


[bookmark: all_cover_htm] 
 
 
[image: ]
Modifications and Delivery Orders (MDO)
Version 4.0
Application User's Manual
21 July 2014

Table Of Contents
1	Introduction	7
1.1	About MDO	7
1.2	User Roles and Tasks	7
1.3	Summary of the MDO Process	8
1.4	Navigation Elements	10
1.4.1	User Information	10
1.4.2	Links	10
1.4.3	Tabs	12
1.4.4	Icons	13
1.4.5	Buttons	14
1.5	Printing Documents	14
1.6	Reports and Cubes	15
1.6.1	Reports	15
1.6.2	Cubes	16
2	Contract Modifications	19
2.1	Generating a Contract Modification	19
2.2	Browsing Contract Modifications	22
2.3	Managing a Contract Modification	23
2.4	Viewing a Payment Rate	25
2.5	Editing a Payment Rate	26
2.6	Adding Free Text to a Contract Modification	28
2.7	Editing a Contract Modification	30
3	Delivery Orders	35
3.1	Generating a Delivery Order	35
3.2	Browsing Delivery Orders	37
3.3	Managing a Delivery Order	39
3.4	Adding Free Text to a Delivery Order	41
3.5	Editing a Delivery Order	43
4	EDA-Only Contract Modifications	47
4.1	Generating an EDA-Only Contract Modification	47
4.2	Browsing EDA-Only Contract Modifications	52
4.3	Managing an EDA-Only Contract Modification	53
4.4	Adding Free Text to an EDA-Only Contract MOD	55
4.5	Editing an EDA-Only Contract Modification	57
5	ACRNs	61
5.1	Browsing ACRNs	61
5.2	Viewing an ACRN	62
5.3	Adding an ACRN	63
5.3.1	DCMA Policy: LOA and FPDS	69
5.3.1.1	The Treasury Account Symbol	69
5.3.2	LOA Errors	69
5.3.2.1	Four Major LOA Patterns	70
5.3.2.2	Review: Parts of the LOA and FPDS	73
5.4	Editing an ACRN	74
5.5	Deleting an ACRN	76
6	Clauses and Provisions	77
6.1	Browsing Provisions and Clauses	77
6.2	Adding a Provision or Clause	78
6.2.1	Adding a Special Provision	78
6.2.2	Adding a Clause	79
7	Line Items	81
7.1	Browsing Line Items	81
7.2	Viewing a Line Item	82
7.3	Adding a Line Item	84
7.4	Editing a Line Item	90
7.5	Browsing Schedules	96
7.6	Viewing a Schedule	98
7.7	Adding a Schedule to a Line Item	98
7.8	Editing a Schedule	100
8	Attaching a File	103
9	Browsing Changes	105
10	Canceling a MOD	107
11	Submitting a MOD to the ACO	109
12	Transferring Mods	111
13	Recalling a MOD	113
14	Rejecting a MOD	115
15	Releasing a MOD	117
16	Mass MODs	119
16.1	Mass MOD Types	119
16.2	Generating a Mass Mod	124
16.3	Correcting a Mass Mod	127
16.4	Submitting, Rejecting, and Releasing Mass MODs	128
16.5	FPDS Mass Mods	131
17	FPDS CARs	133
17.1	Entering Your FPDS Login Information	133
17.2	MDO-FPDS Overview and Process Flow	133
17.2.1	DCMA Policy: Brief Overview	133
17.2.2	Process Flow	134
17.3	Generating an FPDS CAR	135
17.4	Identifying FPDS Base Documents	138
17.5	Generation Errors	138
17.6	MDO-FPDS Equivalencies	139
17.6.1	DCMA Policy: Resolving Generation Errors	141
17.7	Validating and Approving an FPDS CAR	141
17.8	FPDS Mass Mods	142
17.8.1	DCMA Policy: Approving an FPDS CAR After MOD Release	143
17.9	Validation Errors	144
17.9.1	DCMA Policy: Resolving Validation Errors	144
17.10	Browsing FPDS CARs	145
17.11	Managing an FPDS CAR	147
17.12	Additional Resources	149
18	Glossary	151

[bookmark: toc2_header_htm]Modifications and Delivery Orders 4.0
[bookmark: toc1_header_htm]Table of Contents

iii
iv
v
[bookmark: RH_PD_TOC_BK][bookmark: _Toc393705803]Introduction
[bookmark: _Toc393705804]About MDO
Modifications and Delivery Orders (MDO) Version 4.0 is a Web-based application for Administrative Contracting Officers (ACOs) and Contract Administrators (CAs) who support the contract modification and delivery order process.
Further information about modifications to contracts and delivery orders is available from the DCMA Guidebook at http://guidebook.dcma.mil/15/dc07-086.htm.
This user's manual is organized as follows:
· The Table of Contents lists the topics relevant to contract modifications, delivery orders, and EDA-only contract modifications.
· The Index at the end of the document is organized by subject and task, in alphabetical order rather than in process order.
· The word "MOD" is used to mean a contract modification, delivery order, or EDA-only contract modification. If a task can be performed for one or two of the types of mods, or only by one of the two user roles, the description of the task will state the limitation. If no restriction is described, then any user role can perform the task for a contract modification, delivery order, or EDA-only contract modification. This approach helps you understand the tasks that others perform to support your objectives, and how your role interacts with their tasks. See the topic User Roles and Tasks for more information.
For an explanation of the roles and associated tasks, see the topic User Roles and Tasks.
For a summary of the contract and delivery order modification process, see the topic Summary of the MDO Process.
For an explanation of the MDO 4.0 navigation features and icons, see the topic Navigation Elements.
[bookmark: _Toc393705805]User Roles and Tasks
MDO 4.0 supports three user roles:
· Contracting Officer (ACO)
· Contract Administrator (CA). Procurement Technicians who are responsible for issuing modifications and delivery orders are assigned the Contract Administrator role.
· Firm Center User
These user roles are assigned and managed using the Internal Web Access Manager (IWAM). To see the MDO 4.0 icon and link in the eTools portal, your user ID must be assigned a role in MDO 4.0 using IWAM.
Contact your supervisor for assistance if you do not see MDO 4.0 on your eTools portal page, or if you see error messages when you try to view MDO 4.0.
To reduce reading, this user's manual uses the word "MOD" to mean a contract modification, delivery order, or EDA-only contract modification.
The ACO and CA roles can do the following tasks for both contract modifications and delivery orders:
· generate a MOD
· browse mods
· view a MOD
· edit a MOD
· transfer one or more mods to a different person
· cancel a MOD
Only the CA role can do the following:
· submit a MOD to the ACO for review
Only the ACO role can do the following:
· reject a MOD
· release a MOD
· review, validate, approve FPDS CARs
The Firm Center User can do the following:
· assign a MOD release date
· reject a mass MOD
For an explanation of the purpose of MDO 4.0, see the topic About MDO.
For a summary of using MDO 4.0, see the topic Summary of the MDO Process.
For an explanation of the MDO 4.0 navigation features and icons, see the topic Navigation Elements.
[bookmark: _Toc393705806]Summary of the MDO Process
To create a MOD, the following process occurs:
1. Search for the contract number and generate a contract modification, delivery order, or EDA-only contract modification.
2. On the View My Work Page, view the mods that you generated or that were transferred or submitted to you.
3. Edit the MOD to provide additional information before it can be submitted or released. You can save your work without submitting or releasing it. (Optional)
4. Browse ACRNs; view, add, edit, or delete an ACRN (contract modifications and delivery orders only). (Optional)
5. Browse payment rates or edit a payment rate (contract modifications only). (Optional)
6. Browse special provisions; add or delete a special provision (contract modifications and delivery orders only). (Optional)
7. Browse line items; view, add, edit, or delete a line item (contract modifications and delivery orders only). (Optional)
8. Browse schedules; view, add, edit, or delete a schedule associated with a line item (contract modifications and delivery orders only). (Optional)
9. Add and edit text to appear in the contract modification, delivery order, or EDA-only contract modification.
10. Attach a file to the MOD. (Optional)
11. Browse changes to the MOD. (Optional)
12. View the PDF of the resulting MOD. (Optional)
13. Submit the MOD to the ACO for review. (CA user role only)
14. Generate an FPDS CAR. (ACO user role only)
15. Validate and Approve an FPDS CAR. (ACO user role only)
16. Release the MOD. (ACO user role only)
Additional functionality that helps you manage work in MDO 4.0:
1. Reject the MOD and return it to a CA. (ACO user role only)
2. Recall the MOD after it has been submitted to the ACO, rejected, or transferred.
3. Cancel the MOD, which removes it from everyone's View My Work Page in MDO 4.0.
4. Transfer one or more mods from your workload to another individual's workload.
For information about these processes, see the following topics:
· Generating a Contract Modification
· Generating a Delivery Order
· Browsing Contract Modifications
· Browsing Delivery Orders
· Editing a Contract Modification
· Editing a Delivery Order
· Mass MODs
· Generating a Mass Mod
· Correcting a Mass Mod
· Submitting, Rejecting, and Releasing Mass MODs
For an explanation of the purpose of MDO 4.0, see the topic About MDO.
For an explanation of the roles and associated tasks, see the topic User Roles and Tasks.
For an explanation of the MDO 4.0 navigation features and icons, see the topic Navigation Elements.
[bookmark: _Toc393705807]Navigation Elements
The navigation elements of MDO 4.0 help you find information and work efficiently.
[bookmark: _Toc393705808]User Information
The left side of the top of the page provides a link on your name (Figure 1). If you click this link, your user information will appear in a pop-up window (Figure 2).
[image: ]
Figure 1: User name link and menu bar
[image: ]
Figure 2: User profile information pop-up window
Click the [image: ]  close link to close the pop-up window.
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The right side of the top of the page provides the following links (Figure 3):
[image: ]
Figure 3: Help, Feedback, and Exit links
Help: Displays the online help topic specific to the page you are currently viewing.
Feedback: Displays an E-Mail window so that you can submit your comments for enhancements to MDO 4.0.
Exit: Closes MDO 4.0 and ends your session.
The menu bar that appears below your name provides links to functionality in MDO 4.0.
Home: Displays the Modifications & Delivery Orders-Home Page which appears by default when you start MDO 4.0 (Figure 4).
[image: ]
Figure 4: Modifications & Delivery Orders-Home Page
My Work: Displays the View My Work Page, which shows contract modifications, delivery orders, and EDA-only contract modifications that you have generated or that are assigned to you (Figure 5).
The FPDS CARs (Federal Procurement Data System Contract Action Reports) tab appears for the ACO user role and displays Draft and Error FPDS CAR records.
[image: ]
Figure 5: View My Work Page, with Contract Modifications tab selected
See the topic Browsing Contract Modifications, Browsing Delivery Orders, or Browsing EDA-Only Contract Modifications for more information.
FPDS Login: Goes to the FPDS Login page (appears for the ACO user role).
Reports: Displays the Report List for MDO 4.0 which allows you to select reports you wish to view and print. See the topic Reports and Cubes for more information.
Transfer My Work: Displays the Transfer My Work page. Link appears on the View My Work Page. See Transferring Mods for more information.
The footer at the bottom of every page provides links to standard DCMA Web sites (Figure 6).
[image: ]
Figure 6: Page footer
eTools Training: Online videos with sound that describe how to use the application.
Site Index: Displays http://home.dcma.mil/siteindex.htm, which is an index of the DCMA Web site.
Links: Displays http://www.dcma.mil/links.htm, which lists US Government, DoD and DLA links.
Privacy: Displays http://home.dcma.mil/notice.htm, which states how the server shall be used.
FOIA: Displays http://www.dcma.mil/foia.htm, which states rights to information under the Freedom of Information Act (FOIA) and provides a contact for FOIA inquiries.
Accessibility: Displays http://home.dcma.mil/508.htm, which provides contact information for accessibility questions.
[bookmark: _Toc393705810]Tabs
Tabs organize your work.
To view information on a tab, click the tab. The active tab will appear blue with white type. Inactive tabs appear gray with black type that is underlined (Figure 7).
[image: ]
Figure 7: Tabs, table, columns, and column headings
Each column in a table allows you to sort information in either ascending or descending order by clicking the column heading.
Clicking the column heading sorts the table by that column. Clicking the same column again reverses the sort order. The column used for the sort order appears as light blue with an arrow that shows whether the data appears in ascending or descending order.
On pages that display only a portion of the records, you can move to the first, previous, next, or last request by clicking the buttons that appear at the bottom of the page (Figure 8).
[image: ]
Figure 8: First, previous, next, and last buttons
Alternatively, you can select the range of requests you wish to view by selecting a range from the drop-down list box (Figure 9).
[image: ]
Figure 9: Drop-down list box
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The following icons link to additional functionality:
	[image: ]
	Close the page or pop-up that you are viewing.
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	Search for information.

