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Version 1.0 Summary of Changes – June 27, 2006

1. Table of Contents updated.
2. Paragraph 4.2. Contract Administrator User Role:  Added note stating, “Procurement Technicians (PTs) assigned with the responsibility of issuing modifications and delivery orders function in the Contract Administrator User Role.”

3. Paragraph 5.  Renumbered 5.1 as 5.3 and added a new 5.1. Live-Links and 5.2. Buttons.

4. Paragraph 9.1.1.3. Revised instruction for transferring work.

5. Deleted previous paragraph 11.1.5, exception for modifying ODO’s.  Renumbered paragraph 11.1.6. as 11.1.5.

6. Paragraph 15, Edit Schedule Page, Ship To data element instruction updated.  New sentence added stating that MOCAS will translate the “Y00000” to “U” in MOCAS.

7. Paragraph 15, Edit Schedule Page, Delivery Date data element instruction updated.  Instructions added for unknown delivery dates.

8. Paragraph 15, Add Schedule Page, Ship To data element instruction updated.  New sentence added stating that MOCAS will translate the “Y00000” to “U” in MOCAS.

9. Paragraph 15, Add Schedule Page, Delivery Date data element instruction updated.  Instructions added for unknown delivery dates.

10. Paragraph 16 renamed as “Special Provisions and Free Text Tabs.”

11. Paragraph 16.1 renamed as “Special Provisions” and revised to include instructions for Special Provisions.

12. Paragraph 16.2 renamed as “Free Text.”

13. Paragraph 16.2.2. Viewing/Editing Free Text revised to include instructions regarding opening remarks and the authority line for issuing a modification or delivery order.

14. Paragraph 17.2. Submitting to ACO for Approval, was revised to clarify instructions.

15. Paragraph 17.4, Viewing the PDF, was revised to include comments regarding the PDF versus an SF30.

16. Paragraph 17.5, Print MDO Document, was revised to include a sentence stating that the PDF document is not an editable document.

17. Paragraph 17.9 revised to include instructions regarding ODO modifications. 

18. Paragraph 18, Add Schedule Page, Ship To data element instruction updated.  New sentence added stating that MOCAS will translate the “Y00000” to “U” in MOCAS.

19. Paragraph 18, Add Schedule Page, Delivery Date data element instruction updated.  Instructions added for unknown delivery dates.

20. Paragraph 21.2 added to provide instructions for uploading documents to EDA.

21. Appendix A through D renumbered.

22. Appendix A, ODO Modifications, updated to include instructions to ACO for releasing ODO modifications.

23. Appendix B, Glossary, updated.

Version 1.0.1 Summary of Changes – October 2006

1. Table of Contents Updated.

2. ODO Payment Office:  Added a drop-down box to the Edit Contract Page for users to select the ODO Payment office code.  Users should not change the Payment Office code “9” which is an indicator that the contract is an ODO.  The ODO Payment Office Code is defaulted to “other”.  Users must select the appropriate ODO payment office code from the drop-down box.  ODO payment office codes can be found in the payment office block on the basic contract (see EDA or EDW copy).  

3. Issued By DoDAAC:  Corrected MDO EDI transmission to MOCAS to reflect the appropriate Issue By office DoDAAC.  
Version 1.0.2 Summary of Changes – December 2006

1. Modification Effective Date:  Added a field to the Edit Contract Page to allow users to establish a modification effective date.  This date will display as the modification effective date field on the modification PDF document.  The signature date on the PDF document will be the date the ACO releases the document.

2. Line of Accounting:  When a user changes (edit or delete) the LOA, the PDF will show the ACRN only, without the entire LOA.  However, when the user adds a new LOA, both the ACRN and LOA will display on the PDF.

Version 1.5 Summary of Changes – 2007
1. Line of Accounting:  

a. Added a template for creating Navy LOAs.

b. New delivery orders and modifications that obligate Navy funds will now automatically populate MOCAS (EDI).  All other delivery orders and modifications that obligate other than Navy funds will require manual input into MOCAS.

2. Added New Fields:

a. Estimated Cost:  This field allows the user to modify or establish the estimated cost (less fixed fee) for cost type contracts.
b. Fixed Fee:  This field allows the user to modify or establish the fixed fee for cost plus fixed fee contracts.
c. Canceling Funds Indicator:  This field is informational only and will assist the user when issuing modification that  deobligate funds.
d. Line Item Description:  Field is limited to 100 characters and accepts formatting.  Users may use this field for serial numbers, special CLIN instructions, etc.  (Do not use this field to repeat data such as I&A, NSN, etc.)
e. Days for Acceptance:  Users may enter the days for acceptance on first article CLINs.
f. Definitization Status for Delivery Orders: New field on the Create Delivery Order Page.  Defaulted to “undefinitized” and is editable.
g. Requisition Number for Delivery Orders:  New field on the Create Delivery Order Page.  If the user has more than one Requisition Number, the number may be edited at the CLIN level.
3. Free text areas at the contract level (purpose of modification, special payment instructions, and closing remarks) now accepts formatting and is unlimited in length. 

4. Changed NSN Field to allow users to add a prefix and a suffix in addition to the basic NSN number.

5. Changed Opening Text to read “Purpose of Modification”

6. Users can now add attachments to their MDO documents.  Attachments may be in the following formats:  bmp, pdf, doc, ppt, htm, rtf, html, tif, jpg, txt, msg, xls.

7. PDF Changes:

a. Lengthen size of tables to ensure all data is viewable.

b. Change “Total Amount” to read “Total Line Item Amount”

c. Change “Section G – Contract Administration Data” to read “Contract Administration Data”

d. Added /s/ to ACO signature block.

e. Summary of Changes now reflect changes in similar groups.

f. When user adds a payment office to the delivery order, the full DFAS payment office address now displays.
g. Changed the wording for the summary of changes to clearly specify changes to schedules.

h. Added zip codes to the Admin By and Issued By office addresses.

i. Changed the wording for the closing remarks for delivery orders.

8. MDO will now check the MOCAS Unvalidated List and the Modifications or Delivery Orders in Process list in MDO before suggesting a modification or delivery order number.  Modification Number and Delivery Order Number is still an editable field.
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1. INTRODUCTION
The Modifications and Delivery Orders (MDO) will replace ACO Mod Module.  It is designed to provide DCMA Administrative Contracting Officers (ACOs) and Contract Administrators (CAs), with an updated automated tool to support the contract modification and delivery order writing process.  MDO takes the Agency another step closer to application accessibility via the web in lieu of reliance upon applications reliant upon client-server accessibility. 

DCMA CMOs are required to publish all ACO-issued contractual documents on the Internet World Wide Web (WWW). There are three methods for publishing a modification on the WWW.  The methods, listed in order of preference, are: use of the Modification/Delivery Order (MDO) eTool, scanning a hard copy document, or importing an electronic file.
· MDO V 1.0 is accessible via the web.  Now, all users can easily access this tool anytime and anywhere when they have an Internet connection.   

· MDO V 1.0 is able to interface with our customers’ and our vendors’ systems. The same electronic transaction that updates MOCAS can be routed to customers and vendors as a standard electronic transaction so that their systems can be automatically updated to reflect ACO - issued modifications and orders.  This completely eliminates manual updates, which are not only time-consuming but generate a number of errors due to the manual input of information.  

· MDO V 1.0 can create electronic delivery orders.  This means that when an order is created, it automatically posts to EDA, eliminating the current manual process of posting to EDA.  MDO V 1.1 will electronically update MOCAS via EDI.

· MDO V 1.0 allows users from one CMO to issue MDO documents against another CMOs DoDAAC (i.e., joint ventures).

ACOs and CAs should always create modifications and delivery orders using MDO, unless an exception exists.  After receiving Lead-User training, user will immediately begin using MDO to issue all modifications and delivery orders.  Using the MDO eTool provides a standardized approach to modification and delivery order writing in DCMA and produces a uniform product that is both printable and viewable on the World Wide Web.  It updates the MOCAS system electronically (via EDI), with very few exceptions (see Section 11 of this manual).  It ensures that the latest information in MOCAS is incorporated into a contract modification and that all data is consistent.  

2. SYSTEM OVERVIEW

2.1. The MDO eTool allows users to create Contract Modifications and Delivery Orders, also referred to as MDO documents.  MDO documents -- will update MOCAS utilizing Electronic Data Interchange (EDI), may be printed in hard copy and published on Electronic Document Access (EDA) for access through the DISA/Ogden, UT World Wide Web Site.  At this time, EDI transaction will only update MOCAS.  The EDI transactions are compliant to the Federal Implementation Conventions.
2.2. The initial version of MDO has minimal input validations which will require manual verification of some data/documents created in MDO to what has actually been entered into MOCAS.  Throughout this manual there will be reference to Data Field and MOCAS validation requirements. 
2.3. MDO is a web based e-tool application.  MDO pulls data from Shared Data Warehouse (SDW) to issue Modifications to Contracts and Delivery Orders against Basic Ordering Agreements (BOAs), Basic Purchasing Agreements (BPAs), or Indefinite Delivery Contracts (IDCs). When MDO documents (both modifications and delivery orders) are released, MDO sends an EDI transaction to MOCAS.  MOCAS processes the EDI data nightly in the MOCAS batch cycle.  The following MOCAS reports are available in REVEAL and will show the ACO/CA which MDO documents accepted or rejected:

2.3.1. MOCAS UNMA010G (Rejected Modifications and UNMA030G (Accepted Modifications) report identifies whether the EDI transaction for the Modification accepted or rejected in MOCA.  
2.3.2.  MOCAS UNMA010A (Rejected Transactions/Delivery Order) and UNMA030A (Accepted Transactions/Delivery Orders) identifies whether the EDI transaction for the Delivery Order accepted or rejected in MOCAS.
3. SYSTEM SIGN-IN 
3.1. MDO is an e-tool application which requires a DCMA network log-in and password.  No further sign-in is required.
4. USER ROLES
The MDO security module imposes the following roles:
4.1. Administrative Contract Officer (ACO)

4.1.1.  Generate MDO documents

4.1.2.  View, Browse, Edit MDO documents
4.1.3.  Print MDO documents

4.1.4.  Reject MDO documents 
4.1.5.  Release MDO documents

4.1.6.  Recall MDO documents

4.1.7.  Transfer Work
4.1.8.  Cancel MDO documents
4.2. Contract Administrator (CA)

4.2.1.  Generate MDO documents

4.2.2.  View, Browse, Edit MDO documents 

4.2.3.  Print MDO documents

4.2.4.  Submit MDO documents
4.2.5.  Recall MDO documents

4.2.6.  Transfer Work
4.2.7.  Cancel MDO documents
[image: image2.wmf]Notes: 
1. Procurement Technicians (PTs) assigned with the responsibility of issuing modifications and delivery orders function in the Contract Administrator User Role.
2. Only Warranted Contracting Officers may sign/release MDO documents.
3. MDO User Roles are established via IWAM.  The ACO role is based on CAFU eTool authorization.  
5. GENERAL NAVIGATION:  

5.1. Live-Links:  Links used throughout the application are usually highlighted or underlined and are used to navigate through the MDO application.  Do not use the Net Browser buttons (BACK/FORWARD) to navigate from page to page in MDO.  Using the Net Browser buttons could potentially cause the user to lose current changes.  
5.2. Buttons:  Buttons appear at the bottom of the application window screen and are used to perform a function, i.e. Cancel, Save Changes, etc.
5.3. Common Indicators:  Standard icons and indicators are used throughout the application to provide consistent behavior and improve usability. The following are some of the most commonly used icons:

	Icon
	Name
	Description
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	Close
	Closes a pop-up window.
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	Error
	Indicates a validation error that must be fixed by the user.
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	Hint
	Shows usage hint(s) related to the current page.
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	Search
	Searches within the related Data Table.
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	Refresh
	Refreshes the current page.
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	Next
	Navigates to the next page or record.
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	Previous
	Navigates to the previous page or record.
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	First 
	Navigates to the first page record.
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	Last
	Navigates to the last page or record.
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	Add
	Adds a new record.
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	Delete
	Deletes a record.
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	Edit
	Edits the current record.


6. ACTIONS:

6.1. Query: Runs the filter with the selected criteria.

6.2. Save Changes: Saves the current changes.

6.3. Reset: Resets the current screen to either the original data that was entered or to clear fields.

6.4. Cancel: Cancels the current action.

6.5. Generate: Creates a record.
7. FIELD MASKS:
Throughout the Modifications and Delivery Orders application, the user will have access to editing many fields related to Modifications and Delivery Orders.  Below, you will find common fields that are used in the application and their appropriate entry formats.

7.1. CAGE Code: Must be 5 characters in length.  This can contain any combination of letters [A-Z], [a-z] and numbers ranging from 0-9.  This applies to Facility Code and Remit CAGE fields.
 

7.2. DoDAAC: Must be 6 digits in length.  

Position 1: 
Can be [A-Z] 

Position 2-5: 
Can be ([A-Z0-9] 

Position 6: 
Can be [A-Z0-9] 
This also applies to Payment Office, Admin By DoDAAC, and Ship To fields.
 

7.3. Discount Percents:  Must be stated as whole number and decimal.  For example, 10.5 is processed as 10.5%


7.4. Discount Days:  Require a valid positive number ten or greater.

7.5. Quantity Variation.  Must be equal to or between .01 and .09 or transaction will reject in EDI (MOCAS).  For example user entry .09 is processed as 9%.  
 

7.6. Delivery Order Number:  Must be 4 characters.  The first two positions must be upper case letters and the last two can be alphanumeric. 
 

7.7. Dates:  All dates should be input using the pop-up calendar.  Dates appear in the following format:  20 APR 2005
 
7.8. Opening Remarks and Special Payment Instructions: Remarks may not exceed 4000 characters.  Formatting (e.g., tabs, paragraphs, font styles, etc.) other than spaces are not maintained in the PDF and will cause an EDI failure.  Remarks that have been cut and pasted will lose all formatting when viewed as a PDF document.  The next version of MDO will provide a free-text area that will accept formatting and users will be able to cut/paste text without losing formatting.
 

7.9. Closing Remarks: Remarks may not exceed 4000 characters.  Formatting other than spaces are not maintained in the PDF and will cause an EDI failure.  Remarks that have been cut and pasted will lose all formatting when viewed as a PDF document.  
 
8. SCREEN LAYOUT
This section covers the overall Look and Feel of the User Interface of the Modifications & Delivery Orders (MDO) application.

8.1.1. Each content page contains three main sections to the application layout:

8.1.1.1. Header

8.1.1.2. Content Area

8.1.1.3. Footer

Figure – Header
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8.1.2.  Header Area:  Contains a Title Bar and Menu Bar:

8.1.2.1. Title Bar:  
8.1.2.1.1. Branding: e-Tools logo and application name with version.

8.1.2.1.2. User Name: Clicking on the user's name shows user's profile.

8.1.2.1.3. Help: Provides access to the help files.

8.1.2.1.4. Exit: Quits the Modifications & Delivery Orders application.

8.1.2.2. Menu Bar:  Provides links for easy navigation throughout the application.  MDO provides three features for navigation on the menu bar: Home, My Work and Reports.  Home takes the user back to the initial MDO search screen. My Work takes the user to the user's My Work screen, which lists their current work. Reports take the user to the MDO Reports area.

8.1.3.  Content Area:  The Content Area contains the title and description of the current page and one or more data tables with information being presented.

8.1.4. Footer:  The footer provides links to standard DCMA web sites.

FIGURE – FOOTER
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9. How to Retrieve Data for Generating MDO Documents
9.1. Menu Options:  The Menu Options in Modifications and Delivery Order include Home, My Work and Reports.  

9.1.1. Home Page:  The Home Page for the Modifications and Delivery Orders is the first screen that the user will see when logging into the application.  This screen provides the user with two different search options for creating workload.  

FIGURE – MDO HOME PAGE
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9.1.1.1. Creating User Workload:  While on the Home Page, the User has the option to initiate and create a Mod or Delivery Order.  All items that are created are automatically assigned to the current Users "My Work".

9.1.1.2. Options for Searching for Documents:  Each option is shown below.  All the search screens that are generated include a set of parameters that can be entered in order to filter the list. 

9.1.1.2.1. Search for Contracts to Generate Mod

FIGURE – CONTRACTS SEARCH PAGE
[image: image18.png]Contracts -- Search Page
This screen allows you to search for a contract to generate a Contract Modification.

Contract Number

‘Admin By DoDAAC [—
CAGE Code —
ACO Code CJ
Query ] [Reset ] [ Cancel
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· Contract number refers only to the PIIN and SPIIN.  If you are creating a modification against a Delivery Order, enter the PIIN and SPIIN.  

· Users may enter the Contract Number with or without dashes or spaces.

9.1.1.2.2. Search for Contracts to Generate Delivery Order

[image: image20.wmf]NOTE:  Users may enter the Basic Instrument Number with or without dashes or spaces.
FIGURE – DELIVERY ORDERS SEARCH PAGE
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9.1.1.2.3. Results Screen:  Once the Query button is selected on the above screens, a results screen will appear. An example is shown below.

FIGURE – BROWSE QUERY RESULTS PAGE
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9.1.1.2.4. Selecting the Create hyperlink will pre-generate a Mod or Delivery Order.

9.1.1.2.5. My Work:  My Work Screen displays Modifications and Delivery Orders that have been created by the user and are awaiting action.  Just like there are two different search options on the Home Page, these same options are also used when managing the user workload.  

FIGURE – VIEW MY WORK PAGE
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9.1.1.2.6. The user's workload has been separated into two categories:

9.1.1.2.6.1. Contract Modifications:  This tab will contain a list of contract modifications that have been generated against a contract, but have not yet been released.  
9.1.1.2.6.2. Delivery Orders:  This tab will contain a list of delivery orders that have been generated against a BOA, BPA, or IDC, but have not yet been released.  
9.1.1.2.7. Each type of workload is explained in detail further in the document.  Contracts can be in the following status states:

· Work in process

· Rejected

· Waiting for ACO Approval
 

9.1.1.3. Transfer Work:  The Transfer My Work Page allows the user to assign/transfer all or part of their work to another CA or to an ACO within the CMO.  This page is divided into two sections: the transfer information and the user's work.   If "All My Work” is not checked, the user will need to select individual contract numbers and then select the Transfer Work button in order to transfer records successfully.

FIGURE – TRANSFER MY WORK PAGE
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10. Basic Business Process:

10.1. After completion of the modification or delivery order, the user must forward the modification or the delivery order electronically to the ACO.  
10.2. If the modification or delivery order is bilateral, a cover letter should be prepared, and a hard copy or electronic copy shall be mailed to the contractor.  
10.3. Law requires the contractor receive a hard copy modification or delivery order with ACO signature.  After the ACO has signed the hard copy of the modification or delivery order, the ACO should sign into MDO and release the document.  The system will then send the data to MOCAS (EDI) and EDA.  

[image: image25.png]


CAUTION:  Caution needs to be used in signing and sending modifications to MOCAS out of sequence.  For example, if modification A00003 is signed prior to modification A00002, but A00002 affects the data contained in modification A00003 (e.g., change in unit price and quantity, etc.), then modification A00003 should not be sent to MOCAS via EDI, but should be cancelled and reworked as necessary.

10.4. Once the ACO releases an MDO document, a copy of the delivery order or the modification is published to EDA and available for display on the DISA/Ogden WWW site (http://eda.ogden.disa.mil). The purpose of EDA is to eliminate hard copy distribution and facilitate distribution of delivery orders and modifications to the Defense Finance and Accounting Service (DFAS) and customers. 

10.5. The user will not be able to view a modification or delivery order in MDO after release. A copy of the PDF can be retrieved from the EDA site or Electronic Document Workflow (EDW).
11. MDO Exceptions and exemptions:

11.1. For this version of MDO, the following types of documents are exemptions that cannot be processed in MDO and must be processed via SF30 FREEFORM or existing policies and procedures: 

11.1.1. A modification for a contract that is not currently in MOCAS.
11.1.2. A modification for a support contract.
11.1.3. Blanket modifications including Name Changes and Novations.

11.1.4. Non-DoD Contracts.
11.1.5. A modification against a BOA, BPA, or IDC basic instrument.

[image: image26.png]


CAUTION:  User shall not issue MDO documents that:
                    - Delete a CLIN or schedule that has partially shipped.
                    - Decrease an ACRN which will result in a negative unliquidated obligation (ULO).
                    - Deobligate funds that have already cancelled.


11.2. For this version of MDO, the following types of documents shall be processed in MDO; however, the changes must be entered in the free text areas of the MDO application.   Otherwise, changes to the specific data fields will cause a MOCAS rejection.  
[image: image27.wmf]NOTE:  Even though these MDO documents will reject from MOCAS, they will still post to EDA.  All changes must be manually input into MOCAS.  
11.2.1. A modification that adds or changes a foreign remittance address. 
[image: image28.wmf]NOTE:  For this purpose, Canadian and Puerto Rican are not considered to be foreign.
11.2.2. A modification which changes an exhibit line item (ELIN).  

11.2.3. Addition or Deletions of Clauses/Special Provisions.

11.2.4. A modification that Adds, deletes, or changes the Long Line of Accounting.

11.2.5. Changes to contract estimated cost or fixed fee amount.
11.3. For this version of MDO, delivery orders shall be generated using MDO.  However, all data must be manually input into MOCAS.  
[image: image29.wmf]NOTE:  Even though these MDO documents will reject from MOCAS, they will still post to EDA.  At this time the application has not been built to create a line of accounting in the correct format to transmit via EDI to MOCAS.


11.4. All other types of modifications can be processed through MDO and will update MOCAS with an EDI 860 Transaction and update the EDA website.

[image: image30.wmf]NOTE:  No Actions Modifications update MOCAS for Modification number only and do not require MOCAS data follow-up reviews.

12. general guidance:
12.1. The purpose of this chapter is to explain how to use MDO in order to accomplish the following three tasks:  (1) Write a Modification.  2) Print the Modification Document.  3) Read the reports generated by MOCAS when the signed modification is either accepted or rejected and take any necessary action.

12.2. General Guidance:
12.2.1. Navigating the System:  See Section 15, Preparing a Modification and Section 18, Preparing a Delivery Order for sequential screen-shots, data field descriptions and navigation information for each screen.
12.2.2. Only ACOs may release and sign contractual documents (see Section 17).
12.2.3. Information about the MOCAS Reports, UNMA010G (Rejected Modifications), UNMA030G (Accepted Modification), is presented in section (Error messages which appear on the reports are shown in Appendix F.)  Samples and explanations of the data elements on the accepted and rejected reports can be found in part 2, chapter 6 of the DLAM 8000.3 manual, located on the DCMA home page.
12.2.4.    Business use cases are presented for for some of the Modification Types cited above.

13. SOFTWARE SUMMARY
13.1. SOFTWARE APPLICATION:  The software will be used to prepare a modification, send EDI 860 to update MOCAS, and publish the modification to EDA for viewing on the WWW.
13.2. SOFTWARE INVENTORY:  MDO is one of the web based DCMA e-tools applications.  No software installation in the user P.C. is required.
13.3. SOFTWARE ENVIRONMENT:  In order to run MDO the standard DMCA hardware and software environment is required.
13.4. SOFTWARE ORGANIZATION AND OVERVIEW OF OPERATION:  The MDO application uses SDW data. Note:  SDW data can be twelve to twenty four hours older than MOCAS.  
· MDO will download all contract level and CLIN data simultaneously. 
· MDO will not download contracts with more than 100 CLINs.  When attempting to generate the modification, a message will be received which states “The Contract that you just selected, has a very large number of Line Items attached to it and can not be modified.”

13.5. CONTINGENCIES AND ALTERNATE STATES AND MODES OF OPERATION:  There is no difference in the operation of the software in a time of emergency.
13.6. SECURITY AND PRIVACY:  Only authorized users are to access this software.    MDO has an internal security module which grants access to and rights within the system.  

