Material Inspection and Receiving Report 

DFARS Case 2000-D008

Final Rule

Appendix F--Material Inspection and Receiving Report

PART 1--INTRODUCTION

*  *  *  *  *

F-104  Application.


(a)  DD Form 250.
* * * * *



(5)  * * *




(i)  *  * *

When acceptance is at destination, the receiving activity retains the shipping document(s) to verify the entries on the consignee copy of the DD Form 250 forwarded by the contractor (reference F-401, Table 1) before signing Block 21B[b].

*  *  *  *  *

PART 3--PREPARATION OF THE DD FORM 250 AND DD FORM 250C

F-301  Preparation instructions.


(a)  General.


(1)  Dates shall[must] use seven[nine] spaces consisting of the last two [four] digits of the year, three[-position] alphabetic month abbreviation, and two digits for the day.  For example, 90AUG07, 90SEP24[2000AUG07, 2000SEP24].



(2)  Addresses shall[must] consist of the name, street address/P.O. box, city, state, and ZIP code.



(3)  Enter to the right of and on the same line as the word “Code” in Blocks 9 through 12 and in Block 14—




(i)  The Commercial and Government Entity Handbook (H4/H8) code,[;]



(ii) [The DoD activity address code (DoDAAC) as it appears in the] DoD Activity Address Directory (DO[o]DAAD), [DoD 4000.25-6-M;] or




(iii)  The Military Assistance Program Address Directory (MAPAD) code.



(4)  Enter the DODAAD[DoDAAC], CAGE (H4/H8), or MAPAD code in Block 13.



(5)  The data entered in the blocks at the top of the DD Form 250c must be identical to the comparable entries in Blocks 1, 2, 3, and 6 of the DD Form 250.



(6)  Enter overflow data from the DD Form 250 in Block 16 or in the body of the DD Form 250c with an appropriate cross[-]reference.  Do not number or distribute additional DD Form 250c sheets, solely for continuation of Block 23 data as part of the MIRR.



(7)  Do not include classified information in the MIRR.  MIRRs shall [must] not be classified.


(b)  Completion instructions.



(1)  Block 1--PROC[UREMENT] INSTRUMENT IDEN[TIFICATION] (CONTRACT) [NO].



(i)  Enter the 13[-]position alpha-numeric basic Procurement Instrument Identification Number (PIIN) of the contract.  When applicable, enter the four[-position] alpha-numeric call/order serial number which[that] is supplementary to the 13[-]position basic PIIN.  This number is also referred to as the Supplementary Procurement Instrument Identification Number (SPIIN).  Use SPIINs for (also see [Subpart] 204.70)—





(A)  Delivery orders under indefinite[-]delivery type contracts;





(B)  Orders under basic ordering agreements; and





(C)  Calls under blanket purchase agreements.




(ii)  Except as indicated in paragraph [(b)(1)](iii) [of this section], do not enter supplementary numbers used in conjunction with basic PIINs to identify—





(A)  Modifications of contracts and agreements;





(B)  Modifications to calls/ [or] orders; or





(C)  Document numbers representing contracts written between contractors.




(iii)  When shipping instructions are furnished by telephone or TWX message and shipment is made before receipt of the confirming contract modification (SF 30, Amendment of Solicitation /Modification of Contract), enter the contract modification six[-]digit number or the two[-]digit call or order number immediately following the PIIN or call/order four[-]digit SPIIN.




(iv)  For DoD delivery orders on non-DoD contracts, enter the non-DoD contract number immediately below the PII number.

_____________________________________________________________________

1.  PROC[UREMENT] INSTRUMENT IDEN[TIFICATION] 

(ORDER) NO.

(CONTRACT) [NO.]                        DSA[SPO]400-90[00]-F-1684

GS-000S-61917

_____________________________________________________________________




(v)  When a contract number other than PII number is used, enter that contract number.



(2)  Block 2--SHIPMENT NO.



(i)  The shipment number has a three[-position] alpha character prefix and a four[-position] numeric or alpha-numeric serial number.





(A)  The prime contractor shall control and assign the shipment number prefix.  The shipment number shall consist of three alphabetic characters for each “Shipped From” address (Block 11).  The shipment number prefix shall be different for each “Shipped From” address and shall remain constant throughout the life of the contract.  The prime contractor may assign separate prefixes when shipments are made from different locations within a facility identified by one “Shipped From” address.





(B)  Number the first shipment 0001 for shipments made under the contract or contract and order number shown in Block 1 from each “Shipped From” address, or shipping location within the “Shipped From” address.  Consecutively number all subsequent shipments with the identical shipment number prefix.






(1)  Use alpha-numeric serial numbers when more than 9,999 numbers are required.  Serially assign alpha-numeric numbers with the alpha in the first position (the letters I and O shall not be used) followed by the three[-]position numeric serial number.  Use the following alpha-numeric sequence:

A000 through A999 (10,000 through 10,999)

B000 through B999 (11,000 through 11,999)

Z000 through Z999 (34,000 through 34,999)






(2)  When this series is completely used, start over with 0001.