	[image: ]
	Refresh the page.
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	Add information.
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	Generate an EDA modification.

	[image: ]
	Edit information.
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	Close the screen you’re currently on, and return you to the previous screen. Any newly entered data on a screen that is unsaved is lost.

	[image: ]
	Display a pop-up calendar to select a date.

	[image: ]
	Delete information.

	[image: ]
	Cut text.

	[image: ]
	Copy text.

	[image: ]
	Paste text.

	[image: ]
	Print.

	[image: ]
	Check the spelling of text you have typed.

	[image: ]
	Display a print preview where you can view a document as an Adobe Acrobat PDF and either save or print it.

	[image: ]
	Submit for approval; Approve/Release.
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Buttons, which appear at the bottom of the pages used for creating and editing mods, perform the following tasks:
Query: Searches for information that match the selected criteria.
Reset: Clears data you have typed on the page to show either the original data that was entered (if you edited an existing record) or null values (if you were creating a new record).
Cancel: Cancels the current action. The page that is currently displayed closes and the page displayed previously appears.
Generate: Creates the MOD and causes it to appear on the View My Work Page.
For an explanation of the purpose of MDO 4.0, see the topic About MDO.
For an explanation of the roles and associated tasks, see the topic User Roles and Tasks.
For a summary of the contract and delivery order modification process, see the topic Summary of the MDO Process.
[bookmark: _Toc393705813]Printing Documents
All of the user roles in MDO 4.0 can print MOD documents.
· If your user role is ACO, the signature block of the document will display.
· If your user role is CA, the signature block of the document will not display, but all other sections of the document are visible.
If data was not provided in the MOD, that information will not appear in the PDF. This includes:
· Optional data on the Manage MOD Page, Manage Delivery Order Page, or Manage EDA MOD Page
· Payment rates (contract modifications only)
· ACRNs (contract modifications and delivery orders only)
· Special provisions (contract modifications and delivery orders only)
· Line items and schedules (contract modifications and delivery orders only)
· Attachments
· Free text (description, opening remarks, special payment instructions, closing remarks, line item or ACRN text)
To print, click the view as PDF link that appears on the Manage MOD Page, the Manage Delivery Order Page, or the Manage EDA MOD Page. The document will appear as an Adobe Acrobat PDF file in a new browser window.
You have the following options:
To save the file without printing, click the Save icon that appears in Adobe Acrobat. You will see a window that will let you choose where to save the file on your computer. You also can rename the file when you save it.
To print the file, click the Print icon that appears in Adobe Acrobat.
To return to MDO 4.0, close the browser window that displays the Adobe Acrobat file.
[bookmark: _Toc393705814]Reports and Cubes
[bookmark: _Toc393705815]Reports
The Report List for Modifications and Delivery Orders page appears in a new window when you click the Reports link on the MDO application's menu bar (Figure 10) and (Figure 11).
[image: ]
Figure 10: Reports link on menu bar
[image: ]
Figure 11: Report List for MDO page
Reports are available to all MDO 4.0 users to view metrics, statistics, and summary of mods.
To view a report, click the [image: ] Internet Explorer icon, the [image: ]  Microsoft Excel icon, or the [image: ]Adobe PDF icon to open and view the report in that format.
[bookmark: _Toc393705816]Cubes
The Cube List for MDO page appears when you click Cubes on the Reporting Interface menu bar (Figure 12).