13.7. ASSISTANCE AND PROBLEM REPORTING:  After the software is deployed, assistance in using the software will be provided by DCMA Help Desk.  
13.8. USING THE SOFTWARE:  The software can basically be divided into two components.  The first component is the Web based e-tools.  For a description on using this component, see paragraph 2.12.6 of this manual.  The other component is the MOCAS component.  The MOCAS component, which consists primarily of four reports, will be discussed later in this section.
13.9. INITIATION PROCEDURES:  Data is pulled down from SDW into MDO.   Once the MDO document (modifications only in V1.0) is released, MDO will send an EDI transaction to be processed in the MOCAS nightly batch cycle.  
13.10. DESCRIPTION OF OUTPUTS:  
13.10.1. There are five outputs from this application:

13.10.2. The paper Modification or Delivery Order,
13.10.3.  The MDO document file that is sent to the EDA Web Site,
13.10.4. The EDI 860 transaction which is sent to MOCAS,
13.10.5. UNMA010G Report, Rejected Modifications

13.10.6. UNMA030G Report Accepted Modifications

13.11. USE OF OUTPUTS:  

13.11.1.  Modifications and Delivery Orders will be processed the same as they are today.  
13.11.1.1. Unilateral Modifications:  Prior to release in MDO, the ACO will print a hard copy and sign the document.  Then the ACO shall enter MDO and release the modification.

13.11.1.2. Bilateral Modifications:  Prior to release in MDO, a hard copy of the Modification will be sent to the contractor for signature AFTER the ACO signs the hard copy of the Modification, the ACO shall enter MDO and release the modification.  
13.11.1.3. Delivery Orders:  Prior to release in MDO, the ACO will print a hard copy and sign the document.  Then the ACO shall enter MDO and release the delivery order.

13.11.2. If differences appear between the MOCAS data at the time the modification was initiated and the current copy, the ACO should research the issue and take the appropriate steps.  These may include destroying the modification since it is no longer needed, reworking the modification or continuing with the process and updating MOCAS.  When a modification that was processed through MDO is successfully distributed, normal hard copy distribution should be made. 
13.11.3. Reports UNMA010G and UNMA030G are similar. The UNMA010G Report, Rejected ACO Modifications, shall be used to determine why a modification did not pass MOCAS validation.  The UNMA030G Report, Accepted ACO Modifications, or the online MOCAS System shall be used to verify that MOCAS was correctly updated.
13.11.4. MOCAS performs four types of validation on the modification data.  The four types are Structure, File Compare, Relationship/Dependency, and Balancing.  Error messages generate as result of a data element not passing the structure validation will be prefixed with STR.  

13.11.5. Structure Validation constitutes individual validation of data elements/fields against a unique set of values or criteria.  
13.11.6. File Compare Validation constitutes any validation requiring access to any element of the data base.  Error messages generated, as a result of a data element not passing file compare validation, will be prefixed with F/C.  
13.11.7. Relationship/Dependency Validation constitutes validation where interrelationship of data elements/fields/records must exist.  Error messages generated, as a result of a data element not passing the relationship/dependency validation, will be prefixed with R/D.  
13.11.8. Balancing Validation requires that a calculated balance must exist between two or more fields.  Error messages generated, as a result of data elements not passing the balancing validation will be prefixed with BAL.  
13.11.9. Samples of UNMA010G and UNMA030G Reports are found in DLAM 8000.3, Part 2, and Chapter 6 on the DCMA Home Page.

13.12. RECOVERY AND ERROR CORRECTION PROCEDURES:  Error messages will appear on the UNMA010G, Rejected ACO Modification.   Acceptable errors may appear on either the UNMA010G or ‘Rejected’ reports, in conjunction with another error message or they may appear on the UNMA030G or UNMA010G, ‘Accepted’ Reports.  They are indicated on the reports with asterisks (***).  A single * indicates a hard reject of the particular record and the document must be input manually by CMO ACO direct input personnel.   

14. e-TOOL PROCESS
14.1. ACCESS PROCEDURES:  To access MDO, open eTools and sign in using your DCMA sign-in and password.  

14.1.1. E TOOLS LOGON SCREEN:  The first screen you encounter is the DCMA E Tools logon screen.

FIGURE - eTools Log In Screen
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14.1.2.  MDO ICON:  Following acceptance of your sign-in and password, the system will present the e-tools screen from which you select the following icon
FIGURE - MDO ICON
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14.2. HOW TO NAVIGATE THROUGH THE SYSTEM:  There are three basic ways to navigate through the system – ‘live links’, icons and buttons at the bottom of the window’s screen.  Do not use the Net browser buttons (BACK / FORWARD). There are three basic screens:  Home, My Work and Reports

14.3. EXITING THE APPLICATION:  To exit the system, click the Exit ‘live-link’ in the upper right hand corner of the Modifications.
15. PREPARING A MODIFICATION

RETRIEVING CONTRACT DATA FROM SDW
The first screen you view after you have successfully logged onto the system is Modifications and Delivery Orders Home Page.  The first step when initiating a new modification is to retrieve data from SDW.  The data retrieved consists of contract level, accounting level, and CLIN level data.  In order to retrieve data from MOCAS, the user must execute the following steps:

Click on the ‘Search for Contracts to Generate Mod’ live link:
Navigates to the ‘Contracts – Search Page.’
FIGURE OF HOME SCREEN
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	MODIFICATION AND DELIVERY ORDERS HOME PAGE

This page allows the creation and submittal of Modifications and Delivery Orders.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	‘Search for Contracts to Generate Mod’
	Navigates to “Contracts Search Page”

	‘Search for Contracts to Generate Delivery Order’
	“Navigates to Delivery Order Search


Clicking on the “Search for Contracts to Generate Mod” live link navigates to “Contracts Search Page.”  Enter the PIIN/SPIIN of the contract to be modified in the Contract Number field.  The other data fields have functionality but may return massive search results.  It is recommended that users enter the PIIN/SPIIN in all CAPS.
FIGURE - CONTRACTS SEARCH PAGE
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	CONTRACTS SEARCH PAGE

This screen allows you to search for a contract to generate a Contract Modification.

	DATA FIELD
	INSTRUCTION

	Contract Number
	Input PIIN and SPIIN of contract to be modified. Recommend CAPS be used. (ref: DFARS 204.70)

	Admin By DoDAAC
	Optional.  Six position DoDAAC of DCMA Office administering contract.  May return massive search results.  (ref: CAS Component Directory)

	CAGE Code
	Optional.  Five position CAGE of contractor.  Will return massive search results. (ref: Central Contractor Registration)

	ACO Code
	Optional.  Three position code of ACO code assigned to contract in MOCAS.  (MOCAS Table 44 Ground Rules)


	CONTRACTS SEARCH PAGE

This screen allows you to search for a contract to generate a Contract Modification.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	<Query>
	Navigates to “Browse Query Results Page”.  Generates list of Contracts based upon input in Query Criteria Tab.

	<Reset>
	Removes data entered in data field(s)

	<Cancel>
	Navigates back to “Modification and Delivery Orders Home Page.”


	CONTRACTS SEARCH PAGE

This screen allows you to search for a contract to generate a Contract Modification.

	ERROR MESSAGE
	CORRECTIVE ACTION

	Query Results Screen.

“No Records Found”
	1. You have made an error when you entered either the PIIN/SPIIN.  Double check the PIIN/SPIIN.

2. If all the data elements have been entered correctly, check to see if the contract has been input into MOCAS.  If the contract is not yet in MOCAS, you cannot modify it using MDO.  It is recommended that the user wait until the contract has been input in MOCAS, however, in extreme cases, an SF30 Freeform may be utilized to create the modification.


Click <QUERY> which navigates to the ‘Browse Query Results Page’.

FIGURE - BROWSE QUERY RESULTS PAGE
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	BROWSE QUERY RESULTS PAGE
This Screen displays a list of contracts returned as query results.

	DATA FIELD
	INSTRUCTION

	Contract Number
	Contract(s) based upon input in “Contracts Search Page” Query Criteria Tab.  Not Editable

	Contractor
	Contractor Name associated to contract in SDW.  Not Editable

	Obligation Amount
	Obligation Amount is the total cumulative funds obligated to the contract.  The amount shown in this field equals the current obligations associated to the Contract in SDW.  Not Editable

	Effective Date
	Effective Date of the contract associated to the Contract in SDW.  Not Editable

	CAGE Code
	CAGE code associated with contractor. Not editable.

	CMO
	Contract Administration Office associated to the contract in SDW.  Not Editable


	BROWSE QUERY RESULTS PAGE

This Screen displays a list of contracts returned as query results.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	‘Create’
	Navigates to “Create Mod Page”

	Query Range Icon
	Navigates to next ten records in search results.


Click Live Link ‘Create’ which navigates to the ‘Create Mod Page.’  The system will automatically populate the Mod Number along with other contract level data.
FIGURE – Create Mod Page
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	CREATE MOD PAGE

This screen allows the population of the Contract Mod details.

	Data Field
	Instruction

	Contract Number
	Contract number based upon input in “Contracts Search Page” Query Criteria Tab.  Not Editable

	Mod Number
	MDO generated. Confirm accuracy in MOCAS.  User can overwrite. NOTE: If user overwrites Mod Number, alpha characters must be in Upper Case (Capital).  Once modification is generated, modification number is not editable (user must cancel and generate a new modification).

	Obligation Amount
	Obligation Amount is the total cumulative funds obligated to the contract.  The amount shown in this field equals the current obligations associated to the Contract in SDW.  Not Editable

	Contractor
	CAGE and Name of contractor associated to contract in SDW.  Not editable.

	Kind of Mod
	MDO default.  Editable with drop down list. NOTE:  Kind of Mod data transmits to EDA only.

	Type of Mod
	MDO default.  Editable with drop down list. NOTE:  Type of Mod data transmits to EDA only.

	Kind of Contract
	The Kind of Contract Code associated with contract in SDW. Any change to this data must be done in this screen.  
NOTE:  Kind of Contract is not editable in later screens. 

	Admin By DoDAAC
	Contract Administration Office associated to the contract in SDW. Not editable.

	ACO Code
	Three position ACO code associated with contract in SDW.  NOTE:  Used for workload association only – does not transmit to MOCAS or EDA.


	CREATE MOD PAGE

This screen allows the population of the Contract Mod details.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	Create
	Navigates to “Create Mod Page”


	CREATE MOD PAGE
This screen allows the population of the Contract Mod details.

	ERROR MESSAGE
	CORRECTIVE ACTION

	‘Mod Number’ is required
	‘Mod Number’ data field is blank.  You must enter appropriate mod number in data field.


Click <GENERATE> which navigates to confirmation of the action.

FIGURE – Contract Mod Created Confirmation

[image: image37.png]The Cantract Mod was successfully created and will show up in your My Work Screen.

Go to My Work





	CONFIRMATION PAGE

The Contract Mod was successfully created and will show up in your my Work Screen.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	‘Go to My Work’
	Navigates to “View My Work Page”


Click on ‘Go to My Work’ which navigates to ‘View My Work Page’ 

FIGURE - VIEW MY WORK PAGE

[image: image38.png]Flo Edt View

=l

Favortes Tools Help

Q- © A &) | P oo @3- 55 IDE B

| &

Address [ ] htps: jdadf.dcmamijmdojcontractsfbrowseMywork. do7event=Getworksevent=Rolback

B

| File Print Fedex Kinko's| 4

L o ons And Delivery Orde 0
view My Work Page
This screen displays my assigned work.

FTIN | Delivery Orders | Q search | C refresh
TR TS Last action hssigned To_| Assigned From
View  NOD0O1903G0014 A00010 03640 LOCKHEED MARTIN 11 May 2006 Work in Maryland Maryland

CORPORATION process Fielding Fielding
View  NOD10405SPACES A0D0001 81412 TREADWELL CORPORATION 11 May 2006 Work in Maryland Maryland
process Fielding Fielding

Bast viewed using Internt Explorer 6.0 at 1024 x 768 resolution,

&loore

El
[ 1B @ memet 7

start] | (3] inbox - Microso.

PHONE List.xls

Work asgnme.ds | £ 2 Windows Ex... ~

] REGRESSION TE

& Modifications a... |« @ 10:27 AM




	VIEW MY WORK PAGE
This screen displays my assigned work.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Transfer My Work
	Navigates to “Transfer My Work Page” (see Section 9.1.1.3, Transferring My Work)

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	Contract Modifications Tab
	Lists all unreleased Modifications

	Contract Modifications Tab – Search Icon
	Navigate to “Contracts – Search Page”

	Contract Modifications Tab – Refresh Icon
	Refreshes “View My Work” screen

	Delivery Orders Tab
	Lists all unreleased Delivery Orders

	Delivery Order Tab - Search Icon
	Navigate to “Delivery Order – Search Page”

	Delivery Order Tab – Refresh Icon
	Refreshes “View My Work” screen 

	View in Contract Modification Tab
	Navigates to “Manage Mod Page”


Click ‘View’ Live link in Contract Modification tab which navigates to Manage Mod Page

FIGURE - MANAGE MOD PAGE
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	MANAGE MOD PAGE 

This screen displays the Contract Mod details.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	Action Tab : Cancel Mod
	Navigates to « Confirmation Page ».
Confirmation <Cancel Mod> navigates to  « View My Work Page »
NOTE : <Cancel Mod> will delete contract modification from MDO. 

	Action Tab :Release Mod
	Navigates to « Confirmation Page ».

Confirmation Page <Release Mod> :

1.  Navigates to Confirmation Page

2.  Sends EDI transaction to MOCAS.

3.  Sends EDA file to EDA Website.

4.  Deletes modification from MDO. Modification will no longer appear in ‘My Work’

NOTE :  MDO security module will allow only those users identified as an  ACO in the module to release modifications.

	Action Tab :Reject Mod
	Navigates to « Reject Mod Page »
Reject Mod :

1.  CA E-Mail Address ;

2.  Reject Reason

3. <Reject>  Sends email to CA.

4. <Reset>  Delete all user input data in data fields

5.  <Cancel> navigates back to « Manage Mod Page »

(See Section 17 on Rejecting Modifications)

	View as PDF
	Generates Modification PDF file for printing, signatures and distribution.  NOTE :  Printing and signature must be accomplished prior to releasing modification.

	View Changes
	Navigates to ‘Browse Changes Page’ which displays list of modification changes to contract.

	Edit
	Navigates to « Edit Contract Page ».

	ACRN Tab : Browse ACRNs
	Navigates to « Browse ACRNs Page ». 

	Line Items Tab: Browse Line Items
	Navigates to « Browse Line Items Page ».

	Special Provisions Tab: Payment Rate
	Navigates to « View Payment Rate Page »
NOTE :  Inputs to special provisions does not update MOCAS or EDA and therefore it is recommended that users wait until future version of MDO before using.  If modification is applying an alternate payment/liquidation rate, the user should address the rate changes in the Free Text area of MDO and then manually input the change into MOCAS. (ref: Trusted Agent Procedural Guide)

	Special Provisions Tab : Browse Special Provisions
	Navigates to « Browse Special Provisions Page 

NOTE :  Users can input special provisions which will update MOCAS or EDA.  NOTE :  If used, Special Provisions must be manually entered in MOCAS following acceptance of EDI.

	Free Text Tab:  Opening Remarks
	Navigates to « Contract Mod Text Page » Free text fields.

NOTE : No EDI or MOCAS function.

	Free Text Tab:  Special Payment Instructions
	Navigates to « Contract Mod Text Page » Free text fields.

NOTE : No EDI or MOCAS function.

	Free Text Tab:  Closing Remarks
	Navigates to « Contract Mod Text Page » Free text fields.

NOTE : No EDI or MOCAS function.

	Free Text : View/Edit Icon
	Navigates to « Contract Mod Text Page »


To change contract level data elements (other than Obligated Amounts and Clauses/Special Provisions, click on Edit icon; navigate to “Edit Contract Page”
FIGURE - EDIT CONTRACT PAGE
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	EDIT CONTRACT PAGE

This screen allows editing of the contract modification details.

	DATA ELEMENTS
	INSTRUCTIONS

	Mod Number
	Based on user or MDO eTool input in Modification Generation page.  
NOTE:  Do not edit Mod Number on this page.  

	Kind of Mod
	Based on user or MDO eTool input in Modification Generation page.  Not editable.

	Type of Mod
	Based on user or MDO eTool input in Modification Generation page.  Not editable.  

	Contract Number
	Based on user or MDO eTool input in Modification Generation page.  Not editable.

	Obligated Amount
	Obligated Amount is the total cumulative funds obligated to the contract.  The amount shown in this field equals the current obligations associated to the Contract in SDW.  Not Editable

	Total Contract Amount
	Total Contract Amount associated with contract in SDW.  System pull from SDW.  

NOTE:  If user changes any CLIN or Obligated amounts, user must manually compute and change the amount to reflect the new total contract amount.

	Contractor
	Contractor CAGE and Contractor Name associated with contract in SDW. Not editable.

	Effective Date
	Effective date of the contract being modified (not effective date of modification being issued) and SHALL NOT be changed.   NOTE:  Changing the date will cause a MOCAS rejection.

	Administered By
	Administration DoDAAC Associated with contract in SDW.
NOTE:  Do not edit Administered By.

	ACO
	Three position ACO code associated with contract in SDW.  Not editable

	CAR Section 
	CAR Section Number and logical description associated with contract in SDW. Not editable

	CAR Part
	CAR part and logical description associated with contract in SDW. Not editable

	Final Delivery Date
	Final Delivery Date (FDD) associated with contract in SDW.  Not editable  NOTE: The date is computed in MOCAS based on the CLIN with the latest delivery date.

	DMS Rating
	Mandatory Field.  DMS Rating associated with contract in SDW.  Editable
NOTE:  DMS Rating is validated against Service Criticality Designator.   First and second characters represent the DMS code and third and fourth characters represent a commodity code.   Valid codes for DO or DX ratings may be found at DCMA DPAS Webpage.

	Payment Office
	Payment Office DoDAAC associated with contract in SDW.

NOTE:  Do not edit Payment Office.

	ODO Payment Office 
	ODO Payment Office DoDAAC associated with the contract in SDW.  NOTE:  Users must select the ODO Payment Office DoDAAC from the drop-down box.  

	Facility Code
	Five Position CAGE of Facility (Place of Performance) associated with contract in SDW.  Editable

	Kind of Contract 
	Kind of Contract associated with contract in SDW. Not editable. NOTE:  If user desires to change the kind of contract, document must be deleted and generation process must start over.

	Type of Contract
	Type of Contract associated with contract in SDW.  Not editable.  NOTE:  If user desires to change the kind of contract, document must be deleted and generation process must start over.

	R9 Remarks
	R9 Remarks associated with contract in SDW.  Not editable.

	Remit to CAGE
	Remit to CAGE associated with contract in SDW.  

NOTE:  Do not edit Remittance CAGE.

	Remittance Name
	Remittance Name associated with contract in SDW.

NOTE:  Do not edit Remittance Name.

	Remittance Address 
	Remittance address associated with contract in SDW.  

NOTE:  Do not edit Remittance Address.

	Definitization Status
	System pull from SDW based on associated contract.  Editable.

	Production Surveillance Code
	Production Surveillance Code associated with contract in SDW.  Not editable

	Definitization Status
	Definitization Status associated with contract in SDW.  Editable with drop down list.

NOTE:  This does not function in MOCAS processing EDI transaction.

	Service Criticality Designator
	Service Criticality Designator associated with contract in SDW.  Editable with drop down list.  NOTE:  User selection shall be  limited to valid codes (None, A, or B).  Do not use “C.”

	Discount 1
	Discount 1 (Amount) associated with contract in SDW.  Editable
NOTE:  For Discount 2, use whole numbers and decimal, e.g., 10.9% enter as 10.9

	Discount 2
	Discount 2 (Amount) associated with contract in SDW.  Editable
NOTE:  For Discount 2, use whole numbers and decimal, e.g., 10.9% enter as 10.9

	for….Day
	Days associated with specific Discount associated with contract in SDW.  Editable

NOTE:  Days must be 10 or higher

	Discount Net
	Discount Net associated with contract in SDW.  Editable

NOTE:  Net must be 10 or higher


	EDIT CONTRACT PAGE

This screen allows editing of the contract modification details.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	<Save Changes>
	Saves data to MDO data base.
Navigates to “Manage Mod Page”

	<Reset>
	Deletes all user input data for Edit Contract Page.

	<Cancel>
	Navigates to “Manage Mod Page”
NOTE:  <Cancel> causes all user input data since last <Save Changes> action to be lost.  No user input data is saved.


Click “SAVE CHANGES” button and navigate to Manage Mod Page; Click ‘Browse ACRNs’ Live Link in ACRN Tab; navigate to Browse ACRNs Page. 
FIGURE - BROWSE ACRNs PAGE
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	BROWSE ACRNs PAGE

This screen displays a list of ACRNs associated with this contract.

	DATA ELEMENT
	INSTRUCTION

	ACRN
	ACRNs associated with contract in SDW.  Not editable.

	Obligated Amount
	Obligated Amount is the total funds obligated to the contract for a specific ACRN.  The amount shown in this field equals the current obligations associated to the ACRN and Contract in SDW.  Not Editable

	ULO Amount
	ULO is the total amount remaining to be disbursed for the associated contract in SDW.  Not editable.


	BROWSE ACRN PAGE

This screen displays a list of ACRNs associated with this contract.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	Contract Number
	Navigates to “Manage Mod Page”

	ACRN
	Navigates to “View ACRN Page”

	“add” Icon
	Navigates to “Add ACRN Page”

NOTE:  All modifications adding new lines of accounting will reject in this version of MDO, however, the modification will post to EDA.  When adding ACRNs, users must manually input modification into MOCAS.  

	Edit Record Icon
	Navigates to “Edit ACRN Page”

	Range Icon
	Navigates to next ten record in search results.


Click on ACRN, which navigates to “View ACRN Page”

Figure - VIEW ACRN PAGE
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	VIEW ACRN PAGE

This screen displays the selected ACRN associated with the Contract.

	DATA ELEMENT
	INSTRUCTION

	ACRN Tab, ACRN
	ACRN associated to contract in SDW.  Not Editable.

	ACRN Tab, Obligated Amount
	Obligated Amount is the total  funds obligated to the contract for a specific ACRN.  The amount shown in this field equals the current obligations associated to the ACRN and Contract in SDW.  Not Editable

	ACRN Tab, ULO Amount
	ULO Amount is the amount remaining to be disbursed for a specific ACRN associated with the contract in SDW.  Not Editable.

	Line Items for this ACRN Tab, CLIN
	CLIN associated with ACRN and contract in SDW. 

	Line Items for this ACRN Tab, Noun
	Noun associated with CLIN and contract in SDW. Not Editable

	Line Items for this ACRN Tab, Order Quantity
	Order quantity associated with CLIN and contract in SDW. Not Editable

	Line Items for this ACRN Tab, Purchase Unit
	Purchase unit associated with CLIN and contract in SDW. Not Editable

	Line Items for this ACRN Tab, Total Line Item Amount
	Total line item amount associated with CLIN and contract in SDW.  Not Editable NOTE:  The sum of total line item amount MUST equal or be greater than the obligated amount for the associated ACRN.


	VIEW ACRN PAGE

This screen displays the selected ACRN associated with the contract.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	Contract Number
	Navigates to “Manage Mod Page”

	ACRN Tab, edit
	Navigates to “Edit ACRN Page”

	ACRN Tab, <OK>
	Navigates to “Browse ACRNs Page”
Saves user data input in “Edit ACRN Page”

	Line Items for this ACRN Tab, CLIN
	Navigates to “View Line Item Page”

	Range Icon
	Navigates to the next ten records.


Click on “edit” icon.  User navigates to “Edit ACRN Page”
FIGURE – Edit ACRN Page
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	EDIT ACRN PAGE

This screen allows the ACRN details to be edited.

	DATA ELEMENT
	INSTRUCTION

	ACRN 
	ACRN associated to contract is SDW.  Not Editable.

	Obligated Amount
	Obligated Amount is the total funds obligated to the contract for a specific ACRN.  Editable.

	ULO Amount
	ULO Amount is the amount remaining to be disbursed for a specific ACRN associated with the contract in SDW. Not Editable


	EDIT ACRN PAGE

This screen allows the ACRN details to be edited.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	Decrease Obligation
	Navigates to Pop-Up window.  User must enter the amount of the decrease in the Pop-Up window and click OK or Cancel.  Do not use “-“ minus signs.  NOTE:  Users SHALL NOT create negative obligation amounts.

	Increase Obligation
	Navigates to Pop-Up window. User must enter the amount of the increase in the Pop-Up window and click OK or Cancel.  

	<Save Changes>
	Changes is made.  Takes user back to “View ACRN Page”.

	<Reset>
	All changes are deleted.  Data reverts to SDW pull.

