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1 CBAR Overview

1.1 Purpose of the Contract Business Analysis Repository

DCMA requires the ability to capture and display information centrally about the suppliers it supports. The Armed Services and the Defense Logistics Agency (DLA) require access to this information to understand the health of the suppliers' businesses.

The Contract Business Analysis Repository (CBAR) eTool captures the following contract-related information about companies:

· Company Information

· Indirect Costs and Direct Labor Rates

· Business Systems

· Cost Accounting Standards

· Corporate Information

Note: The CAGEs in this Help are real. Illustrations show sample data that do not represent actual assessment of the contractor.

1.2 User Access, Roles, and Associated Tasks

The Contract Business Analysis Repository (CBAR) eTool supports the following user roles: PCOs, External View Only users, PCO Administrators, View Only users, Super View Only users, Security Administrators, CACO/DACO/ACOs, and Administrators.

· The External View Only and PCO Administrator user roles consist of users external to DCMA.

· PCOs (Procuring Contracting Officers) may be users internal or external to DCMA.

1.2.1 ACO Module

Access and Tasks

There are two levels of ACO Module access in CBAR: Level I access and Level II access.

· Level I access consists of viewing general data on contractor data sheets.

· Level II access consists of viewing general data and the associated documents on contractor data sheets.

The following CBAR user roles have Level I access: External View Only users and PCOs.

The following CBAR user role has Level II access: PCO Administrators.

CBAR users with Level I access must request permission for temporary Level II access to specific contractor records.

PCO User Role

PCO Users can do the following:

· View all records in the ACO module to which they have access in the PCO module.

External View Only User Role

External View Only Users can do the following:

· Search for and view all contractor records.

· View documents on contractor records pertaining to a specified CAGE and/or DUNS with the permission of a PCO Administrator, Administrator, or Security Administrator.

PCO Administrator User Role

PCO Administrators can do the following:

· Search for and view all contractor records (but cannot modify or delete records).

· View documents on contractor records pertaining to a specified CAGE and/or DUNS.

· Search approved users (in their access code only).

· Grant and revoke permissions for Level II access to a specified CAGE or DUNS (to users in their access code only).

1.2.2 PCO Module

Access

If access is requested and approved for a PCO business record, the user role receives access to all PCO business records associated with the CAGE in the request.

PCO User Role

· PCOs have a profile maintained in CBAR identifying Issuing Office DoDAACs. 

· PCOs utilize the current CAGE request process to access records in the ACO module with the following exception: When a PCO enters a PCO business record into CBAR, and saves it (as a Draft record or Completed record), the PCO is automatically granted access to the ACO record for the CAGE.

External View Only User Role

· External View Only users request access to PCO business records and are routed to the PCO Administrator for the DoDAAC of the requested record. 

· If access is granted to a contract in the PCO module, the External View Only user automatically has access to the CAGE for that contract in the ACO module. 

· If access is granted to a CAGE in the ACO module, the External View Only user does not automatically have access to the PCO business records associated with that CAGE.

PCO Administrator User Role

· PCO Administrators are responsible for approving DoDAAC requests from PCOs within CBAR. 

· When PCOs request that a DoDAAC be added to their profile, the request is routed to the PCO Administrator for that DoDAAC. 

· If a PCO Administrator requests a new DoDAAC for their profile, the request is routed through the cost and pricing center. It is important to note that if a new DoDAAC is added to the PCO Administrator’s profile, they can also approve requests for access in EWAM for this DoDAAC. 

· PCO Administrators can change the Issuing Office DoDAAC to a new DoDAAC.
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PCO Module access levels

Access Removal

PCOs and External View Only User Roles

· PCOs and External View Only users may remove their access to DoDAACs in the PCO module or may remove their access to CAGE records in CBAR without the approval of the PCO Administrator. An email alert is sent.

PCO Administrator User Role

· PCO Administrator requests to remove DoDAACs from their profile go to the Administrator user role. Requests to remove access in the ACO module is not applicable as PCO Administrators have access to all records in the ACO module.

Tasks

Viewing

· PCOs can view all their own Draft records and their DoDAACs' Draft records; otherwise, they can view header information only. PCOs can view all Completed records.

· External View Only users can view header information only on Draft records; External View Only users can view full information on Completed records to which they've been granted access.

· PCO Administrators can view all their own Draft records and their DoDAACs' Draft records; otherwise, they can view header information only. PCO Administrators can view all Completed records.

Adding

· PCOs can add business records for their DoDAACs.

· External View Only users cannot add business records.

· PCO Administrators can add business records for their DoDAACs.

Editing

· PCOs can edit Draft records they created and their DoDAACs' Draft records; PCOs cannot edit Completed records.

· External View Only users cannot edit records.

· PCO Administrators can edit Draft records they created and their DoDAACs' Draft records; PCO Administrators can edit Completed records they created and their DoDAACs' Completed records.

Deleting

· PCOs can delete Draft records; PCOs cannot delete Completed records.

· External View Only users cannot delete records.

· PCO Administrators can delete Draft records they created and their DoDAACs' Draft records; PCO Administrators cannot delete Completed records.

1.3 Navigation Elements

The navigation elements of the Contract Business Analysis Repository (CBAR) 1.6 eTool help you find information and complete tasks efficiently.

1.3.1 User Information

The top left side of the page displays the DCMA logo and your name with a link (Figure 1).

[image: image3.png]€lools

Welcome Fu, Lihona





Figure 1: DCMA logo and user name link

If you click this link, your user information will appear in a new window (Figure 2).
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Figure 2: User Information window

1.3.2 Menu Bar

The menu bar that appears below your name displays navigational links. The options displayed may differ based upon your user role (Figure 3). 

If an option does not appear on your menu bar, that option is not applicable to your user role.
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Figure 3: Menu Bar

ACO Module menu bar options are as follows:

· Switch Modules: Click this link to switch between the ACO Module and the PCO Module. See the topic Switching Modules.

The PCO Administrator user role can also Switch to Administrative Tools. See the topic Switching Modules.

· ACO Search: Click this link to search contractor data records. See the topic Searching for Contractor Records.

· User Profile: Click this link to request access to or removal of access from CAGEs and/or DoDAACs. See the topic Maintaining Your User Profile.

· Reports: For Help with Reports, see the CBAR 1.6 User's Manual for Reports (appears for the PCO Administrator user role).

PCO Module menu bar options are as follows:

· Switch Modules: Click this link to switch between the ACO Module and the PCO Module. See the topic Switching Modules. 

The PCO Administrator user role can also Switch to Administrative Tools. See the topic Switching Modules.

· Business Clearance Search: Click this link to go to the Business Record Search page. See the topic Searching for Business Records.

· User Profile: Click this link to request access to or removal of access from CAGEs and/or DoDAACs. See the topic Maintaining Your User Profile.

· Transfer: Click this link to go to the Record Transfer Search page (appears for the PCO Administrator user role). See the topic Transferring PCO Records.

· Reports: For Help with Reports, see the CBAR 1.6 User's Manual for Reports (appears for the PCO Administrator user role).

PCO Module Administrative Tools menu bar options are as follows:

· Switch Modules: Click this link to switch between the ACO Module and the PCO Module. See the topic Switching Modules. 
The PCO Administrator user role can also Switch to Administrative Tools. See the topic Switching Modules.

· User Profile: Click this link to request access to or removal of access from CAGEs and/or DoDAACs. See the topic Maintaining Your User Profile.
· CAGE Workload: Displays the Requested Permissions page (appears for the PCO Administrator user role). See the topic Viewing and Responding to Requests.
· DoDAAC Workload: Displays the Requested DoDAAC Permissions page (appears for the PCO Administrator user role). See the topic Viewing and Responding to Requests.
· CAGE Permission Search: Displays the Granted Permissions - Search page (appears for the PCO Administrator user role). See the topic (PCO Module) Searching for Granted Permissions.
· DoDAAC Permission Search: Displays the Granted DoDAAC Permissions - Search page (appears for the PCO Administrator user role). See the topic (PCO Module) Searching for Granted Permissions.
The right side of the top of the page provides the following links (Figure 4):
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Figure 4: CBAR 1.6 icon and right-side menu options

Help: Provides assistance for specific pages in the Contract Business Analysis Repository (CBAR) eTool. If you are viewing a page and need answers regarding the format of information, or if you need to find where a certain task is performed in the application, or to discover who does what task, Help can provide the answer.

Feedback: Allows you to provide your ideas for future enhancements to the Contract Business Analysis Repository (CBAR) eTool.

Exit: Closes the Contract Business Analysis Repository (CBAR) eTool and the page that displays it. By using the Exit link, you ensure that your session is closed securely.

Back to Search Result: Click this link on the menu bar at any time to return to the search results page (does not appear on the home page).

1.3.3 Columns

Each column in a table allows you to sort information in either ascending or descending order. To sort the information, click a column heading. Click the column heading again to sort the information in reverse order (Figure 5).

[image: image7.png]* MCDONNELL DOUGLAS CORPORATION 862 784y
HAMILTON SUNDSTRAND CORPORATION 55820 1443




Figure 5: Column headings

1.3.4 Page Controls

On tables that display multiple pages of records, the buttons at the bottom of the table allow you to move to the first, previous, next, or last record. You may also use the drop-down list box to select the sequence number of the records you wish to see (Figure 6).
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Figure 6: Page control buttons and drop-down list box

1.3.5 Footer

The footer at the bottom of every page provides links to standard DCMA web sites (Figure 7).
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Figure 7: Page footer

These footer links display the following information:

eTools Training: Online videos with sound that describe how to use the application.

Site Index: Displays http://home.dcma.mil/siteindex.htm, which is an index of the DCMA Web site.

Links: Displays http://www.dcma.mil/links.htm, which lists US Government, DOD and DLA links.

Privacy: Displays http://home.dcma.mil/notice.htm, which states how the server shall be used.

FOIA: Displays http://www.dcma.mil/foia.htm, which states rights to information under the Freedom of Information Act (FOIA) and provides a contact for FOIA inquiries.

Accessibility: Displays http://home.dcma.mil/508.htm, which provides contact information for accessibility questions.

1.3.6 Icons

The following icons link to additional functionality:
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	View information.

	[image: image11.png]



	Edit information.
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	Delete information; Deny permission.
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	Add information; Request or Grant permission.
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	Grant access revocation.
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	Permission requested.
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	Validate information.
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	Transfer record.

	[image: image18.png]



	Open a calendar where you can select a date.
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	Export data to a Microsoft Excel spreadsheet.
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	Check the spelling of information you've typed.
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	Open the print menu to print the page.


1.4 Logging into the CBAR Application

Upon logging into CBAR from the eTools Portal, all user roles see the Acknowledgement page (Figure 8).
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1. You are U.S. Government employee who desires to access information available through the Contract Business Analysis Repository (CBAR) database.

2. The information in this database contains contractors’ proprietary, competitively sensitive data concerning their financial, technical or business processes.

3. The data is protected by the Trade Secrets Act (10 U.5.C. § 1905) and other information protection legislation
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|9 Improper unauthorized release of contractor financial, technical or business process proprietary and competitively sensitive data is a criminal offense!





Figure 8: Acknowledgment page

To accept terms and conditions of using CBAR, click the Accept button. The Warning page appears (Figure 9).
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Figure 9: Warning page

To enter the CBAR application, click the Continue button.

1.4.1 Viewing the Home Page

· The Search page is the home page for the External View Only and PCO Administrator user roles (Figure 10).
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Figure 10: Search page

· The PCO user role sees the Switch CBAR Modules page upon logging into the CBAR application (Figure 11). Click the Switch to ACO Module button to go to the Search page; click the Switch to PCO Module button to go to the Business Record Search page (Figure 12).
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Figure 11: Switch CBAR Modules page
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Figure 12: Business Record Search page

1.5 Switching Modules

User roles use the Switch Modules link on the menu bar to switch between the ACO module and the PCO module (Figure 13). The PCO Administrator user role can also switch to Administrative Tools.
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Figure 13: Switch Modules link

To switch to a different module, click the Switch Modules link on the menu bar. The Switch CBAR Modules page appears (Figure 14 and Figure 15).
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Figure 14: Switch CBAR Modules page
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Figure 15: Switch to Administrative Tools button

To go to the ACO Module, click the Switch to ACO Module button. The Search page appears. See the topic Searching for Contractor Records.

To go to the PCO Module, click the Switch to PCO Module button. The Business Record Search page appears. See the topic Searching for Business Records.

To go to Administrative Tools, click the Switch to Administrative Tools button. The Requested Permissions page appears. See the topic Administrative Tools.

2 ACO Module

2.1 General Tasks

2.1.1 Maintaining Your User Profile

The User Profile link allows users to request access to or removal of access from CAGEs and DoDAACs.

· The External View Only user role and PCO user role can request access to or removal of access from CAGEs and DoDAACs.

· The PCO Administrator user role can request access to or removal of access from DoDAACs.

Requesting CAGEs

To request access to a CAGE, do the following:

1. Click the User Profile link on the menu bar. The User Profile Maintenance page appears (Figure 16).

2. Click the [image: image30.png]


 Request new CAGE link. The Request CAGE Permission page appears.

3. Type the CAGE you wish to access in the CAGE to Access text box, or type the DUNS you wish to access in the DUNS to Access text box.

4. Click the calendar icon [image: image31.png]


 next to the Access Expiration Date text box to select a date (or type a date using the format dd mmm yyyy) for your access to expire. Select the nearest date in the future when you will no longer need access to the CAGE.