[image: ]
Figure 12: Cube List for MDO page
Cubes are available to all MDO users to view metrics, statistics and summary of released mods.
To view a cube report, click the [image: ]  Internet Explorer icon for the report you wish to view.
For additional assistance with using MDO reports, click the Help link in the Reporting Interface tool.
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The ACO and CA user roles can generate a contract modification.
To generate a contract modification, do the following:
1. On the Modifications & Delivery Orders - Home Page, click the Search for Contracts to Generate MOD link (Figure 13).
[image: ]
Figure 13: Modifications & Delivery Orders-Home Page
The Contract Modification Search Page appears (Figure 14).
[image: ]
Figure 14: Contract Modification Search Page
2. Type partial or complete information in any, all, or none of the text boxes provided (you can use a wildcard character (*) at the beginning, end, or at both sides of a word or partial word to search for items containing that word):
Contract Number: Returns a list of contracts that match the value typed in the text box. You can type a partial value, or a complete PIIN and SPIIN.
Admin by DoDAAC: Returns a list of contracts managed by the DoDAAC typed in the text box. If you type a partial value in the box, the contracts shown will be for any DoDAACs that match that partial value. For example, typing S051* would return contracts for DCMA Los Angeles, DCMA San Diego, and DCMA Santa Ana.
CAGE Code: Returns a list of contracts for the CAGE code information typed in the text box.
ACO Code: Returns a list of contracts assigned to a specific ACO code.
3. Click the Query button.
Buttons at the bottom of the Contract Modification Search Page provide the following functionality:
Query: Searches for information that matches the selected criteria. Results appear on the Browse Query Results Page.
Reset: Clears data you have typed or selected.
Cancel: Cancels the current action. The page that is currently displayed closes and the page displayed previously appears.
The Browse Query Results Page appears when you query your search criteria. This page displays 10 contracts at a time (Figure 15). If necessary, use the controls at the bottom to sort through the search results.
[image: ]
Figure 15: Browse Query Results Page
4. Click the Create link for the contract for which you wish to generate a modification (to search again, click the [image: ] search link. The Contract Modification Search Page appears and displays the search criteria that you used previously). The Create MOD Page appears (Figure 16).
[image: ]
Figure 16: Create MOD Page
The Create MOD Page permits you to specify the following information:
MOD Number: (Required) A sequential number for the number of modifications to the contract. This number is automatically provided, but you can modify it. No other contract modification for this contract number should have this same number.
Kind of MOD: Select whether the modification is Unilateral or Bilateral from the drop-down list box. By default, Bilateral is selected.
Type of MOD: Select the type of contract modification from the drop-down list box.
Kind of Contract: Select the kind of contract from the drop-down list box.
5. Click the Generate button. A Confirmation tab appears notifying you that the MOD was successfully created (Figure 17).
[image: ]
Figure 17: Confirmation tab
Buttons at the bottom of the Create MOD Page provide the following functionality:
Generate: Creates the MOD; displays the contract modification confirmation page.
Reset: Clears data you have typed or selected.
Cancel: Cancels the current action. The page that is currently displayed closes and the Browse Query Results Page appears.
To view the MOD you generated, click the Go to My Work link. The contract modification you generated appears on the View My Work Page, Contract Modifications tab. See the topic Browsing Contract Modifications for more information.
[bookmark: _Toc393705819]Browsing Contract Modifications
The ACO and CA user roles can browse contract modifications.
To browse contract modifications, click the My Work link on the menu bar. The View My Work Page appears (Figure 18).
[image: ]
Figure 18: View My Work Page with the Contract Modifications tab displayed
The column headings that appear on the View My Work Page, Contract Modifications tab are as follows:
Action: Displays a View link or a Recall link. These links display both the action that may be performed and the state of the MOD. A View link means the MOD may be viewed and that it has not yet been submitted to the ACO. A Recall link means the MOD has been submitted to the ACO and that it can be recalled from the ACO.
Contract Number: Displays the contract number of the contract being modified.
MOD Number: Displays the MOD Number. No other contract modification for this contract number should have this same number. See the topic Editing a Contract Modification.
CAGE: Displays the CAGE.
Contractor: Displays the contracting company name.
Last Action: Displays the date the last action was performed on the MOD.
Status: Displays the MOD's current status.
Assigned To: Displays the name of the CA or ACO who currently has the MOD.
Assigned From: Displays the name of the CA who assigned (or sent) the MOD.
To view details about a contract modification, on the View My Work Page, in the Contract Modifications tab, click the View link for a contract modification. The Manage MOD Page appears. See the topic Managing a Contract Modification for more information.
To recall a contract modification, on the View My Work Page, in the Contract Modifications tab, click the Recall link. See the topic Recalling a MOD for more information.
To create a contract modification, on the View My Work Page, with the Contract Modifications tab displayed, click the [image: ] search link. The Contract Modification Search Page appears. See the topic Generating a Contract Modification for more information.
To reassign work to another person, on the View My Work Page, click the Transfer My Work link on the menu bar. See the topic Transferring Mods for more information.
To view the current delivery orders, on the View My Work Page, click the Delivery Orders tab. See the topic Browsing Delivery Orders for more information.
To view the current EDA-only contract modifications, on the View My Work Page, click the EDA Modifications tab. See the topic Browsing EDA-Only Contract Modifications for more information.
To view the current FPDS CARs, on the View My Work Page, click the FPDS CARs tab (appears for the ACO user role). See the topic Browsing FPDS CARs.
To update the View My Work Page, click the [image: ] refresh link.
[bookmark: _Toc393705820]Managing a Contract Modification
The ACO and CA user roles can manage a contract modification.
To manage a contract modification, do the following:
1. Click the My Work link on the menu bar. The View My Work Page appears.
2. In the Contract Modifications tab, click the View link for the MOD you wish to view. The Manage MOD Page appears (Figure 19).
[image: ]
Figure 19: Manage MOD Page
In the MOD tab, the MOD Number, MOD Effective Date, Kind of MOD, and Type of MOD fields may be edited anytime during the modification process by clicking the [image: ]edit link on the Manage MOD Page.
Links on the Manage MOD Page display the following information:
view as PDF: Downloads the SF 30 in an Adobe Acrobat PDF. See the topic Printing Documents for more information.
Cancel MOD: Displays the contract modification cancellation confirmation page, where you can choose to cancel the contract modification. If you choose to do this, the contract modification will no longer appear on your View My Work Page. See the topic Canceling a MOD for further information.
Submit to Contracting Officer for approval: Appears for the CA user role. See the topic Submitting a MOD to the ACO for more information.
Release MOD: Appears for the ACO user role. The ACO clicks this link to sign and release the contract modification. See the topic Releasing a MOD for more information.
Reject MOD: Appears for the ACO user role. The ACO clicks this link to return a contract modification to the submitter for review. See the topic Rejecting a MOD for more information.
view changes: Displays the Browse Changes page, where you can see the changes to the contract modification since it was generated. See the topic Browsing Changes for more information.
[image: ]edit: Displays the Edit Contract Page, where you can edit the contract modification information. See the topic Editing a Contract Modification for more information.
The ACRNs, Line Items, Section I - Clauses and Provisions, Free Text, and Attachments tabs contain additional links which display the following information:
Browse ACRNs: Displays the Browse ACRNs Page, which shows the ACRNs for the contract modification. See the topic Browsing ACRNs for further information.
Browse Line Items: Displays the Browse Line Items Page, which shows the line items for the contract modification. See the topic Browsing Line Items for more information.
Payment Rate: Link appears only for contract modifications. Displays the View Payment Rate Page, which shows the payment rates for the contract modification. See the topic Viewing a Payment Rate for more information.
Browse Clauses and Provisions: Displays the Section I - Clauses and Provisions Page, which shows the current clauses and special provisions for the contract modification. See the topic Browsing Clauses and Provisions for more information.
Add and Edit Free Text: Displays the Contract Modification Text Page, where you can type the purpose of the modification, special payment instructions, and closing remarks. See the topic Adding Free Text to a Contract Modification for more information.
Manage Attachments: Displays a page where you can attach files. See the topic Attaching a File for more information.
[bookmark: _Toc393705821]Viewing a Payment Rate
The ACO and CA user roles can view a payment rate.
Only contract modifications may have payment rates.
If a contract number has percentages specified for payment rates, then the contract modification will permit you to view and edit the payment rates.
To view payment rates, do the following:
1. Locate the MOD whose payment rate you wish to view. See the topic Browsing Contract Modifications to locate a MOD.
2. On the Manage MOD Page, in the Section I - Clauses and Provisions tab, click the Payment Rate link (Figure 20). The View Payment Rate Page appears (Figure 21).
   [image: ]
Figure 20: Section I - Clauses and Provisions tab with Payment Rate active
The Section I - Clauses and Provisions tab displays the Payment Rate link if a payment rate is available for the contract.
If payment rate is not applicable to the contract modification, the words, "No Payment Rate" appear instead of a link to the payment rate.
The View Payment Rate Page displays the payment rates for US progress, FMS progress, US liquidation, and FMS liquidation.
[image: ]
Figure 21: View Payment Rate Page
To edit a payment rate, on the View Payment Rate Page, click the [image: ] edit link. The Edit Progress Payment Rate page appears. See the topic Editing a Payment Rate for more information.
To return to the contract modification, click the Contract Number link. The Manage MOD Page appears. See the topic Managing a Contract Modification for more information.
[bookmark: _Toc393705822]Editing a Payment Rate
The ACO and CA user roles can edit a payment rate.
Only contract modifications may have payment rates.
If a contract number has percentages specified for payment rates, then the contract modification will permit you to edit the percentages for the payment rates.
To edit payment rates, do the following:
1. Locate the MOD whose payment rate you wish to edit. See the topic Browsing Contract Modifications to locate a MOD.
2. On the Manage MOD Page, in the Section I - Clauses and Provisions tab, click the Payment Rate link. The View Payment Rate Page appears.
3. On the View Payment Rate Page, click the [image: ]edit link. The Edit Progress Payment Rate page appears (Figure 22).
[image: ]
Figure 22: Edit Progress Payment Rate page
4. The Edit Progress Payment Rate page displays text boxes for each of the following payment rates: US progress, FMS progress, US liquidation, and FMS liquidation. Type/Edit values in the text boxes provided. Do not type a percent sign (%), and do not type a value greater than 100. You may specify tenths of a percent (for example, 90.1).
5. Click the Save Changes button.
The buttons on the Edit Progress Payment Rate Page perform the following functionality:
Save Changes: Saves the changes that you made on this page. The View Payment Rate Page appears. See the topic Viewing a Payment Rate for further information.
Reset: Clears data you have typed.
Cancel: Cancels the current action. The View Payment Rate Page appears. See the topic Viewing a Payment Rate for more information.
[bookmark: _Toc393705823]Adding Free Text to a Contract Modification
To add free text to a contract modification, do the following:
1. Locate the MOD to which you wish to add free text. See the topic Browsing Contract Modifications to locate a MOD.
2. On the Manage MOD Page, click the Add and Edit Free Text link (Figure 23).
 [image: ]
Figure 23: Free Text tab with link
The Contract Modification Text Page appears (Figure 24).
[image: ]
Figure 24: Contract Modification Text Page
3. Type text in the text boxes provided. Each text box allows 4,000 characters, and permits you to paste text, format text to use bold, italics, or underlining, to specify a font, and spell-check text:
Purpose of Modification: The first line is used to state the authority for issuing the contract modification in the Adobe Acrobat PDF document of the contract modification.
Special Payment Instructions: Causes a section to appear in the Adobe Acrobat PDF document of the contract modification.
Closing Remarks: Appears in the Adobe Acrobat PDF document of the contract modification.
4. Select the DFAS Contract Level Special Payment Instruction from the drop-down list box.
5. Click the Save Changes button.
Buttons at the bottom of the Contract Modification Text Page provide the following functionality:
Save Changes: Saves the changes that you made on this page. The Manage MOD Page appears.
Reset: Clears data you have typed.
Cancel: Cancels the current action. The page that is currently displayed closes and the Manage MOD Page appears.
[bookmark: _Toc393705824]Editing a Contract Modification
The ACO and CA user roles can edit contract modifications in their workloads.
To edit a contract modification, do the following:
1. Locate the MOD you wish to edit. See the topic Browsing Contract Modifications to locate a MOD.
2. On the Manage MOD Page, click the [image: ]edit link. The Edit Contract Page appears (Figure 25).
[image: ]
Figure 25: Edit Contract Page
3. Type or select the following information on the Edit Contract Page as necessary (some fields are not editable):
MOD Number: (Required) This text box displays a MOD number automatically. You cannot change this number. The number generated is temporary until the MOD is released. Once released, a permanent MOD number is automatically generated and assigned.
MOD Effective Date: (Required) Type or select the effective date for the contract modification. Use the format dd mmm yyyy or click the [image: ] calendar icon to select the date from a pop-up calendar.
Kind of MOD: Displays either Unilateral or Bilateral.
Type of MOD: Displays the type of MOD selected.
Contract Number: Displays the contract number of the contract being modified.
USD Total Contract Amount: (Required) Displays the amount of money in the contract. You may edit this number.
Foreign Total Contract Amount: Displays the amount of money in currency other than USD.
Contractor: Displays the contracting company name and, if available, CAGE.
USD Obligated Amount: Displays the amount of money from the contract that is obligated.
Foreign Obligated Amount: Displays the amount of money from the contract that is obligated in currency other than USD.
Administered By: Displays the DoDAAC with cognizance for the contract. You can edit this information to change the DoDAAC of cognizance.
USD Cost: Type the cost. Do not use the dollar sign ($) or commas (,). You can use a decimal point to show cents or equivalent.
Currency Indicator: Displays the type of currency.
AACO: Displays the ACO code for the ACO who has cognizance.
USD Fee: Type the fee. Do not use the dollar sign ($) or commas (,). You can use a decimal point to show cents or equivalent.
Contract Effective Date: Displays the date that the contract came into effect.
Facility Code: You can type a CAGE for a specific facility where the work will be performed if it differs from the contractor CAGE. You can edit this information.
CAR Section: Displays the CAR section associated with the contract number.
CAR Part: Displays the CAR Part code associated with the contract number.
Payment Office: Displays the DoDAAC responsible for paying the contractor. You can edit this information.
DPAS Priority: (Required) Displays the DPAS priority. You can edit this information.
Contractor Size of Business: (Required) Select an item from the drop-down list box.
Kind of Contract: Select the Kind of Contract from the drop-down list box.
R9 Remarks: Displays R9 Remarks information.
Remit CAGE: You can provide a CAGE where payments should be remitted, if different from the contractor CAGE.
Remittance Name: Displays the name of the company that receives the payments, if different from the contractor name. You can edit this information.
Remittance Address: Displays the address of the company that receives the payments. You can edit this information.
Definitization Status: You can select either D - Definitized or U - Un-Definitized.
Surveillance Criticality Designator: Displays the Surveillance Criticality Designator. You can select an item from the drop-down list box.
Discount 1: Type the percent discount available.
for days: Type the number of days to which the percent discount applies.
Discount 2: Type the percent discount available.
for days: Type the number of days to which the percent discount applies.
Discount Days Net: Type the number of days that any discount is available.
Type of Contract: Displays a description of the contract type.
[Various Items]: Based upon the Type of Contract, an additional text box (or text boxes) may appear beneath the Type of Contract field. Type applicable data in these additional text boxes (for text boxes requiring dollar amounts, do not type a dollar sign ($) or comma (,) in this box. You can use a decimal point (.) to specify cents).
4. Click the Save Changes button.
Buttons at the bottom of the page provide the following functionality:
Save Changes: Saves the changes that you made on this page. The Manage MOD Page appears and displays the updated information. See the topic Managing a Contract Modification for more information.
Reset: Clears data you have typed or selected.
Cancel: Cancels the current action. The Manage MOD Page appears. Any changes you made are not saved or displayed. See the topic Managing a Contract Modification for more information.