	<Cancel>
	Navigates back to “View ACRN Page”


Click on “Save Changes”; navigates to “View ACRN Page”;  click OK and navigate to the Browse ACRNs Page.  The user may modify the contract to add new ACRNs.  Click on “add” icon.  

[image: image44.wmf]NOTE:  In this version of MDO, if the user adds new lines of accounting, the modification will transmit to MOCAS via EDI, however the modification will reject.  The user must manually input the modification in MOCAS.  Note that the modification will post successfully to EDA.

FIGURE – Add ACRN Page
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	ADD ACRN PAGE

This screen allows adding an ACRN to the selected contract.

	DATA ELEMENT
	INSTRUCTION

	ACRN 
	MDO generated ACRN.  Editable 

	Obligation Amount
	Obligation Amount is the total funds obligated to the contract for a specific ACRN.  User input.

	Long Line of Accounting
	Line of Accounting.  User input.


	ADD ACRN PAGE

This screen allows adding an ACRN to the selected contract.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	<Add>
	Data Saved to MDO.  Navigates to “Browse ACRN Page”.

	<Reset>
	All changes are deleted.  Data reverts to SDW pull.

	<Cancel>
	Navigates back to “Browse ACRN Page”


Click on “Add” button and the user will navigate to the Browse ACRN Page.

FIGURE – Browse ACRN Page
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	BROWSE ACRNs PAGE

This screen displays a list of ACRNs associated with this contract.

	DATA ELEMENT
	INSTRUCTION

	ACRN
	ACRNs associated with contract in SDW.  Not editable.

	Obligated Amount
	Obligated Amount is the total funds obligated to the contract for a specific ACRN.  The amount shown in this field equals the current obligations associated to the ACRN and Contract in SDW.  Not Editable

	ULO Amount
	ULO Amount is the amount remaining to be disbursed for a specific ACRN associated with the contract in SDW.  Not editable.


	BROWSE ACRN PAGE

This screen displays a list of ACRNs associated with this contract.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	Contract Number
	Navigates to “Manage Mod Page”

	ACRN
	Navigates to “View ACRN Page”

	“add” Icon
	Navigates to “Add ACRN Page”

NOTE:  All modifications and delivery orders adding new lines of accounting will not transmit via EDI to MOCAS in this version of MDO, however, the delivery order will post to EDA.  When adding ACRNs, users must manually input modifications and delivery orders into MOCAS.  

	Edit Record Icon
	Navigates to “Edit ACRN Page”

	Range Icon
	Navigates to next ten record in search results.


Click on ACRN, which navigates to “View ACRN Page”

FIGURE – View ACRN Page
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	VIEW ACRN PAGE

This screen displays the selected ACRN associated with the Contract.

	DATA ELEMENT
	INSTRUCTION

	ACRN Tab, ACRN
	ACRN associated to contract is SDW. Not editable.

	ACRN Tab, Obligated Amount
	Obligated Amount associated with contract in SDW.  Not editable

	Long Line of Accounting
	Long Line of Accounting entered by user in Add ACRN Page’. Not editable.  Field is only viewable when adding a new ACRN.  However, PDF will show LOA for any edited ACRNs or added ACRNs.

	Line Items for this ACRN Tab, CLIN
	CLIN associated with ACRN and contract in SDW. CLIN is a live link that will navigate to View Line Item Page. Not editable.

	Line Items for this ACRN Tab, Noun
	Noun associated with CLIN and contract in SDW. Not editable

	Line Items for this ACRN Tab, Order Quantity
	Order quantity associated with CLIN and contract in SDW. Not editable.

	Line Items for this ACRN Tab, Purchase Unit
	Purchase unit associated with CLIN and contract in SDW. Not editable.

	Line Items for this ACRN Tab, Total Line Item Amount
	Total line item amount associated with CLIN and contract in SDW.  Not editable NOTE:  The sum of total line item amount MUST equal or be greater than the obligated amount for the associated ACRN.


	VIEW ACRN PAGE

This screen displays the selected ACRN associated with the contract.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	Contract Number
	Navigates to Manage Mod Page


Click Contract Number; Navigates to “Manage Mod Page”
Click “Browse Line Item” under Line Item Tab.
FIGURE – Browse Line Items Page
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	BROWSE LINE ITEMS PAGE

This screen displays a list of line items associated with this contract.

	DATA ELEMENT
	INSTRUCTION

	CLIN
	CLINs associated with contract in SDW.  CLIN is a live link that will navigate to the View Line Item Page.  Not editable

	NOUN
	Noun associated with CLIN on contract in SDW.  Not editable

	Order Quantity
	Order Quantity associated with CLIN on contract in SDW.  Not editable

	Purchase Unit
	Purchase Unit associated with CLIN on contract SDW.  Not editable

	Total Line Item Amount
	Total Line Item Amount associated with CLIN on contract SDW.  Not editable


	BROWSE LINE ITEMS PAGE

This screen displays a list of Line Items associated with the contract.

	ICON, LIVE-LINK OR BUTTON
	FUNCTION

	Contract Number
	Navigates to “Manage Mod Page”

	add Icon
	Navigates to “Add Line Item Page”

	Edit Record Icon
	Navigates to “Edit Line Item Page”

	Delete Record Icon
	Deletes CLIN and associated Schedules; remain at “Browse Line Items Page”

	CLIN
	Navigates to “View Line Item Page”  

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	Contract Number
	Navigates to “Manage Mod Page”


Click on CLIN number; Navigate to “View Line Item Page”

FIGURE – View Line Item Page
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	VIEW LINE ITEM PAGE

This screen allows you to view a selected Line Item associated with the contract. 

	ICON, LIVE-LINK OR BUTTON
	FUNCTION

	Line Item Tab: Edit Icon
	Navigates to “Edit Line Item Page”

	Line Item Tab: ACRN
	Navigates to “View ACRN Page”

	Line Item Tab: OK
	Navigates to “Browse Line Item Page”

	Schedule Tab: Edit Record Icon
	Navigates to “Edit Schedule Page”

	Schedule Tab: Delete Record Icon
	Navigate to “Confirmation” screen.  Deletes all Schedule Data for the associated CLIN

	Schedule Tab: Delivery Date
	Navigates to “View Schedule Page”

	Range Navigation Icon
	Navigates to next ten schedule records.

	Contract Number
	Navigates to Manage Mod Page.


Click Edit Icon; Navigate to Edit Line Item Page

FIGURE – Edit Line Item Page
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	EDIT LINE ITEM PAGE

This screen allows you to edit a selected line item associated with the contract.

	DATA ELEMENTS
	INSTRUCTIONS

	CLIN
	CLIN number associated with contract in SDW.  Not editable

	Requisition Number
	Requisition Number associated with CLIN and contract in SDW.  Not editable

	ACRN
	ACRN associated with CLIN and contract in SDW.  Do not edit.  

	Line Item Type
	Line item type associated with CLIN and contract in SDW.  Do not edit.  MOCAS does not allow change in Line Item Type and line item type is transparent to the customer. 

	Service Completion Date (field viewable only if Line Item Type equals S-Service Line Item Type)
	Service completion date field viewable only for Service Line Items.  Service completion date associated with CLIN and contract in SDW.  Editable.  Use Pop Up menu to populate date.

	Order Quantity
	Order quantity associated with CLIN and contract in SDW.  Mandatory Field.  Editable

	Purchase Unit
	Purchase unit associated with CLIN and contract in SDW.  Mandatory Field.  Editable with drop down list.  

	Unit Price
	Unit price associated with the CLIN and contract in SDW.  Editable

	Price Indicator
	Price indicator associated with CLIN and contract in SDW.  Price Indicator is limited to the following selections:

A-Actual

C-No Cost

E-Estimated

N-Not Separately Priced

U-Undefinitized

	Total Line Item Amount
	Total line item amount associated with CLIN and contract in SDW.  MDO calculates from Order Quantity times Unit Price, however the field is editable.  NOTE:  Do not overwrite calculation for product line items.  For service line items, users may input the Total Line Item Amount.

	PQA [Inspection] Site
	PQA Site is the inspection site associated with the CLIN and contract in SDW.  Editable with drop down list.

	Acceptance Site
	Acceptance site associated with CLIN and contract in SDW.  Editable with drop down list.

	SPN Recipient
	SPN recipient associated with the CLIN and contract in SDW.  Editable.  EDI does not update MOCAS.  

	Part Number
	Part Number associated with the CLIN and contract in SDW.  Editable.  NOTE: Format - CAGE followed by a space followed by the part number.

	National Stock Number
	NSN associated with CLIN and contract in SDW.  Editable.  NOTE:  “N” is SDW value when no NSN number exists for Production Type CLIN.  Do not input dashes or spaces.

	FOB Site
	FOB Site associated with CLIN and contract in SDW.  Editable with drop down list.  

	Noun
	Noun associated with CLIN and contract in SDW.  Editable.  Limited to 10 spaces.

	Quantity Variance Under
	Quantity Variance Under associated with CLIN and contract in SDW.  Editable.  Decimal format.  Format is .099 is 9.9%

	Quantity Variance Over
	Quantity Variance Over associated with CLIN and contract in SDW. Editable.  Decimal format.  Format is .099 is 9.9%


	EDIT LINE ITEM PAGE

This screen allows you to edit the selected Line Item associated with the contract.

	ICON, LIVE-LINK OR BUTTON
	FUNCTION

	<Save Changes>
	Change is made to MDO database.  Returns user to “Confirmation.”

	<Reset>
	All changes are deleted.  Data reverts to SDW pull.

	<Cancel>
	Takes user back to “View Line Item Page”


Click on “Save Changes”; Navigate to Confirmation Page.
FIGURE – Line Item Save Changes Confirmation Page
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	CONFIRMATION

	ICON, LIVE-LINK OR BUTTON
	FUNCTION

	Apply these changes to the other Line Items
	Navigates to “Apply Change to Line Items” Page.

	View this Line Item
	Navigates to “View Line Item” Page.

	Back to Browse Line Items
	Navigates to “Browse Line Items” Page.  

	Back to Manage Mod
	Navigates to “Manage Mod” Page.


Click on “View this Line Item”; Navigate to “View Line Item” page.  If user is modifying a product CLIN, click on Delivery Date; navigate to View Schedule Page; click on Edit Icon; navigate to Edit Schedule Page
FIGURE – Edit Schedule Page
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	EDIT SCHEDULE PAGE

This screen allows the Schedule to be edited.

	DATA ELEMENT
	INSTRUCTION

	CLIN
	CLIN associated with schedule and contract in SDW.  Not editable.

	Ship To
	Mandatory Field.  Ship To CAGE or DODAAC associated with CLIN, schedule and contract in SDW.  NOTE:  If Ship To is being changed from a known destination to an unknown destination, user must input “Y00000”.  When using “Y00000”, the Mark For field must be blank.  MOCAS will translate the “Y00000” to “U.”

	Mark For
	Mark For DoDAAC associated with CLIN, schedule and contract in SDW.  NOTE:  DODAAC is a valid Mark For (not CAGE Code).  If user input “Y00000” as the Ship To Code, then Mark For must be blank.

	Delivery Date
	Delivery Date associated with CLIN, schedule and contract in SDW.  Mandatory Field.  Editable.  Use pop-up Calendar to populate this field.  If no delivery date is specified by the PCO, enter an estimated date of one year from the effective date of the contract or signature date (whichever is later) and select the Estimated radio button.

	Quantity Schedule
	Quantity schedule associated with CLIN, schedule and contract in SDW.  Mandatory field.  Editable.  NOTE:  The sum of all schedule quantities on order must equal the CLIN quantity ordered.

	Quantity Shipped
	Quantity shipped associated with CLIN, schedule and contract in SDW..  Not editable

	Estimated Radio Button
	Delivery date indicator associated with the CLIN, schedule and contract in SDW.  User must select either Estimated or Actual.  

	Actual Radio Button
	Delivery date indicator associated with the CLIN, schedule and contract in SDW.  User must select either Estimated or Actual.

	MILSTRIP
	MILSTRIP associated with the CLIN, schedule and contract in SDW.  Editable.  Format Validation – DoDAAC/Numerical Year or Julian Date/alpha-numeric serial number (total length equals 14 characters).

	Transportation Priority Code
	Transportation priority code associated with CLIN, schedule and contract in SDW.  Editable with drop down.


	EDIT SCHEDULE PAGE

This screen allows the Schedule to be edited.

	ICON, LIVE-LINK OR BUTTON
	FUNCTION

	Save Changes
	Change is made to MDO database.  Returns user to “Confirmation.”

	Reset
	All changes are deleted.  Data reverts to SDW pull.

	Cancel
	Takes user back to “View Line Item Page”

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”


Click “Save Changes”; Navigates to “View Schedule Page”; Click “OK”; Navigates to “View Line Item Page”; Click on Contract Number; Navigate to “Manage Mod Page”; Click on “Browse Line Items”; Navigate to “Browse Line Items Page”; Click “add”; Navigate to “Add Line Item Page”
FIGURE – Add Line Item Page
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	ADD LINE ITEM PAGE

This screen allows you to add a new Line Item to the selected contract.

	DATA ELEMENTS
	INSTRUCTIONS

	CLIN
	Mandatory.  MDO automatically generates a CLIN number based on contract information in SDW.  Users may edit the CLIN.  This field accepts ELIN and SLIN numbers.  NOTE:  Users MUST follow DFARS Part 204 Line Item Number formatting requirements.

	Requisition Number
	Requisition Number not mandatory.  Not editable. Input purchase requisition number from funding documents.

	ACRN
	Assign ACRN to CLIN, unless Not Separately Priced or No Cost Line Item Type is selected.     NOTE:  Users MUST follow DFARS Part 204 ACRN formatting requirements. 

	Line Item Type
	Select Line item type.  

     Product (Supply) – Users should select Product Line Item type for tangible items that have a unit price, unit of measure, and quantity.  This includes all items for repair.

     Service – Users should select Service Line Item type for all other types of work.  Service includes training, R&D, etc.     

	Service Completion Date 
	Input service completion date (period of performance end date).  Mandatory if Line Item Type equals S-Service Line Item Type.  Use Pop Up menu to populate date.  If Line Item Type equals P-Product Line Item Type, no entry shall be made in this field; establishment of  delivery schedules is required for Product Line Items.

	Order Quantity
	Input Order quantity.  Mandatory Field. 

	Purchase Unit
	Select Purchase unit from drop-down box.  Mandatory Field.  NOTE:  Mandatory selection of LO (Lot) for S-Service Line Item Type.

	Unit Price
	Input Unit price.  

	Price Indicator
	Accept default “-“ unless No Cost, estimated, Not Separately Priced, or Undefinitized

	Total Line Item Amount
	MDO calculates the Total Line Item Amount as Order Quantity times Unit Price, however the field is editable.  NOTE:  Do not overwrite calculation

	PQA [Inspection] Site
	Mandatory Field.  Select PQA Site (inspection site) from drop down list.  MDO defaults to S-Source.

	Acceptance Site
	Mandatory Field.  Select Acceptance site from drop down list.  MDO defaults to S-Source.

	National Stock Number
	Input NSN.  NOTE:  “N” is SDW value when no NSN number of Production Type CLIN.

	Part Number
	Input Part Number.  NOTE: Format - CAGE followed by a space followed by the part number.

	Noun
	Mandatory Field.  Input Noun.  Limited to 11 spaces.

	FOB Site
	Select FOB Site from drop-down list.  MDO defaults to S-Source.

	Quantity Variance Under
	Input Quantity Variance Under.  Decimal format.  Format is .099 is 9.9%

	Quantity Variance Over
	Input Quantity Variance Over. Decimal format.  Format is .099 is 9.9%

	SPN Recipient
	Input SPN recipient.  SPN is the DoDAAC used to notify service/agency receiving the item.   


Click “Add”; Navigate to Confirmation screen; If Line Item Type equals P-Product Type, click “Add a Schedule to this Line Item”; Navigate to “Add Schedule Page”

[image: image54.wmf]NOTE:  If a user desires to make changes after adding a new schedule, a warning message will appear stating, “You are currently editing a new schedule.  Therefore, Ship To and Delivery Date are not editable fields.  To modify these fields, please delete this schedule and add a new schedule with the corrected values.”
FIGURE – Add Schedule Page
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	ADD SCHEDULE PAGE

This screen allows the Schedule to be added.

	DATA ELEMENT
	INSTRUCTION

	CLIN
	CLIN associated with schedule and contract in SDW.  Not editable.

	Ship To
	Mandatory Field.  Ship To CAGE or DODAAC associated with CLIN, schedule and contract in SDW.  NOTE:  If Ship To is being changed from a known destination to an unknown destination, user must input “Y00000”.  When using “Y00000”, the Mark For field must be blank.  MOCAS will translate the “Y00000” to “U.”

	Mark For
	Mark For DoDAAC associated with CLIN, schedule and contract in SDW.  NOTE:  DODAAC is a valid Mark For (not CAGE Code).  If user input “Y00000” as the Ship To Code, then Mark For must be blank.

	Delivery Date
	Mandatory Field.  Select Delivery Date using pop-up calendar.  If no delivery date is specified by the PCO, enter an estimated date of one year from the effective date of the contract or signature date (whichever is later) and select the Estimated radio button.

	Quantity Scheduled
	Mandatory Field.  Input Quantity scheduled.  NOTE:  The sum of all schedule quantities on order must equal the CLIN quantity ordered.

	Estimated Radio Button
	Delivery date indicator associated with the CLIN, schedule and contract in SDW.  User must select either Estimated or Actual.  

	Actual Radio Button
	Delivery date indicator associated with the CLIN, schedule and contract in SDW.  User must select either Estimated or Actual.

	MILSTRIP
	Input MILSTRIP.  Format Validation – DoDAAC/Numerical Year or Julian Date/alpha-numeric serial number (total length equals 14 characters).

	Transportation Priority Code
	Input Transportation priority code associated with CLIN.  Editable with drop down.


	ADD SCHEDULE PAGE

This screen allows the Schedule to be added.

	ICON, LIVE-LINK OR BUTTON
	FUNCTION

	Add
	Adds schedule and navigates to “Browse Line Item Page”.  

	Reset
	All changes are deleted.  Data reverts to SDW pull.

	Cancel
	Takes user back to “View Line Item Page”

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	
	


Click on <ADD> button and user will navigate to the “View Schedule Page”

FIGURE – View Schedule Page
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	FUNCTIONS:  VIEW SCHEDULE ITEM PAGE

This screen allows you to view the Schedule for the selected Line Item.

	ICON, LIVE-LINK OR BUTTON
	FUNCTION

	Edit Icon
	Navigates to Edit Schedule Page

	Contract Number
	Navigates to Manage Delivery Order Page

	<OK>
	Navigates to “View Line Item Page”


Click on <OK> button and user navigates to View Line Item Page.

FIGURE – View Line Item Page 
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	FUNCTIONS:  VIEW LINE ITEM PAGE

This screen allows you to view a selected Line Item associated with the Contract.

	ICON, LIVE-LINK OR BUTTON
	FUNCTION

	Line Item Tab: Edit Icon
	Opens Edit Line Item Page

	Line Item Tab:Contract Number
	Opens Manage Mod Page

	Line Item Tab:ACRN
	Opens View ACRN Page

	Schedule Tab:  Delivery Date
	Navigates to View Schedule Page

	Schedule Tab:  Edit Icon
	Navigates to View Schedule Page

	Schedule Tab:  Delete Icon
	Deletes Delivery Schedule record


Click <OK> button and user navigates to Browse Line Items Page.
FIGURE – BROWSE LINE ITEMS PAGE
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Click on Contract Number live link and user navigates to Manage Mod Page.

FIGURE – Manage Mod Page
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16. SPECIAL PROVISIONS AND FREE TEXT TABS
16.1. Special Provisions:  MDO users may add or delete special provisions, as well as update progress payment and liquidation rates.  Any changes made to the special provisions or to the progress payment/liquidation rates must be manually input into MOCAS.  Changes should also be explained in the appropriate Free Text remarks box.

Figure - Manage Mod Page
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Click on Payment Rate live link and navigate to View Payment Rate Page.

Figure - View Payment Rate Page
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	VIEW PAYMENT RATE PAGE

This screen allows you to view Progress Payment Rates.

	DATA ELEMENT
	INSTRUCTION

	US Progress Payment Rate
	US Progress Payment Rate associated with the contract in SDW.  Not editable.

	FMS Progress Payment Rate
	FMS Progress Payment Rate associated with the contract in SDW.  Not editable.

	US Liquidation Rate
	US Liquidation Rate associated with the contract in SDW.  Not editable.

	FMS Liquidation Rate
	FMS Liquidation Rate associated with the contract in SDW.  Not editable.


	VIEW PAYMENT RATE PAGE

This screen allows you to view Progress Payment Rates.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	Contract Number
	Navigates to “Manage Delivery Order Page”

	Edit Record Icon
	Navigates to “Edit Progress Payment Rate Page”


Click on “edit” icon and the user will navigate to the “Edit Progress Payment Rate Page.”

Figure - Edit Progress Payment Rate
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[image: image63.wmf]Note:  The user may change the progress payment and liquidation rates at the “Edit Progress Payment Rate” page (based on incorporation of new Clause or actions taken to reduce rates).  However, the changes will not transmit to MOCAS.  The user must manually update the rates in MOCAS.  

	EDIT PROGRESS PAYMENT RATE PAGE

This screen allows you to edit Progress Payment Rates.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	US Progress Payment Rate
	US Progress Payment Rate associated with the contract in SDW.  Not editable.

	FMS Progress Payment Rate
	FMS Progress Payment Rate associated with the contract in SDW.  Not editable.

	US Liquidation Rate
	US Liquidation Rate associated with the contract in SDW.  Not editable.

	FMS Liquidation Rate
	FMS Liquidation Rate associated with the contract in SDW.  Not editable.

	Save Changes
	Navigates back to “View Payment Rate Page.”

	Reset
	Resets the progress payment rate information back to the original values.

	Cancel
	Cancel action and navigate back to “View Payment Rate Page.”


Click on contract number live-link and user will navigate to “Manage Mod Page”; Click on “Browse Special Provisions” live-link under the Special Provisions tab.  User will navigate to “Browse Mod Special Provisions Page.”

Figure - Browse Mod Special Provisions Page
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	BROWSE MOD SPECIAL PROVISIONS PAGE

This screen displaces a list of Special Provisions associated with this contract.

	DATA ELEMENT
	INSTRUCTION

	Delete Icon
	Deletes the special provision from the contract.

	Special Provision
	Special provision code associated with the contract clause in SDW.  Not editable.

	Clause
	Title of special provision clause associated with the contract in SDW.  Not editable.

	Add Icon
	Navigates to the “Add Mod Special Provision Page.”


Click on the “add” icon and the user will navigate to the “Add Mod Special Provision Page.”

Figure - Add Mod Special Provision Page
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	ADD MOD SPECIAL PROVISION PAGE

This screen allows you to edit Progress Payment Rates.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	Special Provision
	Select the special provision from the drop-down box.

	Add
	Adds selected special provision to the contract.  Navigates back to “Browse Mod Special Provision Page.”

	Reset
	Resets the progress payment rate information back to the original values.

	Cancel
	Cancel action and navigate back to “Browse Mod Special Provision Page.”


Click on contract number live-link.  User will navigate back to “Manage Mod Page.”

16.2. Free Text:

16.2.1. Free Text Tab:  Both Modifications & Delivery Orders have the option of creating Free Text for their Opening and Closing Remarks as well as Special Payment Instructions.