5. Type a justification for the access in the Justification text box.

6. Click the Request button to send the request (click the Clear button to clear any data you have typed; click the Cancel button to leave the page without saving changes). Your request may be approved or denied. 
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Figure 16: User Profile Maintenance page

To request removal of access from a CAGE or to cancel a request for access, do the following:

1. Click the User Profile link on the menu bar. The User Profile Maintenance page appears.

2. In the User CAGE Access tab, in the Delete? column, click the check boxes for the CAGEs from which you wish to request removal of access (click the Delete? check box if you wish to select and delete access from ALL CAGEs listed).

3. Click the Delete button to send your request (click the Clear button to clear any data you have typed; click the Cancel button to leave the page without saving changes). The Delete Permission page appears.

4. In the Justification text box, type a reason for your request.

5. Click the Delete button to send your request (click the Cancel button to leave the page without saving changes).

Requesting DoDAACs

To request access to a new DoDAAC, do the following:

1. Click the User Profile link on the menu bar. The User Profile Maintenance page appears.

2. Click the [image: image33.png]


 Request new DoDAAC link. The Request DoDAAC Permission page appears.

3. In the DoDAAC to Access text box, type the DoDAAC to which you are requesting access.

4. In the Justification text box, type the reason for your access request (Required).

5. Click the Request button to send your request (click the Clear button to clear any data you have typed; click the Cancel button to leave the page without saving changes).

The add icon [image: image34.png]


 for DoDAAC access requests also appears on the Business Record Search Results page, and the [image: image35.png]


 Request Access to DoDAAC link appears on the View Business Record page. See the topics Searching for Business Records and Viewing a Business Record. 

To request removal of access from a DoDAAC or to cancel a request for access, do the following:

1. Click the User Profile link on the menu bar. The User Profile Maintenance page appears.

2. In the User DoDAAC Access tab, in the Delete? column, click the check boxes for the DoDAACs from which you wish to request removal of access (click the Delete? check box if you wish to select and delete access from ALL DoDAACs listed).

3. Click the Delete button to send your request (click the Clear button to clear any data you have typed; click the Cancel button to leave the page without saving changes). The Delete Permission page appears.

4. In the Justification text box, type a reason for your request.

5. Click the Delete button to send your request (click the Cancel button to leave the page without saving changes).

2.1.2 Searching for Contractor Records

The Contractor Search page allows users to search for contractor records in the Contract Business Analysis Repository (Figure 17). You can go to the Contractor Search page at any time by clicking the ACO Search link on the menu bar.
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Figure 17: Contractor Search page

Search criteria options in the Enter Search Criteria tab are as follows:

· Top Contractors Search (a scroll box)

· Corporate Parent Name

· Corporate Parent CAGE

· Corporate Parent Duns + 4

· Contractor Name

· Contractor CAGE

· Contractor Duns + 4

· Cognizant DCMA DoDAAC

· Business System (check boxes; options are Accounting, MMAS (Material Management and Accounting Systems), Property, Purchasing, EV (Earned Value), Estimating)

· Business System Status (a drop-down list box)

· Has Attachment (a check box)

· Payment Is Being Withheld (a check box)

· Program Name

· Program Service (a drop-down list box)

· Procurement Service (a drop-down list box)

· Next System Review Date

· Disclosure Statement Status (drop-down list boxes)

To search for a contractor record, do the following:

1. In the Enter Search Criteria tab, type search criteria in any, all, or none of the text boxes (Note: If you leave all the search fields blank, your search results will return all of the records in CBAR). 

You may use a wildcard character (*) in any of the search fields to search partial information. For example, if you type 1* in the Contractor CAGE text box, your search results will return all contractors with CAGEs beginning with 1. If you type *1 in the Contractor CAGE text box, your search results will return all contractors with CAGEs ending with 1. 

If you type text* for the Contractor Name, your search results will include Textron Inc. and Textron Systems Corporation.

For text boxes requiring dates, click the calendar icon [image: image37.png]


 to select a date from a pop-up calendar, or type a date using the format dd mmm yyyy.

2. Click one or more selections in the Top Contractors Search scroll box, if you wish. Use the scroll arrows and/or the slider in the scroll box to view the Top Contractors. 

To select more than one contractor, hold down the Ctrl button on the keyboard and, with the left mouse button, click the contractors you wish to search.

3. Check one, some, or none of the check boxes.

4. Make selections from one, some, or none of the drop-down list boxes.

5. Click the Search button. The Contractor Search Results page appears with two tabs: the Search Criteria tab, displaying the search criteria you entered, and the Search Results tab, displaying the contractors that match the search criteria you entered (Figure 18).
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Figure 18: Search Results tab

6. Click the view icon [image: image39.png]


 for the contractor record you wish to view. The Contractor Data Sheet appears. See the topic Viewing a Contractor Data Sheet.

To export the data to a spreadsheet, click the [image: image40.png]i



 export to excel link.

2.1.3 Viewing a Contractor Data Sheet

Note: The CAGEs in this Help are real. Illustrations show sample data that do not represent actual assessment of the contractor.

To view a contractor data sheet, do the following:

1. Locate the contractor record you wish to view. See the topic Searching for Contractor Records for one way to locate a record.

2. On the Contractor Search Results page with the Search Results tab, click the view icon [image: image41.png]


 for the contractor you wish to view. The Contractor Data Sheet for the selected contractor appears.

The Contractor Data Sheet contains tabs displaying information about the corporate parent, its associated contractor child CAGEs, the points of contact, and if permitted, the documents associated with each contractor record (see the topic Requesting Access to Contractor Records).

To view information about the parent record, click Corporate Parent Details in the selection box in the Corporate Parent tab. The Corporate Parent Details tab appears beneath the Corporate Parent tab (Figure 19).
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Figure 19: Selection box with Corporate Parent Details selected

The selection box in the Corporate Parent tab also displays any child contractor CAGEs on the parent record. You can only display the information for one contractor CAGE at a time.

To view the information about a contractor CAGE record, click the CAGE in the selection box in the Corporate Parent tab. The contractor CAGE details tab appears beneath the Corporate Parent tab (Figure 20).
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Figure 20: Selection box with contractor CAGE selected

Programs

To view more information about Programs associated with the CAGE, click the Programs link (Figure 21).
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Figure 21: Programs links

The PAR Program Control Chart opens in a new window (Figure 22).
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Figure 22: Program Control Chart

Programs links are available on other pages throughout the CBAR eTool.

Associated Documents

· The PCO Administrator user role can see the Associated Documents section on contractor data sheets by default.

· The PCO user role and External View Only user role can see the Associated Documents section on a contractor data sheet by requesting Level II access to the contractor record.

To request permission to view Associated Documents (Level II access) on the contractor data sheet that is currently displayed, click the [image: image46.png]


 request permissions link. This option is available for the PCO user role and the External View Only user role. See the topic Requesting Access to Contractor Records. 

Once you are granted Level II access to the contractor record, you will be able to view the associated documents on that record.

· If you gain access to the parent record, you will automatically have access to the documents associated with any of its child contractor CAGEs. 

· If you gain access to a contractor CAGE, you will need to request access to the parent record or the other contractor CAGEs separately.

To view an associated document, see the topic Viewing Associated Documents and Attachments.

With Level II access to a record, the following information/additional links appear on the Contractor Data Sheet (Figure 23):

· (your access expires on dd mmm yyyy): This is the date the user role's Level II access for the currently-viewed record expires (this is not applicable to PCO Administrators). User roles that must request Level II access will receive an email notification 30 days prior to the access expiration date.

· change history: Click this link to go to the View Contractor Data Sheet Change History Log page, which lists all the changes to the currently-viewed contractor data record. On the View Contractor Data Sheet Change History Log page, click the [image: image47.png]


 view contractor data sheet link to return to the contractor data sheet.

· e-mail notification (off/on): "Off" is the default option. Click this link to switch the option to "on" and to receive an email notification when information in the contractor data record changes (this includes attachments added to the record and Business System Status changes).
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Figure 23: Additional information and links on Contractor Data Sheet

2.1.4 Viewing Associated Documents and Attachments

· The PCO user role is able to view the associated documents for a CAGE or DUNS after receiving permission to do so by a PCO Administrator, Administrator, or Security Administrator. See the topic Requesting Access to Contractor Records.

· The PCO Administrator user role is able to view the associated documents pertaining to a specified CAGE or DUNS.

· The External View Only user role is able to view the associated documents for a CAGE or DUNS after receiving permission to do so by a PCO Administrator, Administrator, or Security Administrator. See the topic Requesting Access to Contractor Records.

Note: The CAGEs in this Help are real. Illustrations show sample data that do not represent actual assessment of the contractor.

With Level II access, the Associated Documents tab appears on the Contractor Data Sheet (Figure 24).
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Figure 24: Contractor Data Sheet with access to Associated Documents

Associated Document types are Company Information, Indirect Costs and Direct Labor Rates, Business Systems, Cost Accounting Standards (CAS), and Corporate Information.

To view an associated document, in the Associated Documents tab, click the link for that document type.

Company Information

To view the Company Information document, on the Contractor Data Sheet, in the Associated Documents tab, click the Company Information link. The Company Information page appears (Figure 25).
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Figure 25: Company Information document page

To view more information about Programs associated with the CAGE, click the Programs link.

To view a Company Information attachment, on the Company Information page, in the Company Information tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To view attachments that were once associated with the record, but that have been removed from the record, on the Company Information page, click the [image: image51.png]


 historical attachments link. The Historical Document page appears. In the Company Information Historical Attachments tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To return to the Company Information document page, on the Historical Document page, click the [image: image52.png]


 view Company Information document link.

To return to the Contractor Data Sheet, on the Company Information page, click the [image: image53.png]


 view contractor data sheet link.

Indirect Costs and Direct Labor Rates

To view the Indirect Costs and Direct Labor Rates document, on the Contractor Data Sheet, in the Associated Documents tab, click the Indirect Costs and Direct Labor Rates link. The Indirect Costs and Direct Labor Rates page appears (Figure 26).
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Figure 26: Indirect Costs and Direct Labor Rates

To view more information about Programs associated with the CAGE, click the Programs link.

To view an Indirect Costs and Direct Labor Rates associated document, in the Associated Documents tab, click the link for the associated document you wish to view. 

Indirect Costs and Direct Labor Rates has the following Associated Documents:

· Forward Pricing

· IR&D and B&P

· Cost Estimating Relationship

· Final Overhead

Forward Pricing

The Forward Pricing Rate Agreement (FPRA) eTool is one source of the Forward Pricing information in the CBAR eTool. Data brought into CBAR from the FPRA eTool are shown in the section labeled "FPRA/FPRR Information Extracted from the DCMA FPRA eTool Database."

The CACO/DACO/ACO role may load additional documents into CBAR which pertain to forward pricing. Those documents are displayed in the section labeled "Additional FPRA/FPRR Documents Added To CBAR."

To view the Forward Pricing document, on the Indirect Costs and Direct Labor Rates document page, in the Associated Documents tab, click the Forward Pricing link. The Forward Pricing page appears (Figure 27).
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Figure 27: Forward Pricing page

To view more information about Programs associated with the CAGE, click the Programs link.

To view a CBAR FPRA/FPRR attachment, on the Forward Pricing page, in the Additional FPRA/FPRR Documents Added to CBAR tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To view attachments that were once associated with the record, but that have been removed from the record, on the Forward Pricing page, click the [image: image56.png]


 historical attachments link. The Historical Document page appears. In the Forward Pricing Historical Attachments tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To return to the Forward Pricing page, on the Historical Document page, click the [image: image57.png]


 view Forward Pricing document link.

To return to the Indirect Costs and Direct Labor Rates document page, on the Forward Pricing page, click the [image: image58.png]


 view indirect costs and direct labor rates link.

To return to the Contractor Data Sheet, on the Indirect Costs and Direct Labor Rates page, click the [image: image59.png]


 view contractor data sheet link.

IR&D and B&P Costs

To view the IR&D and B&P document, on the Indirect Costs and Direct Labor Rates page, in the Associated Documents tab, click the IR&D and B&P link. The IR & D and B & P Costs page appears (Figure 28).
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Figure 28: IR & D and B & P Costs page

To view more information about Programs associated with the CAGE, click the Programs link.

To view the change history of the record, on the IR & D and B & P Costs page, click the change history link.

To view a fiscal year tab, on the IR & D and B & P Costs page, click the fiscal year tab you wish to view. The tab is displayed.

To view an IR & D and B & P Costs attachment, on the IR & D and B & P Costs page, in the Attachment tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To view attachments that were once associated with the record, but that have been removed from the record, on the IR & D and B & P Costs page, click the [image: image61.png]


 historical attachments link. The Historical Document page appears. In the IR&D and B&P Historical Attachments tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To return to the IR & D and B & P Costs page, on the View IR&D and B&P Historical Document page, click the [image: image62.png]


 view IR&D and B&P document link.

To return to the Indirect Costs and Direct Labor Rates page, on the IR & D and B & P Costs page, click the [image: image63.png]


 view indirect costs and direct labor rates link.

To return to the Contractor Data Sheet, on the Indirect Costs and Direct Labor Rates page, click the [image: image64.png]


 view contractor data sheet link.

Cost Estimating Relationship

To view the Cost Estimating Relationship document, on the Indirect Costs and Direct Labor Rates page, in the Associated Documents tab, click the Cost Estimating Relationship link. The Cost Estimating Relationship page appears (Figure 29).