[bookmark: _Toc393705825]Delivery Orders
[bookmark: _Toc393705826]Generating a Delivery Order
The ACO and CA user roles can generate a delivery order.
To generate a delivery order, do the following:
1. On the Modifications & Delivery Orders - Home Page, click the Search for Contracts to Generate Delivery Order link (Figure 26).
[image: ]
Figure 26: Modifications & Delivery Orders-Home Page
The Delivery Order Search Page appears (Figure 27).
[image: ]
Figure 27: Delivery Order Search Page
2. Type partial or complete information in any, all, or none of the text boxes provided (you can use a wildcard character (*) at the beginning, end, or at both sides of a word or partial word to search for items containing that word):
Basic Instrument: Type the PIIN of the contract.
Admin by DoDAAC: Returns a list of contracts managed by the DoDAAC typed in the text box. If you type a partial value in the box, the contracts shown will be for any DoDAACs that match that partial value. For example, typing S051* would return contracts for DCMA Los Angeles, DCMA San Diego, and DCMA Santa Ana.
CAGE Code: Returns a list of contracts for the CAGE code information typed in the text box.
ACO Code: Returns a list of contracts assigned to a specific ACO code.
3. Click the Query button. The Browse Query Results Page appears.
Buttons at the bottom of the Delivery Order Search Page provide the following functionality:
Query: Searches for information that matches the selected criteria.
Reset: Clears data you have typed or selected.
Cancel: Cancels the current action. The page that is currently displayed closes and the page displayed previously appears.
The Browse Query Results Page displays the search results, 10 contracts at a time (Figure 28).
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Figure 28: Browse Query Results Page
4. Click the Create link for the contract for which you wish to generate a delivery order (to search again, click the [image: ] search link. The Delivery Order Search Page appears and displays the search criteria that you used previously). The Create Delivery Order Page appears (Figure 29).
[image: ]
Figure 29: Create Delivery Order Page
The Create Delivery Order Page permits you to type or select the following information:
Delivery Order Number: (Required) Type the sequential number for the delivery order; no other delivery order for this contract number should have this same number.
Foreign Indicator: Select Y [Yes] or N [No] from the drop-down list box.
Requisition Number: Type the requisition number for the delivery order.
Definitization Status: Select either Un-Definitized or Definitized from the drop-down list box. Un-Definitized is displayed by default.
5. Click the Generate button. A Confirmation tab appears notifying you that the delivery order was successfully created.
Buttons at the bottom of the Create Delivery Order Page provide the following functionality:
Generate: Displays the delivery order confirmation page. The delivery order that you generated appears on the View My Work Page, Delivery Orders tab. See the topic Browsing Delivery Orders for more information.
Reset: Clears data you have typed or selected.
Cancel: Cancels the current action. The page that is currently displayed closes and the Browse Query Results Page appears.
To view the delivery order you generated, click the Go to My Work link. The delivery order you generated appears on the View My Work Page, Delivery Orders tab. See the topic Browsing Delivery Orders for more information.
[bookmark: _Toc393705827]Browsing Delivery Orders
The ACO and CA user roles can browse delivery orders.
To browse delivery orders, do the following:
1. Click the My Work link on the menu bar. The View My Work Page appears.
2. Click the Delivery Orders tab. The Delivery Orders tab is displayed (Figure 30).
[image: ]
Figure 30: View My Work Page with Delivery Orders tab displayed
The column headings that appear on the View My Work Page, Delivery Orders tab are as follows:
· Action: Displays a View link or a Recall link. These links display both the action that may be performed and the state of the MOD. A View link means the MOD may be viewed and that it has not yet been submitted to the ACO. A Recall link means the MOD has been submitted to the ACO and that it can be recalled from the ACO.
· Basic Instrument: Displays the PIIN of the contract number of the contract being modified.
· Delivery Order: Displays the delivery order number. No other delivery order for this contract number should have this same number. See the topic Editing a Delivery Order.
· CAGE: Displays the CAGE.
· Contractor: Displays the contracting company name.
· Last Action: Displays the date the last action was performed on the MOD.
· Status: Displays the MOD's current status.
· Assigned To: Displays the name of the CA or ACO who currently has the MOD.
· Assigned From: Displays the name of the CA who assigned (or sent) the MOD.
To view details about a delivery order, on the View My Work Page, click the View link for a delivery order. The Manage Delivery Order Page appears. See the topic Managing a Delivery Order for more information.
To recall a delivery order, on the View My Work Page, in the Delivery Orders tab, click the Recall link. See the topic Recalling a MOD for more information.
To create a delivery order, on the View My Work Page, with the Delivery Orders tab displayed, click the [image: ] search link. The Delivery Order Search Page appears. See the topic Generating a Delivery Order for more information.
To reassign work to another person, on the View My Work Page, click the Transfer My Work link on the menu bar. See the topic Transferring Mods for more information.
To view the current contract modifications, on the View My Work Page, click the Contract Modifications tab. See the topic Browsing Contract Modifications for more information.
To view the current EDA-only contract modifications, on the View My Work Page, click the EDA Contract Modifications tab. See the topic Browsing EDA-Only Contract Modifications for more information.
To view the current FPDS CARs, on the View My Work Page, click the FPDS CARs tab (appears for the ACO user role). See the topic Browsing FPDS CARs.
To update the View My Work Page, click the [image: ] refresh link.
[bookmark: _Toc393705828]Managing a Delivery Order
The ACO and CA user roles can manage a delivery order.
To manage a delivery order, do the following:
1. Click the My Work link on the menu bar. The View My Work Page appears.
2. Click the Delivery Orders tab. The Delivery Orders tab is displayed.
3. Click the View link for the delivery order you wish to view. The Manage Delivery Order Page appears and displays the delivery order information (Figure 31).
[image: ]
Figure 31: Manage Delivery Order Page
The data displayed on this page cannot be edited on this page, but can be edited on other pages by clicking links. Links on this page display the following information:
view SF 1449 as PDF: Downloads the SF 1449 in an Adobe Acrobat PDF. See the topic Printing Documents for more information.
view DD 1155 as PDF: Downloads the DD 1155 in an Adobe Acrobat PDF. See the topic Printing Documents for more information.
Cancel Delivery Order: Displays the delivery order cancellation confirmation page, where you can choose to cancel the delivery order. If you choose to do this, the delivery order will no longer appear on your View My Work Page. See the topic Canceling a MOD for more information.
Submit to Contracting Officer for Approval: The CA uses this link to submit the delivery order to the ACO for review. It does not appear for the ACO. See the topic Submitting a MOD to the ACO for more information.
Release Delivery Order: Appears for the ACO user role. The ACO uses this link to sign and release the delivery order. See the topic Releasing a MOD for more information.
Reject Delivery Order: Appears for the ACO user role. The ACO uses this link to return a delivery order to the submitter for review. See the topic Rejecting a MOD for further information.
view changes: Displays the Browse Changes page, where you can see the changes to the delivery order since it was generated. See the topic Browsing Changes for more information.
[image: ]edit: Displays the Edit Delivery Order Page. See the topic Editing a Delivery Order for more information.
The Funds, Line Items, Section I - Clauses and Provisions, Free Text, and Attachments tabs contain additional links which display the following information:
Browse ACRNs: Displays the Browse ACRNs Page, which shows the ACRNs for the delivery order. See the topic Browsing ACRNs for more information.
Browse Line Items: Displays the Browse Line Items Page, which shows the line items for the delivery order. See the topic Browsing Line Items for more information.
Browse Clauses and Provisions: Displays the Section I - Provisions Page, which shows the current clauses and special provisions for the delivery order. See the topic Browsing Clauses and Special Provisions for more information.
Add and Edit Free Text: Displays the Delivery Order Text Page, where you can type the opening remarks, special payment instructions, and closing remarks. See the topic Adding Free Text to a Delivery Order for more information.
Manage Attachments: Displays a page where you can attach files. See the topic Attaching a File for more information.
[bookmark: _Toc393705829]Adding Free Text to a Delivery Order
The ACO and CA user roles can add free text to a delivery order.
To add free text to a delivery order, do the following:
1. Locate the delivery order to which you wish to add free text. See the topic Browsing Delivery Orders to locate a delivery order.
2. On the Manage Delivery Order Page, click the Add and Edit Free Text link. The Delivery Order Text Page appears (Figure 32).
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Figure 32: Delivery Order Text Page
3. Type text in the text boxes provided. Each text box allows 4,000 characters, and permits you to paste text, format text to use bold, italic, underlining, to specify a font, and spell-check text:
Opening Remarks: Appears in the Adobe Acrobat PDF document of the delivery order.
Special Payment Instructions: Causes a section to appear in the Adobe Acrobat PDF document of the delivery order.
Closing Remarks: Appears in the Adobe Acrobat PDF document of the delivery order.
4. Select the DFAS Contract Level Special Payment Instruction from the drop-down list box.
5. Click the Save Changes button.
Buttons at the bottom of the Delivery Order Text Page provide the following functionality:
Save Changes: Saves the changes that you made on this page. The Manage Delivery Order Page appears.
Reset: Clears data you have typed.
Cancel: Cancels the current action. The page that is currently displayed closes and the Manage Delivery Order Page appears.
[bookmark: _Toc393705830]Editing a Delivery Order
The ACO and CA user roles can edit delivery orders in their workloads.
To edit a delivery order, do the following:
1. Locate the delivery order you wish to edit. See the topic Browsing Delivery Orders to locate a delivery order.
2. On the Manage Delivery Order Page, click the [image: ] edit link. The Edit Delivery Order Page appears (Figure 33).
3. Type or select the following information on the Edit Delivery Order Page as necessary (some fields are not editable):
[image: ]
Figure 33: Edit Delivery Order Page
Basic Instrument: Displays the PIIN of the contract number of the contract being modified.
Delivery Order Number: (Required) This text box displays a delivery order number automatically. You can change this number. No other delivery order for this contract number should have this same number.
Contractor: Displays the contracting company name and, if available, CAGE.
USD Total Contract Amount: (Required) Displays the amount of money in the contract. You may edit this number.
Administered By: Displays the DoDAAC with cognizance for the contract. You can edit this information to change the DoDAAC of cognizance.
Foreign Total Contract Amount: Displays the amount of money in the contract in currency other than USD.
Facility Code: You can provide a CAGE for a specific facility where the work will be performed if it differs from the contractor CAGE.
Currency Indicator: Displays the type of currency.
Payment Office: Displays the DoDAAC responsible for paying the contractor.
USD Cost: Type the cost. Do not use the dollar sign ($) or commas (,). You can use a decimal point (.) to specify cents.
DPAS Priority: (Required) Displays the DPAS priority. You can edit this information.
USD Fee: Type the fee. Do not use the dollar sign ($) or commas (,). You can use a decimal point (.) to specify cents.
Kind of Contract: Select the Kind of Contract from the drop-down list box.
Contract Effective Date: Type or select the effective date for the contract modification. Use the format dd mmm yyyy or click the [image: ]calendar icon to select the date from a pop-up calendar.
Contractor Size of Business: (Required) Select an item from the drop-down list box.
Remittance Name: Displays the name of the company that receives the payments, if different from the contractor name.
Remittance Address: Displays the address where payments are remitted. You can edit this information if needed.
Remit CAGE: Provide a CAGE where payments should be remitted, if different from the contractor CAGE.
Surveillance Criticality Designator: You can select an item from the drop-down list box. Default value is None.
Discount 1: Type the percent discount. Value may use tenths of a percent (for example, 2.4). Do not type a percent sign (%).
for days: Type the number of days to which the percent discount applies. Value must be 10 or greater.
Discount 2: Type the percent discount. Value may use tenths of a percent (for example, 2.4). Do not type a percent sign (%).
for days: Type the number of days to which the percent discount applies. Value must be 10 or greater.
Discount Days Net: Type the number of days that any discount is available.
Definitization Status: You can select either D - Definitized or U - Un-Definitized.
Type of Contract: (Required) Select the Type of Contract from the drop-down list box.
[Various Items]: Based upon the Type of Contract selected, an additional text box (or text boxes) may appear beneath the Type of Contract field. Type applicable data in these additional text boxes (for text boxes requiring dollar amounts, do not type a dollar sign ($) or comma (,) in this box. You can use a decimal point (.) to specify cents).
4. Click the Save Changes button.
The buttons at the bottom of the Edit Delivery Order Page perform the following functionality:
Save Changes: Saves the changes that you made on this page. The Manage Delivery Order Page appears and displays the updated information. See the topic Managing a Delivery Order for more information.
Reset: Clears data you have typed or selected.
Cancel: Cancels the current action. The Manage Delivery Order Page appears. Any changes you made are not displayed. See the topic Managing a Delivery Order for more information.

