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1 CBAR Overview

1.1  XE "CBAR:purpose of" \* MERGEFORMAT Purpose of the Contract Business Analysis Repository

DCMA requires the ability to capture and display information centrally about the suppliers it supports. The Armed Services and the Defense Logistics Agency (DLA) require access to this information to understand the health of the suppliers' businesses.

The Contract Business Analysis Repository (CBAR) eTool captures the following contract-related information about companies:

· Company Information

· Indirect Costs and Direct Labor Rates

· Business Systems

· Cost Accounting Standards

· Corporate Information

Note: The CAGEs in this Help are real. Illustrations show sample data that do not represent actual assessment of the contractor.

1.2  XE "CBAR:user roles" \* MERGEFORMAT User Access, Roles, and Associated Tasks

The Contract Business Analysis Repository eTool supports the following user roles: View Only users, Super View Only users, External Viewers, CACO/DACO/ACOs, Security Administrators, External Approvers, and Administrators. 

The External Viewer and External Approver user roles consist of users external to DCMA.

1.2.1 Access Levels

There are two levels of access in CBAR: Level I access and Level II access.

· Level I access consists of viewing general data on contractor data sheets.

· Level II access consists of viewing general data and the associated documents on contractor data sheets.

The following CBAR user role has Level I access: External Viewers.

The following CBAR user role has Level II access: External Approvers.

CBAR users with Level I access must request permission for temporary Level II access to specific contractor records (Figure 1).
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Figure 1: User Access, Roles, and Tasks

1.2.2 External Viewer User Role

External Viewer Users can do the following:

· Search for and view all contractor records.

· View documents on contractor records pertaining to a specified CAGE and/or DUNS with the permission of an External Approver, Administrator, or Security Administrator.

1.2.3 External Approver User Role

External Approver Users can do the following:

· Search for and view all contractor records (but cannot modify or delete records).

· View documents on contractor records pertaining to a specified CAGE and/or DUNS.

· Search approved users (in their access code only).

· Grant and revoke permissions for Level II access to a specified CAGE or DUNS (to users in their access code only).

1.3  XE "CBAR:navigation" \* MERGEFORMAT Navigation Elements

The navigation elements of the Contract Business Analysis Repository 1.5 eTool help you find information and complete tasks efficiently.

The top left side of the page displays the DCMA logo and your name with a link (Figure 2).
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Figure 2: DCMA logo and user name link

If you click this link, your user information will appear in a new window (Figure 3).
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Figure 3: User information window

The menu bar that appears below your name displays navigational links. The options displayed may differ based upon your user role (Figure 4).
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Figure 4: Menu Bar (External Approver)

The right side of the top of the page provides the following links (Figure 5):
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Figure 5: CBAR 1.5 icon and right-side menu options

Help: Provides assistance for specific pages in the Contract Business Analysis Repository eTool. If you are viewing a page and need answers regarding the format of information, or if you need to find where a certain task is performed in the application, or to discover who does what task, Help can provide the answer.

Feedback: Allows you to provide your ideas for future enhancements to the Contract Business Analysis Repository eTool.

Exit: Closes the Contract Business Analysis Repository eTool and the page that displays it. By using the Exit link, you ensure that your session is closed securely.

Each column in a table allows you to sort information in either ascending or descending order. To sort the information, click a column heading. Click the column heading again to sort the information in reverse order (Figure 6).
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Figure 6: Column headings

On tables that display multiple pages of records, the controls at the bottom of the table allow you to move to the first, previous, next, or last record. You may also use the drop-down list to select the sequence number of the records you wish to see (Figure 7).
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Figure 7: First, previous, next, and last buttons

The following icons link to additional functionality:
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	View information.
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	Edit information.
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	Delete information; Deny or Revoke permission.
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	Add information; Request or Grant permission.
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	Validate information.
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	Opens a calendar where you can select a date.
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	Opens a Microsoft Excel spreadsheet in a new window.
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	Opens the print menu to print the page.


1.4 Logging into the CBAR Application

Upon logging into CBAR from the eTools Portal, all user roles see the Acknowledgement page (Figure 8).
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Figure 8: Acknowledgment page

To accept terms and conditions of using CBAR, click the Accept button. The Warning page appears (Figure 9).
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Figure 9: Warning page

To enter the CBAR application, click the Continue button. The Search page appears.

