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1 CBAR Overview

1.1  XE "CBAR:purpose of" \* MERGEFORMAT Purpose of the Contract Business Analysis Repository

DCMA requires the ability to capture and display information centrally about the suppliers it supports. The Armed Services and the Defense Logistics Agency (DLA) require access to this information to understand the health of the suppliers' businesses.

The Contract Business Analysis Repository (CBAR) eTool captures the following contract-related information about companies:

· General company information

· Indirect costs and direct labor rates

· Business systems

· Cost accounting standards

· Financial accountability

· Corporate information

1.2  XE "CBAR:user roles" \* MERGEFORMAT User Access, Roles, and Associated Tasks

The Contract Business Analysis Repository eTool supports the following user roles: View Only users, Super View Only users, External Viewers, CACO/DACO/ACOs, Security Administrators, External Approvers, and Administrators. 

The External Viewer and External Approver user roles consist of users external to DCMA.

1.2.1 Access Levels

There are two levels of access in CBAR: Level I access and Level II access.

· Level I access consists of viewing general data on contractor data sheets.

· Level II access consists of viewing the Associated Documents section on contractor data sheets.

The following CBAR user roles have Level I access: External Viewers and External Approvers.

The following CBAR user role has Level II access: External Approvers.

CBAR users with only Level I access must request permission for temporary Level II access to specific contractor records (Figure 1).

	External DCMA Role
	Scope of Access
	Add/ Edit/ Delete?
	Approve, Edit, Remove Access to Contractor Data Sheets?
	See Contractor Data Sheets
	Default Level I access to Contractor Data Sheets?
	Request Level II access by CAGE or DUNS?
	Default Level II access to Contractor Data Sheets?

	External Viewer
	By service; by approved request to see a specific CAGE or DUNS
	No
	No
	Yes
	Yes
	Yes
	No

	External Approver
	By service; all CAGEs and DUNSs
	No
	Yes
	Yes
	Yes
	No
	Yes

	Level I
	Displays the Contractor Data Sheets but not the documents attached to them. User must request access to the documents attached to the Contractor Data Sheets.

	Level II
	Displays the Contractor Data Sheets and the documents attached to them.


Figure 1: User Access, Roles, and Tasks table

1.2.2 External Viewer User Role

External Viewer Users can do the following:

· Search for and view all contractor records.

· View documents on contractor records pertaining to a specified CAGE and/or DUNS with the permission of an External Approver, Administrator, or Security Administrator.

1.2.3 External Approver User Role

External Approver Users can do the following:

· Search for and view all contractor records (but cannot modify or delete records).

· View documents on contractor records pertaining to a specified CAGE and/or DUNS.

· Search approved users (in their access code only).

· Grant and revoke permissions for Level II access to a specified CAGE or DUNS (to users in their access code only).

1.3  XE "CBAR:navigation" \* MERGEFORMAT Navigation Elements

The navigation elements of the Contract Business Analysis Repository eTool help you find information and complete tasks efficiently.

The top left side of the page displays the DCMA logo and your name with a link (Figure 2).
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Figure 2: DCMA logo and user name link

If you click this link, your user information will appear in a new window (Figure 3).
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Figure 3: User information window

The menu bar that appears below your name displays navigational links. The options displayed may differ based upon your user role; the menu bar for the External Viewer user role contains the Search option (Figure 4).
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Figure 4: Menu Bar (External Approver)

The right side of the top of the page provides the following links (Figure 5).
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Figure 5: CBAR 1.2 icon and right-side menu options

Help: Provides assistance for specific pages in the Contract Business Analysis Repository eTool. If you are viewing a page and need answers regarding the format of information, or if you need to find where a certain task is performed in the application, or to discover who does what task, online help can provide the answer.

Feedback: Allows you to provide your ideas for future enhancements to the Contract Business Analysis Repository eTool.

Exit: Closes the Contract Business Analysis Repository eTool and the page that displays it. By using the Exit link, you ensure that your session is closed securely.