[bookmark: _Toc393705831]EDA-Only Contract Modifications
[bookmark: _Toc393705832]Generating an EDA-Only Contract Modification
The ACO and CA user roles can generate an EDA-only contract modification.
To generate an EDA-only contract modification, do the following:
1. On the Modifications & Delivery Orders - Home Page, click the Search for Contracts to Generate MOD for Contracts Not in MOCAS (will post to EDA) link (Figure 34).
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Figure 34: Modifications & Delivery Orders-Home Page
The Contract EDA MOD - Search Page appears (Figure 35).
[image: ]
Figure 35: Contract EDA MOD - Search Page
2. Type the contract number in the Contract Number text box.
3. Type the delivery order number in the Delivery Order text box.
4. Click the Search button. The Contract EDA MOD - Search Results Page appears.
The following buttons at the bottom of the Contract EDA MOD - Search Page perform the following functionality:
Search: Searches for information that matches the selected criteria. Results appear on the Contract EDA MOD - Search Results page.
Reset: Clears data you have typed or selected.
Cancel: Cancels the current action. The page that is currently displayed closes and the page displayed previously appears.
The Contract EDA MOD - Search Results Page appears and shows whether the contract number is present in MOCAS (Figure 36).
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Figure 36: Contract EDA MOD - Search Results Page
5. Use the Search Criteria tab's text boxes to either look up contractor information for the EDA-only contract modification, or to specify contractor information. Type partial or full values. If used to search for a contractor, the boxes provide the following functionality:
CAGE Code: Returns a list of businesses whose CAGE codes match what is typed in the text box.
Contractor Name: Returns a list of businesses whose names match what is typed in the text box.
Contractor Address: Returns a list of businesses whose addresses match what is typed in the text box.
Contractor City: Returns a list of businesses located in the city that is typed in the text box.
Contractor State: Returns a list of businesses located in the state that is typed in the text box.
ZIP Code: Returns a list of businesses located in the ZIP code that is typed in the text box.
6. Click the Search button to search for a contractor; the Contractor Search Results Page appears. Click the Generate EDA MOD button to generate an EDA MOD without searching. The Create EDA MOD Page appears.
The following buttons at the bottom of the Contract EDA MOD - Search Results Page perform the following functionality:
Search: Searches for information that matches the provided criteria. Results appear on the Contractor Search Results page (Figure 37). Click a [image: ] "G" icon to generate the EDA-only contract modification using a contractor's information. The Create EDA MOD Page appears with the Contractor's information. Click [image: ] close to return to the Contract EDA MOD - Search Results page.
[image: ]
Figure 37: Contractor Search Results Page
Reset: Clears data you have typed or selected.
Cancel: Cancels the current action. The page that is currently displayed closes and the page displayed previously appears.
Generate EDA MOD: Generates the EDA-only contract modification using the contract number and contractor information shown on the Contract EDA MOD - Search Results Page. The Create EDA MOD Page appears (Figure 38).
[image: ]
Figure 38: Create EDA MOD Page
7. Type complete information in at least the required text boxes; an asterisk (*) indicates an item is required:
MOD Number: A sequential number for the number of modifications to the contract. No other contract modification for this contract number should have this same number.
MOD Effective Date: Displays the effective date for the EDA-only contract modification. You may edit this date. Use the format dd mmm yyyy or click the [image: ]calendar icon to select the date from a pop-up calendar.
Kind of MOD: Select either Unilateral or Bilateral.
Type of MOD: Select the type of contract modification from the drop-down list box. 
Contract Number: Displays the contract number specified for the EDA-only contract modification.
Contractor Information: Specify the contracting company's information for the EDA-only contract modification.
Contractor: Type the name of the contracting company.
Address: Type the address of the contracting company.
City: Type the city in which the contracting company is located.
State: Type the state in which the contracting company is located.
ZIP Code: Type the ZIP code in which the contracting company is located.
Payment Office Information: If applicable, specify the payment office information in the text boxes provided.
DoDAAC: Type the DoDAAC responsible for paying the contractor.
Payment Office Name: Type the name of the payment office (for example, DCMA Boston) responsible for paying the contractor.
Address: Type the street address of the payment office responsible for paying the contractor.
City: Type the city of the payment office responsible for paying the contractor.
State: Type the state of the payment office responsible for paying the contractor.
ZIP Code: Type the ZIP Code of the payment office responsible for paying the contractor.
Administered By: Displays the DCMA contracting office and DoDAAC with cognizance for the contract.
DPAS Priority: (Required) Type the DPAS priority.
Kind of Contract: Select the contract kind from the drop-down list box.
Facility Code: Provide a CAGE for a specific facility where the work will be performed if it differs from the contractor CAGE.
Contractor Size of Business: (Required) Select an item from the drop-down list box.
Contract Effective Date: Click the [image: ]calendar icon to select the date that the contract came into effect or type the date using the format dd mmm yyyy.
Surveillance Criticality Designator: Select an item from the drop-down list box.
Type of Contract: Select the contract type from the drop-down list box.
[Various Items]: Based upon the Type of Contract, additional text box (or text boxes) may appear beneath the Type of Contract field. Type applicable data in these additional text boxes (for text boxes requiring dollar amounts, do not type a dollar sign ($) or comma (,) in this box. You can use a decimal point (.) to specify cents).
8. Click the Generate button.
The buttons at the bottom of the Create EDA MOD Page perform the following functionality:
Generate: Displays the EDA-only contract modification confirmation page. The EDA-only contract modification you generated appears on the View My Work Page, EDA Contract Modification tab. See the topic Browsing EDA-Only Contract Modifications for more information.
Reset: Clears data you have typed or selected.
Cancel: Cancels the current action. The page that is currently displayed closes and the home page appears.
To view the EDA-only contract modification you generated, click the Go to My Work link. The MOD you generated appears on the View My Work Page, EDA Modifications tab. See the topic Browsing EDA-Only Contract Modifications for more information.
[bookmark: _Toc393705833]Browsing EDA-Only Contract Modifications
The ACO and CA user roles can browse EDA-only contract modifications.
To browse EDA-only contract modifications, do the following:
1. Click the My Work link on the menu bar. The View My Work Page appears.
2. Click the EDA Modifications tab. The EDA Modifications tab is displayed (Figure 39).
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Figure 39: View My Work Page with EDA Modifications tab displayed
The column headings that appear on the View My Work Page, EDA Modifications tab are as follows:
· Action: Displays a View link or a Recall link. These links display both the action that may be performed and the state of the MOD. A View link means the MOD may be viewed and that it has not yet been submitted to the ACO. A Recall link means the MOD has been submitted to the ACO and that it can be recalled from the ACO.
· Contract Number: Displays the contract number of the contract being modified.
· MOD Number: Displays the MOD Number. No other EDA-only contract modification for this contract number should have this same number. See the topic Editing an EDA-Only Contract Modification.
· CAGE: Displays the CAGE.
· Contractor: Displays the contracting company name.
· Last Action: Displays the date the last action was performed on the MOD.
· Status: Displays the MOD's current status.
· Assigned To: Displays the name of the CA or ACO who currently has the MOD.
· Assigned From: Displays the name of the CA who assigned (or sent) the MOD.
To view details about an EDA-only contract modification, on the View My Work Page, in the EDA Modifications tab, click the View link for an EDA contract modification. The Manage EDA MOD Page appears. See the topic Managing an EDA-Only Contract Modification for more information.
To recall an EDA-only contract modification, on the View My Work Page, in the EDA Modifications tab, click the Recall link. See the topic Recalling a MOD for further information.
To generate an EDA-only contract modification, on the View My Work Page, with the EDA Modifications tab displayed, click the [image: ] search link. The Contract EDA MOD - Search Page appears. See the topic Generating an EDA-Only Contract Modification for more information.
To reassign work to another person, on the View My Work Page, click the Transfer My Work link on the menu bar. See the topic Transferring Mods for more information.
To view the current contract modifications, on the View My Work Page, click the Contract Modifications tab. See the topic Browsing Contract Modifications for more information.
To view the current delivery orders, on the View My Work Page, click the Delivery Orders tab. See the topic Browsing Delivery Orders for more information.
To view the current FPDS CARs, on the View My Work Page, click the FPDS CARs tab (appears for the ACO user role). See the topic Browsing FPDS CARs.
To update the View My Work Page, click the [image: ] refresh link.
[bookmark: _Toc393705834]Managing an EDA-Only Contract Modification
The ACO and CA user roles can manage an EDA-only contract modification.
To manage an EDA-only contract modification, do the following:
1. Click the My Work link on the menu bar.
2. Click the EDA Modifications tab. The EDA Modifications tab is displayed.
3. Click the View link for the EDA-only MOD you wish to view. The Manage EDA MOD Page appears (Figure 40).
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Figure 40: Manage EDA MOD Page
The data displayed on this page cannot be edited on this page, but can be edited on other pages by clicking links. Links on this page display the following information:
view as PDF: Downloads the SF-30 in an Adobe Acrobat PDF. See the topic Printing Documents for further information.
Cancel MOD: Displays the cancellation confirmation page, where you can choose to cancel the EDA-only contract modification. If you choose to do this, the EDA-only contract modification will no longer appear on your View My Work Page. See the topic Canceling a MOD for more information.
Submit to Contracting Officer for Approval: Appears for the CA user role. See the topic Submitting a MOD to the ACO for more information.
Release MOD: Appears for the ACO user role. The ACO uses this link to sign and release the EDA-only contract modification. See the topic Releasing a MOD for more information.
Reject MOD: Appears for the ACO user role. The ACO uses this link to return an EDA-only contract modification to the submitter for review. See the topic Rejecting a MOD for further information.
[image: ]edit: Displays the Edit EDA MOD Page, where you can edit the EDA-only contract modification information. See the topic Editing an EDA-Only Contract Modification for more information.
An EDA-only contract modification cannot record changes nor have ACRNs, line items, special provisions, or payment rates, so these links are not available.
Manage Free Text: Displays the EDA-Only Contract Modification Text Page, where you can type the purpose of modification, special payment instructions, and closing remarks. See the topic Adding Free Text to an EDA-Only Contract MOD for more information.
Manage Attachments: Displays a page where you can attach files. See the topic Attaching a File for further information.
[bookmark: _Toc393705835]Adding Free Text to an EDA-Only Contract MOD
The ACO and CA user roles can add free text to an EDA-only contract modification.
To add text to an EDA-only contract modification, do the following:
1. Locate the EDA-only contract MOD to which you wish to add free text. See the topic Browsing EDA-Only Contract Modifications to locate an EDA-only contract MOD.
2. On the Manage EDA MOD Page, click the Manage Free Text link (Figure 41).
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Figure 41: Free Text tab with Manage Free Text link
The EDA-Only Contract Modification Text Page appears (Figure 42).
[image: ]
Figure 42: EDA-Only Contract Modification Text Page
3. Type free text in the text boxes provided. Each text box allows 4,000 characters, and permits you to paste text, format text to use bold, italics, or underlining, to specify a font, and spell-check text:
Purpose of Modification (Authorization and Opening Remarks): The first line is used to state the authority for issuing the contract modification in the Adobe Acrobat PDF document of the EDA-only contract modification.
Line Item Text (Supplies or Services): Causes a section to appear in the Adobe Acrobat PDF document of the EDA-only contract modification.
ACRNs Text (Accounting and Appropriation Data): Causes a section to appear in the Adobe Acrobat PDF document of the EDA-only contract modification.
Special Payment Instructions: Causes a section to appear in the Adobe Acrobat PDF document of the EDA-only contract modification.
Closing Remarks: Appears in the Adobe Acrobat PDF document of the EDA-only contract modification.
4. Select the DFAS Contract Level Special Payment Instruction from the drop-down list box.
5. Click the Save Changes button.
Buttons at the bottom of the EDA-Only Contract Modification Text Page provide the following functionality:
Save Changes: Saves the changes that you made on this page. The EDA-Only Manage MOD Page appears.
Reset: Clears data you have typed.
Cancel: Cancels the current action. The page that is currently displayed closes and the EDA-Only Manage MOD Page appears.
[bookmark: _Toc393705836]Editing an EDA-Only Contract Modification
The ACO and CA user roles can edit EDA-only contract modifications in their workloads.
To edit a contract modification, do the following:
1. Locate the EDA-only contract MOD you wish to edit. See the topic Browsing EDA-Only Contract Modifications to locate an EDA-only contract MOD.
2. On the Manage EDA MOD Page, click the [image: ]edit link. The Edit EDA MOD Page appears (Figure 43).
[image: ]
Figure 43: Edit EDA MOD Page
3. Type or select the following information on the Edit EDA MOD Page as necessary (some fields are not editable):
MOD Number: A sequential number for the number of modifications to the contract. No other contract modification for this contract number should have this same number.
MOD Effective Date: Displays the effective date for the EDA-only contract modification. You may edit this date. Use the format dd mmm yyyy or click the [image: ] calendar icon to select the date from a pop-up calendar.
Kind of MOD: Select either U - Unilateral or B - Bilateral.
Type of MOD: Select the type of contract modification from the drop-down list box.
Contract Number: Displays the contract number specified for the EDA-only contract modification.
Contractor Information: If applicable, specify the contractor information in the text boxes provided.
Contractor CAGE and Name: Type the contractor's CAGE in the first text box; type the contractor company name in the second text box.
Address: Type the street address of the contractor.
City: Type the city of the contractor.
State: Type the state of contractor.
ZIP Code: Type the ZIP Code of the contractor.
Payment Office Information: If applicable, specify the payment office information in the text boxes provided.
DoDAAC: Type the DoDAAC responsible for paying the contractor.
Payment Office Name: Type the name of the payment office (for example, DCMA Boston) responsible for paying the contractor.
Address: Type the street address of the payment office responsible for paying the contractor.
City: Type the city of the payment office responsible for paying the contractor.
State: Type the state of the payment office responsible for paying the contractor.
ZIP Code: Type the ZIP Code of the payment office responsible for paying the contractor.
Administered By: Displays the DCMA DoDAAC and contracting office with cognizance for the contract.
DPAS Priority: (Required) Type the DPAS priority.
Kind of Contract: Select the contract kind from the drop-down list box.
Facility Code: Provide a CAGE for a specific facility where the work will be performed if it differs from the contractor CAGE.
Type of Contract: Select the contract type from the drop-down list box.
Contractor Size of Business: Select an item from the drop-down list box.
Contract Effective Date: Click the [image: ]  calendar icon to select the date that the contract came into effect or type the date using the format dd mmm yyyy.
Surveillance Criticality Designator: Select an item from the drop-down list box.
4. Click the Save Changes button.
The buttons at the bottom of the Edit EDA MOD Page perform the following functionality:
Save Changes: Saves the changes that you made on this page. The EDA-only Manage MOD Page appears and displays the updated information. See the topic Managing an EDA-Only Contract Modification for more information.
Reset: Clears data you have typed or selected.
Cancel: Cancels the current action. The EDA-only Manage MOD Page appears. Any changes you made are not displayed. See the topic Managing an EDA-Only Contract Modification for more information.

