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DEPARTMENT OF THE ARMY
HEADQUARTERS, U.S. ARMY MATERIEL COMMAND

9301 CHAPEK ROAD

FORT BELVOIR, VA  22060-5527

                          REPLY TO                                                                     

                          ATTENTION OF:       
2

AMCCP-P








    8 August 2007
MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  Implementation Guidance for Wide Area Workflow

1.  References:

      a.  Memorandum, SAAL-ZP, subject:  Wide Area Workflow, 14 April 2006 (enclosure 1).

2.  Reference 1a establishes policy for the use of Wide Area Workflow (WAWF) and provides Army Electronic Invoicing Instructions to process payment invoices.  Additionally, the Department of the Army (DA) is currently in the process of establishing effective dates for electronic receiving report (RR) processing and phasing out of funding for manual transactions. 
3.  AMC organizations have had the ability to use WAWF for processing both RRs and invoice submittals since November 2006, but have not made significant progress in utilizing this electronic commerce tool.   Once DA establishes electronic RR processing effective dates, any manual processing of RRs will result in an impact to the Command’s execution year bill.
4.  The transition to WAWF should be made as new contracts are awarded, options are exercised, and modifications are executed. The instruction provided is appropriate for use in section G of the contract document.  Incorporating the appropriate clause and this instruction should be at no cost to the Government.

5.  Enclosure 2 contains five similar versions of RR instructions depending on the requirement  or contractual situation.  These instructions may be modified to suit specific or unique organizational environment, but we would like to standardize the use of these instructions across the command
6.  The insertion of the RR instructions is the first step in AMC’s transition to an electronic commerce environment.  AMC is working with DA to provide detailed reports by contract number to identify invoices and receiving reports which are submitted manually.  The DFAS may, at their discretion, reject any manual invoice submitted against a contract containing DFARS 252.232-7003, unless a waiver to that clause has been specifically granted by the contracting office.  Contracting offices should notify the requiring activity as the RR instructions are added to contracts to ensure that the requiring activity has inspectors/acceptors active in WAWF. 
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7.  This implementation guidance is effective immediately.  

8.  The point of contact for this policy guidance is Tony Anakor, DSN 656-8236, email:  tony.anakor@hqamc.army.mil.

                                       //signed//
2 Enclosures                                                          JEFFREY P. PARSONS

                                                                              Director of Contracting

                                                                              Office of Command Contracting 
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