[image: image65.png]H ar

elools Contract Business Analysis Repository 1.6 [
Welcome . Liang
Cost Estimating Relationship
FOR OFFICIAL USE ONLY
© view indirect costs and direct labor rates
[
T2ssss7as 125
Lockheed Martin
123 Main Stvect
Hometown, VA 12345
UNITED STATES
Last Updated 26 Jul 2011, 15:50:43
e S
e Ay
DCA (DEFENSE COMMUNICATIONS AGENCY)
AR FoRCE
MDA (MISC DEFENSE ACTIVITY)
Navy
Programs TACTICAL REMOTE SENSOR - SEISMIC ACOUSTIC
Contractor CAGE os614 Cognizant DA Offce and SS119A - DCWA COST AND PRICING CENTER
Contracior DUNS r2ezizae DCMA Office Email COSTPRICINGCENTERINBOX@DCHAMIL
@i s TEXTRON SYSTEMS CORPORATION Programs TACTICAL REMOTE SENSOR - SEISMIC ACOUSTIC
e dba Textron Defense Systems
201 Lowell st
WILMINGTON, MA 01887-4113
UnITED STATES
O historical attachments
anther tes dos 05 Jun 2017, 147





Figure 29: Cost Estimating Relationship page

To view more information about Programs associated with the CAGE, click the Programs link.

To view a Cost Estimating Relationship attachment, on the Cost Estimating Relationship page, in the Cost Estimating Relationship tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To view attachments that were once associated with the record, but that have been removed from the record, on the Cost Estimating Relationship page, click the [image: image66.png]


 historical attachments link. The Historical Document page appears. In the Cost Estimating Relationship Historical Attachments tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To return to the Cost Estimating Relationship page, on the View Cost Estimating Relationship Historical Document page, click the [image: image67.png]


 view Cost Estimating Relationship document link.

To return to the Indirect Costs and Direct Labor Rates page, on the Cost Estimating Relationship page, click the [image: image68.png]


 view indirect costs and direct labor rates link.

To return to the Contractor Data Sheet, on the Indirect Costs and Direct Labor Rates page, click the [image: image69.png]


 view contractor data sheet link.

Final Overhead

To view the Final Overhead document, on the Indirect Costs and Direct Labor Rates page, in the Associated Documents tab, click the Final Overhead link. The Final Overhead page appears (Figure 30).
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Figure 30: Final Overhead page

To view more information about Programs associated with the CAGE, click the Programs link.

To view a Final Overhead attachment, on the Final Overhead page, in the Final Overhead tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To return to the Indirect Costs and Direct Labor Rates page, on the Final Overhead page, click the [image: image71.png]


 view indirect costs and direct labor rates link.

To return to the Contractor Data Sheet, on the Indirect Costs and Direct Labor Rates page, click the [image: image72.png]


 view contractor data sheet link.

Business Systems

To view the Business Systems document, on the Contractor Data Sheet, in the Associated Documents tab, click the Business Systems link. The Business Systems page appears (Figure 31).
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Figure 31: Business Systems page

The Business Systems page displays status information for Accounting, MMAS (Material Management and Accounting Systems), Property, Purchasing, EV (Earned Value), Estimating, and Disclosure Statements, which are entered by a CACO/DACO/ACO. 

To view more information about Programs associated with the CAGE, click the Programs link.

To view the change history of the record, on the Business Systems page, click the change history link.

To view a Business Systems attachment, on the Business Systems page, in the Business Systems Status tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To view attachments that were once associated with the record, but that have been removed from the record, on the Business Systems page, click the [image: image74.png]


 historical attachments link. The Historical Document page appears. In the Business Systems Historical Attachments tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To return to the Business Systems page, on the View Business Systems Historical Document page, click the [image: image75.png]


 view Business Systems document link.

To return to the Contractor Data Sheet, on the Business Systems page, click the [image: image76.png]


 view contractor data sheet link.

Cost Accounting Standards

To view the Cost Accounting Standards document, on the Contractor Data Sheet, in the Associated Documents tab, click the Cost Accounting Standards link. The Cost Accounting Standards Compliance page appears (Figure 32).
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Figure 32: Cost Accounting Standards Compliance page

To view more information about Programs associated with the CAGE, click the Programs link.

To view the change history of the record, on the Cost Accounting Standards Compliance page, click the change history link.

To view a Cost Accounting Standards Compliance attachment, on the Cost Accounting Standards Compliance page, in the Attachment tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To view attachments which were associated with the record, but that have been removed from the record, on the Cost Accounting Standards Compliance page, click the [image: image78.png]


 historical attachments link. The Historical Document page appears. In the Cost Accounting Standards Historical Attachments tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To return to the Cost Accounting Standards Compliance page, on the View Cost Accounting Standards Historical Document page, click the [image: image79.png]


 view Cost Accounting Standards document link.

To print the Cost Accounting Standards Compliance page, do the following:

1. Click the [image: image80.png]


 print link. The print menu opens in a new window (Print menu options are based upon using Internet Explorer 8).

2. Click the Preferences button. Click the Layout tab and select Landscape from the Orientation drop-down list (Optional). Click the OK button.

3. Locate then click your desired printer in the Select Printer section.

4. Make any additional desired printer preferences (Optional).

5. Click the Apply button.

6. Click the Print button.

To return to the Contractor Data Sheet, on the Cost Accounting Standards Compliance page, click the [image: image81.png]


 view contractor data sheet link.

Corporate Information

To view the Corporate Information document, on the Contractor Data Sheet, in the Associated Documents tab, click the Corporate Information link. The Corporate Information page appears (Figure 33).
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Figure 33: Corporate Information page

To view more information about Programs associated with the CAGE, click the Programs link.

To view a Corporate Information attachment, on the Corporate Information page, in the Corporate Information tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To view attachments that were once associated with the record, but that have been removed from the record, on the Corporate Information page, click the [image: image83.png]


 historical attachments link. The Historical Document page appears. In the Corporate Information Historical Attachments tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To return to the Corporate Information page, on the View Corporate Information Historical Document page, click the [image: image84.png]


 view Corporate Information document link.

To return to the Contractor Data Sheet, on the Corporate Information page, click the [image: image85.png]


 view contractor data sheet link.

2.2 PCO

2.2.1 Requesting Access to Contractor Records

User roles with Level I access to contractor records see the [image: image86.png]


 request permissions link on the Contractor Data Sheet (Figure 34). See the subtopic Access Levels, ACO Module within the topic User Access, Roles, and Associated Tasks.
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Figure 34: Request permissions link

Sending the Permission Request

To request permission for Level II access to a parent record or contractor CAGE, do the following:

1. Locate the contractor record to which you wish to receive Level II access. See the topic Searching for Contractor Records for one way to locate a contractor record.

2. On the Contractor Data Sheet, click the [image: image88.png]


 request permissions link. The Request CAGE Permission page appears, displaying the CAGE or DUNS to which you are requesting access (Figure 35). 

Note: Requesting and being granted Level II access to the parent record automatically gives you access to its child contractor CAGEs; however, requesting and being granted access to a child contractor CAGE will give you access to that child contractor CAGE only.
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Figure 35: Request CAGE Permission page

3. Click the calendar icon [image: image90.png]


 next to the Access Expiration Date text box to select a date (or type a date using the format dd mmm yyyy) for your access to expire. Select the nearest date in the future when you will no longer need access to the CAGE.

4. Type a justification for the access in the Justification text box.

5. Click the Request button to send the request. Click the Clear button to remove the information you've entered. Click the Cancel button to leave the page. Your request may be approved or denied. 

After submitting an access request, the [image: image91.png]


 request permissions link changes to [image: image92.png]


 permissions requested (Figure 36).
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Figure 36: Permissions requested link

PCO User Roles and External View Only User Roles: Once you are granted Level II access to the requested contractor record, you will be able to view its associated documents. See the topic Viewing Associated Documents and Attachments.
2.3 External View Only

2.3.1 Requesting Access to Contractor Records

User roles with Level I access to contractor records see the [image: image94.png]


 request permissions link on the Contractor Data Sheet (Figure 37). See the subtopic Access Levels, ACO Module within the topic User Access, Roles, and Associated Tasks.
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Figure 37: Request permissions link

Sending the Permission Request

To request permission for Level II access to a parent record or contractor CAGE, do the following:

1. Locate the contractor record to which you wish to receive Level II access. See the topic Searching for Contractor Records for one way to locate a contractor record.

2. On the Contractor Data Sheet, click the [image: image96.png]


 request permissions link. The Request CAGE Permission page appears, displaying the CAGE or DUNS to which you are requesting access (Figure 38). 

Note: Requesting and being granted Level II access to the parent record automatically gives you access to its child contractor CAGEs; however, requesting and being granted access to a child contractor CAGE will give you access to that child contractor CAGE only.
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Figure 38: Request CAGE Permission page

3. Click the calendar icon [image: image98.png]


 next to the Access Expiration Date text box to select a date (or type a date using the format dd mmm yyyy) for your access to expire. Select the nearest date in the future when you will no longer need access to the CAGE.

4. Type a justification for the access in the Justification text box.

5. Click the Request button to send the request. Click the Clear button to remove the information you've entered. Click the Cancel button to leave the page. Your request may be approved or denied. 

After submitting an access request, the [image: image99.png]


 request permissions link changes to [image: image100.png]


 permissions requested (Figure 39).
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Figure 39: Permissions requested link

PCO User Roles and External View Only User Roles: Once you are granted Level II access to the requested contractor record, you will be able to view its associated documents. See the topic Viewing Associated Documents and Attachments.
2.4 PCO Administrator

2.4.1 Viewing Associated Documents and Attachments

· The PCO user role is able to view the associated documents for a CAGE or DUNS after receiving permission to do so by a PCO Administrator, Administrator, or Security Administrator. See the topic Requesting Access to Contractor Records.

· The PCO Administrator user role is able to view the associated documents pertaining to a specified CAGE or DUNS.

· The External View Only user role is able to view the associated documents for a CAGE or DUNS after receiving permission to do so by a PCO Administrator, Administrator, or Security Administrator. See the topic Requesting Access to Contractor Records.

Note: The CAGEs in this Help are real. Illustrations show sample data that do not represent actual assessment of the contractor.

With Level II access, the Associated Documents tab appears on the Contractor Data Sheet (Figure 40).
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Figure 40: Contractor Data Sheet with access to Associated Documents

Associated Document types are Company Information, Indirect Costs and Direct Labor Rates, Business Systems, Cost Accounting Standards (CAS), and Corporate Information.

To view an associated document, in the Associated Documents tab, click the link for that document type.

Company Information

To view the Company Information document, on the Contractor Data Sheet, in the Associated Documents tab, click the Company Information link. The Company Information page appears (Figure 41).
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Figure 41: Company Information document page

To view more information about Programs associated with the CAGE, click the Programs link.

To view a Company Information attachment, on the Company Information page, in the Company Information tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To view attachments that were once associated with the record, but that have been removed from the record, on the Company Information page, click the [image: image104.png]


 historical attachments link. The Historical Document page appears. In the Company Information Historical Attachments tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To return to the Company Information document page, on the Historical Document page, click the [image: image105.png]


 view Company Information document link.

To return to the Contractor Data Sheet, on the Company Information page, click the [image: image106.png]


 view contractor data sheet link.

Indirect Costs and Direct Labor Rates

To view the Indirect Costs and Direct Labor Rates document, on the Contractor Data Sheet, in the Associated Documents tab, click the Indirect Costs and Direct Labor Rates link. The Indirect Costs and Direct Labor Rates page appears (Figure 42).
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Figure 42: Indirect Costs and Direct Labor Rates

To view more information about Programs associated with the CAGE, click the Programs link.

To view an Indirect Costs and Direct Labor Rates associated document, in the Associated Documents tab, click the link for the associated document you wish to view. 

Indirect Costs and Direct Labor Rates has the following Associated Documents:

· Forward Pricing

· IR&D and B&P

· Cost Estimating Relationship

· Final Overhead

Forward Pricing

The Forward Pricing Rate Agreement (FPRA) eTool is one source of the Forward Pricing information in the CBAR eTool. Data brought into CBAR from the FPRA eTool are shown in the section labeled "FPRA/FPRR Information Extracted from the DCMA FPRA eTool Database."

The CACO/DACO/ACO role may load additional documents into CBAR which pertain to forward pricing. Those documents are displayed in the section labeled "Additional FPRA/FPRR Documents Added To CBAR."

To view the Forward Pricing document, on the Indirect Costs and Direct Labor Rates document page, in the Associated Documents tab, click the Forward Pricing link. The Forward Pricing page appears (Figure 43).
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Figure 43: Forward Pricing page

To view more information about Programs associated with the CAGE, click the Programs link.

To view a CBAR FPRA/FPRR attachment, on the Forward Pricing page, in the Additional FPRA/FPRR Documents Added to CBAR tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To view attachments that were once associated with the record, but that have been removed from the record, on the Forward Pricing page, click the [image: image109.png]


 historical attachments link. The Historical Document page appears. In the Forward Pricing Historical Attachments tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To return to the Forward Pricing page, on the Historical Document page, click the [image: image110.png]


 view Forward Pricing document link.

To return to the Indirect Costs and Direct Labor Rates document page, on the Forward Pricing page, click the [image: image111.png]


 view indirect costs and direct labor rates link.

To return to the Contractor Data Sheet, on the Indirect Costs and Direct Labor Rates page, click the [image: image112.png]


 view contractor data sheet link.

IR&D and B&P Costs

To view the IR&D and B&P document, on the Indirect Costs and Direct Labor Rates page, in the Associated Documents tab, click the IR&D and B&P link. The IR & D and B & P Costs page appears (Figure 44).