[bookmark: _Toc393705837]ACRNs
[bookmark: _Toc393705838]Browsing ACRNs
The ACO and CA user roles can browse ACRNs.
ACRNs may be present for a contract modification or delivery order.
To specify ACRN information for EDA-only contract modifications, see the topic Adding Free Text to an EDA-Only Contract MOD.
To browse a list of ACRNs, do the following:
1. Locate the MOD whose ACRNs you wish to browse. See the topic Browsing Contract Modifications or Browsing Delivery Orders to locate a MOD.
2. On the Manage MOD Page or Manage Delivery Order Page, click the Browse ACRNs link (Figure 44).
[image: ]
Figure 44: Browse ACRNs link
The Browse ACRNs Page appears. If you are viewing ACRNs for a newly-generated delivery order, no ACRNs will be displayed.
If one or more ACRNs are associated with a contract modification or delivery order, the Browse ACRNs page displays a list of the ACRNs (Figure 45).
[image: ]
Figure 45: Browse ACRNs Page with ACRNs
To view an ACRN, on the Browse ACRNs Page, click the link in the ACRN column for the ACRN you wish to view. The View ACRN Page appears. See the topic Viewing an ACRN for further information.
To edit an ACRN, on the Browse ACRNs Page, click the [image: ] edit icon for the ACRN you wish to edit. The Edit ACRN Page appears. See the topic Editing an ACRN for further information.
To view the MOD, on the Browse ACRNs Page, click the Contract Number link (Figure 46). The Manage MOD Page or Manage Delivery Order Page appears.
[image: ]
Figure 46: Contract Number link
[bookmark: _Toc393705839]Viewing an ACRN
The ACO and CA user roles can view ACRNs.
To view an ACRN, do the following:
1. Locate the MOD whose ACRNs you wish to view. See the topic Browsing Contract Modifications or Browsing Delivery Orders to locate a MOD; see the topic Browsing ACRNs to locate an ACRN.
2. On the Browse ACRNs Page, click the link in the ACRN column for the ACRN you wish to view (Figure 47).
[image: ]
Figure 47: ACRN links
The View ACRN Page appears (Figure 48).
[image: ]
Figure 48: View ACRN Page
To edit an ACRN, on the View ACRN Page, click the [image: ] edit link. The Edit ACRN Page appears. See the topic Editing an ACRN.
To browse ACRNs, on the View ACRN Page, click the OK button. The Browse ACRNs Page appears. See the topic Browsing ACRNs.
To view a line item associated with an ACRN, on the View ACRN Page, in the Line Items for this ACRN tab, click the CLIN link for the line item you wish to view. The View Line Item Page appears. See the topic Viewing a Line Item for more information.
To view the MOD, on the View ACRN Page, click the Contract Number link. The Manage MOD Page or Manage Delivery Order Page appears. See the topic Editing a Contract Modification or Editing a Delivery Order for more information.
[bookmark: _Toc393705840]Adding an ACRN
The ACO and CA user roles can add ACRNs.
To add an ACRN, do the following:
1. Locate the MOD to which you wish to add ACRNs. See the topic Browsing Contract Modifications or Browsing Delivery Orders to locate a MOD; also, see the topic Browsing ACRNs.
2. On the Browse ACRNs Page, click the [image: ] add link. The Add ACRN page appears (Figure 49).
[image: ]
Figure 49: Add ACRN Page
3. Type the following information in the text boxes provided; an asterisk (*) indicates that the information is required:
ACRN: The ACRN text box is populated automatically with a value that is not already used by another ACRN for this MOD.
USD Obligated Amount: Type the USD obligated amount, if applicable. You can use a decimal point (.) to specify dollars and cents, but do not use the dollar sign ($) or commas (,).
Foreign Obligated Amount: Type the foreign obligated amount, if applicable. You can use a decimal point (.) to specify dollars and cents, but do not use the dollar sign ($) or commas (,).
Budgetary Exchange Rate: Type the budgetary exchange rate.
Dollar Rate Indicator: Select a dollar rate indicator from the drop-down list box.
Long Line of Accounting: The following LOA template buttons are displayed: Navy/Marine LOA, Army LOA, Air Force LOA, DLA/Other DoD LOA. Click the applicable LOA button to type the Long Line of Accounting (LOA). See the subtopic DCMA Policy: LOA and FPDS within this topic for more information on the LOA.
To view a template to help you build a Navy/Marine Long Line of Accounting, click the Navy/Marine LOA button. The Navy/Marine LOA page appears (Figure 50). Note: This template is applicable to Navy/Marine; the template is not applicable to Navy ERP, Navy FMS, or Army GFEBS.
[image: ]
Figure 50: Navy/Marine LOA page
The Navy/Marine LOA template contains the following fields (maximum characters allowed is shown):
· Department Code (2 characters)
· Dept Code (Issuing) (2 characters)
· Fiscal Year (4 characters)
· Treasury Acct Code (4 characters)
· Limit Subhead (4 characters)
· Object Class (3 characters)
· Bureau Control (5 characters)
· Sub Allotment (1 character)
· Accounting Station (8 characters)
· Transaction Type (2 characters)
· Property Accounting (6 characters)
· Cost Code (12 characters)
· Document Reference (17 characters)
· FMS Country Code (3 characters)
Note: The text boxes in the Navy/Marine Long Line of Accounting template are all required to generate the Long Line of Accounting, but are not required to add the ACRN.
To view a template to help you build an Army Long Line of Accounting, click the Army LOA button. The Army LOA page appears (Figure 51).
[image: ]
Figure 51: Army LOA page
The Army LOA template contains the following fields (maximum characters allowed is shown):
· Department Code (2 characters)
· Department Code (Issuing) (2 characters)
· Fiscal Year (4 characters)
· Treasury Account Number (4 characters)
· Subhead/Limit (4 characters)
· Accounting Station Number (6 characters)
· Program Year (1 character)
· Operating Agency Code (2 characters)
· Allotment Serial Number (4 characters)
· Project Account (11 characters)
· Element of Resource (4 characters)
· Standard Document Number (14 characters)
· Account Processing Code (6 characters)
· CPN Recipient/Organization (6 characters)
To view a template to help you build an Air Force Long Line of Accounting, click the Air Force LOA button. The Air Force LOA page appears (Figure 52).
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Figure 52: Air Force LOA page
The Air Force LOA template contains the following fields (maximum characters allowed is shown):
· Department Code (2 characters)
· Department Code (Issuing) (2 characters)
· Fiscal Year (4 characters)
· Treasury Account Number (4 characters)
· Subhead/Limit (4 characters)
· Accounting Station Number (6 characters)
· Fund Code (2 characters)
· Program Year (1 character)
· Operating Agency Code (2 characters)
· Operating Budget Acct # (2 characters)
· Budget Prog. Activity Code (6 characters)
· Material Program Code (6 characters)
· EE/Investment Code (5 characters)
· Program Element Code (6 characters)
· CPN Recipient/Organization (8 characters)
· Standard Document Number (17 characters)
To view a template to help you build a DLA/Other DoD Long Line of Accounting, click the DLA/Other DoD LOA button. The DLA/Other DoD LOA page appears (Figure 53).
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Figure 53: DLA/Other DoD LOA page
The DLA/Other DoD LOA template contains the following fields (maximum characters allowed is shown):
· Department Code (2 characters)
· Department Code (Issuing) (2 characters)
· Fiscal Year (4 characters)
· Treasury Account Number (4 characters)
· Subhead/Limit (4 characters)
· Accounting Station Number (6 characters)
· Program Year (1 character)
· Allotment Serial Number (5 characters)
· Cost Code (6 characters)
· Object Class (4 characters)
· Standard Document Number (17 characters)
· CPN/Recipient Organization (8 characters)
4. Use the selected LOA template to type the LOA.
5. Click the Submit LOA button to populate the Long Line of Accounting on the Add ACRN Page.
6. Click the Add button on the Add ACRN Page.
The buttons on the Add ACRN Page perform the following functions:
Add: Adds the ACRN to the delivery order or contract modification. The new ACRN appears on the Browse ACRNs Page.
Reset: Clears data you have typed.
Cancel: Closes the Add ACRN Page and displays the Browse ACRNs Page. No ACRN will be added to the contract or appear on the Browse ACRNs Page.
[bookmark: acrn_t_adding_an_acrn_htm_dcma_p_4589][bookmark: _Toc393705841]DCMA Policy: LOA and FPDS
1.1.1.1 [bookmark: _Toc393705842]The Treasury Account Symbol
The Treasury Account Symbol (TAS), a portion of the Line of Accounting (LOA), must be properly entered into MDO so that a related FPDS CAR can pass FPDS validation; the FPDS Treasury Account Symbol (TAS) is mapped from MDO.
The TAS is composed of three primary data fields:
· Department Code (mandatory, two numeric)
· Treasury Account (mandatory, four alpha-numeric)
· Sub Account (three numeric, mandatory when FMS indicator "11" is present in LOA, otherwise null)
The US Treasury symbol includes the Department Code (period of availability/fiscal year) and Treasury Account number (basic symbol) prescribed by the US Treasury Department.
The Department Code (also known as the "Agency Identifier") is a two or four-digit code, which identifies the military department or government entity receiving the appropriation.
The Treasury Account number (also known as the "Main Account" number) is a four-digit code indicating the type of funds or major purpose of the appropriation.
Foreign Military Sales (FMS) funds are appropriated to the Executive Office of the President department code 11, when present in the LOA; the FMS three position Sub Account is applicable. Otherwise, the Sub Account value is null or "000."   
Each data field is a separate component of the DoD DFAS Line of Accounting required for MOCAS.
The three data fields are validated in FPDS against GSA tables.
[bookmark: _Toc393705843]LOA Errors
The LOA cannot be edited in MDO after a new Delivery Order or funding Modification has been released.
If the MDO LOA has errors in positions 1 through 10, the FPDS CAR Treasury Account Symbol will not validate and returns the following error message:
The "Treasury Account Symbol" code is not valid. Please enter a valid "Treasury Account Symbol" code or contact your Agency Administrator.
Always make sure that the Draft FPDS CAR does not contain a Treasury Account Symbol error before releasing a MOD or delivery order containing a new LOA (see the topics for Viewing, Adding, and Editing an ACRN).
· The LOA cannot be edited after the MOD or order has been released. As a result, it may be necessary to issue a modification to correct the erroneous data.  
After MOD release, correction of the Line of Accounting (LOA) and FPDS Treasury Account Symbol (TAS) would require:
· Editing obligated amount on erroneous LOA and creating new (correct) LOA.
· Canceling the modification and starting over.
· Finalizing the FPDS CAR (with an erroneous) TAS and releasing the MDO document with an erroneous LOA, then manually correcting the FPDS Treasury Account Symbol. FPDS will accept a null TAS.
1.1.1.2 [bookmark: acrn_t_adding_an_acrn_htm_four_m_746][bookmark: _Toc393705844]Four Major LOA Patterns
A review performed on the Procurement Activities Lines of Accounting (LOAs) revealed that there are four major patterns of LOAs. 
The Treasury Symbol data (that is, the Department Code and Treasury Account number) and position of that data in the LOA as received by DCMA are shown in these four patterns (Figure 54).  
[image: ]
Figure 54: Four major LOA patterns
MDO's LOA Data Field
The following scenarios describe how you can identify the Treasury Symbol data in an LOA and reposition the data in the LOA (for input into MDO) for FPDS validation.
Scenario One: You receive a funding document with the following LOA:
17  00001506 U5BM     050120 252000190    2D 000000 A00000903513
Step 1 – Identify which of the four major LOA patterns matches your funding LOA. You identify pattern #1 - Navy (Figure 55).
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Figure 55: LOA Pattern 1
Step 2 – Remove the two spaces in position 3 and 4. The resulting LOA is as follows (Figure 56):
[image: ]
Figure 56: LOA with spaces 3 and 4 removed
Step 3 – Verify that the Department Code is in position one and two and the Treasury Account number is in positions seven through 10.
The FPDS system validates the Department code and the Treasury Account number by checking positions 1 and 2 for the Department Code and positions 7 through 10 for the Treasury Account number. 
Therefore, the position of the data that is input into MDO is very important when adding a new Line of Accounting to a contract by issuing a modification or when issuing a new delivery order.  
If the Treasury Symbol data (Department Code & Treasury Account number) is out of position, it will be rejected by the FPDS Validation process.  
In order to properly reposition the LOA Treasury Symbol for input into MDO, follow the three steps listed.  
Scenario Two: You receive a funding document with the following LOA:
1721804 4A5A 2570001900501202D000000A00000912744050120
Step 1 – Identify which of the four major patterns matches your funding LOA. You identify pattern #2 - Navy Enterprise Resource Planning (ERP) (Figure 57).
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Figure 57: LOA Pattern 2
Step 2 – Add three spaces after the Department code (17) (Figure 58).
[image: ]
Figure 58: LOA with spaces after Department Code
Step 3 – Verify that the Department code is in positions 1 and 2 and that the Treasury Account number is in positions 7 through 10.
Scenario Three: You receive a funding document with the following LOA:
97-11X8242 2808 000 74 082 0 065916 2D PFRT44 930680020GUR 
Step 1 – Identify which of the four major LOA patterns matches your funding LOA. You identify pattern #3 - Navy Foreign Military Sales (FMS) (Figure 59).
[image: ]
Figure 59: LOA Pattern 3
Step 2 – The FMS indicator “11” must be in positions 3 and 4.  Therefore, delete the dash "-" in position 3. Leave a space in front of the “X” in position 6 (Figure 60).
[image: ]
Figure 60: LOA with dash removed, FMS indicator repositioned, space added
Step 3 – Verify that the Department code is in positions 1 and 2 and that the Treasury Account number is in positions 7 through 10.
When the LOA has a Foreign Military (FM) fund indication as shown in Pattern #3, positions 4 and 5 contain 11; you must also locate the three-digit mandatory Sub Account number located in positions 17 through 19.  
Follow the steps listed. 
The FMS indicator "11" must be in positions three and four for the Treasury Symbol to pass FPDS validation. 
Scenario Four: You receive a funding document with the following LOA:
021201220122020000A57FB324020TFNC257500101483550040051883021001 
Step 1 – Identify which of the 4 major LOA patterns matches your funding LOA. You identify pattern #4 - Army GFEBS (Figure 61).
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Figure 61: LOA Pattern 4
Step 2 – Delete the “0” in the first position. Delete the two digits of the beginning and ending years representing the obligation period (Figure 62).
[image: ]
Figure 62: LOA with digits deleted
Step 3 – Verify that the Department code is in positions 1 and 2 and that the Treasury Account number is in positions 7 through 10. 
1.1.1.3 [bookmark: _Toc393705845]Review: Parts of the LOA and FPDS
(Figure 63)
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Figure 63: Sample LOA
Note:  The Agency Identifier (Department Code), Main Account number (Treasury Account number), the Sub Account number, and their corresponding positions within the Treasury Account Symbol (which appears on the FPDS CAR).
See the FPDS CARs section of this online Help user's manual for more information on FPDS CARs.
See the topic Additional Resources for additional help with LOAs and FPDS.
Images and Data taken from DCMA's Line of Accounting Treasury Symbol ppt, MDO LOA ppt, and FPDS Training for CMOs-Phase 2 pdf. Topic About MDO highlights what was to be covered in manual.
[bookmark: _Toc393705846]Editing an ACRN
The ACO and CA user roles can edit ACRNs.
To edit an ACRN, do the following:
1. Locate the MOD whose ACRN you wish to edit. See the topic Browsing Contract Modifications or Browsing Delivery Orders to locate a MOD; also, see the topic Browsing ACRNs.
2. On the Browse ACRNs page, click the [image: ] edit icon for the ACRN you wish to edit (Figure 64).
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Figure 64: Edit icon
The Edit ACRN Page appears (Figure 65).
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Figure 65: Edit ACRN Page
The Obligated Amount is displayed but cannot be edited directly.
To decrease the obligation, click the Decrease Obligation link. The Decrease Obligation dialog box appears (Figure 66).
[image: ]
Figure 66: Decrease Obligation dialog box
Type the amount by which you wish to decrease the obligation amount, then click the OK button. The Obligation Amount shown on the Edit ACRN Page decreases by that amount.
To increase the obligation, click the Increase Obligation link. The Increase Obligation dialog box appears (Figure 67).
[image: ]
Figure 67: Increase Obligation dialog box
Type the amount by which you wish to increase the obligation amount, then click the OK button. The Obligation Amount shown on the Edit ACRN Page increases by that amount.
3. Make any additional edits. 
Note: The Long Line of Accounting is editable if you added it to the MOD.
4. Click the Save Changes button.
The buttons on the Edit ACRN Page have the following functions:
Save Changes: Saves the updates made to the ACRN and displays the View ACRN Page.
Reset: Clears data you have typed.
Cancel: Closes the Edit ACRN Page and displays the View ACRN Page. No changes will be saved.
To view the MOD, on the Browse ACRNs Page, click the Contract Number link. See the topic Managing a Contract Modification or Managing a Delivery Order for more information.
To view the Browse ACRNs Page, on the View ACRN Page, click the OK button. See the topic Browsing ACRNs for more information.
To edit the ACRN shown on the View ACRN Page, click the [image: ] edit link.
To view line items associated with an ACRN, on the View ACRN Page, in the Line Items for this ACRN tab, click the CLIN link for the line item you wish to view. See the topic Viewing a Line Item for more information.
To add line items to the ACRN, see the topic Adding a Line Item.
[bookmark: _Toc393705847]Deleting an ACRN
When you generate a contract modification, it might also generate ACRNs.
· There is no means to delete auto-generated ACRNs from the contract modification.
· ACRNs that you have added to a generated contract modification or delivery order can be deleted by viewing the change history. See the topic Browsing Changes for more information.