(ii)  Reassign the shipment number of the initial shipment where a “Replacement Shipment” is involved (see paragraph (b)(16)(iv)(F) of this section).




(iii)  The prime contractor shall control deliveries and on the final shipment of the contract shall end the shipment number with a “Z.”  Where the final shipment is from other than the prime contractor's plant, the prime contractor may elect either 

to:[—]




(A)  Direct the subcontractor making the final shipment to end that shipment number with a “Z”; or





(B)  Upon determination that all subcontractors have completed their shipments, to correct the DD Form 250 (see F-305) covering the final shipment made from the prime contractor's plant by addition of a “Z” to that shipment number.




(iv)  Contractors follow the procedures in F-306 to use commercial invoices.



(3)  Block 3--DATE SHIPPED.  Enter the date the shipment is released to the carrier or the date the services are completed.  If the shipment will be released after the date of CQA and/or acceptance, enter the estimated date of release.  When the date is estimated, enter an “E” after the date.  Do not delay distribution of the MIRR for entry of the actual shipping date.  Reissuance of the MIRR is not required to show the actual shipping date [(see F-303)]. 

*  *  *  *  *



(21)  Block 21--CONTRACT QUALITY ASSURANCE (CQA).




(i)  The words “conform to contract” contained in the printed statements in Blocks A[21a] and B[21b]  relate to quality and to the quantity of the items on the report.  Do not modify the statements.  Enter notes taking exception in Block 16 or on attached supporting documents with an appropriate block cross[-]reference.




(ii)  * * *




(iii) When contract terms provide for use of Certificate of Conformance and shipment is made under these terms, the contractor shall enter "Certificate of Conformance" in Block 21A[a] on the next line following the CQA and acceptance statements.  Attach or include the appropriate contractor signed certificate on the top copy of the DD Form 250 copies distributed to the payment office or attach or include the appropriate certificate on the contract administration office copy when contract administration (Block 10 of the DD Form 250) is performed by DCMA.  In addition, attach a copy of the signed certificate to, or enter on, copies of the MIRR sent with shipment.




(iv)  ORIGIN.




(A)  The authorized Government representative shall[must]—






(1)  Place an “X” in the appropriate CQA and/or acceptance box(es) to show origin CQA and/or acceptance.  When the contract requires CQA at destination in addition to origin CQA, enter an asterisk at the end of the statement and an explanatory note in Block 16;






(2)  Sign and date;






(3)  Enter the typed, stamped, or printed name[, title,] and office DODAAD code[mailing address, and commercial telephone number].

*  *  *  *  *




(v)  DESTINATION.




(A)  When acceptance at origin is indicated in Block 21A[a], [make] no entries shall be made in Block 21B[b].





(B)  When CQA and acceptance or acceptance is at destination, the authorized Government representative shall[must]—






(1)  Place an “X” in the appropriate box(es);






(2)  Sign and date; and






(3)  Enter typed, stamped, or printed name and[,] title[, mailing address, and commercial telephone number].





(C)  When “ALTERNATIVE RELEASE PROCEDURE” is entered in Block 21A[a] and acceptance is at destination, the authorized Government representative shall[must] complete the entries required by paragraph [(b)(21)(v)](B) [of this section].





(D)  Forward the executed payment copy or MILSCAP format identifier PKN or PKP to the payment office cited in Block 12 within four work days (five days when MILSCAP Format is used) after delivery and acceptance of the shipment by the receiving activity.  Forward one executed copy of the final DD Form 250 to the contract administration office cited in Block 10 for implementing contract closeout procedures, except where a Defense Contract Management Region or the DLA Finance Center is cited as the payment office in Block 12.





(E)  When “FAST PAY” is entered in Block 21A[a], make no entries in this block.



(22)  Block 22--RECEIVER'S USE.  The [authorized representative of the] receiving activity (Government or contractor) shall[must] use this block to show receipt, quantity, and condition.  The receiving activity shall [authorized repesentative must— 



(i)]  e[E]nter the date the supplies arrived.  For example, when off-loading or in-checking occurs subsequent to the day of arrival of the carrier at the installation, the date of the carrier's arrival is the date received for purposes of this block.[;



(ii)  Sign; and



(iii)  Enter typed, stamped, or printed name, title, mailing address, and commercial telephone number.]


(23)  Block 23--CONTRACTOR USE ONLY.  Self explanatory.

*  *  *  *  *

F-308  Receiving instructions.

When the MIRR is used for receiving purposes, local directives shall prescribe procedures.  If CQA and acceptance or acceptance of supplies is required upon arrival at destination, see Block 21B[F-301(b)(21)(v)] for instructions.

*  *  *  *  *

PART 4--DISTRIBUTION OF DD FORM 250 AND DD FORM 250C

F-401 Distribution.

* * * * *


(d) Contractors shall make distribution promptly, but no later than the close of business of the work day following--

        
(1) Signing of the DD Form 250 (Block 21A[a]) by the authorized Government

        representative; or

*  *  *  *  *
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