[image: image113.png]Hi T

elools Contract Business Analysis Repository 1.6 [

elcome Eu, Linona

IR & D and B & P Costs.
FOR OFFICIAL USE ONLY

change history | @ view indirect costs and direct labor rates
Parent CAGE 22
Parent DUNS + ¢ 123456789-1234
Parent Name Lockheed tartin
Parent Address 123 Main Strest
Hometown, VA 12345
UNITED STATES
Last Updated 26 Jul 2011, 15:50:43
Program Service
Procurement Service ARy
DCA (DEFENSE COMMUNICATIONS AGENCY)
AIR FORCE
MDA (MISC DEFENSE ACTIVITY)
Navy
Programs TACTICAL REMOTE SENSOR - SEISMIC ACOUSTIC

E 57499 - BELL HELICOPTER TEXTRON I

Contractor CAGE 57495 ‘Cogrizant DCMA Ofice and 'SSI13A - DCMA COST AND PRICING CENTER
Contractor DUNS 062023321 DCMA Office Email COSTPRICINGCENTERINBOX@DCMA.MIL
Contractor Legal Name. BELL HELICOPTER TEXTRON INC. Programs None
Contractor Address. 600 E HURST BLVD

HURST, TX 76053-8030

UNITED STATES

Proposed Le z A
< Dola :
50 0.0%
$0 0.0% $0 0.0%
$0 0.0% $0 0.0%
sse
Direct $0 $0 $0 $0 0.0% $0 0.0%
Indirect $0 $0 $0 $0 0.0% $0 0.0%
Total 50 50 0
Percent of Total Sales 0.0% 0.0% 0.0%
Percent of G8A Base 0.0% 0.0% 00%
IR&D $0 $0 $0 $0 0.0% $0 0.0%
Percent of Total Sales 0.0% 0.0% 0.0%
Percent of Gaa Base o0.0% o0.0% 0.0%
O hisorical attachments.

test doc 05 Jun 2012, 14:20:00





Figure 44: IR & D and B & P Costs page

To view more information about Programs associated with the CAGE, click the Programs link.

To view the change history of the record, on the IR & D and B & P Costs page, click the change history link.

To view a fiscal year tab, on the IR & D and B & P Costs page, click the fiscal year tab you wish to view. The tab is displayed.

To view an IR & D and B & P Costs attachment, on the IR & D and B & P Costs page, in the Attachment tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To view attachments that were once associated with the record, but that have been removed from the record, on the IR & D and B & P Costs page, click the [image: image114.png]


 historical attachments link. The Historical Document page appears. In the IR&D and B&P Historical Attachments tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To return to the IR & D and B & P Costs page, on the View IR&D and B&P Historical Document page, click the [image: image115.png]


 view IR&D and B&P document link.

To return to the Indirect Costs and Direct Labor Rates page, on the IR & D and B & P Costs page, click the [image: image116.png]


 view indirect costs and direct labor rates link.

To return to the Contractor Data Sheet, on the Indirect Costs and Direct Labor Rates page, click the [image: image117.png]


 view contractor data sheet link.

Cost Estimating Relationship

To view the Cost Estimating Relationship document, on the Indirect Costs and Direct Labor Rates page, in the Associated Documents tab, click the Cost Estimating Relationship link. The Cost Estimating Relationship page appears (Figure 45).
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Figure 45: Cost Estimating Relationship page

To view more information about Programs associated with the CAGE, click the Programs link.

To view a Cost Estimating Relationship attachment, on the Cost Estimating Relationship page, in the Cost Estimating Relationship tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To view attachments that were once associated with the record, but that have been removed from the record, on the Cost Estimating Relationship page, click the [image: image119.png]


 historical attachments link. The Historical Document page appears. In the Cost Estimating Relationship Historical Attachments tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To return to the Cost Estimating Relationship page, on the View Cost Estimating Relationship Historical Document page, click the [image: image120.png]


 view Cost Estimating Relationship document link.

To return to the Indirect Costs and Direct Labor Rates page, on the Cost Estimating Relationship page, click the [image: image121.png]


 view indirect costs and direct labor rates link.

To return to the Contractor Data Sheet, on the Indirect Costs and Direct Labor Rates page, click the [image: image122.png]


 view contractor data sheet link.

Final Overhead

To view the Final Overhead document, on the Indirect Costs and Direct Labor Rates page, in the Associated Documents tab, click the Final Overhead link. The Final Overhead page appears (Figure 46).
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Figure 46: Final Overhead page

To view more information about Programs associated with the CAGE, click the Programs link.

To view a Final Overhead attachment, on the Final Overhead page, in the Final Overhead tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To return to the Indirect Costs and Direct Labor Rates page, on the Final Overhead page, click the [image: image124.png]


 view indirect costs and direct labor rates link.

To return to the Contractor Data Sheet, on the Indirect Costs and Direct Labor Rates page, click the [image: image125.png]


 view contractor data sheet link.

Business Systems

To view the Business Systems document, on the Contractor Data Sheet, in the Associated Documents tab, click the Business Systems link. The Business Systems page appears (Figure 47).
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Figure 47: Business Systems page

The Business Systems page displays status information for Accounting, MMAS (Material Management and Accounting Systems), Property, Purchasing, EV (Earned Value), Estimating, and Disclosure Statements, which are entered by a CACO/DACO/ACO. 

To view more information about Programs associated with the CAGE, click the Programs link.

To view the change history of the record, on the Business Systems page, click the change history link.

To view a Business Systems attachment, on the Business Systems page, in the Business Systems Status tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To view attachments that were once associated with the record, but that have been removed from the record, on the Business Systems page, click the [image: image127.png]


 historical attachments link. The Historical Document page appears. In the Business Systems Historical Attachments tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To return to the Business Systems page, on the View Business Systems Historical Document page, click the [image: image128.png]


 view Business Systems document link.

To return to the Contractor Data Sheet, on the Business Systems page, click the [image: image129.png]


 view contractor data sheet link.

Cost Accounting Standards

To view the Cost Accounting Standards document, on the Contractor Data Sheet, in the Associated Documents tab, click the Cost Accounting Standards link. The Cost Accounting Standards Compliance page appears (Figure 48).
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Figure 48: Cost Accounting Standards Compliance page

To view more information about Programs associated with the CAGE, click the Programs link.

To view the change history of the record, on the Cost Accounting Standards Compliance page, click the change history link.

To view a Cost Accounting Standards Compliance attachment, on the Cost Accounting Standards Compliance page, in the Attachment tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To view attachments which were associated with the record, but that have been removed from the record, on the Cost Accounting Standards Compliance page, click the [image: image131.png]


  historical attachments link. The Historical Document page appears. In the Cost Accounting Standards Historical Attachments tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To return to the Cost Accounting Standards Compliance page, on the View Cost Accounting Standards Historical Document page, click the [image: image132.png]


 view Cost Accounting Standards document link.

To print the Cost Accounting Standards Compliance page, do the following:

1. Click the [image: image133.png]


 print link. The print menu opens in a new window (Print menu options are based upon using Internet Explorer 8).

2. Click the Preferences button. Click the Layout tab and select Landscape from the Orientation drop-down list (Optional). Click the OK button.

3. Locate then click your desired printer in the Select Printer section.

4. Make any additional desired printer preferences (Optional).

5. Click the Apply button.

6. Click the Print button.

To return to the Contractor Data Sheet, on the Cost Accounting Standards Compliance page, click the [image: image134.png]


 view contractor data sheet link.

Corporate Information

To view the Corporate Information document, on the Contractor Data Sheet, in the Associated Documents tab, click the Corporate Information link. The Corporate Information page appears (Figure 49).
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Figure 49: Corporate Information page

To view more information about Programs associated with the CAGE, click the Programs link.

To view a Corporate Information attachment, on the Corporate Information page, in the Corporate Information tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To view attachments that were once associated with the record, but that have been removed from the record, on the Corporate Information page, click the [image: image136.png]


 historical attachments link. The Historical Document page appears. In the Corporate Information Historical Attachments tab, click the link for the attachment you wish to view. The File Download window appears. Click the Open button to open the attachment; click the Save button to save the attachment. Click the Cancel button to close the File Download window.

To return to the Corporate Information page, on the View Corporate Information Historical Document page, click the [image: image137.png]


 view Corporate Information document link.

To return to the Contractor Data Sheet, on the Corporate Information page, click the [image: image138.png]


 view contractor data sheet link.

2.4.2 Viewing and Responding to Requests

· PCO Administrators can view and respond to requests for access through the CAGE Workload link or DoDAAC Workload link on the menu bar. See the topic Administrative Tools to access the CAGE Workload and DoDAAC Workload links.

Viewing Requests
· Click the CAGE Workload link on the menu bar to view CAGE permission requests. The Requested Permissions page appears for requested CAGE permissions (Figure 50).
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Figure 50: Requested Permissions page

· Click the DoDAAC Workload link on the menu bar to view DoDAAC permission requests. The Requested DoDAAC Permissions page appears for requested DoDAAC permissions (Figure 51).
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Figure 51: Requested DoDAAC Permissions page

Granting Permissions
To grant a permission for access, click the add icon [image: image141.png]


. The request now appears in your granted permissions.

Denying or Revoking Permissions
To deny or revoke a permission for access, do the following:

1. Click the delete icon [image: image142.png]


. A dialog box appears asking confirmation for the deletion. 

2. Click the OK button to delete or deny the permission (click the Cancel button to close the dialog box without denying permission). The Delete User Permission page appears (Figure 52).
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Figure 52: Delete User Permission page

3. Click the User Email link to send an email to the user whose permission you are deleting (optional).

4. Type a justification for the permission deletion in the Justification text box.

5. Click the Reject button to delete the permission (click the Cancel button to cancel the deletion).

Editing Permissions

To edit a permission for access, do the following:

1. Click the edit icon [image: image144.png]


. The Edit User Permission page appears (Figure 53). 
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Figure 53: Edit User Permission page

2. Click the calendar icon [image: image146.png]


 to select a new Access Expiration Date or type a date in the text box using the format dd mmm yyyy.

3. Click the Grant button or the Update button to grant/update the permission with the new Access Expiration Date (click the Reject button to deny or revoke the permission; click the Cancel button to leave the page without granting or denying permission).

Searching for Granted Permissions
To search for granted permissions, do the following:

1. Click the CAGE Permissions Search link or the DoDAAC Permissions Search link on the menu bar. The Granted Permissions - Search page or the Granted DoDAAC Permissions - Search page appears. 

2. Type search criteria in some, all, or none of the text boxes and/or make selections from the drop-down list boxes. 

3. Click the Search button. The Requested Permissions page appears for CAGE requests; the Requested DoDAAC Permissions page appears for DoDAAC requests.

2.4.3 Adding New Permissions

Security Administrators, PCO Administrators, and Administrators can add new permissions for CAGE access.

PCO Administrators: See the topic Administrative Tools to access the CAGE Permission Search link.

To add new permissions, do the following:

1. Click the CAGE Permission Search link on the menu bar. The Granted Permissions - Search page appears (Figure 54).
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Figure 54: Granted Permissions - Search page

2. Click the Search button. The Granted Permissions - Search Results page appears.

3. Click the [image: image148.png]


 add new permissions link (Figure 55).
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Figure 55: Add new permissions link

The Add User Permission page appears (Figure 56).
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Figure 56: Add User Permission page

4. Type the email address of the user receiving the permission in the User Email text box (Required).

5. Type the CAGE the user will access in the CAGE To Access text box or type the DUNS the user will access in the DUNS To Access text box.

6. Click the calendar icon to select a date from a pop-up calendar or type the date the user's access will expire in the Access Expiration Date text box using the format dd mmm yyyy.

7. Click the Add button to add the permission (click the Clear button to clear the information you have typed; click the Cancel button to leave the page without saving changes).

2.4.4 Searching for Granted Permissions

PCO Administrators can search for granted permissions. 

· PCO Administrators can search for granted CAGE permissions or search for granted DoDAAC permissions in Administrative Tools. See the topics Switching Modules and Administrative Tools for more information.

To search for granted CAGE permissions, do the following:

1. Click the CAGE Permission Search link on the menu bar. The Granted Permissions - Search page appears (Figure 57).
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Figure 57: Granted Permissions - Search page

2. Type search criteria in some, all, or none of the text boxes (Note: If you type or enter no search criteria, your search results will return all granted CAGE permissions).

3. Make a selection from the User Service drop-down list box (Not Required).

4. Click the Search button. The Granted Permissions - Search Results page appears.

5. Click the delete icon [image: image152.png]


 to revoke a permission; click the edit icon [image: image153.png]


 to edit a permission.

To search for granted DoDAAC permissions, do the following:

1. Click the DoDAAC Permissions Search link on the menu bar. The Granted DoDAAC Permissions - Search page appears (Figure 58).
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Figure 58: Granted DoDAAC Permissions - Search page

2. Type search criteria in some, all, or none of the text boxes (Note: If you type or enter no search criteria, your search results will return all granted CAGE permissions).

3. Make a selection from the User Service drop-down list box (Not Required).

4. Click the Search button. The Granted PCO Permissions - Search Results page appears.

5. Click the delete icon [image: image155.png]


 to revoke a permission; click the edit icon [image: image156.png]


 to edit a permission.

3 PCO Module

3.1 General Tasks

3.1.1 Maintaining Your User Profile

The User Profile link allows users to request access to or removal of access from CAGEs and DoDAACs.

· The External View Only user role and PCO user role can request access to or removal of access from CAGEs and DoDAACs.

· The PCO Administrator user role can request access to or removal of access from DoDAACs.

Requesting CAGEs

To request access to a CAGE, do the following:

1. Click the User Profile link on the menu bar. The User Profile Maintenance page appears (Figure 59).

2. Click the [image: image157.png]


 Request new CAGE link. The Request CAGE Permission page appears.