Each column in a table allows you to sort information in either ascending or descending order. To sort the information, click a column heading. Click the column heading again to sort the information in reverse order (Figure 6).
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Figure 6: Column headings

On tables that display multiple pages of records, the controls at the bottom of the table allow you to move to the first, previous, next, or last record. You may also use the drop-down list to select the sequence number of the records you wish to see (Figure 7).
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Figure 7: First, previous, next, and last buttons

The following icons link to additional functionality:
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	View information.
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	Edit information.
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	Delete information; Deny or Revoke permission.
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	Request or Grant permission.
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	Validate information.
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	Opens a calendar where you can select a date.
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	Opens a Microsoft Excel spreadsheet in a new window.


1.4 Logging into the CBAR Application

Upon logging into CBAR from the eTools Portal, all user roles see the Acknowledgement page (Figure 8).
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By signing this document, you acknowledge and agree that:

1. You are U.S. Government employee who desires to access information available through the Contract Business Analysis Repository (CBAR)
|database.

2. The information in this database contains contractors’ proprietary, competitively sensitive data concerning their finandial, technical or
business processes.

3. The data is protected by the Trade Secrets Act (10 U.S.C. § 1905) and other information protection legislation

|4. The term "proprietary data" includes contractor financial , business, scientific, technical, economic, or engineering information, including
patterns, plans, compilations, program devices, formulas, designs, prototypes, methods, techniques, processes, procedures, programs, or
|codes, whether tangible or intangible, and whether or how stored, compiled, or memorialized physically, electronically, graphically,
photographically, or in writing.

5. The data may be marked " Proprietary”, "Commercial-in-Confidence” or "Restricted -Commercial” "Confidential”, "Business Sensitive",

"Limited Rights”, or "Restricted Rights,” or use other, similar terms.
/6. You are required to protect the data in the CBAR from disclosure.

7. You are not permitted to share the contractors’ financial, technical or business process proprietary and competitively sensitive data with
lanyone who is not a government employee.

[8. You may share the data with government employees who have a need for the data to perform their government jobs.

|9. Improper unauthorized release of contractor financial, technical or business process proprietary and competitively sensitive data is a
|criminal offense!

Best viewed using Internet Explorer v6.0 at 1024 x 768 resolution.




Figure 8: Acknowledgment page

To accept terms and conditions of using CBAR, click the Accept button. The Warning page appears (Figure 9).
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Figure 9: Warning page

To enter the CBAR application, click the Continue button. The Search page appears.

2 General Tasks

2.1  XE "parent records:searching for" \* MERGEFORMAT 

 XE "CAGEs:searching for" \* MERGEFORMAT Searching for Contractor Records

The Search page is the home page for all users. Use this page to search by CAGE, DUNS, or other criteria to locate the contractor data sheet of interest.

You can go to the Search page at any time by clicking Search on the menu bar. The Search page allows users to search for contractor records in the Contract Business Analysis Repository (Figure 10). 

The External Viewer and External Approver user roles can search for and view all contractor records, but they cannot modify or delete records.
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Figure 10: Search page

To search for a contractor record, do the following:

1. Type search criteria in any, all, or none of the text boxes in the Enter Search Criteria tab. You can also check some or none of the Business System check boxes or make selections from the drop-down lists.

You may use a wildcard character (*) in any of the search fields.

For example, if you type 1* in the Contractor CAGE text box, your search results will return all contractors with CAGEs beginning with 1. If you type *1 in the Contractor CAGE text box, your search results will return all contractors with CAGEs ending with 1. 

If you leave all the search fields blank, your search results will return all of the records in CBAR.
2. Click the Search button. The Search page appears with a Search Results tab, displaying the contractors that match the search criteria you entered (Figure 11).

If necessary, use the control arrows at the bottom to sort through the pages of records. Click the column headings to sort information in ascending or descending order.
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Figure 11: Search page displaying results of search

The columns in your search results may vary depending upon the search criteria you enter (Figure 12).
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Figure 12: Search Criteria

Selecting the Business System and Disclosure Statement Status search criteria will cause additional columns to appear in your search results (Figure 13).
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Figure 13: Search results with additional columns

3. Click the view icon [image: image21.png]


 next to the contractor you wish to view. See the topic Viewing a Contractor Data Sheet.

