WAWF CLASSROOM TRAINING OUTLINE AND OBJECTIVES
FOR VENDOR STUDENTS
Training Sessions Timeframe
9am-Noon or 1:30-4:30pm

· Instructor will welcome the students to the training session and allow for introductions.  Instructor then provides the session’s objectives, timeframes, and any administrative announcements.  Students will sign-in, if sign-in sheets are provided by the sponsor.

· Instructor will provide the WAWF Overview Briefing which contains a discussion of the system’s history, associated policies and guidance, mandates/metrics, and system benefits, as well as an explanation of the system’s design and architecture, roles and transaction types.  A description of DOD’s Item Unique Identification (IUID), Radio Frequency Identification (RFID), and Government Furnished Property (GFP) initiatives is also included.  After the briefing, the instructor will allow time for Q&As.
· Take a group break (10-15 minutes).
· Students will launch the WAWF CBT (www.wawftraining.com) to review the WAWF Navigation and Interface module and Vendor Logon module.  Instructor will provide guidance on using the WAWF CBT and its resources.
· Students will briefly access the WAWF Production System (https://wawf.eb.mil), then link to the WAWF Training Sub-System (https://wawftraining.eb.mil).  Students will remain in the training environment for the duration of the Training Session.  Breaks will be taken, as needed, and the Instructor will allow for Q&As throughout the Session.
· From the WAWF Training Sub-System:

· Instructor will demo the Vendor registration and logon process.
· Instructor will show students how to create a 2n1 Invoice, Combo, and Cost Voucher.  Students will follow along at their workstations.  (Additional transaction types may be discussed, as required.)

· Instructor will show students how the Government Acceptor rejects and/or accepts the following documents:  2n1 Invoice, Combo, and Cost Voucher.  Students will watch the Instructor screen.
· Instructor will show the students how to recall, void, correct, and re-submit documents.  Students will follow along at their workstations.

· Instructor will show the students how to logon as a Vendor View Only user and show them how to use the WAWF electronic folders.
· Students will complete the training evaluation forms, if provided by the sponsor.  Instructor will adjourn the session, ensure the classroom is cleared, and provide the sign-in sheet and class evaluation forms to the sponsor.
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