2 General Tasks

2.1  XE "parent records:searching for" \* MERGEFORMAT 

 XE "CAGEs:searching for" \* MERGEFORMAT Searching for Contractor Records

The Search page is the home page for all users. Use this page to search by CAGE, DUNS, or other criteria to locate the contractor data sheet of interest.

You can go to the Search page at any time by clicking the Search link on the menu bar. The Search page allows users to search for contractor records in the Contract Business Analysis Repository (Figure 10).

The External Viewer and External Approver user roles can search for and view all contractor records, but they cannot modify or delete records.
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Figure 10: Search page

To search for a contractor record, do the following:

1. Type search criteria in any, all, or none of the text boxes in the Enter Search Criteria tab. You can also check some or none of the Business System, Has Attachment, or Payment Is Being Withheld check boxes, or make selections from the drop-down list boxes.

For text boxes requiring dates, click the calendar icon [image: image20.png]


 to select a date from a pop-up calendar, or type a date using the format dd mmm yyyy.

Search criteria options are as follows:

· Corporate Parent Name

· Corporate Parent CAGE

· Corporate Parent Duns + 4

· Contractor Name

· Contractor CAGE

· Contractor Duns + 4

· Cognizant DCMA DoDAAC

· Business System (Business System check box options are Accounting, MMAS (Material Management and Accounting Systems), Property, Purchasing, EV (Earned Value), Estimating)

· Business System Status (Business System Status drop-down list box options are Not Evaluated, Approved, Disapproved, N/A (Not Applicable))

· Has Attachment

· Payment Is Being Withheld

· Program Name

· Program Service (Program Service drop-down list box options are ARMY, MDA, NAVY, AIR FORCE)

· Procurement Service (Procurement Service drop-down list box options are AIR FORCE, ARMY, DCA (Defense Communications Agency), DCP (Defense Civil Preparedness), DECA, DLA, DMA (Defense Mapping Agency), DNA (Defense Nuclear Agency), MARINE CORPS, MDA (Misc Defense Activity), NASA, NAVY, Other Code is the Same as the Numeric Code Used In, SDI (Starwars Defense Initiative))  

· Next System Review Date

· Disclosure System Status (Disclosure System Status drop-down list box options are Adequate, Not Adequate, Not Evaluated, Not Applicable and Compliant, Non Compliant, Not Evaluated, Not Applicable)

You may use a wildcard character (*) in any of the search fields.

For example, if you type 1* in the Contractor CAGE text box, your search results will return all contractors with CAGEs beginning with 1. If you type *1 in the Contractor CAGE text box, your search results will return all contractors with CAGEs ending with 1. 

Search results will display Service and/or Program, if selected. If a parent record is searched, all children that meet the criteria will also be returned.

If you leave all the search fields blank, your search results will return all of the records in CBAR.

2. Click the Search button. The Search page appears with two tabs: the Search Criteria tab, displaying the search criteria you entered, and the Search Results tab, displaying the contractors that match the search criteria you entered (Figure 11). 

If necessary, use the controls at the bottom to sort through the pages of records. Click the column headings to sort information in ascending or descending order.
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Figure 11: Search page displaying results of search

The columns in your search results may vary depending upon the search criteria you enter (Figure 12).
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Figure 12: Search Criteria

Selecting Business System or Disclosure Statement Status search criteria will cause additional columns to appear in your search results (Figure 13).
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Figure 13: Search results with additional columns

3. Click the view icon [image: image24.png]


 next to the contractor you wish to view. See the topic Viewing a Contractor Data Sheet.

To download the search results to an Excel spreadsheet, click the [image: image25.png]i



 export to excel link. The Microsoft Windows File Download window appears where you can open the file or save the file to your computer. The Excel spreadsheet displays all the information from the columns in the search results, as well as the following:

· Disclosure Statement Adequate Status, as selected on the Business Systems page

· Disclosure Statement Compliant Status, as selected on the Business Systems page

· Disclosure Statement Date, as selected on the Business Systems page

2.2  XE "parent records:viewing" \* MERGEFORMAT 

 XE "CAGEs:viewing" \* MERGEFORMAT Viewing a Contractor Data Sheet

Note: The CAGEs in this Help are real. Illustrations show sample data that do not represent actual assessment of the contractor.