[bookmark: _Toc393705848]Clauses and Provisions
[bookmark: _Toc393705849]Browsing Provisions and Clauses
The ACO and CA user roles can browse clauses and provisions.
The Section I - Clauses and Provisions tab appears on the Manage MOD Page and the Manage Delivery Order Page.
This functionality is not available on the Manage EDA MOD Page.
To browse special provisions, do the following:
1. Locate the MOD whose special provisions you wish to browse. See the topic Browsing Contract Modifications or Browsing Delivery Orders to locate a MOD.
2. On the Manage MOD Page or the Manage Delivery Order Page, click the Browse Clauses and Provisions link (Figure 68).
 [image: ]
Figure 68: Section I - Clauses and Provisions tab
The Section I - Clauses and Provisions Page appears (Figure 69).
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Figure 69: Section I - Clauses and Provisions Page
This page lists the special provisions currently associated with the MOD. The Special Provisions tab is displayed by default.
You cannot edit an existing special provision, but you can delete a special provision, then add the special provision you need.
To add a special provision, on the Section I - Clauses and Provisions Page, click the [image: ] add link. See the topic Adding a Provision or Clause for more information.
To view a clause, on the Section I - Clauses and Provisions Page, click the Clauses tab. The Clauses tab is displayed (Figure 70).
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Figure 70: Clauses tab
To add a clause, on the Section I - Clauses and Provisions Page, click the [image: ] add link. See the topic Adding a Provision or Clause for more information.
[bookmark: sp_prov_t_browsing_special_provi_2922]Deleting a Provision or Clause
To delete a special provision, on the Section I - Clauses and Provisions Page, in the Special Provisions tab, click the [image: ] delete icon for the special provision you wish to delete. The special provision no longer appears on the Section I - Clauses and Provisions Page.
To delete a clause, on the Section I - Clauses and Provisions Page, in the Clauses tab, click the [image: ]  delete icon for the clause you wish to delete. The clause no longer appears on the Section I - Clauses and Provisions Page.
To view the MOD, on the Section I - Clauses and Provisions Page, click the Contract Number link. The Manage MOD Page or Manage Delivery Order Page appears. See the topic Managing a Contract Modification or Managing a Delivery Order for more information.
[bookmark: _Toc393705850]Adding a Provision or Clause
[bookmark: _Toc393705851]Adding a Special Provision
The ACO and CA user roles can add a special provision.
Special provisions are not applicable to EDA-only contract modifications.
To add a special provision to a contract modification or delivery order, do the following:
1. Locate the MOD to which you wish to add a special provision. See the topic Browsing Contract Modifications or Browsing Delivery Orders to locate a MOD; also, see the topic Browsing Provisions and Clauses.
2. On the Manage MOD Page or Manage Delivery Order Page, click the Browse Clauses and Provisions link. The Section I - Clauses and Provisions Page appears.
3. Click the [image: ] add link. The Add [MOD or Delivery Order] Special Provision Page appears (Figure 71).
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Figure 71: Add Special Provision Page
4. Select a special provision from the drop-down list box.
5. Click the Save Changes button.
The buttons at the bottom of the Add Special Provision Page perform the following functionality:
Save Changes: Adds the special provision to the contract modification.
Reset: Clears data you have selected on the page.
Cancel: Cancels the current action, closes the Add MOD Special Provision page.
[bookmark: _Toc393705852]Adding a Clause
The ACO and CA user roles can add a clause.
Clauses are not applicable to EDA-only contract modifications.
To add a clause to a contract modification or delivery order, do the following:
1. Locate the MOD to which you wish to add a clause. See the topic Browsing Contract Modifications or Browsing Delivery Orders to locate a MOD; also, see the topic Browsing Provisions and Clauses.
2. On the Manage MOD Page or Manage Delivery Order Page, click the Browse Clauses and Provisions link. The Section I - Clauses and Provisions Page appears.
3. Click the Clauses tab. The Clauses tab is displayed.
4. Click the [image: ] add link. The Add [MOD or Delivery Order] Clause Page appears (Figure 72).
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Figure 72: Add MOD Clause Page
5. Select the Regulation/Supplement from the drop-down list box.
6. Type the Clause Number in the text box provided (12 characters allowed).
7. Type the clause's Title in the text box provided (50 characters allowed).
8. Type the Effective Date in the text boxes provided (use the format yyyy-mm).
9. Click the Save Changes button.
The buttons at the bottom of the Add Clause Page perform the following functionality:
Save Changes: Adds the clause to the MOD.
Reset: Clears data you have entered on the page.
Cancel: Cancels the current action, closes the Add Clause Page.