FIGURE – Manage Mod Page, Free Text Tab
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16.2.2. Viewing/Editing Free Text:  The user can view as well as edit the Free Text boxes shown below.  The user's input for each text box is limited to 4,000 characters.  The first line of the Opening Remarks should always reflect the authority for issuing the modification or delivery order.  Example:  NAVSEA Letter, Ser 5432, dated 16 Jun 06 and Special Clause H-24 of the contract.
FIGURE – Contract Mod Text Page
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17. PDF REVIEW/RELEASE/SIGNATURE PROCESS
17.1. View Mod Changes:  

17.1.1. To see the list of Changes made to a specific MDO document, the user can select  the View Changes hyperlink from the Manage Mods Page or from the Manage Delivery Order Page.
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17.1.2. From the Browse Changes page, the user can choose to undo any or all of the changes that have been captured.  The changes will be listed in the Summary of Changes section of the PDF for modifications.  The changes will not show up on the Delivery Order PDF.  All additions of new CLINs, schedules, or ACRNs will show in the table area of the PDF for a delivery order.
FIGURE – BROWSE CHANGES PAGE
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17.1.3. Each change that is listed has a change description that outlines the change that has occurred for the current contract.  The Undo link resets the contract to the original state and should be used with caution.  
17.2. Submit to ACO for Approval/Release
17.2.1. Status of MDO Documents Submitted to ACO for Approval:  When the user selects the “Submit to ACO for approval” action, the action column will change from “view” to “recall” and the status will update to read, “Waiting for ACO Approval.”  The modification now appears in the ACOs workload with a status of “Waiting for ACO Approval”.  Upon ACO approval/release, the MDO document will disappear from the CA and ACOs View My Work Page. 
FIGURE – VIEW MY WORK PAGE
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Click on view action and user navigates to the Manage Mod Page.
FIGURE – MANAGE MOD PAGE
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17.2.2. Submit to ACO for Approval:  When the “Submit to ACO for approval” action is selected, the user will navigate to the “Send My Work Page.”  The user may input the ACOs email address (e.g., Jane.Doe@dcma.mil) and click the Send To ACO button, or the user may Reset or Cancel the action.  The modification now appears in the ACOs workload with a status of “Waiting for ACO Approval”.  Upon ACO approval/release, the MDO document will disappear from the CA and ACOs View My Work Page.  If the assigned ACO is not available, the CA may submit MDO documents to any other ACO within the CMO.
[image: image72.wmf]Note:  ACO’s are responsible for forwarding bilateral modifications to Contractor’s for signature.  In order for the appropriate signature blocks to appear on the PDF, the ACO should review, email the MDO document to the contractor or print a hard copy for mailing purposes.  Signature blocks do not appear on the PDF when the user role is a CA or PT.
FIGURE – SEND MY WORK PAGE
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17.3. The CA may recall the modification – as long as the ACO has not approved/released it.  The Recall action will change the status to “Work in process” and the Action will change to “View.”
FIGURE – VIEW MY WORK PAGE
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17.3.1. The ACO may select the View action which navigates the ACO to the Management Mod Page.  At this point, the ACO should view and print the PDF.  
FIGURE – MANAGE MOD PAGE
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17.4. View PDF: 
17.4.1. On the Manage Mod Page Actions tab or on the Manage Delivery Order Actions Tab, there is a "view as PDF" option.  A PDF will be generated for the MDO Document when clicking on this option.  DCMA MDO eTool produces a PDF document instead of a Standard Form 30 (SF30).  The PDF complies with FAR 53.105 and meets the requirements for generating forms and providing those documents to customers in the approved EDI formats.
17.4.2. When clicking on the “view as PDF” option, the PDF is created and appears in a new browser window.

FIGURE – PDF VERSION OF CONTRACT MODIFICATION[image: image76.png]CONTRACT MODIFICATION
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17.5. Print MDO Document:  A modification will be created in a PDF format by clicking on “view as PDF.”  The PDF is not editable from “view as PDF.”  However, the user may make changes by returning to MDO.  The user may send the modification to the printer directly from the view PDF screen. This option will work only if a local or network printer is setup on the user's computer. After a printer is verified on the user's system, the MDO Document can be sent to the printer by clicking on the printer icon on the Adobe Toolbar.  Also, ACO’s should note that bilateral modifications may be emailed to contractor’s for signature by clicking on the mailto icon on the toolbar.
[image: image77.wmf]NOTE:  The ACO must print the PDF before releasing the modification for hard-copy signature.  After the ACO releases the document, it is no longer available for print in the eTool MDO application.  If the ACO forgets to print the document, they will have to wait for the EDA version of the document to be distributed and received into EDW.

[image: image78.wmf]NOTE:  For Delivery Orders, the ACO must note the date on the PDF.  After closing the PDF browser, the ACO must update the effective date of the delivery order to match the PDF effective date (see “Edit Delivery Order Page” procedures).  Failure to update the effective date will cause a mismatch in EDI and EDA documents.  
17.6. Reject Mod:  The reject option allows the ACO to reject a specific MDO Document.  When a MDO document is rejected, it is returned back to the CA from the ACO.  A modification with the status “Work in Process” cannot be rejected.  

FIGURE – MANAGE MOD PAGE
[image: image79.png]3 Modifications and Delivery Orders - Microsoft Internet Explorer

Fle Edt View Favortes Took Help

Q- © M B G Pt v @ 2

B [ T T ———

nere | exr RS

(43¢ €lools Modifications And Delivery Orders 1.0.20 FT E’

s Welcome Maryland Fielding
(3% welcome mantand mels

You are browsing
Contract Number N6523600D78250174

Manage Mod Page

This screen displays the Contract Mod details.
view as PDF

cancelmod | Releasemod | Reiect Mod

od view changes

Mod Number KindofMod  Unilateral Type ofMod A - Change Order Number of Changes o

ontract J it

Contract Number N§523500078250174 Obligated $29,592.03 Total Contract Amount $29,092.03
Amount
Contractor 3PB25: CENTURUM INFORMATION ULO Amount $1,316.23
Administered By 539154: DCMA Aco Effective Date 17 Jul 2002
PHILADELPHIA

FnalDelivery 30 52p 2003 DMS Rating CAR Section 2-Physically Complete

ate
Payment Office  HQD337 Faclity Code CAR Part 4 - Dollar value

Kind of Contract & - Service Contract Type af Cantract U - Cost lus Fised Fee  Production Surveilanse. 2 -pre-Delivery Inauiry
Code

Inspection See Individual CLIN Acceptance See Individual CLIN R9 Remarks 050216%*+**2049748205
Remittance 08 INC Discount 1 Service Criticality R

Address 12000 LINCOLN DR W SUITE Designator
07 Discount 2

MARLTON NJ 080533402

Remit CAGE Definitization  D- Definitized Discount Days Net
Status

| €] javascript: submitPostUrForm(fcontractsjconfirmCancelModPage. do); B &3 Local ntranet

&) 1143 M





17.7. Reject Mod Reason:  When the ACO clicks on “Reject Mod,” the Reject Mod Page will open.  The ACO must input a reason for rejecting the modification and then click on “Reject.”   The ACO also has the option of clicking on “Reset” which will delete all reason remarks.  The Cancel button will cancel the reject mod action.  After a modification has been rejected by the ACO, the modification will still appear in their workload screen with a status of "rejected".  In addition, the ACO has the option to "Recall" the modification.  

FIGURE – REJECT MOD PAGE
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17.8. CA View of Rejected MDO Documents:  The CA may view the rejected modification or delivery order and ACO rejection reason by clicking on “View” from the View My Work Page.  The Manage Mod will display the rejection reason under the Mod Tab.
FIGURE – MANAGE MOD PAGE (with rejection reason shown)
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17.9. 
When the ACO clicks on “Release Mod,” a confirmation screen will appear and the ACO should either click “OK” or “Cancel.”  When the ACO clicks “OK,” the MDO document will be released and automatically distributed to EDA and to MOCAS via EDI.  The MDO document will disappear from both the ACO’s and CA’s my-work screen.  If the modification is against an Other Disbursing Office (ODO) contract, then the ACO will be requested to select the appropriate ODO Payment Office DoDAAC from a drop-down box before completing the release procedure.
18. PREPARING A DELIVERY ORDER
When generating a new delivery order, the first step the user must take is retrieve data from SDW.  The data that will be retrieved is based on the Basic Ordering Agreement (BOA) or Indefinite Delivery Contract (IDC).  In order to retrieve data from MOCAS, the user must execute the following steps:

Click on the “Search for Contracts to Generate Delivery Order” live link, which navigates the user to the “Delivery Orders – Search Page.”  

In the Basic Instrument Field, enter the PIIN of the Basic Instrument (BOA or IDC) that a delivery order is being issued against.  Do not use dashes.  The other data fields have functionality, but without the PIIN the search will return massive search results.  Users should be as specific as possible when searching for a basic instrument.

FIGURE – Delivery Orders Search Page
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	DELIVERY ORDER SEARCH PAGE

This screen allows you to search for a Basic Instrument (BOA, BPA, or IDC) to generate a Delivery.

	DATA FIELD
	INSTRUCTION

	Basic Instrument Number
	Input PIIN Basic Instrument Number against which you will issue Delivery.  Format can contain dashes

	Admin By DoDAAC
	Optional.  Six position DoDAAC of DCMA Office administering contract.  Will return massive search results

	CAGE Code
	Optional.  Five position CAGE of contractor.  Will return massive search results.

	ACO Code
	Optional.  Three position code of ACO code assigned to contract in MOCAS.


	DELIVERY ORDER SEARCH PAGE

This screen allows you to search for a Basic Instrument (BOA, BPA, or IDC) to generate a Delivery.

	LIVE LINK, ICON or BUTTONM
	FUNCTION

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	<Query>
	Navigates to “Browse Query Results Page”.  Generates list of Contracts based upon input in Query Criteria Tab.

	<Reset>
	Removes data entered in data field(s)

	<Cancel>
	Navigates back to “Modification and Delivery Orders Home Page.”


Click on <QUERY> which navigates to the “Browse Query Results Page.”
FIGURE – BROWSE QUERY RESULTS PAGE
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	BROWSE QUERY RESULTS PAGE

This screen displays a lost of contracts returned as query results.

	DATA FIELD
	INSTRUCTION

	Contract Number
	Basic Instrument Number based upon input in “Delivery Order Search Page” Query Criteria Tab.  Not Editable

	Contractor
	Contractor Name associated to Basic Instrument in SDW.  Not Editable

	Obligated Amount
	Obligated Amount associated to the Basic Instrument Number in SDW.  Not Editable

	Effective Date
	Effective Date associated to the Basic Instrument in SDW.  Not Editable

	CAGE Code
	CAGE code associated with contractor. Not editable.

	CMO
	Contract Administration Office associated to the Basic Instrument  in SDW.  Not Editable


	BROWSE QUERY RESULTS PAGE

This screen displays a lost of contracts returned as query results.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	‘Create’
	Navigates to “Create Delivery Order Page”

	Query Range Icon
	Navigates to next ten record in search results.


Click the live link “Create” which will navigate the user to “Create Delivery Order Page.”  The system will automatically assign a Delivery Order number based on information contained in MOCAS.  Other basic contract level data will be automatically populated based on the Basic Instrument.  The user may change the auto-populated delivery order number.

FIGURE – Create Delivery Order Page
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	CREATE DELIVERY ORDER PAGE

This screen allows you to create a Delivery Order.

	Data Field
	Instruction

	Basic Instrument 
	Basic Instrument number based upon input in “Delivery Order Search Page” Query Criteria Tab.  Not Editable

	Delivery Order Number
	User Input.  Must be all CAPS.  Confirm accuracy in MOCAS.  User can overwrite. NOTE: When Delivery Order is generated, Delivery Order is not editable (user must cancel and generate a Delivery).

	Basic Effective Date
	Basic Effective Date associated with Basic Instrument in SDW.  Not Editable.

	Contractor
	CAGE and Name of contractor associated to Basic Instrument in SDW.  Not editable.

	DMS Rating
	DMS Rating associated to Basic Instrument in SDW.  Not editable

	Payment Office
	Payment Office associated to Basic Instrument in SDW.  Not Editable

	Facility Code
	Place of Performance CAGE code associated to Basic Instrument in SDW.  Not Editable


	CREATE DELIVERY ORDER  PAGE

This screen allows you to create a Delivery Order.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	<Generate>
	Navigates to Confirmation Screen.

	<Reset>
	Removes all user input.

	<Cancel>
	Navigates to ‘Browse Query Results Page’  Delivery Order is not Created.


	Create Delivery Order Page

This screen allows you to create a Delivery Order.

	ERROR MESSAGE
	CORRECTIVE ACTION

	‘Delivery Order Number’ is required. 
	User failed to enter ‘Delivery Order Number’.  Enter Delivery Order Number is data field.

	The format 0f-‘Delivery Order Number’ is invalid. 
	Enter Delivery Order Number in following Format
1.  Capital Letters in positions one and two

2. Number in positions three and four


Click on <GENERATE> which will navigate the user to a “Delivery Order Created” confirmation page.

FIGURE – Delivery Order Created Confirmation Page
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	CONFIRMATION PAGE:  DELIVERY  ORDER CREATED

Delivery Order was successfully created and will show up in your my Work Screen.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	‘Go to My Work’
	Navigates to ‘View My Work Page’, Delivery Order Tab


Click on “Go to My Work” which will navigate the user to a “View My Work Page.”
FIGURE – View My Work Page
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	VIEW MY WORK PAGE

This screen displays my assigned work.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Transfer My Work
	Navigates to “Transfer My Work Page” (see Section 9.1.1.3, Transferring My Work)

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	Contract Modifications Tab
	Lists all unreleased Modifications

	Contract Modifications Tab – Search Icon
	Navigates to “Contracts – Search Page”

	Contract Modifications Tab – Refresh Icon
	Refreshes “My Work” Unreleased Modifications

	Delivery Orders Tab
	Lists all unreleased Delivery Orders

	Delivery Order Tab - Search Icon
	Navigates to “Delivery Order – Search Page”

	Delivery Order Tab – Refresh Icon
	Refreshes “My Work” Unreleased Delivery Orders

	View in Delivery Order Tab
	Navigates to “Manage Delivery Order Page”


Click on the “View” Live Link in the Delivery Order tab which navigates to “Manage Delivery Order Page.”

FIGURE – Manage Delivery Order Page 
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	MANAGE DELIVERY ORDER PAGE 

This screen displays the Delivery Order details.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	Action Tab : Cancel Delivery Order
	Navigates to « Confirmation Page ».

Confirmation <Cancel Delivery Order> navigates to  « View My Work Page »

NOTE : <Cancel Delivery Order> will delete Delivery Order from MDO. 

	Action Tab :Release Delivery Order
	Navigates to « Confirmation Page ».

Confirmation Page <Release Mod> :

1.  Navigates to Confirmation Page

2.  Sends EDI transaction to MOCAS.

3.  Send EDA file to EDA Website.

4.  Deletes Delivery Order from MDO. Delivery Order will no longer appear in ‘My Work’

NOTE :  MDO security module will allow only those users identified in module as  ACO in the module to release Delivery Orders.

	Action Tab :Reject Delivery Order
	Navigates to ‘’Reject Delivery Order Page‘’

Reject Delivery Order:

1.  CA E-Mail Address;

2.  Reject Reason

3. <Reject>  Sends email to CA.

4. <Reset>  Delete all user input data in data fields

5.  <Cancel> navigates back to Manage Delivery Order Page
(See Section 17 on Rejecting Orders)

	View as PDF
	Generates Delivery Order PDF file for printing, signatures and distribution.  NOTE :  Printing and signature must be accomplished prior to releasing Delivery Order.

	View Changes
	Navigates to ‘Browse Changes Page’ which displays list of Delivery Order changes.

	Edit
	Navigates to « Edit Contract Page ».

	ACRN Tab : Browse ACRNs
	Navigates to « Browse ACRNs Page ». 

	Line Items Tab: Browse Line Items
	Navigates to « Browse Line Items Page ».

	Special Provisions Tab: Payment Rate
	Navigates to « View Payment Rate Page »

NOTE :  Inputs to special provisions does not update MOCAS or EDA and therefore it is recommended that users wait until future version of MDO before using.  

	Special Provisions Tab : Browse Special Provisions
	Navigates to « Browse Special Provisions Page 

NOTE :  Users can input special provisions which will update MOCAS or EDA.  NOTE :  If used, Special Provisions must be manually entered in MOCAS following acceptance of EDI.

	Free Text Tab:  Opening Remarks
	Navigates to « Contract Mod Text Page » Free text fields.

NOTE : No EDI or MOCAS function.

	Free Text Tab:  Special Payment Instructions
	Navigates to « Contract Mod Text Page » Free text fields.

NOTE : No EDI or MOCAS function.

	Free Text Tab:  Closing Remarks
	Navigates to « Contract Mod Text Page » Free text fields.

NOTE : No EDI or MOCAS function.

	Free Text : View/Edit Icon
	Navigates to « Delivery Order Text Page »


Click on “Edit” Icon to change contract level data elements (other than Obligated Amounts and Clauses/Special Provisions).
FIGURE – Edit Delivery Order Page
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	EDIT DELIVERY ORDER PAGE

This screen allows editing of the Delivery Order details.

	DATA ELEMENTS
	INSTRUCTIONS

	Basic Instrument Number
	Basic Instrument Number based upon user input in Create Delivery Order Page.

	Delivery Order Number
	Based on user input in Create Delivery Order Generation page.  

NOTE:  Do not edit Delivery Order Number on this page.  

	Contractor
	Contractor CAGE and Contractor Name associated with contractor in SDW. Not editable.

	Total Contract Amount
	User must input Total Contract Amount.  The amount must equal or be greater than the sum of all CLIN amounts, depending on the type of contract (incrementally funded contracts).

	Administered By
	Administration DoDAAC Associated with Basic Instrument in SDW.

NOTE:  Do not edit Administered By.

	Production Surveillance Code
	Production Surveillance Code associated with Basic Instrument in SDW.  Not editable

	Facility Code
	Five Position CAGE of Facility (Place of Performance) associated with Basic Instrument in SDW.  Editable

	Final Shipment Date
	MOCAS computed date – always will be empty when creating a new delivery order.  This field will be removed in MDO V 1.1.

	Payment Office
	Payment Office CAGE associated with Basic Instrument in SDW.  Not Editable

	Mail Invoice To
	System default – See Block 15.  This field will be removed in MDO V 1.1.

	DMS Rating
	Mandatory Field.  DMS Rating associated with Basic Instrument in SDW.  Editable

NOTE:  DMS Rating is validated against Service Criticality Designator.   First and second characters represent the DMS code and third and fourth characters represent a commodity code.   Valid codes for DO or DX ratings may be found at DCMA DPAS Guidebook.

	Service Criticality Designator
	Service Criticality Designator associated with Basic Instrument in SDW.  Editable with drop down list.  NOTE:  User selection shall be  limited to valid codes (None, A, or B).  Do not use “C.”

	Kind of Contract 
	Kind of Contract associated with Basic Instrument in SDW. Editable. 

	Type of Contract
	Type of Contract associated with Basic Instrument in SDW.  Editable.  

	Remittance Name
	Remittance Name associated with contract in SDW.

NOTE:  Do not edit Remittance Name.

	Remittance Address 
	Remittance address associated with Basic Instrument in SDW.  

NOTE:  Do not edit Remittance Address.

	Remit to CAGE
	Remit to CAGE associated with Basic Instrument in SDW.  

NOTE:  Do not edit Remittance CAGE.

	Discount 1
	Discount 1 (Amount).  Editable

NOTE:  For Discount 2, use whole numbers and decimal, e.g., 10.9% enter as 10.9

	Discount 2
	Discount 2 (Amount).  Editable

NOTE:  For Discount 2, use whole numbers and decimal, e.g., 10.9% enter as 10.9

	for….Day
	Days associated with specific Discount.  Editable

NOTE:  Days must be 10 or higher

	Discount Net
	Discount Net Days.  Editable

NOTE:  Net must be 10 or higher

	Effective Date
	Effective date of the Delivery Order.  Defaulted to date Delivery Order created.  To ensure correct formatting, users should populate the date using the pop-up calendar.

	Definitization Status
	Definitization Status associated with Basic Instrument in SDW.  Editable with drop down list.

NOTE:  This does not function in MOCAS processing EDI transaction.


	EDIT DELIVERY ORDER PAGE

This screen allows editing of the Delivery Order details.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	<Save Changes>
	Saves data to MDO data base.

Navigates to “Manage Delivery Order Page”

	<Reset>
	Deletes all user input data for Edit Delivery Order Page.

	<Cancel>
	Navigates to “Manage Delivery Order”

NOTE:  <Cancel> causes all user input data to be lost.  No user input data is saved.


Click “Browse ACRNs” live link in the ACRN Tab, Manage Delivery Order Page; user will navigate to the Browse ACRNS Page.
FIGURE – Browse ACRNs Page (before adding ACRNs)
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NOTE:  Prior to User Adding ACRN, ACRN Tab will read “No records Found”.  After user adds ACRN, the following data will appear:

FIGURE – BROWSE ACRNS PAGE (After adding ACRNs)
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	BROWSE ACRNs PAGE

This screen displays a list of ACRNs associated with this contract.

	DATA ELEMENT
	INSTRUCTION

	ACRN
	ACRNs associated with contract in SDW.  Not editable.

	Obligation Amount
	Obligated Amount associated with contract in SDW.  Not editable

	ULO Amount
	Will be null.  (No ULO is associated with the Delivery Order at this time.)


	BROWSE ACRN PAGE

This screen displays a list of ACRNs associated with this contract.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	Contract Number
	Navigates to “Manage Delivery Order Page”

	ACRN
	Navigates to “View ACRN Page”

	“add” Icon
	Navigates to “Add ACRN Page”

	Edit Record Icon
	Navigates to “Edit ACRN Page”

	Range Icon
	Navigates to next ten record in search results.


Click on “add” icon and the user will navigate to the “Add ACRN Page.”
FIGURE – Add ACRN Page
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	ADD ACRN PAGE

This screen allows adding an ACRN to the selected contract.

	DATA ELEMENT
	INSTRUCTION

	ACRN 
	MDO generated ACRN.  Editable 

	Obligation Amount
	Obligated Amount.  User input.

	Line of Accounting
	Line of Accounting.  User input.


	ADD ACRN PAGE

This screen allows adding an ACRN to the selected contract.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	<Add>
	Data Saved to MDO.  Navigates to “Browse ACRN Page”.

	<Reset>
	All changes are deleted.  Data reverts to SDW pull.

	<Cancel>
	Navigates back to “Browse ACRN Page”


Click on “Add” button and the user will navigate to the Browse ACRN Page.
FIGURE – Browse ACRN Page
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	BROWSE ACRNs PAGE

This screen displays a list of ACRNs associated with this contract.

	DATA ELEMENT
	INSTRUCTION

	ACRN
	ACRNs associated with contract in SDW.  Not editable.

	Obligation Amount
	Obligated Amount associated with contract in SDW.  Not editable

	ULO Amount
	ULO associated with contract in SDW.  Not editable.


	BROWSE ACRN PAGE

This screen displays a list of ACRNs associated with this contract.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	Contract Number
	Navigates to “Manage Mod Page”

	ACRN
	Navigates to “View ACRN Page”

	“add” Icon
	Navigates to “Add ACRN Page”

NOTE:  All delivery order adding new lines of accounting will not transmit via EDI to MOCAS in this version of MDO, however, the delivery order will post to EDA.  When adding ACRNs, users must manually input delivery orders into MOCAS.  

	Edit Record Icon
	Navigates to “Edit ACRN Page”

	Range Icon
	Navigates to next ten record in search results.


Click on ACRN, which navigates to “View ACRN Page”

FIGURE – View ACRN Page
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	VIEW ACRN PAGE

This screen displays the selected ACRN associated with the Contract.

	DATA ELEMENT
	INSTRUCTION

	ACRN Tab, ACRN
	ACRN associated to contract is SDW

	ACRN Tab, Obligated Amount
	Obligated Amount associated with contract in SDW.  Not editable



	Long Line of Accounting
	Long Line of Accounting entered by user in Add ACRN Page’.

	Line Items for this ACRN Tab, CLIN
	CLIN associated with ACRN and contract in SDW.

	Line Items for this ACRN Tab, Noun
	Noun associated with CLIN and contract in SDW.

	Line Items for this ACRN Tab, Order Quantity
	Order quantity associated with CLIN and contract in SDW.

	Line Items for this ACRN Tab, Purchase Unit
	Purchase unit associated with CLIN and contract in SDW.

	Line Items for this ACRN Tab, Total Line Item Amount
	Total line item amount associated with CLIN and contract in SDW.  NOTE:  The sum of total line item amount MUST equal or be greater than the obligated amount for the associated ACRN.


	VIEW ACRN PAGE

This screen displays the selected ACRN associated with the contract.

	LIVE LINK, ICON or BUTTON
	FUNCTION

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	Contract Number
	Navigates to “Manage Delivery Order Page”


Click on Contract Number and user navigates to “Manage Delivery Order Page”
Click on “Browse Line Item” under Line Item Tab.