3. Type the CAGE you wish to access in the CAGE to Access text box, or type the DUNS you wish to access in the DUNS to Access text box.

4. Click the calendar icon [image: image158.png]


 next to the Access Expiration Date text box to select a date (or type a date using the format dd mmm yyyy) for your access to expire. Select the nearest date in the future when you will no longer need access to the CAGE.

5. Type a justification for the access in the Justification text box.

6. Click the Request button to send the request (click the Clear button to clear any data you have typed; click the Cancel button to leave the page without saving changes). Your request may be approved or denied. 
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Figure 59: User Profile Maintenance page

To request removal of access from a CAGE or to cancel a request for access, do the following:

1. Click the User Profile link on the menu bar. The User Profile Maintenance page appears.

2. In the User CAGE Access tab, in the Delete? column, click the check boxes for the CAGEs from which you wish to request removal of access (click the Delete? check box if you wish to select and delete access from ALL CAGEs listed).

3. Click the Delete button to send your request (click the Clear button to clear any data you have typed; click the Cancel button to leave the page without saving changes). The Delete Permission page appears.

4. In the Justification text box, type a reason for your request.

5. Click the Delete button to send your request (click the Cancel button to leave the page without saving changes).

Requesting DoDAACs

To request access to a new DoDAAC, do the following:

1. Click the User Profile link on the menu bar. The User Profile Maintenance page appears.

2. Click the [image: image160.png]


 Request new DoDAAC link. The Request DoDAAC Permission page appears.

3. In the DoDAAC to Access text box, type the DoDAAC to which you are requesting access.

4. In the Justification text box, type the reason for your access request (Required).

5. Click the Request button to send your request (click the Clear button to clear any data you have typed; click the Cancel button to leave the page without saving changes).

The add icon [image: image161.png]


 for DoDAAC access requests also appears on the Business Record Search Results page, and the [image: image162.png]


 Request Access to DoDAAC link appears on the View Business Record page. See the topics Searching for Business Records and Viewing a Business Record. 

To request removal of access from a DoDAAC or to cancel a request for access, do the following:

1. Click the User Profile link on the menu bar. The User Profile Maintenance page appears.

2. In the User DoDAAC Access tab, in the Delete? column, click the check boxes for the DoDAACs from which you wish to request removal of access (click the Delete? check box if you wish to select and delete access from ALL DoDAACs listed).

3. Click the Delete button to send your request (click the Clear button to clear any data you have typed; click the Cancel button to leave the page without saving changes). The Delete Permission page appears.

4. In the Justification text box, type a reason for your request.

5. Click the Delete button to send your request (click the Cancel button to leave the page without saving changes).

3.1.2 Understanding the PCO Module

The PCO (Procuring Contracting Officer) Module now appears within the CBAR eTool.

The data in the PCO module is separate from the ACO module.

A CAGE link on the PCO business record allows users to access the corresponding record in the ACO module. Clicking the link will display the ACO record in a new window allowing for users to view documents and data within the ACO record (Figure 60).
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Figure 60: CAGE link and ACO record in new window

Searching

There are separate search capabilities for the ACO module and the PCO module. See the topics Searching for Contractor Records (in the ACO Module) and Searching for Business Records (in the PCO Module).

Requests and Access

DCMA requests for record access in the PCO module are handled within the existing user requests/workload section, but separated within the section.

Users who do not have permission to view records in the PCO module will be able to see header information for the record.

Header information will also be the only information displayed for records in Draft status (certain conditions apply).

See the topic User Access, Roles, and Associated Tasks for more information on access levels and requests for access within the PCO Module.

3.1.3 Accessing the PCO Module

To access the PCO Module, do the following:
1. Click the Switch Modules link on the menu bar. The Switch CBAR Modules page appears (Figure 61).
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Figure 61: Switch CBAR Modules page

2. Click the Switch to PCO Module button. The Business Record Search page appears (Figure 62). See the topic Searching for Business Records.
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Figure 62: Business Record Search page

3.1.4 Searching for Business Records

All CBAR user roles can search for business records; however, not all records are fully viewable for all user roles. 

User roles that do not have full view access to records will see header information only. See the topic User Access, Roles, and Associated Tasks for more information.

See the topic Accessing the PCO Module to access the Business Record Search page (Figure 63).
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Figure 63: Business Record Search page

To search business records, do the following:
1. On the Business Record Search page, in the Enter Search Criteria tab, type search criteria in any, all, or none of the text boxes (Note: If you leave all the search fields blank, your search results will return all of the records).

You may use a wildcard character (*) in any of the search fields to search partial information. 

2. Click one or more selections in the Top Contractors Search and Commodity Code scroll boxes, if you wish. Use the scroll arrows and/or the slider in the scroll box to view the Top Contractors.

To select more than one contractor, hold down the Ctrl button on the keyboard and, with the left mouse button, click the Top Contractors and/or Commodity Codes you wish to search.

3. For text boxes requiring dates, click the calendar icons [image: image167.png]


 to select dates from pop-up calendars, or type dates using the format dd mmm yyyy.

4. Click the Search button (click the Clear button to clear search criteria you have entered). The Business Record Search Results page appears with a Search Criteria tab and a Results tab (Figure 64).
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Figure 64: Business Record Search Results page

5. Click the view icon [image: image169.png]


 for the business record you wish to view. The View Business Record page appears. See the topic Viewing a Business Record.

To export the data to a spreadsheet, on the Business Record Search Results page, click the [image: image170.png]i



 export to excel link.

To request access to a CAGE, see the topic Requesting Access to CAGEs.

External View Only Users, PCOs, and PCO Administrators can request access to DoDAACs.

To request access to a DoDAAC, on the Business Record Search Results page, click the add icon [image: image171.png]


 for the record to which you wish to receive access. See the topic Requesting Access to DoDAACs.

3.1.5 Viewing a Business Record

· PCOs can view all their own Draft records and their DoDAACs' Draft records; otherwise, they can view header information only. PCOs can view all Completed records.

· External View Only users can view header information only on Draft records; External View Only users can view full information on Completed records to which they've been granted access.

· PCO Administrators can view all their own Draft records and their DoDAACs' Draft records; otherwise, they can view header information only. PCO Administrators can view all Completed records.

See the topic Accessing the PCO Module to locate the Business Record Search page.

Note: The CAGEs in this Help are real. Illustrations show sample data that do not represent actual assessment of the contractor.

To view a business record, do the following:

1. Locate the business record you wish to view. See the topic Searching for Business Records for one way to locate a record.

2. On the Business Record Search Results page, in the Results tab, click the view icon [image: image172.png]


 for the record you wish to view. The View Business Record page appears (Figure 65 and Figure 66).
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Figure 65: View Business Record (header information only)
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Figure 66: View Business Record (full access)

User Roles that do not have full view access to records will see header information only. See the topic User Access, Roles, and Associated Tasks for more information.

To view the record in the ACO Module, on the View Business Record page, click the CAGE link. The Contractor Data Sheet appears in a new window. See the topic Viewing a Contractor Data Sheet.

To edit the record, on the View Business Record page, click the [image: image175.png]


 edit record link. See the topic Editing Business Records.

To delete the record, on the View Business Record page, click the [image: image176.png]


 delete record link. See the topic Deleting Business Records.

To request access to the CAGE, on the View Business Record page, click the [image: image177.png]


 Request Access to CAGE link. The Request CAGE Permission page appears. See the topic Requesting Access to CAGEs.

To request access to the DoDAAC, on the View Business Record page, click the [image: image178.png]


 Request Access to DoDAAC link. The Request DoDAAC Permission page appears. See the topic Requesting Access to DoDAACs.

Business Record Attachments

To view a business record attachment, do the following:

1. On the View Business Record page, in the Current Attached Documents tab, click the File Name link for the attachment you wish to view. The File Download window appears.

2. Click the Open button to open the attachment; click the Save button to save the attachment; click the Cancel button to close the File Download window without opening or saving the attachment.

PCO Administrators, PCOs, and Administrators can upload attachments to and delete attachments from business records.

To upload a business record attachment, do the following:

1. On the View Business Record page, in the Add Attachment to Business Clearance tab, click the Browse button. The Choose File to Upload window appears.

2. Locate the file you wish to attach.

3. Click the file, then click the Open button in the Choose File to Upload window. The file path appears in the Document Location text box.

4. In the Document Name text box, type a name for the file.

5. Click the upload button. The file appears in the Current Attached Documents tab (Figure 67).
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Figure 67: Current Attached Documents tab

To delete an attachment, do the following:

1. On the View Business Record page, in the Current Attached Documents tab, click the delete icon [image: image180.png]


 for the attachment you wish to delete. A dialog box appears asking confirmation for the deletion (Figure 68).
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Figure 68: Delete attachment dialog box

2. Click the OK button in the dialog box to delete the attachment (click the Cancel button if you do not wish to delete the attachment).

Viewing Business Record Change History

To view the business record change history, on the View Business Record page (full access), click the change history link. The View Business Record Change History Log page appears (Figure 69).
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Figure 69: View Business Record Change History Log page

3.2 PCO

3.2.1 Requesting Access to CAGEs

· The External View Only user role and PCO user role can request access to CAGEs through the User Profile link on the menu bar. See the topics Maintaining Your User Profile and Requesting Access to DoDAACs for more information. Also, see the topic Requesting Access to Contractor Records (ACO Module).

If you know the CAGE to which you wish to receive access, click the User Profile link on the menu bar. The User Profile Maintenance page appears. See the topic Maintaining Your User Profile.

After you request access, the permission requested icon [image: image183.png]


 appears (Figure 70). Your request for access to a business record may be granted or denied.
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Figure 70: Permission requested icon

3.2.2 Requesting Access to DoDAACs

External View Only Users, PCOs, and PCO Administrators can request access to DoDAACs.

If you know the DoDAAC to which you wish to receive access, click the User Profile link on the menu bar. The User Profile Maintenance page appears. See the topic Maintaining Your User Profile.

If you do a Business Record Search and wish to receive access to a DoDAAC, do the following:

1. Locate the record to which you wish to receive access. See the topic Searching for Business Records.

2. On the Business Record Search Results page, in the Clearance Results tab, click the add icon [image: image185.png]


 for the record you wish to access OR, on the View Business Record page, click the [image: image186.png]


 Request Access to DoDAAC link. The Request DoDAAC Permission page appears (Figure 71).
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Figure 71: Request DoDAAC Permission page

3. Type a justification for the access in the Justification text box.

4. Click the Request button to send the request (click the Clear button to clear the text you've typed; click the Cancel button to leave the page without sending the request).

After you request access, the permission requested icon [image: image188.png]


 appears (Figure 72). Your request for access to business records may be granted or denied.
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Figure 72: Permission requested icon

3.2.3 Adding a Business Record

· PCOs can add business records for their DoDAACs.

· External View Only users cannot add business records.

· PCO Administrators can add business records for their DoDAACs.

See the topic Accessing the PCO Module to access the PCO module and the Business Record Search page.

To add a business record, do the following:

1. On the Business Record Search page, click the Search button. The Business Record Search Results page appears.

2. On the Business Record Search Results page, click the click the [image: image190.png]


 add new business record link (Figure 73). 
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Figure 73: Add new business record link

The Add Business Record page appears (Figure 74).
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Figure 74: Add Business Record page

3. Enter applicable data in the New Business Record tab (items with an asterisk (*) cannot be left blank):

DoDAAC Information section (Figure 75)
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Figure 75: DoDAAC Information section

· Issuing Office DoDAAC (Required): Make a selection from the Issuing Office DoDAAC drop-down list box.

If the correct DoDAAC does not appear, you must request access to it through the User Profile Maintenance link on the menu bar. Your organization's PCO Administrator will process the request.
- Issuing Office Name (Required): Do not type; item will autopopulate based on selected Issuing Office DoDAAC.
Contractor Information section (Figure 76)
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Figure 76: Contractor Information section

· CAGE (Required): Type the CAGE in the CAGE text box if not autopopulated after typing the DUNS Plus 4.
· DUNS + 4 (Required): Type the DUNS+4 for the contractor in the DUNS Plus 4 text boxes if not autopopulated after typing the CAGE.
- Contractor Name (Required): Do not type; item will autopopulate based on entered CAGE or DUNS Plus 4. 

- Contractor City (Required): Do not type; item will autopopulate based on entered CAGE or DUNS Plus 4.
- Contractor State (Required): Do not type; item will autopopulate based on entered CAGE or DUNS Plus 4. 

Contractor Negotiator section (Figure 77)
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Figure 77: Contractor Negotiator section

· Contract Negotiator First Name, Middle Initial, Last Name (Required at Completion): Type the contractor’s principal negotiator’s First Name, Middle Initial, and Last Name in the text boxes provided; Middle Initial is optional.
· Contract Negotiator Phone Number (Required at Completion): Type the Phone Number of contractor's principal negotiator.
· Contract Negotiator Email Address (Required at Completion): Type the email address of contractor's principal negotiator.
Contract Information section (Figure 78)
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Figure 78: Contract Information section

· Contract Number (Required): Type the Procurement Instrument Identification Number (PIIN). Do not use any separators, such as a dash or slash (for example, type as FA820013C0001 or WHV56113D1234).  

· Order Number: Type the Supplemental PIIN, when applicable. Do not use any separators, such as a dash or slash (for example, type as 0001). 