To view a contractor data sheet, do the following:

1. Locate the contractor record you wish to view. See the topic Searching for Contractor Records for one way to locate a record.

2. On the Search page with the Search Results tab, click the view icon [image: image26.png]


 next to the contractor you wish to view. The Contractor Data Sheet for the selected contractor appears (Figure 14).
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Figure 14: Contractor Data Sheet without access to Associated Documents
The Contractor Data Sheet contains tabs displaying information about the corporate parent, its associated contractor child CAGEs, the points of contact, and if permitted, the documents associated with each contractor record.

To view information about the parent record, click Corporate Parent Details in the selection box in the Corporate Parent tab. The Corporate Parent Details tab appears beneath the Corporate Parent tab (Figure 15).
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Figure 15: Selection box with Corporate Parent Details selected

The selection box in the Corporate Parent tab also displays any child contractor CAGEs on the parent record. You can only display the information for one contractor CAGE at a time.

To view the information about a contractor CAGE record, click the CAGE in the selection box in the Corporate Parent tab. The contractor CAGE details tab appears beneath the Corporate Parent tab (Figure 16).
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Figure 16: Selection box with contractor CAGE selected

2.2.1 Programs

To view more information about Programs associated with the CAGE, click the Programs link (Figure 17).
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Figure 17: Programs links

The View Program Integration Information page in the Program Integration eTool opens in a new window (Figure 18).

[image: image31.png]HELP | FEEDBACK | EXIT

elools Contra B asi e AN ATy S IREpOSIEory 1.5

Welcome

Backto Search Result

Contractor Data Sheet
FOR OFFICIAL USE ONLY

gpmgmmy..m;me..zu N B = e = Ve e B e i (e TR =l&

Parentcace 81205
ParentDUNS +4 039207141 QL

ParentName  THE BOEING COMPANY Fle Ed View Fovortes_Tools _Help

Parent Address 7755 E MARGINAL WAY S N

e Favorites | @ Program Integration 20 - View Program Integrati, f - B - = # v Pagev Safety~ Tooks~ @~

SEATTLE, WA 98108-4002
UNITED STATES

Last Updated 10 Feb 2011, 10:07:10

Programs NAVSTAR GPS
JOINT LIGHT TACTICAL VEHICLE (JLTV)
TSPG MAINTENANCE AND AIRCREW TRAINING SYSTEMS.
\VH-71A - PRESIDENTIAL HELICOPTER REPL - LM OWEGO

HELP | FEEDBACK | EXIT

Program Integration 2.0 {24 H

View Program Integration Information
Program Integration

oporate Parent Deta Date of MOA or LOC 06 MAY 2009 Date of Last MOA or LOC Update
Contractor CAGE 02635 Program Name VH-71A - PRESIDENTIAL HELICOPTER REPL - LM OWEGO
Contractor DUNS 834951691 Program Category ACAT ID
Contractor Legal Name Lockheed Martin Corporation Program Descriptor VH-3D PRESIDENTIAL HELICOPTER FLEET REPLACEMENT
Contractor Address 6801 Rockledge Drive PROGRAM
Bethesda, MD 20817 “Region EAST *Sector Group ROTARY WING
UNITED STATES Maturity Model Level LEVEL 3
PoTTe of Contaer “FMS - Foreign Military Sales No *GFE to Other Program No
Name) Program Support Plan Completed? Date of Program Support Plan
Cognizant DACO/ACO Program Assessment Chart (PAC) Date PAC Submitted
Cost Monitor SulimiEi
Contracts Director Program Assessment Report (PAR) Date PAR Submitted
Submitted?

Supervisory Price/Cost Analyst
caco
DCas MeLarney, Cathrine

MWMQ t 1ed DACO, CoshMonitor, ntracts Director to clarify and dj: CHWZVWW

Done @ Intemet | Protected Mode: On Y2~ R105% ~





Figure 18: Program Integration window

The Program Integration application has its own help. For assistance using Program Integration, click the Help link in the Program Integration window.

Programs links are available on other pages throughout the CBAR eTool.

2.2.2 Associated Documents

· The External Approver user role can see the Associated Documents section on contractor data sheets by default.

· The External Viewer user role can see the Associated Documents section on a contractor data sheet by requesting Level II access to the contractor record.