FIGURE – BROWSE LINE ITEMS PAGE (before adding line items)
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[image: image95.wmf]NOTE:  Prior to user adding Line CLINs, data will be null.  Tab will state “No Records Found.”   After user adds CLINs, the following data is reported on ‘Browse Line Items Page’.

FIGURE – BROWSE LINE ITEMS PAGE (after adding line items)
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	BROWSE LINE ITEMS PAGE

This screen displays a list of line items associated with this contract.

	DATA ELEMENT
	INSTRUCTION

	CLIN
	CLINs input by user in ‘Add CLIN’ process.    Not editable.

	NOUN
	Noun associated with CLIN User input  Not editable

	Order Quantity
	Order Quantity associated with CLIN. User input.  Not editable.

	Purchase Unit
	Purchase Unit associated with CLIN.  User input.  Not editable.

	Total Line Item Amount
	Total Line Item Amount associated. User input.  Not editable.


	BROWSE LINE ITEMS PAGE

This screen displays a list of Line Items associated with the contract.

	ICON, LIVE-LINK OR BUTTON
	FUNCTION

	Contract Number
	Navigates to “Manage Delivery Order Page”

	add Icon
	Navigates to “Add Line Item Page”

	Edit Record Icon
	Navigates to “Edit Line Item Page”

	Delete Record Icon
	Deletes CLIN and associated Schedules; remain at “Browse Line Items Page”

	CLIN
	Navigates to “View Line Item Page”

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	Contract Number
	Navigates to “Manage Delivery Order Page”


Click on “add” icon and user will navigate to “Add Line Item Page.”
FIGURE – Add Line Item Page
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	ADD LINE ITEM PAGE

This screen allows you to add a new Line Item to the selected contract.

	DATA ELEMENTS
	INSTRUCTIONS

	CLIN
	Mandatory.  MDO automatically generates a CLIN number.  Users may edit the CLIN.  This field accepts ELIN and SLIN numbers.  NOTE:  Users MUST follow DFARS Part 204 Line Item Number formatting requirements.

	Requisition Number
	Requisition Number not mandatory.  Input purchase requisition number from funding documents.

	ACRN
	Assign ACRN to CLIN using drop down menu, unless Not Separately Priced or No Cost Line Item Type is selected.     NOTE:  Users MUST follow DFARS Part 204 ACRN formatting requirements. 
NOTE:  Recommend building ACRNs before building CLINs.  Completed ACRNs are assigned to the CLIN using the drop down menu.

	Line Item Type
	Select Line item type.  

     Product – Users should select Product Line Item type for tangible items that have a unit price, unit of measure, and quantity.  This includes all items for repair.

     Service – Users should select Service Line Item type for all other types of work.  Service includes training, R&D, etc.   
NOTE:   Access to schedules and access to Service Completion date after saving CLIN will be impacted by the Line Item Type assigned.

	Service Completion Date 
	Input service completion date (period of performance end date).  Mandatory if Line Item Type equals S-Service Line Item Type.  Use Pop Up menu to populate date.  

	Order Quantity
	Input Order quantity.  Mandatory Field. 

	Purchase Unit
	Select Purchase unit from drop-down box.  Mandatory Field.  NOTE:  Mandatory selection of LO (Lot) for S-Service Line Item Type.

	Unit Price
	Input Unit price.  

	Price Indicator
	Accept default “-“ unless No Cost, estimated, Not Separately Priced, or Undefinitized

	Total Line Item Amount
	MDO calculates the Total Line Item Amount as Order Quantity times Unit Price, however the field is editable.  NOTE:  Do not overwrite calculation

	PQA [Inspection] Site
	Mandatory Field.  Select PQA Site (inspection site) from drop down list.  MDO defaults to S-Source.

	Acceptance Site
	Mandatory Field.  Select Acceptance site from drop down list.  MDO defaults to S-Source.

	National Stock Number
	Input NSN.  NOTE:  “N” is SDW value when no NSN number of Production Type CLIN.

	Part Number
	Input Part Number.  NOTE: Format - CAGE followed by a space followed by the part number.

	Noun
	Mandatory Field.  Input Noun.  Limited to 11 spaces.

	FOB Site
	Select FOB Site from drop-down list.  MDO defaults to S-Source.

	Quantity Variance Under
	Input Quantity Variance Under.  Decimal format.  Format is .099 is 9.9%

	Quantity Variance Over
	Input Quantity Variance Over. Decimal format.  Format is .099 is 9.9%

	SPN Recipient
	Input SPN recipient.  SPN is the DoDAAC used to notify service/agency receiving the item.   This data is process by MOCAS


Click “Add”; Navigate to Confirmation screen
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	CONFIRMATION

The line item has been successfully added.

	ICON, LIVE-LINK OR BUTTON
	FUNCTION

	View this Line Item
	Navigates to ‘View Line Item Page’

	Add a Schedule to this [Production] Line Item
	Navigates to “Add Schedule Page.”

	Add Similar Line Item
	Navigates to “Add Line Item Page.”

	Back to Browser Line Items
	Navigates to “Browse Line Page.”

	Back to Manage Delivery Order
	Navigates to “Manage Delivery Order Page.”


If Line Item Type equals P-Product Type (Production CLIN), click “Add a Schedule to this Line Item”; Navigate to “Add Schedule Page”

[image: image99.wmf]NOTE:  The  “Add Schedule Page” data will be empty with the exception of the Production CLIN Number.  CLIN is not editable.
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The user can enter the following data for Production CLIN.  

FIGURE – ADD SCHEDULE PAGE (for production CLIN)
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	ADD SCHEDULE PAGE

This screen allows the Schedule to be added.

	DATA ELEMENT
	INSTRUCTION

	CLIN
	CLIN associated with schedule and contract in SDW.  Not editable.

	Ship To
	Mandatory Field.  Ship To CAGE or DODAAC associated with CLIN, schedule and contract in SDW.  NOTE:  If Ship To is being changed from a known destination to an unknown destination, user must input “Y00000”.  When using “Y00000”, the Mark For field must be blank.  MOCAS will translate the “Y00000” to “U.”

	Mark For
	Mark For DoDAAC associated with CLIN, schedule and contract.  NOTE:  DODAAC is a valid Mark For (not CAGE Code).  If user input “Y00000” as the Ship To Code, then Mark For must be blank.

	Delivery Date
	Delivery Date associated with CLIN, schedule and contract.  Mandatory Field.  Editable.  Use pop-up calendar to populate this field.  If no delivery date is specified by the PCO, enter an estimated date of one year from the effective date of the contract or signature date (whichever is later) and select the Estimated radio button.

	Quantity Scheduled
	Mandatory Field.  Input Quantity scheduled.  NOTE:  The sum of all schedule quantities on order must equal the CLIN quantity ordered.

	Estimated Radio Button
	Delivery date indicator associated with the CLIN schedule.   Default is null. Can be left on Default.  User must select Estimated when delivery date is estimated.  

	Actual Radio Button
	Delivery date indicator associated with the CLIN schedule.  Select Actual when the delivery date is firm.

	MILSTRIP
	Input MILSTRIP.  Format Validation – DoDAAC/Numerical Year or Julian Date/alpha-numeric serial number (total length equals 14 characters).

	Transportation Priority Code
	Input Transportation priority code associated with CLIN.  Editable with drop down.


	ADD SCHEDULE PAGE

This screen allows the Schedule to be added.

	ICON, LIVE-LINK OR BUTTON
	FUNCTION

	Add
	Adds schedule to MDO data base. Navigates to “Browse Line Item Page”.  

	Reset
	All changes are deleted.  CLIN number and null data fields.

	Cancel
	Takes user back to “View Line Item Page”

	Home
	Navigates to “Modification and Delivery Order Home Page”

	My Work
	Navigates to “View My Work Page”

	Reports
	Navigates to “Report List for MDO”

	Help
	Navigates to “Help Home Page”

	Exit
	Navigates to “eTools”

	
	


Click on <ADD> button and user will navigate to the “View Schedule Page”
FIGURE – View Schedule Page
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	FUNCTIONS:  VIEW SCHEDULE ITEM PAGE

This screen allows you to view the Schedule for the selected Line Item.

	ICON, LIVE-LINK OR BUTTON
	FUNCTION

	Edit Icon
	Navigates to Edit Schedule Page

	Contract Number
	Navigates to Manage Delivery Order Page

	<OK>
	Navigates to “View Line Item Page”


Click on <OK> button and user navigates to View Line Item Page.

FIGURE – View Line Item Page 
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	FUNCTIONS:  VIEW LINE ITEM PAGE

This screen allows you to view a selected Line Item associated with the Contract.

	ICON, LIVE-LINK OR BUTTON
	FUNCTION

	Edit Icon
	Opens Edit Line Item Page

	Contract Number
	Opens Manage Mod Page

	ACRN
	Opens View ACRN Page


Click <OK> button and user navigates to Browse Line Items Page.

FIGURE – BROWSE LINE ITEMS PAGE
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Click on Contract Number live link and user navigates to Manage Delivery Order Page.

FIGURE – Manage Delivery Order Page
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[image: image106.wmf]Notes:  
· User should refer to Section 16, Special Provisions and Free Text Tabs, for instructions on inputting special provision, opening remarks, special payment instructions, and closing remarks.
· User should refer to Section 17, PDF Review/Release/Signature Process, for viewing mod changes, sending to ACO for approval/release of delivery order, recalling delivery orders, viewing/printing the PDF, and rejecting a delivery order.
19. REPORTS
19.1. E-TOOL MDO REPORTS
19.1.1. Detailed Report - The MODS and Delivery Orders system through eTools allows users to create contract modifications and delivery orders.  These records will then be passed electronically to MOCAS.   Currently, there is one report that is available, MDO Detail Report.

19.1.1.1. The MDO Detail Report is run independently from the cube through prompts.  The user can filter by CMO, the status of the orders, and the submit date for each modification and delivery order.

19.1.1.2. Instructions for accessing the report list for MDO:

Access Report List for MDO my clicking on the Reports link in the MDO eTool.  The user will navigate to the “Report List of MDO” page.
FIGURE – REPORT LIST FOR MDO
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To view the MDO Detail Report, click on the appropriate view icon (html, xls, pdf) under the View column.  
The following is the layout of the Modifications & Delivery Orders Detail Report.

FIGURE – REPORT VIEWER – MDO DETAIL REPORT
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[image: image109.wmf]Note:  Only modifications and delivery orders with a status of ‘Released Successfully’ will display a Release Date prompt; orders with status ‘Cancelled’, ‘Rejected’, ‘Waiting ACO Approval’ and ‘Work in process’ will not display.

FIGURE - MODIFICATIONS & DELIVERY ORDER DETAIL REPORT
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Users are allowed to select more than one CMO and more than one status as well.  And in the report, CMO, status, PIIN/SPIIN, and mod number are sorted ascending.  Each record details the district, CMO, ACO and CAGE in which the modification or delivery order originates.  Furthermore, records can be filtered by the status the request is currently in.  The details per order are also clearly outlined in the report to include, the type and kind of contract, new and current amount, and the change in dollar value. 

19.1.2. MDO Cube

The following is the layout for the Modifications & Delivery Orders Detail Report.

FIGURE – MDO CUBE VIEW
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The MDO cube allows users to see both counts of modifications and delivery orders and dollar values for information in the records of all statuses that are stored in MDO.  Each dimension represents a different way of viewing data rather than creating separate reports for each view.

For each measure located at the bottom of the left hand side, the user can drag and drop them to suit their needs, leaving the other dimensions unchanged.  This allows users to view the total count of contracts with modifications and delivery orders, and the various dollar values per contract.

The dimensions of the cube represent filters for the user to manually click on and view detailed information for.  Different variables can be used to filter out or zero in on specific data.  After manually clicking on dimensions that the user chooses to filter on, the drill down option for the Power-Play cube will enable users to view the data that they have selected.  This option to drill down links the selected data from the cube to a report.

19.2. REVEAL REPORTS
19.2.1. Reveal reports are updated daily, however, if information cannot be found on your transaction, users should allow a maximum of two days for the information to appear in Reveal reports.  Access the Reveal Reports Website at:
· District East - http://reveal-e.dcmde.dcma.mil/
· District West - http://reveal-w.dcmdw.dcma.mil/
19.2.2. Accepted ACO Modifications:  Report number UNMA030G is divided into two sections.  The first section provides a list of all accepted transactions.  This means that the header information (Inventory level data) accepted into MOCAS.  However, it does not indicate that the full transaction was successfully received into MOCAS.  Users must verify that their transaction is listed in the second half of the Accepted Transaction Report.  The second half of the report provides detailed acceptance information.  A fully accepted ACO Modification transaction should appear in both sections of the reports.
FIGURE – ACCEPTED ACO MODIFICATIONS (Report Number UNMA030G)
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19.2.3. Rejected ACO Modifications:  Rejected ACO Modifications Report number UNMA010G provides a list of all rejected transactions.  Errors are listed in the right-hand column of the report.  Users must review the error and match the three-digit error code to the Error Messages and Corrective Action table found in Appendix B of this users manual.  The table will identify a corrective action.  
FIGURE – REJECTED ACO MODIFICATIONS (Report Number UNMA010G)
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19.2.4. Accepted ACO Delivery Orders:  Report number UNMA030A is divided into two sections.  The first section provides a list of all accepted transactions.  This means that the header information (Inventory level data) accepted into MOCAS.  However, it does not indicate that the full transaction was successfully received into MOCAS.  Users must verify that their transaction is listed in the second half of the Accepted Transaction Report.  The second half of the report provides detailed acceptance information.  An fully Accepted Delivery Order transaction should appear in both sections of the reports.
FIGURE – ACCEPTED ABSTRACT REPORT TRANSACTIONS (Report Number UNMA030A)
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19.2.5. Rejected Delivery Order Report:  Rejected Abstract Report Transactions Report number UNMA010A provides a list of all rejected transactions.  Errors are listed in the right-hand column of the report.  Users must review the error and match the three-digit error code to the Error Messages and Corrective Action table found in Appendix B of this users manual.  The table will identify a corrective action.  
FIGURE – REJECTED ABSTRACT REPORT TRANSACTIONS (Report Number UNMA010A)
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20. MDO USE CASES
20.1. Modifications
20.1.1. Cancel a Contract in Its Entirety

[image: image116]
20.1.2. Definitization

[image: image117]
20.1.3. Product Line Item – Change Shipping Instructions – No Price Change

[image: image118]
20.1.4. Product Line Item – Add Schedule and Change Order Quantity

[image: image119]

20.1.5. Product Line Item – Delete Schedule and Undelivered Quantity

[image: image120]
20.1.6. Add New Contract Line Item

[image: image121]
20.1.7. Service Line Item – Service Completion Data Extension and Increase Funds

[image: image122]
20.1.8. Service Line Item – Deobligate Excess Funds

[image: image123]
20.1.9. Delete Contract Line Item

[image: image124]
20.1.10. PDF Review/Release/Signature Process

[image: image125]
20.2. Delivery Orders
20.2.1. Issue a Delivery Order

[image: image126]
20.2.2. Unpriced Delivery Orders:  For all unpriced delivery orders, users must select:  
· Kind of Contract = “9 – Unpriced Order Against BOA (BPA/IDT)”

· Definitization Status = “U – Undefinitized”

· Price Indicator = “Undefinitized” for each undefinitized CLIN

· Delivery Date Indicator = Estimated for each undefinitized schedule.

· All FAR/DFARS clauses related to definitization must be referenced in the Closing Remarks section of Free Text.  Note:  Total characters are limited to 4000 in this version of MDO. (Ref:  DFARS Clause 252.217-7027, Contract Definitization).
20.2.3. Cost Type Delivery Order CLINs:  For delivery orders that contain cost type CLINs, the user must:
· Select the appropriate cost type contract in the Type of Contract drop-down menu.
· State the elements of cost (i.e., CLIN Estimated Cost and CLIN Fixed Fee) in the Free Text, Closing Remarks section.
· User must manually input the delivery order.
21. ELECTRONIC DOCUMENT ACCESS (EDA)
21.1. Access the EDA WEB site at http://eda.ogden.disa.mil
21.2. Attachments to EDA Documents.
EDA provides authorized users the capability to add attachments to any given contract document. The document may be the basic contract, a modification, or delivery order. 

  

To obtain the Contract Attachment capability, contact your EDA POC and request the contract attachment role. This role is a special role within EDA and requires EDA POC authorization. 

  

Note: The following attachment extensions are approved all others will be rejected: 

  

bmp 
doc
htm
html
jpg
msg
pdf
ppt
rtf
tif
txt
xls

Any document that has attachments associated to it is indicated by a View (#) in the ATTACH column (depicted by a paper clip) within the query result set. Any document that does not have attachments will contain a Blank in the ATTACH column. (If the user has the Attachment upload authority, will see an ADD link in the ATTACH column). 
  
21.3. Steps for Uploading Attachments to EDA:  Uploading an attachment is accomplished in two stages:   

Stage 1: Upload attachment to Document Server 

  

1) The user enters the pathname in the "Attachment Location" text field or 

2) Clicks Browse to locate the file to be uploaded. 

3) Click Upload File 

The file is uploaded to an EDA document server. 

If successful, 

The user then enters the following fields on the "Enter Attachment Data" Page. 

  

Attachment Type Name: 

The standard type name assigned to the attachment. 

Click 'Arrow' at the right of the text box for choices. 

  

Attachment Description: 

Description for the attachment . 

  

Issue Date: 

Date the attachment was officially issued or created. 

Enter the date in YYYYMMDD format. 

  

Stage 2: Add Attachment index information to EDA Index server 

  

Uploading the File: 

Click Add Attachment to update the EDA index server with attachment index information. The attachment will be immediately available for view through the Contract Query page. 

APPENDIX A - OTHER DISBURSING OFFICE (ODO) CONTRACT MODIFICATIONS
The term ODO (other disbursing office) refers to contracts paid by other than the DCMA primary payment system (MOCAS). Some contracts are issued with multiple payment offices (MOCAS and an other disbursing office) and are called partial ODOs.  

Because the MOCAS system will continue to be used for contract administration, tracking production surveillance, contractor performance reporting and history, all ODO contracts are built with a full LISSR ( Line Item Schedule Summary Records) and full appropriation data.
MOCAS will not contain any Unliquidated Obligations ULOs, payment or Disbursement information for total ODO contracts. The ACRN total obligated amounts will display in the OBLAMT-OTH field on reports and on the Provisions Data on-line inquiry screen. 

MDO Modifications Issued Against ODOs

ODO contracts may be modified using version 1.0.1 of MDO. 

The ODO payment office DoDAAC must be selected from the ODO Payment Office drop-down box.  
At the Manage Mod Page, the obligated amount and ULO amount should show $0.00, unless multiple payment offices exist on the contract.  

At the Browse ACRNs Page, the user will be able to view the ODO obligated amount by ACRN.


If the modification is against an Other Disbursing Office (ODO) contract, then the ACO will be requested to select the appropriate ODO Payment Office DoDAAC from a drop-down box before completing the release procedure.
APPENDIX B - MDO USER MANUAL GLOSSARY OF TERMS 
ACO
Administrative Contracting Officer

ACRN
Accounting Classification Reference Number

BOA
Basic Ordering Agreement

BPA
Blanket Purchase Agreement

CA
Contract Administrator

CAGE
Commercial and Government Entity 
CAR
Contract Administration Report

CLIN
Contract Line Item Number

DCMA
Defense Contract Management Agency

DFAS
Defense Finance and Accounting Service

DISA
Defense Information Systems Agency 
DMS
Defense Material System 
DoDAAC
Department Of Defense Activity Address Code 
EDA
Electronic Document Access

EDI
Electronic Document Interchange

ELIN
Exhibit Line Item Number

FOB
Free On Board 
IDC
Indefinite Delivery Contract

LOA
Line of Accounting

MDO
Modification/Delivery Order

MOCAS
Mechanization of Contract Administration Services

Mod
Modification

ODO
Other Disbursing Office

PDF
Portable Document Format

PQA
Product Quality Assurance

R9
Remarks Line 9 (MOCAS ACO Remarks)

SDW
Shared Data Warehouse

SPN
Shipment Performance Notice (MILSCAP Report)

ULO
Unliquidated Obligation

APPENDIX C – NO INPUT/NO ACTION MODIFICATIONS

Definitions:

No-Input/No-Action Modification:  A modification that adds, changes, or deletes contractual information that is not stored in MOCAS as a data field or that would not generate an R9 remark.  Manual MOCAS input IS NOT required.  No other data but the header information (modification number, effective date, etc.) will transmit to MOCAS via EDI.  

Manual MOCAS Input/No-Action Modification:  A modification that adds, changes, or deletes contractual information that is stored in MOCAS as a data field or that would generate an R9 remark or special provision code – but cannot be transmitted via EDI with this version of MDO.  No other data but the header information (modification number, effective date, etc.) will transmit to MOCAS via EDI.  Therefore, manual MOCAS input IS required.

Special Procedures:

No-Input/No-Action Modification:

1. For all Modifications – including ‘No Action’ modifications, state authority for issuing Modification in ‘Opening Remarks.’
PURPOSE OF MODIFICATION:  This Unilateral Change Order Modification is issued pursuant to:  [OPENING REMARKS]
2. For this version of MDO, the following sections will appear in the body of the PDF even if there is no change to the data and will appear in all No-Action modifications:

a. Purpose of Modification 

i. Opening Remarks

ii. Service Criticality Designator

iii. DMS Rating

iv. Kind of Contract

v. Type of Contract 

b. Summary of Changes

c. Contract Administration Data

i. Accounting and Appropriation Data

ii. Discount Terms

iii. Special Payment Instructions

d. Closing Remarks

e. Signatures

3. For this MDO version, the following text will always appear under “CLOSING REMARKS”.  Example: ”The total contract amount of this contract is unchanged.  Other terms and conditions remain unchanged and in full force and effect.”

4. Enter text describing change into ‘Manage Mod Page’ Free Text Tab, Closing Remarks:

a. Text is limited to 4000 characters

b. Capitals and spaces are maintained.  Other formatting – including carriage return, next line and tabs – will not be maintained.

c. DO NOT USE any special characters including * and ^.  They will cause a failure in translating files.

5. Types of MDO No-Input/No Action modifications and instructions:

a. Changes to Statement of Work

i. If length exceeds 4000 characters:

1. State synopsis of change

2. State that full revision of Statement or Work is forward as attachment.

3. Forward attachment with PDF for contractor’s signature.

b. Changes to Progress Payment Rate and Liquidation Rate:

i. State in whole number without percent sign – 85.5.

ii. Results will appear in “Summary of Changes”
The US Progress Payment Rate is changed from 80 to 90.5.
The US Liquidation Rate is changed from 80 to 85.5.

c. Correcting Line of Accounting:  An existing line of accounting may be corrected even though the user cannot view the LOA via the MDO application.   The two-step process follows:  

i. The user must decrease the obligated amount to 0.00, and 

ii. Create a new line of accounting, using the ADD ACRN Procedures.

The results of the changes are viewable on the PDF in the Summary of Changes and Contract Administration Data sections.

d. Adding New Line of Accounting.

e. Changes to FAR or DFARS clauses not related to MOCAS R9 or Special Provision Codes.  

i. Adding / Deleting Clauses may be accomplished by stating the addition/deletion in the Closing Remarks.  It is recommended that the wording be as brief as possible due to the character limitation of this field.  (e.g., FAR Clause 52.245-1 is deleted in its entirety.)

ii. Changing ‘fill-in’ clauses may be accomplished by stating the change in the Closing Remarks.  It is recommended that the wording be as brief as possible due to the character limitation of this field.  (e.g., FAR Clause 52.216-6(c)(1) “Within 30 days after delivery of all supplies to be delivered and completion of all services to be performed under this contract, the Contractor shall submit – “)

f. Change Proposals may be accomplished by stating in the Closing Remarks that the attached ECP will be distributed by other means. 

g. Packing Changes may be accomplished by stating the change in the Closing Remarks.  

h. Changes to Special Contract Provisions (Section H) may be accomplished by stating the addition/deletion in the Closing Remarks.  