To download the search results in an Excel spreadsheet, click [image: image22.png]i



 export to excel. The Microsoft Windows File Download window appears where you can open the file or save the file to your computer. The Excel spreadsheet displays all the information from the columns in the search results, as well as the following:

· Disclosure Statement Adequate Status, as selected on the View Business Systems Document page

· Disclosure Statement Compliant Status, as selected on the View Business Systems Document page

· Disclosure Statement Date, as selected on the View Business Systems Document page

2.2  XE "parent records:viewing" \* MERGEFORMAT 

 XE "CAGEs:viewing" \* MERGEFORMAT Viewing a Contractor Data Sheet

To view a contractor data sheet, do the following:

1. Locate the contractor record you wish to view. See the topic Searching for Contractor Records for one way to locate a record.

2. On the Search page with the Search Results tab, click the view icon [image: image23.png]


 next to the contractor you wish to view. The Contractor Data Sheet for the selected contractor appears (Figure 14).
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Figure 14: Contractor Data Sheet without access to Associated Documents (External Viewer user role)
The Contractor Data Sheet contains tabs displaying information about the corporate parent, its associated contractor child CAGEs, the points of contact, and if permitted, the documents associated with each contractor record.

To view information about the parent record, click Corporate Parent Details in the selection box in the Corporate Parent tab (Figure 15).

[image: image25.png]HELP
Contract Business Analysis Repository 1

Contractor Data Sheet
FOR OFFICIAL USE ONLY

Corporate Parent

Parent CAGE 22222 Select a contractor to see detailed information
Parent DUNS + 4. 085968519 Corporate Parent Details
Parent Name. BEBCO INDUSTRIES, INC. 1SCJ7 - G K N AEROSPACE NORTH AMERICA INC(HAZELWOOD, MO)
Parent Address 4725 LAWNDALE ST
LA MARQUE, TX 77568-3008
TS
Last Updated 02 Apr 2012, 10:51:42
© request pemissions
Contractor CAGE 22222 ‘Cognizant DCMA Office
‘Contractor DUNS 085968519 'DCMA Office Email
Contractor Legal Name 'BEBCO INDUSTRIES, INC.

Contractor Address 4725 LAWNDALE ST

LA MARQUE, TX 77568-3008
UNITED STATES.

Points of C

ntact

ntact Type

‘Cognizant DACO/ACO.

Cost Monitor

Contracts Director
Supervisory Price/Cost Analyst
caco

Dcaa

issues.

We strongly encourage you to contact the assigned DACO, Cost Monitor, or Contracts Director to clarify and discuss open issues which may affect your on-going pricing
negotiations. In particular, when the rate status is a Forward Pricing Rate Recommendation (FPRR), the DACO will be able to provide you with the current status and explain open

DATE OF LAST UPDATE: APR 02 2012

Ep——

x  Link

Privacy  FOIA





Figure 15: Selection box with Corporate Parent Details selected

The selection box in the Corporate Parent tab also displays any child contractor CAGEs on the parent record. You can only display the information for one contractor CAGE at a time.

To view the information about a contractor CAGE record, click the CAGE in the selection box in the Corporate Parent tab. The contractor CAGE details display in the section below.

The External Approver user role can see the Associated Documents section on contractor data sheets by default.

The External Viewer user role can see the Associated Documents section on a contractor data sheet by requesting Level II access.

To request permission to view Associated Documents (Level II access) on the contractor data sheet that is currently displayed, click [image: image26.png]


 request permissions. This option is available for the External Viewer user role. See the topic Requesting Access. Once you are granted Level II access to the contractor record, you will be able to view the associated documents on that record.

If you gain access to the parent record, you will automatically have access to the documents associated with any of its child contractor CAGEs. If you gain access to a contractor CAGE, you will need to request access to the parent record or the other contractor CAGEs separately.

To view an associated document, see the topic Viewing Associated Documents.

2.3  XE "documents:viewing" \* MERGEFORMAT Viewing Associated Documents

The External Approver user role is able to view the associated documents pertaining to a specified CAGE or DUNS.

The External Viewer user role is able to view the associated documents for a CAGE or DUNS after receiving permission to do so by an External Approver, Administrator, or Security Administrator. See the topic Requesting Access.

Once you have received access, the Associated Documents tab appears on the Contractor Data Sheet (Figure 16).
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Figure 16: Contractor Data Sheet with access to Associated Documents

Document types are Company Information, Indirect Costs and Direct Labor Rates, Business Systems, Cost Accounting Standards, and Corporate Information. If a file has been attached to a document type, the document type appears as a link.