To request permission to view Associated Documents (Level II access) on the contractor data sheet that is currently displayed, click the [image: image32.png]


 request permissions link. This option is available for the External Viewer user role. See the topic Requesting Access. 

Once you are granted Level II access to the contractor record, you will be able to view the associated documents on that record.

If you gain access to the parent record, you will automatically have access to the documents associated with any of its child contractor CAGEs. If you gain access to a contractor CAGE, you will need to request access to the parent record or the other contractor CAGEs separately.

To view an associated document, see the topic Viewing Associated Documents and Attachments.

With Level II access to a record, the following information/additional links appear on the Contractor Data Sheet (Figure 19):

· (your access expires on dd mmm yyyy): This is the date the user role's Level II access for the currently-viewed record expires (this is not applicable to External Approvers). User roles that must request Level II access will receive an e-mail notification 30 days prior to the access expiration date.

· change history: Click this link to go to the View Contractor Data Sheet Change History Log page, which lists all the changes to the currently-viewed contractor data record. On the View Contractor Data Sheet Change History Log page, click the [image: image33.png]


 view contractor data sheet link to return to the contractor data sheet.

· e-mail notification (off/on): "Off" is the default option. Click this link to switch the option to "on" and to receive an e-mail notification when information in the contractor data record changes (this includes attachments added to the record and Business System Status changes).
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Figure 19: Additional information and links on Contractor Data Sheet

2.3  XE "documents:viewing" \* MERGEFORMAT Viewing Associated Documents and Attachments

· The External Approver user role is able to view the associated documents pertaining to a specified CAGE or DUNS.

· The External Viewer user role is able to view the associated documents for a CAGE or DUNS after receiving permission to do so by an External Approver, Administrator, or Security Administrator. See the topic Requesting Access.

Note: The CAGEs in this Help are real. Illustrations show sample data that do not represent actual assessment of the contractor.

With Level II access, the Associated Documents tab appears on the Contractor Data Sheet (Figure 20).
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Figure 20: Contractor Data Sheet with access to Associated Documents

Associated Document types are Company Information, Indirect Costs and Direct Labor Rates, Business Systems, Cost Accounting Standards (CAS), and Corporate Information.

To view an associated document, in the Associated Documents tab, click the link for that document type.

2.3.1 Company Information

To view the Company Information document, on the Contractor Data Sheet, in the Associated Documents tab, click the Company Information link. The Company Information page appears (Figure 21).
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Figure 21: Company Information document page

To view more information about Programs associated with the CAGE, click the Programs link.

To view a Company Information attachment, on the Company Information page, in the Company Information tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To view attachments that were once associated with the record, but that have been removed from the record, on the Company Information page, click the [image: image37.png]


 historical attachments link. The Historical Document page appears. In the Company Information Historical Attachments tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To return to the Company Information document page, on the Historical Document page, click the [image: image38.png]


 view Company Information document link.

To return to the Contractor Data Sheet, on the Company Information page, click the [image: image39.png]


 view contractor data sheet link.

2.3.2 Indirect Costs and Direct Labor Rates

To view the Indirect Costs and Direct Labor Rates document, on the Contractor Data Sheet, in the Associated Documents tab, click the Indirect Costs and Direct Labor Rates link. The Indirect Costs and Direct Labor Rates page appears (Figure 22).
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Figure 22: Indirect Costs and Direct Labor Rates

To view more information about Programs associated with the CAGE, click the Programs link.

To view an Indirect Costs and Direct Labor Rates associated document, in the Associated Documents tab, click the link for the associated document you wish to view. 

Indirect Costs and Direct Labor Rates has the following Associated Documents:

· Forward Pricing

· IR&D and B&P

· Cost Estimating Relationship

· Final Overhead

Forward Pricing

The Forward Pricing Rate Agreement (FPRA) eTool is one source of the Forward Pricing information in the CBAR eTool. Data brought into CBAR from the FPRA eTool are shown in the section labeled "FPRA/FPRR Information Extracted from the DCMA FPRA eTool Database."

The CACO/DACO/ACO role may load additional documents into CBAR which pertain to forward pricing. Those documents are displayed in the section labeled "Additional FPRA/FPRR Documents Added To CBAR."