· Contract Mod Number: Type the modification number if the negotiation results in a modification to an existing contract, which definitized the work and price involved with the negotiation. Otherwise, leave blank.
· RFP/RFQ Number: Type the RFP or RFQ Number, without any separators such as a dash or slash (for example, type as W54HZV13R0001 or FA930013Q0001). If there is no RFP or RFQ number, leave blank.
· Negotiations Start Date (Required at Completion): Click the calendar icon [image: image197.png]


 to select a date from a pop-up calendar or type the start date of negotiations using the format dd mmm yyyy. 

· Date of Agreement on Price (Required at Completion): Click the calendar icon [image: image198.png]


 to select a date from a pop-up calendar or type the date of final agreement of price using the format dd mmm yyyy.
· Contract Effective Date (Required at Completion): Click the calendar icon [image: image199.png]


 to select a date from a pop-up calendar or type the Contract Effective Date for work applicable to this negotiation using the format dd mmm yyyy. 

· Contract Completion Date (Required at Completion): Click the calendar icon [image: image200.png]


 to select a date from a pop-up calendar or type the estimated contractual completion date for all work included in the negotiated contract price using the format dd mmm yyyy.
· CAS Covered (Required at Completion): From the drop-down list box, select applicable Cost Accounting Standards coverage; options are Full, Modified, or Not CAS Covered.
· Contract Type (Required at Completion): Select the type of contract from the drop-down list box. When the contract has line items of different types, select "Mixed Types."
· DCMA Formal Rate Position Used (Required at Completion): From the drop-down list box, select the type of DCMA indirect and direct rate position used during negotiations. If an FPRR was tried, but the rates were not used in the calculation of the final price, select FPRR Attempted.  
· Urgent and Compelling (Required at Completion): If the price was negotiated on the basis of an Urgent and Compelling Need, select YES from the drop-down list box. Otherwise, select NO.
· Competitive (Required at Completion): From the drop-down list box, select YES when the contract award is considered Competitive. Otherwise, select NO.
· Certified Cost or Pricing Data (Required at Completion): From the drop-down list box, select if cost or pricing data were CERTIFIED or WAIVED. When the contractor was exempted from the submission of Certified Cost or Pricing data, select WAIVED.
Financial Details section (Figure 79)
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Figure 79: Financial Details section

· Government Financing Authorized for Fixed-Price Line Items (Required at Completion): From the drop-down list box, select the type of Government financing authorized in the contract for fixed-price line items. If there is no financing applicable to fixed-price line items, select NONE. 

· Government Financing Percentage of Price Limitation (Required at Completion): For fixed-price financing, type the financing payment limitation as a percentage of the total price of line items authorized for the financing. For example, if the financing is Performance-Based Payments (PBPs), and the maximum allowed PBPs is 90% of the contract price, type 90. If Progress Payments are authorized and the Progress Payment rate is 80%, type 80. If the percentage is not a whole percent (for example, 70.5%), type as 70.5.
· Initial Proposed Cost (Required at Completion): Type the contractor's initial total proposed cost at the start of the negotiations. This may be different than the proposed cost submitted with its initial or revised proposals. Total cost includes both fixed-price and cost-type work (including T&M, Labor-Hour). Cost includes Facilities Capital Cost of Money (FCCOM) when proposed. 

· Initial Proposed Price (Required at Completion): Type the contractor's initial proposed total price at the start of the negotiations. This may be different than the proposed price submitted with its initial or revised proposal. Total price includes fixed-price and cost-type work (including T&M, Labor-Hour). Price includes Facilities Capital Cost of Money (FCCOM) when proposed. 

· Final Proposed Cost (Required at Completion): Type the contractor's final offered total cost before agreement of price. If the contractor gave a Best and Final Offer which did not segregate cost from profit/fee, type your estimate of the contractor's final offered cost amount. Cost includes Facilities Capital Cost of Money (FCCOM) when proposed.
· Final Proposed Total Price (Required at Completion): Type the contractor's final offered total price before agreement of price. Price includes Facilities Capital Cost of Money (FCCOM) when proposed. 

· Negotiated Total Contract Price (Required at Completion): Type the total negotiated contract price for all work included in the negotiation.
· Government Negotiated Cost Excluding FCCOM (Required at Completion): Type the Government’s perceived cost for all work included in the negotiation, excluding Facilities Capital Cost of Money.
- Government Negotiated Cost Including FCCOM (Required at Completion): autopopulated based on the sum of the Government Negotiated Cost Excluding FCCOM + Negotiated Facilities Capital Cost of Money. 
· Government Negotiated Profit Amount (Required at Completion): Type the Government's perceived profit amount for all fixed-price work included in the negotiation. A value of 0 (zero) will be entered when the negotiated price does not include a fixed-price profit amount.
· Government Negotiated FP Profit Percentage (Required at Completion): Type the Government's negotiated profit percentage for fixed-price work included in the negotiation. To calculate the profit percentage, divide the Government Negotiated Profit Amount for Fixed-Price Line Items by the Total Government Cost for Fixed-Priced Line Items Excluding FCCOM. Type with two decimal places. For example, 15.25% is entered as 15.25. 20% is entered as 20.00. A value of 0 (zero) will be entered when the negotiated price does not include a fixed-price profit amount.
· Government Negotiated Fee Amount (Required at Completion): Type the Government's perceived fee amount for all cost-type work included in the negotiation. Include fee for Cost-Plus-Fixed-Fee line items, and Target Fee for Cost-Plus-Incentive-Fee line items. A value of 0 (zero) will be entered when the negotiated price does not include a cost-type fee amount.
· Government Negotiated Fee Percentage (Required at Completion): Type the negotiated fee percentage for all cost-type line items which include fee in the item’s estimated price. For CPIF work, use Target Fee. Fee Percentage equals Total Fee for all cost-type line items with fee in the price divided by Total Estimated Cost for the Line Items which have fee included their price. Do not include FCCOM in the calculations. A value of 0 (zero) will be entered when the negotiated price does not include a cost-type fee amount.
· Negotiated Facilities Capital Cost of Money (Required at Completion): Type the Government’s perceived amount for negotiated Facilities Capital Cost of Money for all work included in the negotiation. A value of 0 (zero) will be entered when the negotiated price does not include FCCOM.

PCO Information section (Figure 80)
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Figure 80: PCO Information section

· PCO First Name, MI, Last Name (Required at Completion): Type the Procuring Contracting Officer’s (PCO’s) First Name, Middle Initial, and Last Name in the text boxes provided. Middle Initial is optional.
· PCO Phone Number (Required at Completion): Type the phone number of the PCO.

· PCO Email Address (Required at Completion): Type the email address of the PCO.

Government Negotiator Information section (Figure 81)
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Figure 81: Government Negotiator section

· Government Negotiator First Name, MI, Last Name (Required at Completion): If the PCO is the Government Negotiator, select the "Same as PCO" button to autopopulate the PCO’s information into the Government Negotiator data text boxes. If the Government Negotiator is different than the PCO, type the Government Negotiator’s First Name, Middle Initial, and Last Name in the text boxes provided. Middle Initial is optional. 
· PCO Phone Number (Required at Completion): Type the phone number of the Government Negotiator.
· PCO Email Address (Required at Completion): Type the email address of the Government Negotiator.
Commodity Codes section (Figure 82)
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Figure 82: Commodity Codes section

· Commodity Codes: Select the commodity code applicable to the negotiated acquisition from the scroll box (click the commodity code you wish to select), then click the "move right" button [image: image205.png]


  to attach the commodity codes to the record. 
To detach the commodity code from the record, click the commodity code in the "Commodity codes currently attached to this document" box and click the "move left" button [image: image206.png]


.

More than one commodity code may be selected when appropriate:

To select more than one commodity code, hold down the Ctrl button on the keyboard and click the commodity codes you wish to select with the left mouse button. Then release the Ctrl button and click the "move right" button [image: image207.png]


 to attach the commodity codes to the record.

To select all the commodity codes, click the select all link (located on the left), then click the "move right" button [image: image208.png]


  to attach all the commodity codes to the record; to detach all the commodity codes from the record, click the select all link (located on the right), then click the "move left" button [image: image209.png]


.

Description of Acquisition and Comments Field sections (Figure 83)
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Figure 83: Description of Acquisition and Comments Field sections

· Description of Acquisition (Required at Completion): Type information about the acquisition or contract action which sufficiently describes the purpose of the negotiation to someone who knows nothing about the acquisition or contract action. To check the spelling of text you've typed, click the spelling checker icon [image: image211.png]


.

· Comments Field (Required at Completion):  Type comments about the acquisition and negotiation that will assist another PCO and Government Negotiator to be better prepared for negotiations with the contractor. Do not enter opinions which cannot be supported by your file documentation. To check the spelling of text you've typed, click the spelling checker icon [image: image212.png]


.

4. Click the Save button (click the Cancel button to leave the page without saving changes). The Business Record Search Results page appears and the record is saved in the Clearance Results tab with the Record Status of Draft.

To edit a record, see the topic Editing Business Records.

To complete a record, see the topic Editing Business Records.

3.2.4 Editing Business Records

· PCOs can edit Draft records they created and their DoDAACs' Draft records; PCOs cannot edit Completed records.

· External View Only users cannot edit records.

· PCO Administrators can edit Draft records they created and their DoDAACs' Draft records; PCO Administrators can edit Completed records they created and their DoDAACs' Completed records.

See the topic Accessing the PCO Module.

To edit a business record, do the following:

1. Locate the business record you wish to edit. See the topic Searching for Business Clearance Records for one way to locate business records.

2. On the View Business Record page, click the [image: image213.png]


 edit record link (Figure 84). 
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Figure 84: Edit record link

The Edit Business Clearance Record page appears with editable text boxes, drop-down list boxes, and scroll boxes (Figure 85).
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Figure 85: Editable boxes

3. Edit the data you wish to edit. For more information on adding/editing data in business record fields, see the topic Adding a Business Record.

Business Record Attachments

To view a business record attachment, do the following:

1. On the Edit Business Record page, in the Current Attached Documents tab, click the File Name link for the attachment you wish to view. The File Download window appears.

2. Click the Open button to open the attachment; click the Save button to save the attachment; click the Cancel button to close the File Download window without opening or saving the attachment.

PCO Administrators, PCOs, and Administrators can upload attachments to and delete attachments from business records.

To upload a business record attachment, do the following:

1. On the Edit Business Record page, in the Add Attachment to Business Clearance tab, click the Browse button. The Choose File to Upload window appears.

2. Locate the file you wish to attach.

3. Click the file, then click the Open button in the Choose File to Upload window. The file path appears in the Document Location text box.

4. In the Document Name text box, type a name for the file.

5. Click the upload button. The file appears in the Current Attached Documents tab (Figure 86).
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Figure 86: Current Attached Documents tab

To delete an attachment, do the following:

1. On the Edit Business Record page, in the Current Attached Documents tab, click the delete icon [image: image217.png]


 for the attachment you wish to delete. A dialog box appears asking confirmation for the deletion (Figure 87).
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Figure 87: Delete attachment dialog box

2. Click the OK button in the dialog box to delete the attachment (click the Cancel button if you do not wish to delete the attachment).

To save your changes to the business record, click the Save button.

Completing Business Records

To complete the record, click the Complete button. See the topic Adding a Business Record for more information.

To leave the page without saving changes, click the Cancel button.

3.2.5 Deleting Business Records

· PCOs can delete Draft records; PCOs cannot delete Completed records.

· External View Only users cannot delete records.

· PCO Administrators can delete Draft records they created and their DoDAACs' Draft records; PCO Administrators cannot delete Completed records.

See the topic Accessing the PCO Module.

To delete a business record, do the following:

1. Locate the business record you wish to delete. See the topic Searching for Business Records.

2. On the View Business Record page, click the [image: image219.png]


 delete record link (Figure 88).
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Figure 88: Delete record link

The Delete Business Record page appears (Figure 89).
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Figure 89: Delete Business Record page

3. Type a reason for the deletion in the Justification text box.

4. Click the Delete button to delete the record (click the Cancel button to leave the page without saving changes).

3.3 External View Only

3.3.1 Requesting Access to CAGEs

· The External View Only user role and PCO user role can request access to CAGEs through the User Profile link on the menu bar. See the topics Maintaining Your User Profile and Requesting Access to DoDAACs for more information. Also, see the topic Requesting Access to Contractor Records (ACO Module).

If you know the CAGE to which you wish to receive access, click the User Profile link on the menu bar. The User Profile Maintenance page appears. See the topic Maintaining Your User Profile.

After you request access, the permission requested icon [image: image222.png]


 appears (Figure 90). Your request for access to a business record may be granted or denied.
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Figure 90: Permission requested icon

3.3.2 Requesting Access to DoDAACs

External View Only Users, PCOs, and PCO Administrators can request access to DoDAACs.

If you know the DoDAAC to which you wish to receive access, click the User Profile link on the menu bar. The User Profile Maintenance page appears. See the topic Maintaining Your User Profile.

If you do a Business Record Search and wish to receive access to a DoDAAC, do the following:

1. Locate the record to which you wish to receive access. See the topic Searching for Business Records.

2. On the Business Record Search Results page, in the Clearance Results tab, click the add icon [image: image224.png]


 for the record you wish to access OR, on the View Business Record page, click the [image: image225.png]


 Request Access to DoDAAC link. The Request DoDAAC Permission page appears (Figure 91).
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Figure 91: Request DoDAAC Permission page

3. Type a justification for the access in the Justification text box.

4. Click the Request button to send the request (click the Clear button to clear the text you've typed; click the Cancel button to leave the page without sending the request).

After you request access, the permission requested icon [image: image227.png]


 appears (Figure 92). Your request for access to business records may be granted or denied.
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Figure 92: Permission requested icon

3.4 PCO Administrator

3.4.1 Requesting Access to DoDAACs

External View Only Users, PCOs, and PCO Administrators can request access to DoDAACs.