Manual MOCAS Input/No-Action Modification:

1. For all Modifications – including ‘No Action’ modifications, state authority for issuing Modification in ‘Opening Remarks.’
PURPOSE OF MODIFICATION:  This Unilateral Change Order Modification is issued pursuant to:  [OPENING REMARKS]
2. For this version of MDO, the following sections will appear in the body of the PDF even if there is no change to the data and will appear in all No-Action modifications:

a. Purpose of Modification 

i. Opening Remarks

ii. Service Criticality Designator

iii. DMS Rating

iv. Kind of Contract

v. Type of Contract 

b. Summary of Changes

c. Contract Administration Data

i. Accounting and Appropriation Data

ii. Discount Terms

iii. Special Payment Instructions

d. Closing Remarks

e. Signatures

3. For this MDO version, the following text will always appear under “CLOSING REMARKS”.  Example:”The total contract amount of this contract is unchanged.  Other terms and conditions remain unchanged and in full force and effect.”

a. Changes to Remit To Address:

i. Do not change Remittance Address in Manage Mod Page

ii. Do not change Remittance CAGE in Manage Mod Page

iii. Enter changes in “Closing Remarks.”

iv. MOCAS will receive updates to Remit To Address information via Central Contract Registration (CCR).  

b. Changes to FAR or DFAR Clause related to MOCAS Special Provisions or R9 Remarks

i. Cite action – Adding, Deleting, or Changing, and

ii. State Clause Number, Title and Date in “Closing Remarks,” and

iii. After Modification Release, manually update MOCAS Special Provisions and/or R9 remarks as necessary.

c. Changes and Deletions of ELINs

i. Even though ELINs appear to be recorded in MOCAS the same as a CLIN – the EDI transaction requires a CLIN/ELIN relationship to be identified.  Therefore, modifications adding ELINs must manually be input into MOCAS.

APPENDIX D - ERROR MESSAGES AND CORRECTIVE ACTION
NOTE:  Receiving an error message “INVALID PASSWORD OR USER-ID” when first logging into Reveal is indicative of connectivity problems.  Before required password reset, please check your computer connectivity.

ERROR MESSAGE                    
PROBABLE CAUSE AND CORRECTIVE ACTION

A00 Str-Eff-Dt-MOD              
 This field must contain a valid date. 

Appears on the NB1 

(Modification Header Record)    
 Probable Cause:

                                
 This error occurred because the user 


 did not utilize the Pop-Up calendar 


 feature in MDO.  
                                 Corrective Action:

                                 1.  Delete the rejected modification 

                                 from the unvalidated list. 

                                 2.  Input the modification online in 

                                 MOCAS.

A11 Str-DMS-Rating               
The first two positions must be DO, 

Appears on the NBA               
dx, 9 blank, or N blank.  Positions 
(Administrative Data Record      3-4 must be blank when a 9 blank or 

#1)                        
      N blank is in the first two positions, 

                             
    or a valid commodity code.
                         
        Probable Cause:

                          
       1.  This error occurred because 

                                 
something went wrong with the 

                                 
automatic update of MOCAS

                                
 or

                                 
2.  Invalid data was entered on the 

                               
  modification,

                                 
or

                                 
3.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the error occurred.  

                                 2.  If it occurred because something

                                 went wrong with the automatic update 

                                 of MOCAS, follow steps 5-6 below.  

                                 3.  If it occurred because the 

                                 modification is incorrect, write 

                                 another modification correcting the 

                                 DMS rating and follow steps 5-6 below.  

                                 4.  If it occurred because the data in 

                                 MOCAS is erroneous, correct the data 

                                 in MOCAS and follow steps 5-6 below.

                                 5.  Delete the rejected modification 

                                 from the unvalidated list.

                                 6.  Input the modification online in MOCAS.
ERROR MESSAGE                    
PROBABLE CAUSE AND CORRECTIVE ACTION

A20 Str-First Discount        
   This field is not all blanks or all
Percentage Appears on the NBB 
   numerics.
(Administrative Data Record
#2)                              Probable Cause:

                                 1.  This error occurred because 

                                 something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification 

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.  

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the rejected modification 

                                 from the unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

A21 Str-First Discount Days     
 This field must be blank if the first 

Appears on the NBB               
discount % is blank or contain numer-

(Administrative Data Record   
  ics if the first discount % contains 

#2)                             
 numerics.
                                 Probable Cause:

                                 1.  This error occurred because 

                                 something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification 

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.  

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the rejected modification 

                                 from the unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

ERROR MESSAGE                   
PROBABLE CAUSE AND CORRECTIVE ACTION

A22 Str-Second Discount          
This field is not all blanks or all
Percentage Appears on the NBB    numerics.  This field must contain
(Administrative Data Record     
 blanks if the first discount percent-

#2)                              
age contains blanks.

                                 Probable Cause:

                                 1.  This error occurred because 

                                 something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification 

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.  

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the rejected modification 

                                 from the unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

A23 Str-Second Discount Days     This field must be blank if the second
Appears on the NBB              
 discount % is blank or contain numer-

(ADMINISTRATIVE DATA RECORD      ics if the second  discount % contains 

#2)                            
  numerics.

                                 Probable Cause:

                                 1.  This error occurred because 

                                 something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification 

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.  

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the rejected modification 

                                 from the unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

ERROR MESSAGE                    
PROBABLE CAUSE AND CORRECTIVE ACTION

A24 Str-Net Discount Days      
  This field must be blank if the first
Appears on the NBB              
 discount % is N or must be blank or
(Administrative Data Record      
contain numerics if the first discount 

#2)                              
% contains numerics.

                                 Probable Cause:

                                 1.  This error occurred because 

                                 something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  In the MDO, net days 

                                 were added when the first discount 

                                 percent was N,

                                 or

                                 3.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification 

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, or the first discount % 

                                 being an N, correct the MOCAS data and 

                                 follow steps 5-6 below.  

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 5-6 below.

                                 4.  If it rejected due to erroneous 

                                 data in MOCAS, correct steps 5-6 

                                 below.

                                 5.  Delete the rejected modification 

                                 from the unvalidated list.

                                 6.  Input the modification online in 

                                 MOCAS.

A31 Str-Critly-Desc-Cd          
 This field should always be blank.
Appears on the NBB

(Administrative Data Record      
Probable Cause:

#2)                              1.  This error occurred because 

                                 something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification 

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.  

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

ERROR MESSAGE                   
 PROBABLE CAUSE AND CORRECTIVE ACTION

                                 4.  Delete the rejected modification 

                                 from the unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

B00 STR-CLIN/ELIN                
The CLIN/ELIN is not valid.  Must be
Appears on the NBE               
four numerics, four numerics followed 

(Supply Line Item Data Record    
by two alphas, or the first position 

# 1)                             
an alpha and 2-4 numerics or 2-4 

                                 
alphas.
                                 Probable Cause:

                                 1.  This error occurred because 

                                 something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  The modification contains an 

                                 invalid CLIN/ELIN.  Note:  If the

                                 modification contains numeric sub-

                                 CLINs, the numeric sub-CLINs will

                                 not update MOCAS,

                                 or

                                 3.  There is erroneous on the contract 

                                 or in MOCAS.

                                 Corrective Action:

                                 1.  Research the problem and if the 

                                 automatic update of MOCAS was the 

                                 problem follow steps 4-5 below.

                                 2.  If the problem was caused by 

                                 erroneous data on the modification or 
                                 contract, issue a new modification to 

                                 correct the error and follow steps 4-5 

                                 below.

                                 3.  If the problem was caused by

                                 erroneous data in MOCAS, correct

                                 the MOCAS data and follow steps 4-5 

                                 below.

                                 4.  Delete the rejected modification 

                                 from the unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

ERROR MESSAGE                    
PROBABLE CAUSE AND CORRECTIVE ACTION

B01 STR-National Stock Number    Valid values - N Exhibit, N Services, 

Appears on the NBE               
Z DoDAAC U, or 13 numerics.  Last 

(Supply Line Item Data Record    
two positions alphanumeric if first 13 

# 1)                             
are numeric.
                                 Probable Cause:

                                 1.  The data in MOCAS does not meet 

                                 this criteria

                                 or

                                 2.  The modification contains an 

                                 invalid NSN,

                                 or

                                 3.  Something went wrong with the 

                                 automatic update of MOCAS.

                                 Corrective Action:

                                 1.  Research the problem and if the 

                                 automatic update of MOCAS was the 

                                 problem follow steps 4-5 below.

                                 2.  If the problem was caused by 

                                 erroneous data on the modification, 

                                 issue a new modification to correct 

                                 the error and follow steps 4-5 below.

                                 3.  If the problem was caused by data 

                                 pulled from MOCAS, correct MOCAS and 

                                 follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in

                                 MOCAS.

B02 STR-Order Quantity           
The order quantity must be all numeric 

Appears on the NBE               
or pos. 1 may be N or U, followed by 

(Supply Line Item Data Record    blanks.
# 1)

                                 Probable Cause:

                                 1.  This error occurred because

                                 something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

B04 STR- Unit Price              
The unit price must be numeric or the 

Appears on the NBE              
 first position can be U, N, or C, 

(Supply Line Item Data Record    
followed by blanks.  If pos. 1 is 9,

# 1)                            
 the remainder of the field may be 

                                 blank.  If the field is all numerics, 

                                 pos. 1 may contain an overpunch 

                                 (appear as an alpha).  When the first 

                                 position is 9, followed by blanks, the

                                 the Order Quantity and Total Item 

                                 Amount fields must contain data.
                                 Probable Cause:

                                 1.  This error occurred because

                                 something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS,

                                 or

                                 3.  A new CLIN was established in the

                                 MDO with a unit price of 0 

                                 and total item amount of 0.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS or the modification being 

                                 processed in the MDO, 

                                 follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

B05 STR-Total Item Amount       
The amount field does not contain a U 

Appears on the NBE              
 or an N in the first position and is 

(Supply Line Item Data Record   
 not numeric.
# 1)

                                 Probable Cause:

                                 1.  This error occurred because

                                 something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

B06 R/D - Unit Price            
If the first position contains a 9 

Appears on the NBE              
followed by blanks (indicating that 

Supply Line Item Data Record     
the Unit Price is in parts of a cent),

# 1)                             
the order quantity and total item 

                                 amount fields must contain numeric 

                                 data.
                                 Probable Cause:

                                 This error occurred because something

                                 went wrong with the automatic update 

                                 of MOCAS.

                                 Corrective Action:

                                 1.  Delete the modification from the 

                                 unvalidated list.

                                 2.  Input the modification online in 

                                 MOCAS.

B07 R/D-Tot Item Amt             
The total item amount field is not N
Appears on the NBE               
followed by blanks when the first
(Supply Line Item Data Record   
position of the Unit Price field is C,

# 1)                             
N, or U; or the first position of the 

                                 
order quantity field is U or N.

                                 Probable Cause:

                                 1.  This error occurred because

                                 something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

B08 STR-Sub-CLIN DFAR Non-       
The sub-CLIN (last two positions of 

Complnc Appears on the NBE       
the CLIN field) cannot contain the

or NAE (Supply Line Item Data    
letters I or O.
Record # 1)

                                 Probable Cause:

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  When establishing a new CLIN, a 

                                 subCLIN containing an I or O was 

                                 established in the MDO,

                                 or

                                 3.  MOCAS currently contains an 

                                 improper sub-CLIN.

                                 Corrective Action:

                                 This is an acceptable error so MOCAS 

                                 did update.  However, if the sub-CLIN 

                                 was incorrectly established in the ACO 

                                 MOD Module, another modification 

                                 should be issued to correct the CLIN.

B10 Str-Noun                     
This field should either be blank or 

Appears on the NBN               
alphanumeric.
(Admin Data Record)

                                 Probable Cause:

                                 1.  Something went wrong with the

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something

                                 going wrong with the automatic update

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

B13 STR-Quantity Variance Over   The Quantity Variance Over field is 

Appears on the NBF not 
 all blank, the first position 

(Supply Line Item Data Record       and the second position alpha
 numeric #2) 
 or numeric; or the first position a

 nine and the second position blank
                                 .

                                 Probable Cause:

                                 1.  This error occurred because

                                 something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something

                                 going wrong with the automatic update

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

B14 STR-Quantity Variance       
 The Quantity Variance Over field is 

Under  NOT NUMERIC 
all blank, the first position 

(Appears on the NBF Supply       
and the second position alpha 

Line Item Data Record # 2)       
or numeric; or the first position a 9 

                                 
and the second position blank.
                                 Probable Cause:

                                 1.  This error occurred because

                                 something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something

                                 going wrong with the automatic update

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

B20 STR-Delivery Schedule Date   This field does not contain a U 

Appears on the NBG              
 followed by blanks or a valid date.
(Supplies Schedule Data

Record)                          
Probable Cause:

                                 1.  This error occurred because

                                 the user did not utilize the pop-up 

   calendar.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something

                                 going wrong with the automatic update

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

B22 STR-ACRN                     
The field does not contain two alpha-

(Appears on the NBG Supplies     
numerics, a U or a 9 followed by a 

Schedule Data Record)            
blank.
                                 Probable Cause:

                                 1.  This error occurred because

                                 something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something

                                 going wrong with the automatic update

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

B24 STR-MILSTRIP Data            
Was not blank or did not pass the 

Appears on the NBG               
following validation:  First position 

(Supplies Schedule Data          
must be A-F, H, J-N, P-W, Z or 0-9, 

Record)                          
pos. 2-6 must be filled, pos. 7-10 

                                 must be Julian date with one position  

                                 year, pos. 11-14 must be alphanumeric, 

                                 and pos. 15 may be blank but if it  

                                 contains data, the first 14 positions 

                                 must contain data.

                                 Probable Cause:

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  An invalid MILSTRIP number was 

                                 entered on the Modification,

                                 or

                                 3.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected because an invalid
                                 MILSTRIP number was entered on the 

                                 modification, issue another modifica-

                                 tion correcting the MILSTRIP and 

                                 follow steps 4-5 below.

                                 3.  If it something went wrong 

                                 with the automatic update to MOCAS,

                                 follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

B25 STR-Contract Line Item       
The first four positions of the 

Number  CLIN/Sub-CLIN 
for Exhibit field were 

(Appears on the NBG Supplies     
not blank or numeric.
Schedule Data Record)

                                 Probable Cause:

                                 1.  This error occurred because

                                 something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something

                                 going wrong with the automatic update

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

B26 ***STR-Contract SubLine      
The last two positions of the CLIN/ 

Appears on the NBG               
Sub-CLIN for exhibit field were not 

(SUPPLIES SCHEDULE DATA          
blank or alphabetic.
Record)

                                 Probable Cause:

                                 This error occurred because something 

                                 went wrong with the automatic update 

                                 of MOCAS or the data is erroneous in 

                                 MOCAS.

                                 Corrective Action:

                                 This is an acceptable error.  However, 

                                 the contract should be corrected in 

                                 MOCAS.

B27 STR-New ELIN                 
The first position must be an alpha 

Appears on the NBD               
and positions two to four must be (Accounting Classification       
numeric or alpha, excluding I and O.
Trailer Errors)

                                 Probable Cause:

                                 1.  This error occurred because

                                 something went wrong with the 

                                 automatic update of MOCAS or the 

                                 modification contained an erroneous 

                                 ELIN

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If the problem is that the 

                                 modification contained an erroneous 

                                 ELIN, write a new modification to 
                                 correct the ELIN number.  Then
                                 follow steps 4-5 below.

                                 3.  If the problem is with the 

                                 automatic update of MOCAS, follow 

                                 steps 4-5 below.

                                 4.  Delete the rejected modification 

                                 from the unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

B30 STR-CLIN/ELIN                
The CLIN/ELIN is not valid.  Must be 

Appears on the NBH               
four numerics, four numerics followed 

(Services Line Item Data         
by two alphas; or the first position 

Record)                          
an alpha and 2-4 numerics or 2-4 

                                 
alphas.
                                 Probable Cause:

                                 1.  This error occurred because 

                                 something went wrong with the

                                 automatic update of MOCAS,

                                 2.  The modification contains an 

                                 invalid CLIN/ELIN,

                                 or

                                 3.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Research the problem and if the 

                                 automatic update of MOCAS was the 

                                 problem, follow steps 4-5 below. 

                                 2.  If the problem was caused by 

                                 erroneous data on the modification, 

                                 issue a new modification to correct 

                                 the error and follow steps 4-5 

                                 below.

                                 3.  If the problem was caused by 

                                 erroneous data in MOCAS, correct 

                                 MOCAS, and follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online.

B31 STR-Descr-Svc                
Cannot be blank or a service line 

Appears on the NBH               
item.

(Service Line Item Data 

Record)                         
 Probable Cause:

                                 1.  This error occurred because

                                 something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous

                                 data in MOCAS, correct the MOCAS data

                                 and follow steps 4-5 below.  

                                 3.  If it rejected due to something

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

B33 STR-ACRN APPEARS ON THE      
The ACRN is blank or contains some-

NBH (SERVICES LINE ITEM          
thing other than a 9 or two alpha-

DATA RECORD)                     
numeric characters.

                                 Probable Cause:

                                 1.  This error occurred because 

                                 something went wrong with the

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something

                                 going wrong with the automatic update

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

B34 STR-Service Completion       
The service completion date field is 

DATE                             
blank or contains data other than a 

(APPEARS ON THE NBH SERVICES     
U or valid date.

LINE ITEM DATA RECORD)

                                 Probable Cause:

                                 1.  This error occurred because 

                                 something went wrong with the

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something

                                 going wrong with the automatic update

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

B35 STR-Total Item Amount        
The amount field does not contain a U 

Appears on the NBH               
or an N in the first position and is 

(Services Line Item Data         
not numeric.
Record)

                                 Probable Cause:

                                 1.  This error occurred because 

                                 something went wrong with the

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something

                                 going wrong with the automatic update

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

B58 STR-Mand-Review-Contr        
Must be blank, 3, 4, 5, 6, or 9.  If 

Appears on the NBJ               
the first position is blank, pos. 2-3 

(Provisions Data Record)         
must be blank.  If the second position 

                                 is blank, pos. 3 must be blank.

                                 Probable Cause:

                                 1.  This error occurred because 

                                 something went wrong with the

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something

                                 going wrong with the automatic update

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

B59 STR-FOB-Destn-Evdnc-Shp-Rq   
Valid values for this field are a 

Appears on the NBJ               
blank or a T.

(Provisions Data Record)

                                 Probable Cause:

                                 1.  This error occurred because 

                                 something went wrong with the

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something

                                 going wrong with the automatic update

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

B66 STR-Name-Adrs-Ind            
Valid values for this field are a 

Appears on the NBJ               
blank, R, N, or C.
(Provisions Data Record)

                                 Probable Cause:

                                 1.  This error occurred because 

                                 something went wrong with the

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something

                                 going wrong with the automatic update

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

B69 STR-Insp-Acpt-FOB-Cd         
Valid values for this field are 1, 2, 

Appears on the NBJ               
3, 4, 5, B, K, C, L, N, 6, 7, 8, 9, or 

(Provisions Data Record)         
D.

                                 Probable Cause:

                                 1.  This error occurred because 

                                 something went wrong with the

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something

                                 going wrong with the automatic update

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

B80 STR-Lqud-Damg-Ind            
The liquidated damages indicator is 

Appears on the NAL or NBL       
not blank or A.
(Supplemental Line Item Data

Record)                          
Probable Cause:

                                 1.  This error occurred because 

                                 something went wrong with the

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something

                                 going wrong with the automatic update

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

B84 STR-ACRN Appears             
The ACRN cannot be blank.
on the NAL or NBL

(Supplemental Line Item 

Data Record)                     
Probable Cause:

                                 1.  This error occurred because 

                                 something went wrong with the

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something

                                 going wrong with the automatic update

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

B99 - Str-Unilateral Indicator   
This field must be blank or a U.
Appears on the NBN

(Admin Data Record)              
Probable Cause:

                                 This error occurred because

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in 

                                 MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.  

                                 3.   If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the rejected modification 

                                 from the unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

C00 Str-Commodity Code           
This field must contain a valid 

Appears on the NBN               
commodity code.
(Admin Data Record)

                                 Probable Cause:

                                 This error occurred because

                                 1.  something went wrong with the

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something

                                 going wrong with the automatic update

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the rejected modification 

                                 from the unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

C03 Str-Prod-Surv-Cd             
This one position field was not blank, 

Appears on the NBN               
1 through 3 or 5 through 9.
(Admin Data Record)

                                 Probable Cause:

                                 This error occurred because

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.  

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something

                                 going wrong with the automatic update

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the rejected modification 

                                 from the unvalidated list.

                                 5.  Input the modification online in 
                                 MOCAS.

C06 Str-Quantity Variance Over   This field is not blank, the first 

Appears on the NBN               
position numeric and the second 

(Admin Data Record)              
position alphanumeric or the first 

                                 
position a 9 and the second position 

                                 
blank.
                                 Probable Cause:

                                 This error occurred because

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4 and 5 below.  

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4 and 5 below.

                                 4.  Delete the rejected modification 

                                 from the unvalidated list.

                                 5.  Input the modification online in 
                                 MOCAS.

C07 Str-Quantity Variance        
This field is not blank, the first 

Under Appears on the NBN         
position numeric and the second
(Admin Data Record)              
position alphanumeric or the first 

                                 
position a 9 and the second position blank. 

                                 Probable Cause:

                                 This error occurred because

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.  

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the rejected modification 

                                 from the unvalidated list.

                                 5.  Input the modification online in 
                                 MOCAS.

C43 STR-City                     
The City field is blank.
Appears on the NBS 

(Payee Address Record)           
Probable Cause:

                                 This error occurred because

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.  

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the rejected modification 

                                 from the unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.
C44 STR-State                    
The State field is blank.
Appears on the NBS 

(Payee Address Record)          
 Probable Cause:

                                 This error occurred because

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.  

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the rejected modification 

                                 from the unvalidated list.

                                 5.  Input the modification online in 

                                 MOCAS.

C45 STR-US-ZIP Code              
If the state does not contain CAN for 

Appears on the NBS               
Canada, the zip Code must be numeric 

(Payee Address Record)           
or 1-5 numeric and 6-9 blank.
                                 Probable Cause:

                                 This error occurred because

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  The data was erroneous in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the problem 
                                 occurred.  If it occurred because the 

                                 data is erroneous in MOCAS, have the 

                                 MAF clerk correct MOCAS and follow 

                                 steps 3-4 below.  

                                 2.  If the problem was caused because 

                                 something went wrong with the auto-

                                 matic update of MOCAS, follow steps 

                                 3-4 below.

                                 3.  Delete the modification from the 

                                 unvalidated list.

                                 4.  Input the modification online.

C46 STR-Canadian ZIP Code        
CAN (Canada) is in the State field and 

Appears on the NBS               
the ZIP Code entered is not in the  

(Payee Address Record)           
following format:  ANA_NAN_ where

                                 
A = alpha, N = numeric, and _ = space.

                                 Probable Cause:

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  The modification contains an 

                                 invalid Canadian ZIP Code.

                                 or

                                 3.  The MOCAS contains erroneous data.

                                 Corrective Action:

                                 1.  Research to determine if the ZIP 

                                 Code is valid.

                                 2.  If it is valid and the automatic 

                                 update of MOCAS went wrong, follow 

                                 steps 5-6 below.

                                 3.  If it is invalid, issue another 

                                 modification correcting the ZIP Code 

                                 and follow steps 5-6 below.
                                 4.  If the data in MOCAS is erroneous,

                                 correct MOCAS and follow steps 5-6 

                                 below.

                                 5.  Delete the modification from the 

                                 unvalidated list.

                                 6.  Input the modification online.

004 Dup Contract Data in         
Two contract level records with the 

Abstr                            
same control data came in.  The second 

Appears on the NBN               
will overlay the first, so only the

(Admin Data Record)              
second record will appear on the reject report.
                                 Probable Cause:

                                 Something went wrong with the automatic
                                 update of MOCAS.

                                 Corrective Action:

                                 1.  Delete the modification from the

                                 unvalidated list.

                                 2.  Input the modification online.

013 *Closed Contract             
Probable Cause:

                                 
The contract closed after the

                                 
modification was initiated.

                                 Corrective Action:

                                 1.  Research to determine if the 

                                 contract should be closed.

                                 2.  If the contract was erroneously 

                                 closed, have the contract reopened.

                                 3.  Delete the modification from the 

                                 unvalidated list.

                                 4.  Input the modification online.

041 *F/C-Dup to Inventory        
The modification duplicates a

Appears on the NBT               
modification already on the data base.

(Inventory Update)
                                 Probable Cause:

                                 1.  The modification was direct input 

                                 into MOCAS

                                 or

                                 2.  a modification was issued with a 

                                 number that duplicated an already 

                                 issued modification. 