To view the Forward Pricing document, on the Indirect Costs and Direct Labor Rates document page, in the Associated Documents tab, click the Forward Pricing link. The Forward Pricing page appears (Figure 23).
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Figure 23: Forward Pricing page

To view more information about Programs associated with the CAGE, click the Programs link.

To view a CBAR FPRA/FPRR attachment, on the Forward Pricing page, in the Additional FPRA/FPRR Documents Added to CBAR tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To view attachments that were once associated with the record, but that have been removed from the record, on the Forward Pricing page, click the [image: image42.png]


 historical attachments link. The Historical Document page appears. In the Forward Pricing Historical Attachments tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To return to the Forward Pricing page, on the Historical Document page, click the [image: image43.png]


 view Forward Pricing document link.

To return to the Indirect Costs and Direct Labor Rates document page, on the Forward Pricing page, click the [image: image44.png]


 view indirect costs and direct labor rates link.

To return to the Contractor Data Sheet, on the Indirect Costs and Direct Labor Rates page, click the [image: image45.png]


 view contractor data sheet link.

IR&D and B&P Costs

To view the IR&D and B&P document, on the Indirect Costs and Direct Labor Rates page, in the Associated Documents tab, click the IR&D and B&P link. The IR & D and B & P Costs page appears (Figure 24).
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Figure 24: IR & D and B & P Costs page

To view more information about Programs associated with the CAGE, click the Programs link.

To view the change history of the record, on the IR & D and B & P Costs page, click the change history link.

To view a fiscal year tab, on the IR & D and B & P Costs page, click the fiscal year tab you wish to view. The tab is displayed.

To view an IR & D and B & P Costs attachment, on the IR & D and B & P Costs page, in the Attachment tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To view attachments that were once associated with the record, but that have been removed from the record, on the IR & D and B & P Costs page, click the [image: image47.png]


 historical attachments link. The Historical Document page appears. In the IR&D and B&P Historical Attachments tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To return to the IR & D and B & P Costs page, on the View IR&D and B&P Historical Document page, click the [image: image48.png]


 view IR&D and B&P document link.

To return to the Indirect Costs and Direct Labor Rates page, on the IR & D and B & P Costs page, click the [image: image49.png]


 view indirect costs and direct labor rates link.

To return to the Contractor Data Sheet, on the Indirect Costs and Direct Labor Rates page, click the [image: image50.png]


 view contractor data sheet link.

Cost Estimating Relationship

To view the Cost Estimating Relationship document, on the Indirect Costs and Direct Labor Rates page, in the Associated Documents tab, click the Cost Estimating Relationship link. The Cost Estimating Relationship page appears (Figure 25).
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Figure 25: Cost Estimating Relationship page

To view more information about Programs associated with the CAGE, click the Programs link.

To view a Cost Estimating Relationship attachment, on the Cost Estimating Relationship page, in the Cost Estimating Relationship tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To view attachments that were once associated with the record, but that have been removed from the record, on the Cost Estimating Relationship page, click the [image: image52.png]


 historical attachments link. The Historical Document page appears. In the Cost Estimating Relationship Historical Attachments tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To return to the Cost Estimating Relationship page, on the View Cost Estimating Relationship Historical Document page, click the [image: image53.png]


 view Cost Estimating Relationship document link.

To return to the Indirect Costs and Direct Labor Rates page, on the Cost Estimating Relationship page, click the [image: image54.png]


 view indirect costs and direct labor rates link.

To return to the Contractor Data Sheet, on the Indirect Costs and Direct Labor Rates page, click the [image: image55.png]


 view contractor data sheet link.

Final Overhead

To view the Final Overhead document, on the Indirect Costs and Direct Labor Rates page, in the Associated Documents tab, click the Final Overhead link. The Final Overhead page appears (Figure 26).
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Figure 26: Final Overhead page

To view more information about Programs associated with the CAGE, click the Programs link.

To view a Final Overhead attachment, on the Final Overhead page, in the Final Overhead tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To return to the Indirect Costs and Direct Labor Rates page, on the Final Overhead page, click the [image: image57.png]


 view indirect costs and direct labor rates link.

To return to the Contractor Data Sheet, on the Indirect Costs and Direct Labor Rates page, click the [image: image58.png]


 view contractor data sheet link.