If you know the DoDAAC to which you wish to receive access, click the User Profile link on the menu bar. The User Profile Maintenance page appears. See the topic Maintaining Your User Profile.

If you do a Business Record Search and wish to receive access to a DoDAAC, do the following:

1. Locate the record to which you wish to receive access. See the topic Searching for Business Records.

2. On the Business Record Search Results page, in the Clearance Results tab, click the add icon [image: image229.png]


 for the record you wish to access OR, on the View Business Record page, click the [image: image230.png]


 Request Access to DoDAAC link. The Request DoDAAC Permission page appears (Figure 93).
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Figure 93: Request DoDAAC Permission page

3. Type a justification for the access in the Justification text box.

4. Click the Request button to send the request (click the Clear button to clear the text you've typed; click the Cancel button to leave the page without sending the request).

After you request access, the permission requested icon [image: image232.png]


 appears (Figure 94). Your request for access to business records may be granted or denied.
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Figure 94: Permission requested icon

3.4.2 Adding a Business Record

· PCOs can add business records for their DoDAACs.

· External View Only users cannot add business records.

· PCO Administrators can add business records for their DoDAACs.

See the topic Accessing the PCO Module to access the PCO module and the Business Record Search page.

To add a business record, do the following:

1. On the Business Record Search page, click the Search button. The Business Record Search Results page appears.

2. On the Business Record Search Results page, click the click the [image: image234.png]


 add new business record link (Figure 95). 
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Figure 95: Add new business record link

The Add Business Record page appears (Figure 96).
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Figure 96: Add Business Record page

3. Enter applicable data in the New Business Record tab (items with an asterisk (*) cannot be left blank):

DoDAAC Information section (Figure 97)
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Figure 97: DoDAAC Information section

· Issuing Office DoDAAC (Required): Make a selection from the Issuing Office DoDAAC drop-down list box.

If the correct DoDAAC does not appear, you must request access to it through the User Profile Maintenance link on the menu bar. Your organization's PCO Administrator will process the request.
- Issuing Office Name (Required): Do not type; item will autopopulate based on selected Issuing Office DoDAAC.
Contractor Information section (Figure 98)
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Figure 98: Contractor Information section

· CAGE (Required): Type the CAGE in the CAGE text box if not autopopulated after typing the DUNS Plus 4.
· DUNS + 4 (Required): Type the DUNS+4 for the contractor in the DUNS Plus 4 text boxes if not autopopulated after typing the CAGE.
- Contractor Name (Required): Do not type; item will autopopulate based on entered CAGE or DUNS Plus 4. 

- Contractor City (Required): Do not type; item will autopopulate based on entered CAGE or DUNS Plus 4.
- Contractor State (Required): Do not type; item will autopopulate based on entered CAGE or DUNS Plus 4. 

Contractor Negotiator section (Figure 99)
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Figure 99: Contractor Negotiator section

· Contract Negotiator First Name, Middle Initial, Last Name (Required at Completion): Type the contractor’s principal negotiator’s First Name, Middle Initial, and Last Name in the text boxes provided; Middle Initial is optional.
· Contract Negotiator Phone Number (Required at Completion): Type the Phone Number of contractor's principal negotiator.
· Contract Negotiator Email Address (Required at Completion): Type the email address of contractor's principal negotiator.
Contract Information section (Figure 100)
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Figure 100: Contract Information section

· Contract Number (Required): Type the Procurement Instrument Identification Number (PIIN). Do not use any separators, such as a dash or slash (for example, type as FA820013C0001 or WHV56113D1234).  

· Order Number: Type the Supplemental PIIN, when applicable. Do not use any separators, such as a dash or slash (for example, type as 0001). 

· Contract Mod Number: Type the modification number if the negotiation results in a modification to an existing contract, which definitized the work and price involved with the negotiation. Otherwise, leave blank.
· RFP/RFQ Number: Type the RFP or RFQ Number, without any separators such as a dash or slash (for example, type as W54HZV13R0001 or FA930013Q0001). If there is no RFP or RFQ number, leave blank.
· Negotiations Start Date (Required at Completion): Click the calendar icon [image: image241.png]


 to select a date from a pop-up calendar or type the start date of negotiations using the format dd mmm yyyy. 

· Date of Agreement on Price (Required at Completion): Click the calendar icon [image: image242.png]


 to select a date from a pop-up calendar or type the date of final agreement of price using the format dd mmm yyyy.
· Contract Effective Date (Required at Completion): Click the calendar icon [image: image243.png]


 to select a date from a pop-up calendar or type the Contract Effective Date for work applicable to this negotiation using the format dd mmm yyyy. 

· Contract Completion Date (Required at Completion): Click the calendar icon [image: image244.png]


 to select a date from a pop-up calendar or type the estimated contractual completion date for all work included in the negotiated contract price using the format dd mmm yyyy.
· CAS Covered (Required at Completion): From the drop-down list box, select applicable Cost Accounting Standards coverage; options are Full, Modified, or Not CAS Covered.
· Contract Type (Required at Completion): Select the type of contract from the drop-down list box. When the contract has line items of different types, select "Mixed Types."
· DCMA Formal Rate Position Used (Required at Completion): From the drop-down list box, select the type of DCMA indirect and direct rate position used during negotiations. If an FPRR was tried, but the rates were not used in the calculation of the final price, select FPRR Attempted.  
· Urgent and Compelling (Required at Completion): If the price was negotiated on the basis of an Urgent and Compelling Need, select YES from the drop-down list box. Otherwise, select NO.
· Competitive (Required at Completion): From the drop-down list box, select YES when the contract award is considered Competitive. Otherwise, select NO.
· Certified Cost or Pricing Data (Required at Completion): From the drop-down list box, select if cost or pricing data were CERTIFIED or WAIVED. When the contractor was exempted from the submission of Certified Cost or Pricing data, select WAIVED.
Financial Details section (Figure 101)
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Figure 101: Financial Details section

· Government Financing Authorized for Fixed-Price Line Items (Required at Completion): From the drop-down list box, select the type of Government financing authorized in the contract for fixed-price line items. If there is no financing applicable to fixed-price line items, select NONE. 

· Government Financing Percentage of Price Limitation (Required at Completion): For fixed-price financing, type the financing payment limitation as a percentage of the total price of line items authorized for the financing. For example, if the financing is Performance-Based Payments (PBPs), and the maximum allowed PBPs is 90% of the contract price, type 90. If Progress Payments are authorized and the Progress Payment rate is 80%, type 80. If the percentage is not a whole percent (for example, 70.5%), type as 70.5.
· Initial Proposed Cost (Required at Completion): Type the contractor's initial total proposed cost at the start of the negotiations. This may be different than the proposed cost submitted with its initial or revised proposals. Total cost includes both fixed-price and cost-type work (including T&M, Labor-Hour). Cost includes Facilities Capital Cost of Money (FCCOM) when proposed. 

· Initial Proposed Price (Required at Completion): Type the contractor's initial proposed total price at the start of the negotiations. This may be different than the proposed price submitted with its initial or revised proposal. Total price includes fixed-price and cost-type work (including T&M, Labor-Hour). Price includes Facilities Capital Cost of Money (FCCOM) when proposed. 

· Final Proposed Cost (Required at Completion): Type the contractor's final offered total cost before agreement of price. If the contractor gave a Best and Final Offer which did not segregate cost from profit/fee, type your estimate of the contractor's final offered cost amount. Cost includes Facilities Capital Cost of Money (FCCOM) when proposed.
· Final Proposed Total Price (Required at Completion): Type the contractor's final offered total price before agreement of price. Price includes Facilities Capital Cost of Money (FCCOM) when proposed. 

· Negotiated Total Contract Price (Required at Completion): Type the total negotiated contract price for all work included in the negotiation.
· Government Negotiated Cost Excluding FCCOM (Required at Completion): Type the Government’s perceived cost for all work included in the negotiation, excluding Facilities Capital Cost of Money.
- Government Negotiated Cost Including FCCOM (Required at Completion): autopopulated based on the sum of the Government Negotiated Cost Excluding FCCOM + Negotiated Facilities Capital Cost of Money. 
· Government Negotiated Profit Amount (Required at Completion): Type the Government's perceived profit amount for all fixed-price work included in the negotiation. A value of 0 (zero) will be entered when the negotiated price does not include a fixed-price profit amount.
· Government Negotiated FP Profit Percentage (Required at Completion): Type the Government's negotiated profit percentage for fixed-price work included in the negotiation. To calculate the profit percentage, divide the Government Negotiated Profit Amount for Fixed-Price Line Items by the Total Government Cost for Fixed-Priced Line Items Excluding FCCOM. Type with two decimal places. For example, 15.25% is entered as 15.25. 20% is entered as 20.00. A value of 0 (zero) will be entered when the negotiated price does not include a fixed-price profit amount.
· Government Negotiated Fee Amount (Required at Completion): Type the Government's perceived fee amount for all cost-type work included in the negotiation. Include fee for Cost-Plus-Fixed-Fee line items, and Target Fee for Cost-Plus-Incentive-Fee line items. A value of 0 (zero) will be entered when the negotiated price does not include a cost-type fee amount.
· Government Negotiated Fee Percentage (Required at Completion): Type the negotiated fee percentage for all cost-type line items which include fee in the item’s estimated price. For CPIF work, use Target Fee. Fee Percentage equals Total Fee for all cost-type line items with fee in the price divided by Total Estimated Cost for the Line Items which have fee included their price. Do not include FCCOM in the calculations. A value of 0 (zero) will be entered when the negotiated price does not include a cost-type fee amount.
· Negotiated Facilities Capital Cost of Money (Required at Completion): Type the Government’s perceived amount for negotiated Facilities Capital Cost of Money for all work included in the negotiation. A value of 0 (zero) will be entered when the negotiated price does not include FCCOM.

PCO Information section (Figure 102)
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Figure 102: PCO Information section

· PCO First Name, MI, Last Name (Required at Completion): Type the Procuring Contracting Officer’s (PCO’s) First Name, Middle Initial, and Last Name in the text boxes provided. Middle Initial is optional.
· PCO Phone Number (Required at Completion): Type the phone number of the PCO.

· PCO Email Address (Required at Completion): Type the email address of the PCO.

Government Negotiator Information section (Figure 103)
[image: image247.png]Government Negotiator Information
Same as PCO

First Name: MI: Last Name:

Phone Number: Email Address:





Figure 103: Government Negotiator section

· Government Negotiator First Name, MI, Last Name (Required at Completion): If the PCO is the Government Negotiator, select the "Same as PCO" button to autopopulate the PCO’s information into the Government Negotiator data text boxes. If the Government Negotiator is different than the PCO, type the Government Negotiator’s First Name, Middle Initial, and Last Name in the text boxes provided. Middle Initial is optional. 
· PCO Phone Number (Required at Completion): Type the phone number of the Government Negotiator.
· PCO Email Address (Required at Completion): Type the email address of the Government Negotiator.
Commodity Codes section (Figure 104)
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Figure 104: Commodity Codes section

· Commodity Codes: Select the commodity code applicable to the negotiated acquisition from the scroll box (click the commodity code you wish to select), then click the "move right" button [image: image249.png]


  to attach the commodity codes to the record. 
To detach the commodity code from the record, click the commodity code in the "Commodity codes currently attached to this document" box and click the "move left" button [image: image250.png]


.

More than one commodity code may be selected when appropriate:

To select more than one commodity code, hold down the Ctrl button on the keyboard and click the commodity codes you wish to select with the left mouse button. Then release the Ctrl button and click the "move right" button [image: image251.png]


 to attach the commodity codes to the record.

To select all the commodity codes, click the select all link (located on the left), then click the "move right" button [image: image252.png]


  to attach all the commodity codes to the record; to detach all the commodity codes from the record, click the select all link (located on the right), then click the "move left" button [image: image253.png]


.

Description of Acquisition and Comments Field sections (Figure 105)
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Figure 105: Description of Acquisition and Comments Field sections

· Description of Acquisition (Required at Completion): Type information about the acquisition or contract action which sufficiently describes the purpose of the negotiation to someone who knows nothing about the acquisition or contract action. To check the spelling of text you've typed, click the spelling checker icon [image: image255.png]


.

· Comments Field (Required at Completion):  Type comments about the acquisition and negotiation that will assist another PCO and Government Negotiator to be better prepared for negotiations with the contractor. Do not enter opinions which cannot be supported by your file documentation. To check the spelling of text you've typed, click the spelling checker icon [image: image256.png]


.

4. Click the Save button (click the Cancel button to leave the page without saving changes). The Business Record Search Results page appears and the record is saved in the Clearance Results tab with the Record Status of Draft.

To edit a record, see the topic Editing Business Records.

To complete a record, see the topic Editing Business Records.

3.4.3 Editing Business Records

· PCOs can edit Draft records they created and their DoDAACs' Draft records; PCOs cannot edit Completed records.

· External View Only users cannot edit records.

· PCO Administrators can edit Draft records they created and their DoDAACs' Draft records; PCO Administrators can edit Completed records they created and their DoDAACs' Completed records.

See the topic Accessing the PCO Module.

To edit a business record, do the following:

1. Locate the business record you wish to edit. See the topic Searching for Business Clearance Records for one way to locate business records.

2. On the View Business Record page, click the [image: image257.png]


 edit record link (Figure 106). 
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Figure 106: Edit record link

The Edit Business Clearance Record page appears with editable text boxes, drop-down list boxes, and scroll boxes (Figure 107).