To view or save a document, do the following:

1. After requesting and receiving permission for Level II access to a contractor record, locate the Contractor Data Sheet whose associated documents you requested to view. See the topic Searching for Contractor Records and/or Viewing a Contractor Data Sheet.

2. On the Associated Documents tab, in the Document column, click the link of the document you wish to view or save (for example, click the Cost Accounting Standards link to view that document). A File Download window appears with the options Open, Save, and Cancel.

3. Click the Open button to view the document (once opened, the document can also be saved). Click the Save button to save the document as a file. Click the Cancel button to close the File Download window without viewing or saving the document.

Files attached to the Business Systems Document type also display status information. When you click the Business Systems link, the View Business Systems Document page appears (Figure 17).
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Figure 17: View Business Systems Document

The View Business Systems Document page displays status information for Accounting, MMAS (Material Management and Accounting Systems), Property, Purchasing, EV (Earned Value), Estimating, and Disclosure Statements, which are entered by a CACO/DACO/ACO. 

To open or save a Business Systems document, do the following:

1. On the View Business Systems Document page, locate the Business Systems Status tab. 

2. Next to Attachment, click the link on the file name. A File Download window appears.

3. On the File Download window, click the Open button to open and view the file. Click the Save button to save the file to your computer. Click the Cancel button to close the File Download window without opening or saving the file.

3 External Viewer

3.1  XE "CAGEs:requesting access to" \* MERGEFORMAT Requesting Access

The External Viewer user role will see the [image: image29.png]


 request permissions link on contractor records to which the user has Level I access. See the topic User Access, Roles, and Associated Tasks.

3.1.1 Requesting Access to a Corporate Parent Record

The [image: image30.png]


 request permissions link appears on the Corporate Parent record to which you have Level I access (Figure 18). Gaining Level II access to the parent record automatically gives you access to its child contractor CAGEs.
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Figure 18: Contractor Data Sheet with Level I access

3.1.2 Requesting Access to a Contractor CAGE

The [image: image32.png]


 request permissions link appears on all the child contractor CAGE records to which you have Level I access (Figure 19). You can request Level II access to a contractor CAGE only, but doing so will not give you access to the parent record or any of the other contractor CAGEs.
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Figure 19: Child Contractor CAGE with Level I access

3.1.3 Sending the Permission Request

To request permission for Level II access to a parent record or contractor CAGE, do the following:

1. Locate the contractor record to which you wish to receive Level II access. See the topic Searching for Contractor Records for one way to locate a contractor record.

2. On the Contractor Data Sheet, click [image: image34.png]


 request permissions. The Request Cage Access Permission page appears, displaying the CAGE or DUNS to which you are requesting access (Figure 20).
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Figure 20: Request CAGE Access Permission page

3. Click the calendar icon [image: image36.png]


 next to the Access Expiration Date text box to select a date (or type a date using the format dd mon yyyy) for your access to expire. Select the nearest date in the future when you will no longer need access to the CAGE.

4. Type a justification for the access in the Justification text box.

5. Click the Request button to send the request. Click the Clear button to remove the information you've entered. Click the Cancel button to leave the page. Your request may be approved or denied.

External Viewers: Once you are granted Level II access to the requested contractor record, you will be able to view its associated documents. See the topic Viewing Associated Documents.
4 External Approver

4.1  XE "permissions:denying requests for" \* MERGEFORMAT 

 XE "permissions:approving requests for" \* MERGEFORMAT 

 XE "permissions:viewing requests for" \* MERGEFORMAT Viewing and Responding to Requests

External Approvers can view and respond to requests for Level II access to contractor records. External Approvers can only grant permission to users in their access code.
When a user with Level I access requests permission for Level II access to a contractor record, the request will appear in your Workload.

To view or respond to requests for Level II access to contractor records, do the following:

1. Click Workload on the menu bar. The Requested Permissions page appears, displaying permission requests to be approved or denied (Figure 21).

If necessary, use the control arrows at the bottom to sort through the pages of records. Click the column headings to sort information in ascending or descending order.
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Figure 21: Requested Permissions page

2. To grant permission, click the [image: image38.png]


 icon next to the request. The request is approved and disappears from the Requested Permissions page. It now appears in your granted permissions. See the topic Searching for Granted Permissions.