2.3.3 Business Systems

To view the Business Systems document, on the Contractor Data Sheet, in the Associated Documents tab, click the Business Systems link. The Business Systems page appears (Figure 27).
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Figure 27: Business Systems page

The Business Systems page displays status information for Accounting, MMAS (Material Management and Accounting Systems), Property, Purchasing, EV (Earned Value), Estimating, and Disclosure Statements, which are entered by a CACO/DACO/ACO. 

To view more information about Programs associated with the CAGE, click the Programs link.

To view the change history of the record, on the Business Systems page, click the change history link.

To view a Business Systems attachment, on the Business Systems page, in the Business Systems Status tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To view attachments that were once associated with the record, but that have been removed from the record, on the Business Systems page, click the [image: image60.png]


 historical attachments link. The Historical Document page appears. In the Business Systems Historical Attachments tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To return to the Business Systems page, on the View Business Systems Historical Document page, click the [image: image61.png]


 view Business Systems document link.

To return to the Contractor Data Sheet, on the Business Systems page, click the [image: image62.png]


 view contractor data sheet link.

2.3.4 Cost Accounting Standards

To view the Cost Accounting Standards document, on the Contractor Data Sheet, in the Associated Documents tab, click the Cost Accounting Standards link. The Cost Accounting Standards Compliance page appears (Figure 28).

[image: image63.png]HELP

Contract Business Analysis Repository 1.5 [

Cost Accounting Standards Compliance

FOR OFFICIAL USE ONLY

change history | @ view contractor data sheet.

Parent CAGE 22223
Parent DUNS + 4 123456789-1234
Parent Name Lockheed Martin
Parent Address 123 Main Street
Hometown, VA 12345
UNITED STATES
Last Updated 26301 2011, 15:50:43
Programs TACTICAL REMOTE SENSOR - SEISMIC ACOUSTIC
AGE 500 0
Contractor CAGE 50079 ‘Cognizant DCMA Office 544024 - DCMA DALLAS
Contractor DUNS 039044037 DCMA Office Email DCMADALLASCASDIRECTORY@DCMAMIL
Contractor Legal Name TEXTRON INC. Programs None
Contractor Address 19401 CHEF MENTEUR HWY
NEW ORLEANS, LA 70129-2565
UNITED STATES
AS 3 & print
CAS Coverage: Ful CAS
Disclosure Statement
Adequacy Status
Compliance Status:
Note:
Potential to
‘Affect Contractor Final
scas Contract Cost | Government| Estimated Negotiated
Standard Price irst DCAA Audit | Second DCAA Audit | Impact | CostImpact| Date of
Determinati Issue Description Report Number Report Number | Estimate | Estimate | Disposition ACO Notes
Noncompliant $0
407 0
00 12200
Attachment 3 O historical attachments
attachment(s) test2 30 May 2012, 13:22:58

FOIA  Acc

= e s

[

e




Figure 28: Cost Accounting Standards Compliance page

To view more information about Programs associated with the CAGE, click the Programs link.

To view the change history of the record, on the Cost Accounting Standards Compliance page, click the change history link.

To view a Cost Accounting Standards Compliance attachment, on the Cost Accounting Standards Compliance page, in the Attachment tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To view attachments which were associated with the record, but that have been removed from the record, on the Cost Accounting Standards Compliance page, click the [image: image64.png]


 historical attachments link. The Historical Document page appears. In the Cost Accounting Standards Historical Attachments tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To return to the Cost Accounting Standards Compliance page, on the View Cost Accounting Standards Historical Document page, click the [image: image65.png]


 view Cost Accounting Standards document link.

To print the Cost Accounting Standards Compliance page, do the following:

1. Click the [image: image66.png]


 print link. The print menu opens in a new window (Print menu options are based upon using Internet Explorer 8).

2. Click the Preferences button. Click the Layout tab and select Landscape from the Orientation drop-down list (Optional). Click the OK button.

3. Locate then click your desired printer in the Select Printer section.

4. Make any additional desired printer preferences (Optional).

5. Click the Apply button.

6. Click the Print button.

To return to the Contractor Data Sheet, on the Cost Accounting Standards Compliance page, click the [image: image67.png]


 view contractor data sheet link.

2.3.5 Corporate Information

To view the Corporate Information document, on the Contractor Data Sheet, in the Associated Documents tab, click the Corporate Information link. The Corporate Information page appears (Figure 29).
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Figure 29: Corporate Information page

To view more information about Programs associated with the CAGE, click the Programs link.