                                 Corrective Action:

                                 1.  If the error occurred because the 

                                 modification was directly input into 

                                 MOCAS, take no further action.

                                 2.  If the error occurred because of 

                                 a duplicate modification number, issue 

                                 another modification to correct the 

                                 duplicate modification number and in-

                                 put the rejected modification into 

                                 MOCAS, using the correct modification 

                                 number.

067 *INVALID CHANGE OR DELETE    
A change or delete transaction has 

                                
 been processed that did not match a 

                                
 record on the data base.

                                 Probable Cause:

                                 1.  A change was made to MOCAS after 

                                 the modification was initiated/sent to 

                                 MOCAS via the automatic update of 

                                 MOCAS but before the batch cycle ran.

                                 2.  Something went wrong with the 

                                 automatic update of MOCAS.

                                 3.  Two modifications were processed 

                                 in the same cycle which changed the 

                                 data elements.

                                 Corrective Action:

                                 1.  If the error is caused by a change

                                 being made to MOCAS, determine why 

                                 MOCAS changed and if another modifica-

                                 tion needs to be issued as a result of 

                                 the change.

                                 2.  In all cases, delete the modifi-

                                 cation from the unvalidated list.

                                 3.  Input the modification online.  

068 *Invalid Add Trans           
An add transaction has been processed 

                                 
that matched a record on the data 

                                 
base.

                                 Probable Cause:

                                 1.  A change was made to MOCAS after 

                                 the modification was initiated/sent to 

                                 MOCAS via the automatic update of 

                                 MOCAS but before the batch cycle ran.

                                 2.  Something went wrong with the 

                                 automatic update of MOCAS.

                                 Corrective Action:

                                 1.  If the error is caused by a change

                                 being made to MOCAS, determine why

                                 MOCAS changed, and if another modifi-

                                 cation needs to be issued as a result 

                                 of the change.

                                 2.  In either case, delete the modifi-

                                 cation from the unvalidated list.

                                 3.  Input the modification online.  

069 R/D-NAS Rcd without N&A      
Probable Cause:

Appears on the NBS               
1.  This error occurred because
(Payee Address Record)           
something went wrong with the
                                 
automatic update of MOCAS

                                 
or

                                 
2.  There is erroneous data in 

                                 
MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification 

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below. 

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 
                                 MOCAS.

070 R/D - Multiple Invalid       
You attempted to perform logically 

Actions                          
inconsistent actions.

                                 Corrective Action:

                                 1.  Delete the modification from the 

                                 unvalidated list.

                                 2.  Input the modification online.

072 R/D-CRA/NBS/NES Line         
Probable Cause:

Appears on the NBS               
This error appeared because the modi-

(Payee Address Record)           
fication added a remittance address 

                                 
when there was already a CAGE in the 

                                 
contract remittance address field.  

                                 Corrective Action:

                                 1.  Delete the modification from the 

                                 unvalidated list.

                                 2.  Input the modification online. 

073 *UNMATCHED DELETE            
You are attempting to delete a record 

                                 
which does not exist.

                                 Probable Cause:

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  The record existed at the time 

                                 the modification was initiated/signed 

                                 but no longer exists.  This may be due 

                                 to two modifications being processed 

                                 in the same cycle against the same

                                 contract.

                                 Corrective Action:

                                 1.  Research and determine why the 

                                 error occurred.  If it occurred 

                                 because something went wrong with the 

                                 automatic update of MOCAS, follow 

                                 steps 3-4 below.

                                 2.  If the error occurred because the 

                                 item has been deleted in MOCAS, follow 

                                 steps 3-4 below, but do not 

                                 process the action which has been 

                                 deleted.

                                 3.  Delete the modification from the 

                                 unvalidated list.

                                 4.  Input the modification online. 

077 R/D Record Requires NAJ/     
All NAF and NAH records must have a

NAL                              
matching NAJ or NAL record input as a
Appears on the NBF               
minimum.

(Supply Line Item Data
Record # 2)                      
Probable Cause:

                                 
Something went wrong with the auto-

                                 
matic update of MOCAS.

                                 Corrective Action:

                                 1.  Delete the modification from the 

                                 unvalidated list.

                                 2.  Input the modification online.

080 Adrs Line Exceeds 28 Pos     
Probable Cause:

Appears on the NBS or NAS        
1.  Something went wrong with the

(Payee Address Record)           
automatic update of MOCAS

                                 
or

                                 
2.  If the error appears on the NAS, 

                                 
it is in MOCAS with more than 28 

                                 
positions. 

                                 Corrective Action:

                                 1.  Determine why the error occurred.  

                                 If it occurred because of data in 

                                 MOCAS, have the MAF corrected and 

                                 follow steps 3-4 below.

                                 2.  If it occurred because something 

                                 went wrong with the automatic update 

                                 of MOCAS, follow steps 3-4 below.

                                 3.  Delete the modification from the 

                                 unvalidated list.

                                 4.  Input the modification online.

200 F/C-Issued By                
The issued by does not contain the

Appears on the NB1               
DoDAAC associated with this contract.

(Modification Header Record)
                                 Probable Cause:

                                 1.  A CAGE transfer was run which 

                                 transferred this contract to another 

                                 administration office.

                                 2.  The administration office for

                                 this contract was incorrectly changed 

                                 in MOCAS.

                                 3.  Something went wrong with the 

                                 automatic update of MOCAS.

                                 Corrective Action:

                                 1.  Determine why the problem 

                                 occurred.

                                 2.  If MOCAS has the incorrect infor-

                                 mation, correct MOCAS and process the

                                 modification.

                                 3.  In all other cases, input the

                                 modification online.

210 F/C-Contrr-Remit-Adrs        
The contractor remittance address was

Appears on the NBA               
not blank or a valid CAGE Code.

(Administrative Data Record)     
This should always be blank.

                                 Probable Cause:

                                 1.  This error occurred because

                                 something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification 

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online in 
                                 MOCAS.

212 F/C-Administered by          
The admin-by on the contract is blank.

Appears on the NBA
(Administrative Data Record      
Probable Cause:

#1)                              
1.  The data in MOCAS is erroneous

                                 
or

                                 
2.  The automatic update of MOCAS did 

                                 
not work correctly.

                                 Corrective Action:

                                 1.  Research and determine why the 

                                 error occurred.  If it occurred 

                                 because the data in MOCAS is 

                                 erroneous, fix the erroneous data and 

                                 follow steps 3-4 below.

                                 2.  If the error occurred because 

                                 something went wrong with the auto-

                                 matic update of MOCAS, follow steps 

                                 3-4 below.

                                 3.  Delete the modification from the 

                                 unvalidated list.

                                 4.  Input the modification online.

213 F/C-CAO Code-H8 File         
The contractor ID does not belong to

Appears on the NBA               
the administration office.

(Administrative Data Record
#1)                              
Probable Cause:

                                 1.  The CAGE has been transferred to 

                                 another office since the modification

                                 was initiated

                                 or

                                 2.  The ADRS is incorrect

                                 or

                                 3.  The automatic update of MOCAS did 

                                 not work correctly.

                                 Corrective Action:

                                 1.  Research and determine why the

                                 error occurred.  If the CAGE has been 

                                 correctly transferred to another 

                                 office, it will be necessary to issue 

                                 another modification canceling this 

                                 modification.  In this case, delete 

                                 the modification from the unvalidated 

                                 list and process only the header data 

                                 online.

                                 2.  If the ADRS is incorrect, have it 

                                 corrected and then follow steps 4-5
                                 below.

                                 3.  If the EDI transmission did not 

                                 work, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online. 

214 F/C-Contractors Facility     
The contractor facility was not blank,

Appears on the NBA               
a 9, or a valid CAGE.

(Administrative Data Record
#1)                              
Probable Cause:

                                 1.  The CAGE has been deleted since 

                                 the modification was initiated

                                 or

                                 2.  The automatic update of MOCAS did 

                                 not work correctly.

                                 Corrective Action:

                                 1.  Research and determine why the 

                                 Facility Code was incorrect.  If it 

                                 has been deleted since the modifica-

                                 tion was initiated, follow steps 3-4 

                                  and write another modification to 

                                 correct this modification.  

                                 2.  If the EDI transmission did not 

                                 work follow steps 3-4 below.

                                 3.  Delete the modification from the 

                                 unvalidated list.

                                 4.  Input the modification online.

220 F/C Paying Office            
The paying office is not a valid

Appears on the NBA               
DoDAAC.

(Administrative 
Data Record # 1)                 
Probable Cause:

                                 1.  The paying office changed since 

                                 the modification was initiated and the 

                                 old paying office DoDAAC was deleted 

                                 from the ADRS

                                 or

                                 2.  Something went wrong with the 

                                 automatic update of MOCAS.

                                 Corrective Action:

                                 1.  Delete the modification from the 

                                 unvalidated list.

                                 2.  Input the modification online.

                                 3.  It will be necessary to issue a 

                                 correcting modification only if this 

                                 modification changed the paying 

                                 office. 

270 F/C-NSN Z Req Valid          
If the first position of the

DoDDAD                           
National Stock Number is Z, it must
Appears on the NBE               
be followed by a valid DoDAAC.

(Supply Line Item Data
Record # 1)                      
Probable Cause:

                                 1.  This error occurred because

                                 something went wrong with the 

                                 automatic update of MOCAS

                                 or 

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification 

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the rejected modification 

                                 from the unvalidated list.

                                 5.  Input the modification online in 
                                 MOCAS.

272 F/C - Inv Del, Qty Shpd      
A CLIN cannot be deleted if part of

Not Zero                         
it has shipped.
Appears on the NBE
(Supply Line Item Data           
Probable Cause:

Record # 1)                      
1.  Something went wrong with the 

                                 
automatic update of MOCAS

                                 or

                                 2.  Something has shipped on the CLIN 

                                 since the modification was initiated.

                                 Corrective Action:

                                 1.  Delete the modification from the 

                                 unvalidated list.

                                 2.  Input the modification online.

279 DODAAC FLAGGED FOR DELETE    Probable Cause:  

APPEARS ON THE NBG               
The DoDAAC is flagged for delete in 

(SUPPLIES SCHEDULE DATA          
for delete in MOCAS.

RECORD)

                                 Corrective Action:

                                 1.  Verify that the DoDAAC is 

                                 correct.

                                 2.  If it is correct, contact DFAS to 

                                 have the DoDAAC unflagged.  After the 

                                 DoDAAC has been unflagged, follow 

                                 steps 4-5 below.

                                 3.  If the DoDAAC is incorrect, write 

                                 a modification correcting the DoDAAC 

                                 and process this modification in MOCAS 

                                 as a no action modification after 

                                 completing step 4 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online.

280 F/C-Ship-To                  
Is not a valid DoDAAC or does not 

Appears on the NBG               
start with B, D, P, K, or T, or is not 

(Supplies Schedule Data          
U, followed by blanks.

Record)
                                 Probable Cause:

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  The DoDAAC was deleted from the 

                                 ADRS after the modification was 

                                 initiated/signed but before the MOCAS 

                                 batch cycle ran.

                                 Corrective Action:

                                 1.  Determine why this error 

                                 occurred.  If it occurred because 

                                 something went wrong with the 

                                 automatic update of MOCAS follow steps 

                                 3-4 below.

                                 2.  If the error occurred because the 

                                 DoDAAC was deleted from MOCAS 

                                 determine if the DoDAAC is still valid 

                                 and if it is, have it reestablished in 

                                 MOCAS.  Follow steps 3-4 below.

                                 3.  Delete the modification from the 

                                 unvalidated list.

                                 4.  Input the modification online.

281 F/C-Mark For                 
Must be a valid DoDAAC or start with 

Appears on the NBG               
B, D, P, K, or T or is not U followed 

(Supplies Schedule Data          
by blanks.

Record)
                                 Probable Cause:

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  The DoDAAC was deleted from the 

                                 ADRS after the modification was 

                                 initiated/signed but before the MOCAS 

                                 batch cycle ran.

                                 Corrective Action:

                                 1.  Determine why this error 

                                 occurred.  If it occurred because 

                                 something went wrong with the 

                                 automatic update of MOCAS follow steps 

                                 3-4 below.

                                 2.  If the error occurred because the 

                                 DoDAAC was deleted from MOCAS 

                                 determine if the DoDAAC is still valid 

                                 and if it is, have it reestablished in 

                                 MOCAS.  Follow steps 3-4 below.

                                 3.  Delete the modification from the 

                                 unvalidated list.

                                 4.  Input the modification online.

282 F/C-Schedule Delete          
Cannot delete a schedule if a shipment

Appears on the NBG               
has been processed against it.

(Supplies Schedule Data
Record)                          
Probable Cause:

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  A shipment was processed after 

                                 the modification was signed/initiated 

                                 but before the MOCAS batch cycle ran.

                                 Corrective Action:

                                 1.  Determine why this error 

                                 occurred.  If it occurred because 

                                 something went wrong with the 

                                 automatic update of MOCAS follow steps 

                                 3-4 below.

                                 2.  If it occurred because a shipment 

                                 was processed after the modification

                                 was signed, determine if the modifica-

                                 tion is still needed.  If it is still 

                                 needed, follow steps 3-4 below.  

                                 Otherwise, write a modification to 

                                 cancel this modification.

                                 3.  Delete the modification from the 

                                 unvalidated list.

                                 4.  Input the modification online. 

291 F/C-Line-Item-Delete         
The CLIN has been satisfied (shipped).

Appears on the NBH               
You cannot delete the CLIN once it has

(Services Line Item              
been satisfied.

Data Record)
                                 
Probable Cause:

                                 1.  The automatic update of MOCAS did 

                                 not work correctly

                                 or

                                 2.  The modification erroneously 

                                 deleted a CLIN that had been 

                                 satisfied.

                                 Corrective Action:

                                 1.  Research to determine why the 

                                 error occurred.  If it occurred 

                                 because the automatic update of MOCAS 

                                 did not process correctly then follow 

                                 steps 3-4 below.

                                 2.  If it occurred because the modi-

                                 fication is erroneous, issue another 

                                 modification to correct this modifica-

                                 tion and follow steps 3-4 below except 

                                 on step 4, only process the modifica-

                                 tion header record.

                                 3.  Delete the modification from the 

                                 unvalidated list.

                                 4.  Input the modification online.

345 F/C-Dup-CLIN-ELIN            
Cannot duplicate an existing CLIN/

Appears on the NBD               
ELIN.
(Accounting Classification
Trailer Record)                  
Probable Cause:

                                 1.  This error occurred because 

                                 automatic something went wrong with 

                                 the update of MOCAS

                                 or

                                 2.  A CLIN was added to MOCAS after 

                                 the modification was initiated.

                                 Corrective Action:

                                 1.  Delete the rejected modification 

                                 from the unvalidated list.
                                 2.  Input the modification online in 

                                 MOCAS.

417 STR-PQA Site                 
The PQA Site is not S or D.

Appears on the NBF

(Supply Line Item Data          
Probable Cause:

Record # 2)                      
1.  Something went wrong with the 

                                 
automatic update of MOCAS

                                 
or

                                 
2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification 

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online.

442 STR-Acpt Site                
The Acceptance Site is not S or D.

Appears on the NBF
(Supply Line Item Data           
Probable Cause:

Record # 2)                      
1.  Something went wrong with the

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification 

                                 rejected. 

                                 2.  If it rejected due to erroneous

                                 data in MOCAS, correct the MOCAS data

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online.

536 STR-New CLIN/ELIN            
Must be numeric.

Appears on the NBD
(Accounting Classification       
Probable Cause:

Trailer Record)                  
This error occurred because something

                                 
went wrong with the automatic update 

                                 
of MOCAS.

                                 Corrective Action:

                                 1.  Delete the rejected modification 

                                 from the unvalidated list.

                                 2.  Input the modification online in 

                                 MOCAS.

601 R/D-Administered By          
The issued by does not contain a valid

Appears on the NB1               
DoDAAC.

(Modification Header Record)
                                
Probable Cause:

                                 1.  A CAGE transfer was run which 

                                 transferred this contract to another 

                                 administration office

                                 or

                                 2.  The administration office for 

                                 this contract was incorrectly changed 

                                 in MOCAS,

                                 or

                                 3.  Something went wrong with the 

                                 automatic update of MOCAS.

                                 Corrective Action:

                                 1.  Determine why the problem 

                                 occurred.

                                 2.  If MOCAS has the incorrect 

                                 information, correct MOCAS and process 

                                 the modification.

                                 3.  In all other cases, input the 

                                 modification online.

602 R/D Rej Due to Err in
Prev Mod   

Appears on NBN Record  
(Admin Data Record)               
Probable Cause:

                                  A previous modification came in 

                                  through EDI or MILSCAP and rejected.

                                 Corrective Action:

                                 1.  Delete both modifications from 

                                 the unvalidated list.

                                 2.  Input both modifications online.

613 R/D - NAC AND NAD REQD       
ACRN information required.

APPEARS ON NBN RECORD

(ADMIN DATA RECORD)              
Probable Cause:

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification 

                                 rejected.

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.
                                 5.  Input the modification online.

614 R/D-NAE/NAF/NAG/NAH REQD     
A line item record (NAF or NAH) is

APPEARS ON NBN RECORD            
required with this kind and type of 

(ADMIN DATA RECORD)              
contract but was not present.  The 

                                 
only kinds of contracts which do not 

                                 
require line items are service and 

                                 
lease/facilities or R&D cost type 

                                 
contracts.

                                 Probable Cause:

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification 

                                 rejected.

                                 2.  If it rejected due to erroneous

                                 data in MOCAS, correct the MOCAS data

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online.

615 ***R/D SIGNATURE DATE)       
The signature date on the modification

EXCEEDS CYCLE DATE               
is later than the cycle date the modi-

APPEARS ON THE NBA               
fication was posted to MOCAS.

(ADMINISTRATIVE DATA)

RECORD #1)                       
Probable Cause:

                                 Something went wrong with the 

                                 automatic update of MOCAS.

                                 Corrective Action:

                                 1.  Report the problem through the 

                                 appropriate channels.

                                 2.  Correct MOCAS with the correct 

                                 signature date.  No further action is 

                                 necessary since this is an acceptable 

                                 error.

620 STR-NAME-ADRS-LINE1          
The first address line did not contain

APPEARS ON THE NBS               
data.

(PAYEE ADDRESS RECORD)

                                
Probable Cause:

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification 

                                 rejected.  

                                 2.  If it rejected due to erroneous

                                 data in MOCAS, correct the MOCAS data

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online.

621 R/D-LINE 3 REQ DATA IN       
Probable Cause:

LINE 2                           
1.  If the error occurred on the NBS

APPEARS ON THE                   
Record, something went wrong with the

NAS or NBS                       
automatic update of MOCAS.

(PAYEE ADDRESS RECORD)           
2.  If the error occurred on the NAS 

                                 
Record, the error occurred because the 

                                 
online input allows you to enter a 

                                 
line 3 without a line 2.

                                 Corrective Action:

                                 1.  If the error occurred on the NBS 

                                 Record follow steps 3-4 below.

                                 2.  If the error occurred on the NAS 

                                 Record correct MOCAS, then follow 

                                 steps 3-4 below.

                                 3.  Delete the modification from the 

                                 unvalidated list.

                                 4.  Input the modification online.  

622 R/D-Line4 Req Data           
Probable Cause:

in Line 3                        
1.  If the error occurred on the
Appears on                       
NBS Record, something went wrong with 

the NAS or NBS                   
the automatic update of MOCAS.

(Payee Address Record)           
2.  If the error occurred on the NAS 

                                 
Record, the error occurred because the 

                                 
online input allows you to enter a 

                                 
line 4 without a line 3.

                                 Corrective Action:

                                 1.  If the error occurred on the NBS 

                                 Record follow steps 3-4 below.

                                 2.  If the error occurred on the NAS 

                                 Record correct MOCAS, then follow 

                                 steps 3-4 below.

                                 3.  Delete the modification from the 

                                 unvalidated list.

                                 4.  Input the modification online.  

623 R/D-Line5 Req Data           
Probable Cause:

In Line 4                        
1.  If the error occurred on the NBS
Appears on the                   
Record, something went wrong with

NAS or NBS                       
the automatic update of MOCAS.

(Payee Address Record)           
2.  If the error occurred on the NAS 

                                 
Record, the error occurred because the 

                                 
online input allows you to enter a 

                                 
line 5 without a line 4.

                                 Corrective Action:

                                 1.  If the error occurred on the NBS 

                                 Record follow steps 3-4 below.

                                 2.  If the error occurred on the NAS 

                                 Record correct MOCAS, then follow 

                                 steps 3-4 below.

                                 3.  Delete the modification from the 

                                 unvalidated list.

                                 4.  Input the modification online.  

624 STR-Name-Adrs Line 6         
Probable Cause:

Appears on the NAS or NBS        
1.  If the error occurred on the NBS

(Payee Address Record)           
Record, something went wrong with the

                                 automatic update of MOCAS.

                                 2.  If the error occurred on the NAS 

                                 Record, the error occurred because the 

                                 online input allows you to enter a 

                                 line 6 without a line 5.

                                 Corrective Action:

                                 1.  If the error occurred on the NBS 

                                 Record follow steps 3-4 below.

                                 2.  If the error occurred on the NAS 

                                 Record correct MOCAS, then follow 

                                 steps 3-4 below.

                                 3.  Delete the modification from the 

                                 unvalidated list.

                                 4.  Input the modification online.  

625 R/D-DMS-To-Critly-Des-Cd     
The Criticality Designator on the NBB

Appears on the NBA               
Record is not an A when the first two

(Administrative                 
 positions of the DMS rating are DX.

Data Record # 1)
                                 Probable Cause:

                                 1.  The modification changed the DMS 

                                 rating and did not change the criti-

                                 cality code,

                                 2.  The modification changed the 

                                 criticality code from an A and did not 

                                 change the rating,

                                 3.  The data pulled down from MOCAS 

                                 was mismatched,

                                 or

                                 4.  The automatic update of MOCAS did 

                                 not work correctly.

                                 Corrective Action:

                                 1.  Determine why the error occurred 

                                 and if another modification needs to 

                                 be issued to correct this modifica-

                                 tion.

                                 2.  Delete the modification from the 

                                 unvalidated list.

                                 3.  Input the modification online.

626 R/D-NAB/PAB Trlr not         
Probable Cause:

Reqd                             
The automatic update of MOCAS did
Appears on the NBA               
not work correctly because if the

(Administrative Data            
 total amount of contract did not 

Record # 1)                      
exceed the field size EDI should not 

                                 
have automatically generated the 

                                 
trailer record.

                                 Corrective Action:

                                 1.  Delete the modification from the 

                                 unvalidated list.

                                 2.  Input the modification online.

627 R/D-NAB/PAB Trlr is          
Probable Cause:

Reqd                             
The automatic update of MOCAS did not
Appears on the NBA               
work correctly because if the total

(Administrative Data             
amount of contract exceeds the field 

Record # 1)                      
size EDI should have automatically 

                                 
generated the trailer record.

                                 Corrective Action:

                                 1.  Delete the modification from the 

                                 unvalidated list.

                                 2.  Input the modification online.

633 R/D-FINL-DLVY-DT             
The final delivery date is earlier 

APPEARS ON THE NBN               
than the signed date.

(ADMIN DATA RECORD)

                                 Probable Cause:

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS.

                                 2.  The data in MOCAS is erroneous.

                                 Corrective Action:

                                 1.  Delete the modification from the 

                                 unvalidated list.

                                 2.  Input the modification online.

                                 3.  If the data in MOCAS is 

                                 erroneous, correct it. 

639 R/D-Payg Ofc/Dept Cd         
A DoD contract has been input with all

Appears on the NBA              
blanks in the Paying Office Field.

(Administrative Data
Record #1)                       
Probable Cause:

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification 

                                 rejected.

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online.

652 R/D-NAS1 REQUIRES NAS3       
The name was received by MOCAS but the

APPEARS ON THE NBS               
City, State, and ZIP Codes were not.

(PAYEE RECORD)

                                 Probable Cause:

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification 

                                 rejected.

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online.

656 R/D-ACRN Structure           
The ACRN was not alphanumeric or is

Appears on the NAC               
a duplicate of one already in the

(Accounting Classification       
contract. 

Record)
                                 Probable Cause:

                                 1.  This error occurred because 

                                 something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification 

                                 rejected.