[image: image259.png]HELP | FEEDBACK | EXIT

Contract Business Analysis Repository 1.6

Business Clearance Record

FOR OFFICIAL USE ONLY:

Edit the contents of a business clearance record in this page.

For more information on each entry field, hover your cursor over the label.

To save information, press save, to complete records and prevent any further changes, press complete.

Edit PCO Record

DoDAAC Information

Issuing Office DODAAC: | S4306A|~ | Issuing Office Name: DCMA NAVAL SPECIAL EMPHASIS OPERATIONS

Contractor Information
CAGE: 12345 DUNS + 4:

Contractor Name: Fake Company Contractor City: Contractor State :
Contractor Negotiator
First Name: MI:

Phone Number: Email Address:

Contract Information

Contract Number: 8910111213 Contract Typ:
Order Number: DCMA Formal Rate Position Used: |FPRR Attempted

Contract Modification Number: Urgent and Compelling: -
RFP/RFQ Number: Competitive: =

Negotiations Start Date: CAS Covered: Full CAS

Date of Agreement on Price: Certified Cost or Pricing Data:
Contract Effective Date:

Contract Completion Date:

Financial Details
Government Financing Authorized for Fixed-Priced Line Items: |None [+]

Government Financing Percentage of Price Limitation: o,

Initial Proposed Cost: Government Negotiated Cost Excluding FCCOM:

Initial Proposed Price: Negotiated Fadilities Capital Cost of Money:

Final Proposed Cost: Government Negotiated Cost Including FCCOM:

Final Proposed Price: Government Negotiated Profit Amount:
Negotiated Total Contract Price: Government Negotiated Fee Amount:
Government Negotiated FP Profit Percentage:

Government Negotiated Fee Percentage:

PCO Information
First Name: LtddAfter MI:

Phone Number: Email Address: TEST EU30231 @EXTERNAL.COM

Government Negotiator Information

Same as PCO
First Name: MI: Last Name:

Phone Number: Email Address:

Commodity Codes
All available commodity codes: Commodity codes currently attached to this document:

A1-ARCRAFT -
1A - ARFRAMES AND RELATED ASSEMBLES and SPARES |
1B - AIRCRAFT ENGINES AND RELATED SPARES AND PARTS ‘
1C - OTHER AIRCRAFT EQUIPMENT/SUPPLIES NOT INCLUDE IN 1A~
A2 - MISSILE AND SPACE SYSTEM

A3 - SHIPS

A4 - TANK-AUTOMATIC PROGRAM

4A - COMBAT VEHICLES

4B - NON-COMBAT VEHICLES

A5 - WEAPONS

select all deselect all select all deselect all

Description of Acquisition
Please limit your entry to 4000 characters or fewer. 0 characters entered.

Comments Field
Please limit your entry to 4000 characters or fewer. 7 characters entered.
testing

rrent Attached Documents

No Records Found ...

[ Add Attachment to Business Clearance 12345678910111213 |
Document Location Document Name

(File to upload)





Figure 107: Editable boxes

3. Edit the data you wish to edit. For more information on adding/editing data in business record fields, see the topic Adding a Business Record.

Business Record Attachments

To view a business record attachment, do the following:

1. On the Edit Business Record page, in the Current Attached Documents tab, click the File Name link for the attachment you wish to view. The File Download window appears.

2. Click the Open button to open the attachment; click the Save button to save the attachment; click the Cancel button to close the File Download window without opening or saving the attachment.

PCO Administrators, PCOs, and Administrators can upload attachments to and delete attachments from business records.

To upload a business record attachment, do the following:

1. On the Edit Business Record page, in the Add Attachment to Business Clearance tab, click the Browse button. The Choose File to Upload window appears.

2. Locate the file you wish to attach.

3. Click the file, then click the Open button in the Choose File to Upload window. The file path appears in the Document Location text box.

4. In the Document Name text box, type a name for the file.

5. Click the upload button. The file appears in the Current Attached Documents tab (Figure 108).
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Figure 108: Current Attached Documents tab

To delete an attachment, do the following:

1. On the Edit Business Record page, in the Current Attached Documents tab, click the delete icon [image: image261.png]


 for the attachment you wish to delete. A dialog box appears asking confirmation for the deletion (Figure 109).
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Figure 109: Delete attachment dialog box

2. Click the OK button in the dialog box to delete the attachment (click the Cancel button if you do not wish to delete the attachment).

To save your changes to the business record, click the Save button.

Completing Business Records

To complete the record, click the Complete button. See the topic Adding a Business Record for more information.

To leave the page without saving changes, click the Cancel button.

3.4.4 Deleting Business Records

· PCOs can delete Draft records; PCOs cannot delete Completed records.

· External View Only users cannot delete records.

· PCO Administrators can delete Draft records they created and their DoDAACs' Draft records; PCO Administrators cannot delete Completed records.

See the topic Accessing the PCO Module.

To delete a business record, do the following:

1. Locate the business record you wish to delete. See the topic Searching for Business Records.

2. On the View Business Record page, click the [image: image263.png]


 delete record link (Figure 110).
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Figure 110: Delete record link

The Delete Business Record page appears (Figure 111).
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Figure 111: Delete Business Record page

3. Type a reason for the deletion in the Justification text box.

4. Click the Delete button to delete the record (click the Cancel button to leave the page without saving changes).

3.4.5 Transferring PCO Records

PCO Administrators can search and transfer business records for the DoDAACs to which they have access.

There on two ways to transfer business records:

· Click the Transfer link on the menu bar. The Record Transfer Search page appears (Figure 112).

· On the View Business Record page, click the[image: image266.png]


transfer record link. The Record Transfer Search page appears.
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Figure 112: Record Transfer Search page

To search for business records to transfer, do the following:

1. On the Record Transfer Search page, in the Enter Search Criteria tab, type search criteria in any of the text boxes.

2. Click the Search button (click the Clear button to clear your search criteria). Your search results appear in the Transfer PCO Record tab.

To transfer business records, do the following:

1. On the Record Transfer Search page, in the Transfer PCO Record tab, click the check boxes for the records you wish to transfer.

2. Type the DoDAAC to which you are transferring the records in the New DoDAAC text box.

3. Click the Transfer button to transfer the records (click the Cancel button to leave the page without transferring records).

3.4.6 Viewing and Responding to Requests

· PCO Administrators can view and respond to requests for access through the CAGE Workload link or DoDAAC Workload link on the menu bar. See the topic Administrative Tools to access the CAGE Workload and DoDAAC Workload links.

Viewing Requests
· Click the CAGE Workload link on the menu bar to view CAGE permission requests. The Requested Permissions page appears for requested CAGE permissions (Figure 113).
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Figure 113: Requested Permissions page

· Click the DoDAAC Workload link on the menu bar to view DoDAAC permission requests. The Requested DoDAAC Permissions page appears for requested DoDAAC permissions (Figure 114).
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Figure 114: Requested DoDAAC Permissions page

Granting Permissions
To grant a permission for access, click the add icon [image: image270.png]


. The request now appears in your granted permissions.

Denying or Revoking Permissions
To deny or revoke a permission for access, do the following:

1. Click the delete icon [image: image271.png]


. A dialog box appears asking confirmation for the deletion. 

2. Click the OK button to delete or deny the permission (click the Cancel button to close the dialog box without denying permission). The Delete User Permission page appears (Figure 115).
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Figure 115: Delete User Permission page

3. Click the User Email link to send an email to the user whose permission you are deleting (optional).

4. Type a justification for the permission deletion in the Justification text box.

5. Click the Reject button to delete the permission (click the Cancel button to cancel the deletion).

Editing Permissions

To edit a permission for access, do the following:

1. Click the edit icon [image: image273.png]


. The Edit User Permission page appears (Figure 116). 
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Figure 116: Edit User Permission page

2. Click the calendar icon [image: image275.png]


 to select a new Access Expiration Date or type a date in the text box using the format dd mmm yyyy.

3. Click the Grant button or the Update button to grant/update the permission with the new Access Expiration Date (click the Reject button to deny or revoke the permission; click the Cancel button to leave the page without granting or denying permission).

Searching for Granted Permissions
To search for granted permissions, do the following:

1. Click the CAGE Permissions Search link or the DoDAAC Permissions Search link on the menu bar. The Granted Permissions - Search page or the Granted DoDAAC Permissions - Search page appears. 

2. Type search criteria in some, all, or none of the text boxes and/or make selections from the drop-down list boxes. 

3. Click the Search button. The Requested Permissions page appears for CAGE requests; the Requested DoDAAC Permissions page appears for DoDAAC requests.

3.4.7 Adding New PCO Permissions

PCO Administrators can add new permissions for CAGE and DoDAAC access.

· PCO Administrators: See the topic Administrative Tools to access the CAGE Permission Search link and DoDAAC Permissions Search link.

To add CAGE permissions, do the following:

1. Click the CAGE Permission Search link on the menu bar. The Granted Permissions - Search page appears (Figure 117).
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Figure 117: Granted Permissions - Search page

2. Click the Search button. The Granted Permissions - Search Results page appears.

3. Click the [image: image277.png]


 add new permissions link (Figure 118).

[image: image278.png]HELP | F

Contract Business Analysis Repository 1

Granted Permissions - Search Results
FOR OFFICIAL USE ONLY

Search Results © add new permissions | ¥ export to excel

No Records Found ...

Training  Site Index  Links  Privag




Figure 118: Add new permissions link

The Add User Permission page appears (Figure 119).
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Figure 119: Add User Permission page

4. Type the email address of the user receiving the permission in the User Email text box (Required).

5. Type the CAGE the user will access in the CAGE To Access text box or type the DUNS the user will access in the DUNS To Access text box.

6. Click the calendar icon to select a date from a pop-up calendar or type the date the user's access will expire in the Access Expiration Date text box.

7. Click the Add button to add the permission (click the Clear button to clear the information you have typed; click the Cancel button to leave the page without saving changes).

To add DoDAAC permissions, do the following:

1. Click the DoDAAC Permission Search link on the menu bar. The Granted DoDAAC Permissions - Search page appears (Figure 120).
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Figure 120: Granted DoDAAC Permissions - Search page

2. Click the Search button. The Granted PCO Permissions - Search Results page appears (Figure 121).
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Figure 121: Add new permissions link

3. Click the [image: image282.png]


 add new permissions link. The Add User Permission page appears (Figure 122).
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Figure 122: Add User Permission

4. In the User Email text box, type the email address of the user receiving access.

5. In the DoDAAC To Access text box, type the DoDAAC the user will be accessing.

6. Click the Add button to grant the permission (click the Clear button to clear what you have typed; click the Cancel button to leave the page without granting permission).

3.4.8 Searching for Granted Permissions

PCO Administrators can search for granted permissions. 

· PCO Administrators can search for granted CAGE permissions or search for granted DoDAAC permissions in Administrative Tools. See the topics Switching Modules and Administrative Tools for more information.

To search for granted CAGE permissions, do the following:

1. Click the CAGE Permission Search link on the menu bar. The Granted Permissions - Search page appears (Figure 123).

[image: image284.png]HELP | FEEDBACK | EXIT

e T S EYATENVE SRR DCSTIE VRN | |

Granted Permissions - Search
FOR OFFICIAL USE ONLY

Enter Search Criteria
User First Name

User Last Name
User Email
User DoDAAC
User Service
CAGE

DUNS

Links  Privacy





Figure 123: Granted Permissions - Search page

2. Type search criteria in some, all, or none of the text boxes (Note: If you type or enter no search criteria, your search results will return all granted CAGE permissions).

3. Make a selection from the User Service drop-down list box (Not Required).

4. Click the Search button. The Granted Permissions - Search Results page appears.

5. Click the delete icon [image: image285.png]


 to revoke a permission; click the edit icon [image: image286.png]


 to edit a permission.

To search for granted DoDAAC permissions, do the following:

1. Click the DoDAAC Permissions Search link on the menu bar. The Granted DoDAAC Permissions - Search page appears (Figure 124).
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Figure 124: Granted DoDAAC Permissions - Search page

2. Type search criteria in some, all, or none of the text boxes (Note: If you type or enter no search criteria, your search results will return all granted CAGE permissions).

3. Make a selection from the User Service drop-down list box (Not Required).

4. Click the Search button. The Granted PCO Permissions - Search Results page appears.

5. Click the delete icon [image: image288.png]


 to revoke a permission; click the edit icon [image: image289.png]


 to edit a permission.

3.5 Administrative Tools

The PCO Administrator and Administrator user roles see the Switch to Administrative Tools button when they click the Switch Modules link on the menu bar (Figure 125).
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Figure 125: Switch to Administrative Tools button

Administrative Tools allows you to view and respond to requests for CAGE and/or DoDAAC access. 

When you click the Switch to Administrative Tools button, the Requested Permissions page appears, showing requested CAGE permissions (Figure 126).
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Figure 126: Requested Permissions page

To add a permission for access, click the add icon [image: image292.png]


.

To deny or revoke a permission for access, click the delete icon [image: image293.png]


.

To edit a permission for access, click the edit icon [image: image294.png]


.

See the topic Viewing and Responding to Requests for more information.

To view your CAGE Workload, click the CAGE Workload link on the menu bar. See the topic Viewing and Responding to Requests for more information.

To view your DoDAAC Workload, click the DoDAAC Workload link on the menu bar. See the topic Viewing and Responding to Requests for more information.

To search for granted CAGE permissions, click the CAGE Permission Search link on the menu bar. See the topic Searching for Granted Permissions.

To search for granted DoDAAC permissions, click the DoDAAC Permission Search link on the menu bar. See the topic Searching for Granted Permissions.