To view a Corporate Information attachment, on the Corporate Information page, in the Corporate Information tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To view attachments that were once associated with the record, but that have been removed from the record, on the Corporate Information page, click the [image: image69.png]


 historical attachments link. The Historical Document page appears. In the Corporate Information Historical Attachments tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To return to the Corporate Information page, on the View Corporate Information Historical Document page, click the [image: image70.png]


 view Corporate Information document link.

To return to the Contractor Data Sheet, on the Corporate Information page, click the [image: image71.png]


 view contractor data sheet link.

3 External Viewer

3.1  XE "CAGEs:requesting access to" \* MERGEFORMAT Requesting Access

The External Viewer user role will see the [image: image72.png]


 request permissions link on contractor records to which the user has Level I access. See the topic User Access, Roles, and Associated Tasks.

3.1.1 Requesting Access to a Corporate Parent Record

The [image: image73.png]


 request permissions link appears on the Corporate Parent record to which you have Level I access (Figure 30). Gaining Level II access to the parent record automatically gives you access to its child contractor CAGEs.
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Figure 30: Contractor Parent Record with Level I access

3.1.2 Requesting Access to a Contractor CAGE

The [image: image75.png]


 request permissions link appears on all the child contractor CAGE records to which you have Level I access (Figure 31). You can request Level II access to a contractor CAGE only, but doing so will not give you access to the parent record or any of the other contractor CAGEs.
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Figure 31: Child Contractor CAGE with Level I access

3.1.3 Sending the Permission Request

To request permission for Level II access to a parent record or contractor CAGE, do the following:

1. Locate the contractor record to which you wish to receive Level II access. See the topic Searching for Contractor Records for one way to locate a contractor record.

2. On the Contractor Data Sheet, click the [image: image77.png]


 request permissions link. The Request Cage Access Permission page appears, displaying the CAGE or DUNS to which you are requesting access (Figure 32).

[image: image78.png]HELP | FEEDBACK | EXIT

Contract Business Analysis Repository 1.5 [i]

Request Cage Access Permission
FOR OFFICIAL USE ONLY

*CAGE To Access 80647

*DUNS To Access 001338979

*Access Expiration Date

*Justification Plasse limit your antry to 4000 charactars o fawer, O characters entersd.

eTools Training  Site Index  Links.

Privacy

FOIA  Accassibility





Figure 32: Request CAGE Access Permission page

3. Click the calendar icon [image: image79.png]


 next to the Access Expiration Date text box to select a date (or type a date using the format dd mmm yyyy) for your access to expire. Select the nearest date in the future when you will no longer need access to the CAGE.

4. Type a justification for the access in the Justification text box.

5. Click the Request button to send the request. Click the Clear button to remove the information you've entered. Click the Cancel button to leave the page. Your request may be approved or denied. 

After submitting an access request, the [image: image80.png]


 request permissions link changes to [image: image81.png]


 permissions requested (Figure 33).
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Figure 33: Permissions requested link

External Viewers: Once you are granted Level II access to the requested contractor record, you will be able to view its associated documents. See the topic Viewing Associated Documents and Attachments.
4 External Approver

4.1  XE "permissions:denying requests for" \* MERGEFORMAT 

 XE "permissions:approving requests for" \* MERGEFORMAT 

 XE "permissions:viewing requests for" \* MERGEFORMAT Viewing and Responding to Requests

External Approvers can view and respond to requests for Level II access to contractor records. External Approvers can only grant permission to users in their access code.
When a user with Level I access requests permission for Level II access to a contractor record, the request will appear in your Workload.

To view or respond to requests for Level II access to contractor records, do the following:

1. Click the Workload link on the menu bar. The Requested Permissions page appears, displaying permission requests to be approved or denied (Figure 34).

If necessary, use the control arrows at the bottom to sort through the pages of records. Click the column headings to sort information in ascending or descending order.
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Figure 34: Requested Permissions page

2. To grant permission, click the add icon [image: image84.png]


 next to the request. The request is approved and disappears from the Requested Permissions page. It now appears in your granted permissions. See the topic Searching for Granted Permissions.

To deny the request, click the delete icon [image: image85.png]


 next to the request. The request is denied and disappears from the Requested Permissions page.