To deny the request, click the [image: image39.png]


 icon next to the request. The request is denied and disappears from the Requested Permissions page.
To modify the expiration date of a request prior to granting permission, do the following:

1. Click the [image: image40.png]


 icon next to the request. The Edit User Permission page appears.

2. Click the calendar icon [image: image41.png]


 next to the Access Expiration Date text box (or type a date in the text box using the format dd mon yyyy) to select a new date the user's access will expire.

3. Click the Grant Button to grant the request. Click the Reject button to deny the request. Click the Cancel button to leave the page without granting or denying access.

4.2  XE "permissions:revoking" \* MERGEFORMAT 

 XE "permissions:granting" \* MERGEFORMAT Granting Permission

External Approvers can grant permission (even if a request for access has not been submitted) for the following:

· External Viewers to view documents on contractor records pertaining to a specified CAGE and/or DUNS.

External Approvers can only grant permission to users in their access code.
The External Approver user role can access the Granted Permissions - Search page by clicking User Search on the menu bar.

To grant permission, do the following:

1. On the Granted Permissions - Search page, click the Search button. The Granted Permissions - Search Results page appears with an [image: image42.png]


  add new permissions link (Figure 22).
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Figure 22: Add new permissions link

2. Click [image: image44.png]


 add new permissions. The Add User Permission page appears (Figure 23).
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Figure 23: Add User Permission page

3. Type the email address of the user receiving permission in the User Email text box.

4. Type the CAGE or DUNS the individual is being granted permission to access in the CAGE to Access text box or DUNS to access text box.

5. Click the calendar icon [image: image46.png]


 next to the Access Expiration Date text box (or type a date in the text box using the format dd mon yyyy) to select the date the user's access will expire.

6. Click the Add button to add the permission. Click the Clear button to clear the information you've entered. Click the Cancel button to leave the page without granting permission.

4.3 Revoking Permission

External Approvers can revoke permissions previously granted.

To revoke a granted permission, do the following:

1. Locate the granted permission you wish to revoke. See the topic Searching for Granted Permissions for one way to locate a granted permission.

2. On the Granted Permissions - Search Results page, click the delete icon [image: image47.png]


 or the edit icon [image: image48.png]


 next to the granted request (Figure 24).
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Figure 24: Granted Permission - Search Results page

 - if you click the delete icon [image: image50.png]


, a new window appears asking for confirmation to proceed. Click the OK button to revoke the permission. Click the Cancel button if you do not wish to revoke the permission.

 - if you click the edit icon [image: image51.png]


, the Edit User Permission page appears. Click the Reject button to revoke the permission. You may also modify the user's Access Expiration Date. See the topic Viewing and Responding to Requests.

4.4 Searching for Granted Permissions

External Approvers can search for granted permissions. External Approvers can only search users in their access code.

External Approvers can access the Granted Permissions - Search page by clicking User Search on the menu bar. 

The Granted Permissions - Search page allows you to search for current and expired permissions that have been granted to users (Figure 25). 
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Figure 25: Granted Permissions - Search page

To search for granted permissions, do the following:

1. On the Granted Permissions - Search page, type search criteria in any, all, or none of the text boxes in the Enter Search Criteria tab.

You may use a wildcard character (*) in any of the search fields.

For example, if you type 1* in the CAGE field, your search results will return all permissions for CAGEs beginning with 1. If you type *1 in the CAGE field, your search results will return all permissions for CAGEs ending with 1.

If you leave all the search fields blank, your search results will include all granted permissions.
2. Click the Search button. The Search page appears with a Search Results tab, displaying all the current and expired permissions that match the search criteria you entered (Figure 26).

If necessary, use the control arrows at the bottom to sort through the pages of records. Click the column headings to sort information in ascending or descending order.
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Figure 26: Granted Permissions - Search Results page

To revoke a user's permission, click the [image: image54.png]


 icon next to the request. The user's permission for the CAGE is revoked and will not be available in future searches. See the topic Revoking Permission.

To modify the access expiration date on a permission, click the [image: image55.png]


 icon next to the request. The Edit User Permission page appears. See the topic Viewing and Responding to Requests.

To add a new permission, click [image: image56.png]


 add new permissions. See the topic Granting Permission.