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online.

659 R/D-Credit ULO w/o           
The modification created a negative

Cr-ULO-Ind                       
ULO or a negative ULO existed in 

Appears on the NBD               
MOCAS.
(Accounting Classification       

Trailer Record)                  
Probable Cause:

                                 1.  The automatic update of MOCAS 

                                 did not work correctly,

                                 2.  The ACRN was adjusted in MOCAS 

                                 after the modification was initiated/ 

                                 signed,

                                 or

                                 3.  A modification was processed 

                                 online in MOCAS after this modifica-

                                 tion was initiated/signed which 

                                 reduced the obligated amount of this 

                                 ACRN.

                                 Corrective Action:

                                 1.  Research to determine why this 

                                 error occurred.  If it occurred 

                                 because the ACRN was adjusted or a 

                                 modification was processed in MOCAS 

                                 which reduced the obligation, delete 

                                 the modification from the unvalidated 

                                 list and send the modification to DFAS 

                                 for processing.

                                 2.  If it occurred because the auto-

                                 matic update of MOCAS did not work 

                                 correctly, then delete the modifica-

                                 tion from the unvalidated list and

                                 input the modification online.

660 R/D-NAD/PAD/NAC/PAC ACRN     
The ACRN did not match an ACRN on the

Appears on the NBD               
contract.

(Accounting Classification 
Trailer Record)                  
Probable Cause:

                                 1.  The ACRN was deleted after the 

                                 modification was initiated/signed

                                 or

                                 2.  The automatic update of MOCAS did 

                                 not work correctly,

                                 or

                                 3.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Research to determine why this 

                                 error occurred.  If it occurred 

                                 because the ACRN has been deleted from 

                                 MOCAS in error, have the ACRN 

                                 reestablished and follow steps 5-6 
                                 below.

                                 2.  If it occurred because the ACRN 

                                 was correctly deleted from MOCAS, 

                                 follow steps 5-6 below except do not 

                                 process the ACRN change.  Issue 

                                 another modification to correct the 

                                 problem.

                                 3.  If the error was caused by the 

                                 automatic update of MOCAS not working 

                                 correctly, follow steps 5-6 below.

                                 4.  If the error was caused by 

                                 erroneous data in MOCAS, follow steps 

                                 5-6 below.

                                 5.  Delete the modification from the

                                 unvalidated list.

                                 6.  Input the modification online.

665 R/D-NAE/PAE Tlr not Req      
Indicates a trailer record was input

Appears on the NBE               
erroneously.

(Supply Line Item Data 
Record # 1)                      
Probable Cause:

                                 Something went wrong with the

                                 automatic update of MOCAS.

                                 Corrective Action:

                                 1.  Delete the modification from the 

                                 unvalidated list.

                                 2.  Input the modification online.

666 R/D-NAE/PAE Req Trailer      
Indicates a trailer record must be

Rcd Appears on the NBE           
present.

(Supply Line Item Data 
Record # 1)                      
Probable Cause:

                                 Something went wrong with the 

                                 automatic update of MOCAS.

                                 Corrective Action:

                                 1.  Delete the modification from the 

                                 unvalidated list.

                                 2.  Input the modification online.

667 R/D-NAE/PAE-Req-NAF/PAF-     
There must be an NBF for each NBE in

Rcds                             
order for there to be a complete CLIN
Appears on the NBE               
record.

(Supply Line Item Data 

Record # 1)                      
Probable Cause:

                                 Something went wrong with the 

                                 automatic update of MOCAS.

                                 Corrective Action:

                                 1.  Delete the modification from the 

                                 unvalidated list.

                                 2.  Input the modification online.

668 R/D-NAE-PAE  Req NAG/PAG     
There must be an NBG for each NBE

Rcds                             
(supply line item) unless the stock 

Appears on the NBE               
number field (schedule record) 

(Supply Line Item Data           
contains N EXHIBIT.

Record # 1)
                                 Probable Cause:

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification 

                                 rejected.

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online.

669 R/D-NAF/PAF-NAE/PAE          
The CLIN/ELIN did not agree with the

CLIN/ELIN                        
CLIN/ELIN on the related NBE (Supply

Appears on the NBF               
Line Item Data Record # 1).

(Supply Line Item Data 
Record # 2)                      
Probable Cause:

                                 Something went wrong with the 

                                 automatic update of MOCAS.

                                 Corrective Action:

                                 1.  Delete the modification from the 

                                 unvalidated list.

                                 2.  Input the modification online.

670 R/D-(B-E) Itm-Amt-Mst=N      
The type of contract code is blank

Blnks                            
and the total item amount is not
Appears on the NBE               
equal to N_.

(Supply Line Item Data
Record #1)                       
Probable Cause:

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2. The modification tried to add 

                                 money to a BOA,

                                 or

                                 3.  The type of contract is incorrect 

                                 in the MOCAS System.


Corrective Action:

                                 1.  Research to determine why the 

                                 modification rejected.  

                                 2.  If it rejected because of an

                                 incorrect type of contract code

                                 in MOCAS, correct MOCAS and follow

                                 steps 4-5 below.

                                 2.  If it rejected because something 

                                 went wrong with the automatic update 

                                 of MOCAS, follow steps 4-5 below.

                                 3.  If it rejected because the modi-

                                 fication erroneously added money to a 

                                 BOA, issue a new modification correct-

                                 ing this modification and follow steps 

                                 4-5 below, inputting everything on the 

                                 modification except the unit price/ 

                                 total item amount. 

                                 4.  Delete the modification from the 

                                 unvalidated list.  

                                 5.  Input the modification online.

674 ***R/D ACRN W/Lapsed         
This is an acceptable error that

Funds                           
indicates the ACRN being adjusted on
Appears on the NBH              
the modification has lapsed funds,

OR NAL OR NBL                    
or in the case of an AMIS converted 

(SERVICES LINE ITEM DATA        
contract, there are ACRNs referenced 

RECORD),(SUPPLEMENTAL LINE       
on the CLIN record that are not on the 

ITEM DATA RECORD)                
CLR.
675 r/d-nag/pag-nae/pae-         
The CLIN/ELIN on the schedule record 

clin/elin                        
must agree with the CLIN/ELIN on the 
appears on the                   
related NBE (Supply Line Item 

nbg record(supplies              
Record # 1).

schedule data record)

                                 Probable Cause:

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification 

                                 rejected.

                                 2.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online.

676 R/D-NAG/PAG-NAC/PAC-ACRN     
The ACRN on the CLIN record does not

Appears on the NBH               
match an ACRN on the CLR.

(Services Line Item Data 
Record)                          
Probable Cause:

                                 1.  The automatic update of MOCAS did 

                                 not work correctly

                                 or

                                 2.  The data in MOCAS is incorrect.

                                 Corrective Action:

                                 1.  Research to determine why the 

                                 error occurred.  If it occurred 

                                 because the automatic update of MOCAS 

                                 did not process correctly then follow 

                                 steps 3-4 below.

                                 2.  If it occurred because the MOCAS 

                                 data is erroneous, fix the MOCAS data 

                                 and follow steps 3-4 below.

                                 3.  Delete the modification from the 

                                 unvalidated list.

                                 4.  Input the modification online.

677 R/D-NAG/PAG TLR NOT REQ      
There is an unnecessary trailer 

APPEARS ON THE NBG               
record.

(SUPPLIES SCHEDULE DATA RECORD)  

                                 
Probable Cause:

                                 Something went wrong with the 

                                 automatic update of MOCAS.

                                 Corrective Action:

                                 1.  Delete the modification from the 

                                 unvalidated list.

                                 2.  Input the modification online.

678 R/D-NAG/PAG REQ TLR          
There is not a trailer record when one

APPEARS ON THE NBG               
is required.

(SUPPLIES SCHEDULE DATA 

RECORD)                          
Probable Cause:

                                 Something went wrong with the 

                                 automatic update of MOCAS.

                                 Corrective Action:

                                 1.  Delete the modification from the 

                                 unvalidated list.

                                 2.  Input the modification online.

679 R/D- CLIN/ELIN Structure     
Two different CLINs were submitted for

Appears on the NBG              
the same ELIN designator.

(Supplies Schedule
Data Record)                     
Probable Cause:

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or 

                                 2.  The modification is erroneous.

                                 Corrective Action:

                                 1.  Research and determine why this 

                                 error occurred.  If it occurred 

                                 because the automatic update of MOCAS 

                                 did not process correctly follow steps 

                                 3-4 below.

                                 2.  If it occurred because the modi-

                                 fication contains erroneous data,

                                 write another modification correcting 

                                 this modification and follow steps 3-4 

                                 below.

                                 4.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 3-4 below.

                                 5.  Delete the modification from the 

                                 unvalidated list.

                                 6.  Input the modification online. 

680 R/D-(B-H)Itm-Amt-Mst=N       
The type of contract code is blank and

Blnks                            
the total item amount is not equal to
Appears on the NBH               
N_. 
(Services Line Item Data
Record)                          
Probable Cause:

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  The modification tried to add 

                                 money to a BOA

                                 or

                                 3.  The type of contract is incorrect 

                                 in the MOCAS System.

                                 Corrective Action:

                                 1.  Research to determine why the 

                                 modification rejected.  If it rejected 

                                 because of an incorrect type of con-

                                 tract code in MOCAS, correct MOCAS and 

                                 follow steps 4-5 below.

                                 2.  If it rejected because something 

                                 went wrong with the automatic update 

                                 of MOCAS, follow steps 4-5 below.

                                 3.  If it rejected because the modi-

                                 fication erroneously added money to a 

                                 BOA, issue a new modification correct-

                                 ing this modification and follow steps 

                                 4-5 below, inputting everything on the 

                                 modification except the unit price/ 

                                 total item amount. 

                                 4.  Delete the modification from the 

                                 unvalidated list.  

                                 5.  Input the modification online.

681 R/D-NAH/PAH-NAC/PAC at       
The ACRN field was other than 9

ACRN                             
blank and there is not a matching
Appears on the NBH               
ACRN on the data base.

(Services Line Item Data
Record)                          
Probable Cause:

                                 1.  The automatic update of MOCAS did 

                                 not work correctly

                                 or

                                 2.  The ACRN was deleted from the CLR 

                                 after the modification was initiated/ 

                                 signed,

                                 or

                                 3.  The data in MOCAS is erroneous.

                                 Corrective Action:

                                 1.  Research and determine why the 

                                 error occurred.  If it occurred 

                                 because something went wrong with the 

                                 automatic update of MOCAS then follow 

                                 steps 4-5 below.

                                 2.  If it occurred because the ACRN 

                                 was deleted from the CLR after the 

                                 modification was initiated determine 

                                 if this CLIN is still valid.  If 

                                 necessary, issue another modification 

                                 to correct this modification and 

                                 follow steps 4-5 below.

                                 3.  If the data in MOCAS is erroneous, 

                                 correct MOCAS and follow steps 4-5 

                                 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online.

682 R/D-NAH/PAH-Tlr Not Req      
An ACRN Trailer Record was present 

Appears on the NBH               
when one did not need to be.

(Services Line Item Data 
Record)                          
Probable Cause:

                                 The automatic update of MOCAS did not 

                                 work correctly.

                                 Corrective Action:

                                 1.  Delete the modification from the 

                                 unvalidated list.

                                 2.  Input the modification online.

683 R/D-Tot-Itm-Amt-Req Tlr      
An ACRN Trailer Record was not present

Appears on the NBH               
when one was required.

(Services Line Item Data 
Record)                          
Probable Cause:

                                 The automatic update of MOCAS did not 

                                 work correctly.

                                 Corrective Action:

                                 1.  Delete the modification from the 

                                 unvalidated list.

                                 2.  Input the modification online.

690 R/D-NAL/NAH/PAH/NAE/PAE      
The CLIN/ELIN did not agree with the

CLIN                             
related NBH (Service Line Item) or NBE
Appears on the NAL or NBL        
(Supply Line Item) record.

(Supplemental Line
Item Data Record)                
Probable Cause:

                                 The automatic update of MOCAS did not 

                                 work correctly.

                                 Corrective Action:

                                 1.  Delete the modification from the 

                                 unvalidated list.

                                 2.  Input the modification online.

691 R/D-FAAD-and-Spcl-Contr-Pvn  The first article acceptance date

Appears on the NAL or NBL        
field contains an entry and the

(Supplemental Line Item          
special contract provisions field does

DATA RECORD)                     
not contain an F.

                                 
Probable Cause:

                                 1.  This error occurred because some-

                                 thing went going with the automatic 

                                 update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 
Corrective Action:

                                 1.  Determine why the modification 

                                 rejected.  If it rejected due to 

                                 erroneous data in MOCAS, correct the 

                                 MOCAS data and follow steps 4-5 below.

                                 If it rejected due to something going

                                 wrong with the automatic update to

                                 MOCAS, follow steps 4-5 below.

                                 2.  Delete the modification from the 

                                 unvalidated list.

                                 3.  Input the modification online.

692 R/D-NAL-NAC/PAC ACRN         
The ACRN field was other than

Appears on the NAL or NBL       
9 blank and there is not a

(Supplemental Line Item          
matching ACRN on the data base.

Data Record)
                                 
Probable Cause:

                                 1.  The automatic update of MOCAS did 

                                 not work correctly

                                 or

                                 2.  The ACRN was deleted from the CLR 

                                 after the modification was initiated/

                                 signed.

                                 
Corrective Action:

                                 1.  Research and determine why the 

                                 error occurred.  If it occurred 

                                 becausesomething went wrong with the 

                                 automatic update of MOCAS then follow 

                                 steps 4-5 below.

                                 2.  If it occurred because the ACRN 

                                 was deleted from the CLR after the 

                                 modification was initiated determine 

                                 if this CLIN is still valid.  If 

                                 necessary issue another modification 

                                 to correct this modification and 

                                 follow steps 4-5 below.

                                 3.  If it rejected for erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online.

810 ***BAL-Total-Amt-            
The total amount of contract must be 

Cont-to-Items                    
greater than or equal to the sum of 

APPEARS ON NBB OR NBH            
the total item amounts for all line 

(ADMINISTRATIVE DATA RECORD      
items.

# 2) 

(SERVICES LINE ITEM 

DATA RECORD)                     
Probable Cause:

                                 1.  The obligated amount was adjusted 

                                 in the modification but the line 

                                 items were not adjusted

                                 or

                                 2.  The line items were adjusted but 

                                 the obligated amount was not 

                                 adjusted,

                                 or

                                 3.  You made a math error so that the 

                                 obligated amount is not equal to or 

                                 greater than the total item amount.

                                 
Corrective Action:

                                 1.  Research to determine if you 

                                 should have adjusted either the 

                                 obligated amount or the line items. 

                                 If necessary issue another 

                                 modification correcting this 

                                 modification.

                                 2.  No further action is necessary.  

                                 This is an acceptable error. 

811 ***BAL-Oblig-Amts-to-        
The total amount of contract is less

Amt-Cont                         
than the total obligated amount.
Appears on the
NBA or NBD Records               
Probable Cause:

(Administrative Data             
1.  This condition existed in MOCAS

Record # 1), (Accounting         
prior to the modification being 

Classification Trailer           
issued
RECORD)                          
or

                                 2.  EDI failed to adjust the total 

                                 amount of contract when the obligated 

                                 amount was adjusted.

                                 Corrective Action:

                                 1.  Research to determine if MOCAS 

                                 has the correct data.  If it does not 

                                 have the correct data, have MOCAS 

                                 adjusted to reflect the proper total 

                                 amount of contract.

                                 2.  No further action is necessary.  

                                 This is an acceptable error. 

840 BAL-U/P X Ord Qty=Tot-       
The unit price times the order quan-

Item-Amt                         
tity did not equal the total item 

                                 
amount.
Appears on the NBE
(Supply Line Item Data           
Probable Cause:

Record # 1)                      
1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Determine why the modification 

                                 rejected.  

                                 2.  If it rejected due to erroneous 

                                 and follow steps 4-5 below.

                                 3.  If it rejected due to something 

                                 going wrong with the automatic update 

                                 to MOCAS, follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online.

841 BAL- Ord Qty(CLIN/ELIN)      
The order quantity did not equal the

Appears on the NBE               
sum of the related delivery schedule

(Supply Line Item                
quantities.

Data Record)
                                 Probable Cause:

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or

                                 2.  The modification is incorrect,

                                 or

                                 3.  There is erroneous data in MOCAS.

                                 Corrective Action:

                                 1.  Research to determine why the 

                                 error occurred.  If it occurred 

                                 because the automatic update of MOCAS 

                                 did notwork correctly follow steps 4-5 
                                 below.

                                 2.  If the error occurred because the 

                                 modification contains erroneous data, 

                                 follow steps 4-5 below and issue 

                                 another modification to correct this 

                                 modification.

                                 3.  If it rejected due to erroneous 

                                 data in MOCAS, correct the MOCAS data 

                                 and follow steps 4-5 below.

                                 4.  Delete the modification from the 

                                 unvalidated list.

                                 5.  Input the modification online.

850 BAL-DELIVERY SCHEDULE        
The sum of all the delivery schedule

QUANTITY                         
quantities does not equal the order

APPEARS ON THE NBG               
quantity for each CLIN and the Special 

(SUPPLIES SCHEDULE DATA         
 Provision Code is not L, M, or P.

RECORD)

                                 Probable Cause:

                                 1.  Something went wrong with the 

                                 automatic update of MOCAS

                                 or 

                                 2.  There is an error on the 

                                 modification.

                                 Corrective Action:

                                 1.  Research and determine why the 

                                 error occurred.  If it occurred 

                                 because the automatic update of MOCAS 

                                 did not work correctly, follow steps 

                                 4-5 below.

                                 2.  If it occurred because the modi-

                                 fication is erroneous, write a modifi-

                                 cation correcting this modification 

                                 and follow steps 4-5 below.

                                 3.  Delete the modification from the 

                                 unvalidated list.

                                 4.  Input the modification online.
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Browse Query Results


 > Create





Line Items for this ACRN Tab, CLIN





Go To “PDF Review/Release/ Signature Process





View this Line Item;


Contract Number





Create Mod Page


> Confirm Mod Number with MOCAS (overwrite if incorrect).


 [Generate]





Browse ACRNs Page


>Add Icon











Edit Contract Page


> Update Total Contract Amount


[Save Changes]





Review work.


Browse ACRN Page 


> Verify new ACRN


> Verify Obligated Amount








Review work.


View Schedule Page, [OK] 


View Line Item Page





Go to My Work, View, Browse ACRNs, ACRN





If Product, View This Line Item, Schedule Tab - Add Icon





Add Schedule 


> Change Date using Calendar


> Mandatory Ship To, If unknown, enter Y00000


> Sum of all schedule Qty must equal CLIN Qty ordered


[Add]





Contract Number, Browse Line Items





Add ACRN Page


> Verify ACRN


> Input Obligation Amount


> Input Long Line of Accounting


[Add]





Browse Line Items Page


> Add Icon











Add Line Item Page


> Verify Line Item


> Select ACRN





Contract Number, Contract Tab, Edit Icon








NOTE:  All modifications adding new lines of accounting will reject in MOCAS and will require manual input into MOCAS.  Follow manual modification input procedures.








If Service, 


Back to Manage Mod,





Select Line Item Type


- If Product, [Add]


- If Service, Service Completion Date, [Add]








Manage Mod Page; Contract Tab, Edit Icon





Go To “PDF Review/Release/ Signature Process





Browse Query Results


 > Create





Create Mod Page


> Confirm Mod Number with MOCAS (overwrite if incorrect).


 [Generate]





View ACRNs Page


>Edit Icon











Edit Contract Page


> Update Total Contract Amount


[Save Changes]





Go to My Work, View, Browse ACRNs, ACRN





View This Line Item, Verify Service Completion Date Change





Edit ACRN Page


> Either Input New Obligated Amount (Amount = Obligation Amount Plus Increase) OR


> Use Hot Links and enter amount of Increase 


[Save Changes]





View Line Items Page


> Edit Icon











Edit Line Item Page


> Verify Line Item


> Update Service Completion Date (use pop-up calendar)


[Save Changes]





NOTE:  Do not delete schedules that have already shipped.  Quantity shipped must equal zero.  





Browse Query Results


 > Create





Line Items for this ACRN Tab, CLIN





Go To “PDF Review/Release/ Signature Process





Contract Number





Create Mod Page


> Confirm Mod Number with MOCAS (overwrite if incorrect).


 [Generate]





View ACRNs Page


>Edit Icon











Go to My Work, View, Browse ACRNs, ACRN





Edit ACRN Page


> Either Input New Obligated Amount (Amount = Obligation Amount Minus Decrease) OR


> Use Hot Links and enter amount of Decrease (Don’t use minus sign; amount of decrease should equal ULO balance; do not create a negative ULO balance)





[Save Changes]





NOTE:  Amount of decrease should equal ULO balance; do not create a negative ULO balance.  





Manage Mod Page; Contract Tab, Edit Icon





Go To “PDF Review/Release/ Signature Process





Contract Number





Browse Query Results


 > Create





Create Mod Page


> Confirm Mod Number with MOCAS (overwrite if incorrect).


 [Generate]





View ACRNs Page


>Edit Icon











Edit Contract Page


> Update Total Contract Amount


[Save Changes]





Go to My Work, View, Browse ACRNs, ACRN





Back to Browse Line Items, 


Line Items Tab – Verify CLIN deletion


Contract Number





Edit ACRN Page


> Either Input New Obligated Amount (Amount = Obligation Amount Minus Decrease) OR


> Use Hot Links and enter amount of Decrease (don’t use minus sign; amount of decrease cannot be greater than the ULO Balance)


[Save Changes]





View Line Items Page


> Delete Record Icon











NOTE:  Do not delete schedules that have already shipped or dollars that have already been disbursed.  Quantity shipped must equal zero. 





Manage Mod Page


View as PDF











Line Items for this ACRN Tab, CLIN





Go To “PDF Review/Release/ Signature Process





Is Modification correct?





Incorrect:


> Rework in MDO


> ACO can reject to CA


> ACO can cancel Modification





PDF to Contractor


Email or with cover letters





Contractor Signature on PDF – Return to ACO/CA





Automatic:


EDI File to MOCAS





Automatic:


PDF File to EDA Website





Review REVEAL Reports





Accepted!





Refer to Appendix


Manually Input Modification in accordance with corrective action instructions.








ACO Signs and Releases MDO Modification





Rejected?





Verifications:


> Modification Number


> Modification Effective Date


> All Addresses


> Points of Contract


> Purpose of Modification / Opening Remarks


> Summary of Changes


> Signatures





Print PDF





Bilateral Modification





Correct





Unilateral Modification





Back to MDO 





Browse Query Results


 > Create





Manage Mod Page;


Free Text Tab


View/Edit Icon











Free Text Page (each block limited to 4000 characters; no formatting available)


Opening Remarks:  


   >Authority for Issuing Mod (MANDATORY) (Limited to Authority)


Special Payment Instructions:


   >Add payment instructions, if necessary


Closing Remarks:


   >Add any other remarks to this area.  The PDF will automatically provide a summary of funding changes and final closing remarks.


[Save Changes]





Create Delivery Order Page


> Confirm D.O. Number with MOCAS.


 [Generate]





Edit Contract Page


> Update Total Contract Amount


[Save Changes]





Review work.


Browse ACRN Page 


> Verify new ACRN


> Verify Obligated Amount








Review work.


View Schedule Page, 


[OK] 


View Line Item Page


Note: User may also add additional CLINs – Add Similar Line Item OR Back to Browse Line Items.





Go to My Work, View, 


Browse ACRNs, Add ICON





Add Schedule Page


> Mandatory Ship To, If unknown, enter Y00000


>Add Date using Calendar


> Sum of all schedule Qty must equal CLIN Qty ordered


[Add]





Contract Number, Browse Line Items





Add ACRN Page


> Verify ACRN (Can overwrite)


> Input Obligation Amount


> Input Long Line of Accounting


[Add]





Browse Line Items Page


> Add Icon











Add Line Item Page


> Verify Line Item


> Select ACRN





Contract Number, 


Contract Tab, Edit Icon








Select Line Item Type


Enter all Data….


> If Product [Add]


>If Service, Enter Service Completion Date [Add]











Go To “PDF Review/Release/ Signature Process





If Service,





If Product, View This Line Item, 


Schedule, Add Icon








Note
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