To modify the expiration date of a request prior to granting permission, do the following:

1. Click the edit icon [image: image86.png]


 next to the request. The Edit User Permission page appears (Figure 35).
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Figure 35: Edit User Permission page

2. Click the calendar icon [image: image88.png]


 next to the Access Expiration Date text box (or type a date in the text box using the format dd mmm yyyy) to select a new date the user's access will expire.

3. Click the Grant Button to grant the request. Click the Reject button to deny the request. Click the Cancel button to leave the page without granting or denying access.

4.2  XE "permissions:revoking" \* MERGEFORMAT 

 XE "permissions:granting" \* MERGEFORMAT Granting Permission

External Approvers can grant permission (even if a request for access has not been submitted) for the following:

· External Viewers to view documents on contractor records pertaining to a specified CAGE and/or DUNS.

External Approvers can only grant permission to users in their access code.
The External Approver user role can access the Granted Permissions - Search page by clicking the User Search link on the menu bar.

To grant permission, do the following:

1. On the Granted Permissions - Search page, click the Search button. The Granted Permissions - Search Results page appears with an [image: image89.png]


  add new permissions link (Figure 36).
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Figure 36: Add new permissions link

2. Click the [image: image91.png]


 add new permissions link. The Add User Permission page appears (Figure 37).
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Figure 37: Add User Permission page

3. Type the email address of the user receiving permission in the User Email text box.

4. Type the CAGE or DUNS the individual is being granted permission to access in the CAGE to Access text box or DUNS to access text box.

5. Click the calendar icon [image: image93.png]


 next to the Access Expiration Date text box (or type a date in the text box using the format dd mmm yyyy) to select the date the user's access will expire.

6. Click the Add button to add the permission. Click the Clear button to clear the information you've entered. Click the Cancel button to leave the page without granting permission.

4.3 Revoking Permission

External Approvers can revoke permissions previously granted.

To revoke a granted permission, do the following:

1. Locate the granted permission you wish to revoke. See the topic Searching for Granted Permissions for one way to locate a granted permission.

2. On the Granted Permissions - Search Results page, click the delete icon [image: image94.png]


 or the edit icon [image: image95.png]


 next to the granted request (Figure 38).
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Figure 38: Granted Permission - Search Results page

 - if you click the delete icon [image: image97.png]


, a dialog box appears asking for confirmation to proceed. Click the OK button in the dialog box to revoke the permission. Click the Cancel button if you do not wish to revoke the permission.

 - if you click the edit icon [image: image98.png]


, the Edit User Permission page appears. Click the Reject button to revoke the permission. You can also modify the user's Access Expiration Date on the Edit User Permission page. See the topic Viewing and Responding to Requests.

4.4 Searching for Granted Permissions

External Approvers can search for granted permissions. External Approvers can only search users in their access code.

External Approvers can access the Granted Permissions - Search page by clicking the User Search link on the menu bar. 

The Granted Permissions - Search page allows you to search for current and expired permissions that have been granted to users (Figure 39). 
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Figure 39: Granted Permissions - Search page

To search for granted permissions, do the following:

1. On the Granted Permissions - Search page, in the Enter Search Criteria tab, type search criteria in any, all, or none of the text boxes and/or make a selection from the User Service drop-down list box.

You may use a wildcard character (*) in any of the search fields.

For example, if you type 1* in the CAGE field, your search results will return all permissions for CAGEs beginning with 1. If you type *1 in the CAGE field, your search results will return all permissions for CAGEs ending with 1.

If you leave all the search fields blank, your search results will include all granted permissions.

2. Click the Search button. The Search page appears with a Search Results tab, displaying all the current and expired permissions that match the search criteria you entered (Figure 40).

If necessary, use the control arrows at the bottom to sort through the pages of records. Click the column headings to sort information in ascending or descending order.
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Figure 40: Granted Permissions - Search Results page

To revoke a user's permission, click the delete icon [image: image101.png]


 next to the request, then click the OK button in the dialog box. The user's permission for the CAGE is revoked and will not be available in future searches. See the topic Revoking Permission.

To modify the access expiration date on a permission, click the edit icon [image: image102.png]


 next to the request. The Edit User Permission page appears. See the topic Viewing and Responding to Requests.

To add a new permission, click the [image: image103.png]


 add new permissions link. See the topic Granting Permission. 