[bookmark: _Toc393705853]Line Items
[bookmark: _Toc393705854]Browsing Line Items
The ACO and CA user roles can browse line items.
Line items are not applicable to EDA-only contract modifications.
To browse a list of the line items for a contract modification or delivery order, do the following:
1. Locate the MOD whose line items you wish to browse. See the topic Browsing Contract Modifications or Browsing Delivery Orders to locate a MOD.
2. On the Manage MOD Page or Manage Delivery Order Page, click the Browse Line Items link (Figure 73).
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Figure 73: Browse Line Items link
The Browse Line Items Page appears (Figure 74).
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Figure 74: Browse Line Items Page
To view a line item, on the Browse Line Items Page, click the CLIN link for the line item you wish to view. The View Line Item Page appears. See the topic Viewing a Line Item for more information.
To view the MOD, click the Contract Number link. The Manage MOD Page or Manage Delivery Order Page appears. See the topics Editing a Contract Modification and Editing a Delivery Order for more information.
To add a line item, on the Browse Line Items Page, click the [image: ] add link. The Add Line Item Page appears. See the topic Adding a Line Item for more information.
To edit a line item, on the Browse Line Items Page, click the [image: ] edit icon for the line item you wish to edit. The Edit Line Item Page appears. See the topic Editing a Line Item for more information.
[bookmark: line_items_t_browsing_line_items_2952]To delete a line item, on the Browse Line Items Page, click the [image: ] delete icon for the line item you wish to delete. The line item is deleted from the contract modification or delivery order.
[bookmark: _Toc393705855]Viewing a Line Item
The ACO and CA roles can view a line item.
Line items are not applicable to EDA-only contract modifications.
To view the line items for a contract modification or delivery order, do the following:
1. Locate the MOD whose line item you wish to view. See the topic Browsing Contract Modifications or Browsing Delivery Orders to locate a MOD; also, see the topic Browsing Line Items.
2. On the Manage MOD Page or Manage Delivery Order Page, click the Browse Line Items link. The Browse Line Items Page appears.
3. On the Browse Line Items Page, click the CLIN link for the line item you wish to view. The View Line Item Page appears (Figure 75).
[image: ]
Figure 75: View Line Item Page
To view the MOD, click the Contract Number link. See the topic Managing a Contract Modification or Managing a Delivery Order for more information.
To browse line items, on the View Line Item Page, click the OK button. The Browse Line Items Page appears. See the topic Browsing Line Items for more information.
To edit the line item, on the View Line Item Page, click the [image: ] edit link. The Edit Line Item Page appears. See the topic Editing a Line Item for more information.
To see the View ACRN Page, on the View Line Item Page, in the Line Item tab, click the link for the ACRN. The View ACRN Page appears. See the topic Viewing an ACRN for more information.
To view a schedule associated with the line item, on the View Line Item Page, in the Schedules tab, click the link for the Delivery Date. See the topic Viewing a Schedule for more information.
To add a schedule to the line item, on the View Line Item Page, click the [image: ] add link. See the topic Adding a Schedule to a Line Item.
To delete a schedule from the line item, on the View Line Item Page, in the Schedules tab, click the delete icon [image: ] for the schedule you wish to delete. The schedule will be deleted.
[bookmark: _Toc393705856]Adding a Line Item
The ACO and CA user roles can add a line item.
To add a line item to a contract modification or delivery order, do the following:
1. Locate the MOD to which you wish to add a line item. See the topic Browsing Contract Modifications or Browsing Delivery Orders to locate a MOD; also, see the topic Browsing Line Items.
2. On the Browse Line Items Page, click the [image: ] add link. The Add Line Item Page appears (Figure 76).
[image: ]
Figure 76: Add Line Item Page
3. Select or type information on this page as follows; an asterisk (*) indicates that the information is required:
CLIN: Type a unique contract line item number. No other CLIN for this mod should have this same number.
Requisition Number: Type the requisition number for the line item.
ACRN: Select an ACRN from the drop-down list box.
Line Item Type: Select the type of line item from the list of options.
Order Quantity: Type a number to show the quantity of items ordered. Do not type a comma (,) in this box.
Unit of Measure: Select the relevant unit of measure from the list of options.
USD Unit Price: Text box appears only if the Line Item Type selection is Product. Type a number to show the cost for the type of item ordered. Do not type a dollar sign or comma in this box. You can specify cents.
Foreign Unit Price: Displays the unit price in currency other than USD.
USD Total Line Item Amount: Displays the product of the order quantity and unit price. You can type a different price in this box. Do not type a dollar sign ($) or comma (,) in this box. You can use a decimal point (.) to specify cents.
Foreign Total Line Item Amount: Displays the total line item amount in currency other than USD.
PQA Site: Select the site where PQA will be performed from the drop-down list box.
Price Indicator: Select the Price Indicator from the drop-down list box. Appears in the PDF; see the topic Printing Documents for more information.
National Stock Number: Type the National Stock Number (NSN) in the boxes provided. Do not type dashes or spaces.
Acceptance Site: Select the site where acceptance will be performed from the drop-down list box.
Noun: Type the noun in this box.
Part Number: Type the part number in the box provided.
Quantity Variance Over: Type the acceptable quantity variance over in this box.
FOB Site: Select the Free On Board site from the drop-down list box.
Quantity Variance Under: Type the acceptable quantity variance under in this box.
First Article Accept Date: Displays the First Article Accept Date.
Days for Acceptance: Text box appears only when you add the line item and if the Line Item Type selection is Product. Type the number of days for acceptance in this box.
Service Completion Date: Text box appears only when you add the line item and if the Line Item Type selection is Service. Type the date using the format dd mmm yyyy or click the calendar icon [image: ] to select a date from a pop-up calendar.
Transportation Priority: Drop-down list box appears only if the Line Item Type selection is Product. Select the transportation priority from the drop-down list box.
Product Service Code: Type the Product Service Code in the text box, or click the search icon [image: ] to search for and select a product service code. If you click the search icon [image: ], the Product Service Code Search tab appears in a new window (Figure 77).
[image: ]
Figure 77: Product Service Code Search tab
a. Enter search criteria in any, all, or none of the fields in the Product Service Code Search tab (menu options are based on the DoD Portfolio Taxonomy):
i. Select an item from the following drop-down list boxes: Portfolio Group, Portfolio, PSC Group Name.
ii. Type applicable data in the following text boxes: Portfolio Category, Portfolio Sub-Category, PSC Description, PSC Code.
b. Click the Search button. Search results appear in the Search Results tab (Figure 78).
[image: ]
Figure 78: Search Results tab
c. Click the SELECT link for the PSC Code you wish to select. The Add Line Item Page appears with the Product Service Code you selected.
Line Item Description: Type your notes, up to 100 characters, regarding the line item.
DFARS CLIN Level Special Payment Instruction: Select the DFARS CLIN Level Special Payment Instruction from the drop-down list box.
Pricing Arrangement: Select the Pricing Arrangement from the drop-down list box. Appears in the PDF; see the topic Printing Documents for more information. 
Once the Pricing Arrangement is selected, the following dialog box appears (Figure 79), notifying the user that the Pricing Arrangement Value must be referenced in the Remarks section of the mod; see the Closing Remarks information in the topic Adding Free Text to a Contract Modification or the topic Adding Free Text to a Delivery Order:
[image: ]
Figure 79: Dialog box
[Various Items]: Based upon the Pricing Arrangement selected, an additional text box (or text boxes) may appear beneath the Pricing Arrangement field (Figure 80). Type applicable data in these additional text boxes (for text boxes requiring dollar amounts, do not type a dollar sign ($) or comma (,) in this box. You can use a decimal point (.) to specify cents).
[image: ]
Figure 80: Text boxes
4. Click the Add button. A Confirmation tab appears.
The buttons on the Add Line Item Page perform the following actions:
Add: Adds the line item to the delivery order or contract. A confirmation page appears to show that the line item has been added. The new line item appears on the Browse Line Items Page.
Reset: Clears data you have typed or selected.
Cancel: Cancels the current action. The Add Line Item Page closes and the Browse Line Items Page appears.
Links in the Confirmation tab do the following:
View this Line Item: Displays the View Line Item Page. See the topic Viewing a Line Item for more information.
Add a Schedule to this Line Item: Displays the Add Schedule Page, where you can add a schedule to the line item. See the topic Adding a Schedule to a Line Item for more information.
Add Similar Line Item: Displays the Add Line Item Page with the data from the previous line item added present in all boxes except for the CLIN. The CLIN is incremented by 1 so that it is unique.
Back to Browse Line Items: Displays the Browse Line Items Page. See the topic Browsing Line Items for further information.
One of the following links will appear:
Back to Manage MOD: Displays the Manage MOD Page. See the topic Managing a Contract Modification for more information.
Back to Manage Delivery Order: Displays the Manage Delivery Order Page. See the topic Managing a Delivery Order for more information.
[bookmark: _Toc393705857]Editing a Line Item
The ACO and CA user roles can edit a line item.
To edit a line item, do the following:
1. Locate the MOD whose line item you wish to edit. See the topic Browsing Contract Modifications or Browsing Delivery Orders to locate a MOD; also, see the topic Browsing Line Items.
2. On the Browse Line Items Page, click the [image: ] edit icon for the line item you wish to edit. The Edit Line Item Page appears (Figure 81).
[image: ]
Figure 81: Edit Line Item Page
3. Select or type information on this page as follows; an asterisk (*) indicates that the information is required:
CLIN: Type a unique contract line item number. No other CLIN for this mod should have this same number.
Requisition Number: Type the requisition number for the line item.
ACRN: Select an ACRN from the drop-down list box.
Line Item Type: Select the type of line item from the list of options.
Order Quantity: Type a number to show the quantity of items ordered. Do not type a comma (,) in this box.
Unit of Measure: Select the relevant unit of measure from the list of options.
USD Unit Price: Text box appears only if the Line Item Type selection is Product. Type a number to show the cost for the type of item ordered. Do not type a dollar sign or comma in this box. You can specify cents.
Foreign Unit Price: Displays the unit price in currency other than USD.
USD Total Line Item Amount: Displays the product of the order quantity and unit price. You can type a different price in this box. Do not type a dollar sign ($) or comma (,) in this box. You can use a decimal point (.) to specify cents.
Foreign Total Line Item Amount: Displays the total line item amount in currency other than USD.
PQA Site: Select the site where PQA will be performed from the drop-down list box.
Price Indicator: Select the Price Indicator from the drop-down list box. Appears in the PDF; see the topic Printing Documents for more information.
National Stock Number: Type the National Stock Number (NSN) in the boxes provided. Do not type dashes or spaces.
Acceptance Site: Select the site where acceptance will be performed from the drop-down list box.
Noun: Type the noun in this box.
Part Number: Type the part number in the box provided.
Quantity Variance Over: Type the acceptable quantity variance over in this box.
FOB Site: Select the Free On Board site from the drop-down list box.
Quantity Variance Under: Type the acceptable quantity variance under in this box.
First Article Accept Date: Displays the First Article Accept Date.
Days for Acceptance: Text box appears only when you add the line item and if the Line Item Type selection is Product. Type the number of days for acceptance in this box.
Service Completion Date: Text box appears only when you add the line item and if the Line Item Type selection is Service. Type the date using the format dd mmm yyyy or click the calendar icon [image: ] to select a date from a pop-up calendar.
Transportation Priority: Drop-down list box appears only if the Line Item Type selection is Product. Select the transportation priority from the drop-down list box.
Product Service Code: Type the Product Service Code in the text box, or click the search icon [image: ] to search for and select a product service code. If you click the search icon [image: ], the Product Service Code Search tab appears in a new window (Figure 82).
[image: ]
Figure 82: Product Service Code Search tab
a. Enter search criteria in any, all, or none of the fields in the Product Service Code Search tab (menu options are based on the DoD Portfolio Taxonomy):
i. Select an item from the following drop-down list boxes: Portfolio Group, Portfolio, PSC Group Name.
ii. Type applicable data in the following text boxes: Portfolio Category, Portfolio Sub-Category, PSC Description, PSC Code.
b. Click the Search button. Search results appear in the Search Results tab (Figure 83).
[image: ]
Figure 83: Search Results tab
c. Click the SELECT link for the PSC Code you wish to select. The Add Line Item Page appears with the Product Service Code you selected.
Line Item Description: Type your notes, up to 100 characters, regarding the line item.
DFARS CLIN Level Special Payment Instruction: Select the DFARS CLIN Level Special Payment Instruction from the drop-down list box.
Pricing Arrangement: Select the Pricing Arrangement from the drop-down list box. Appears in the PDF; see the topic Printing Documents for more information. 
Once the Pricing Arrangement is selected, the following dialog box appears (Figure 84), notifying the user that the Pricing Arrangement Value must be referenced in the Remarks section of the mod; see the Closing Remarks information in the topic Adding Free Text to a Contract Modification or the topic Adding Free Text to a Delivery Order:
[image: ]
Figure 84: Dialog box
[Various Items]: Based upon the Pricing Arrangement selected, an additional text box (or text boxes) may appear beneath the Pricing Arrangement field (Figure 85). Type applicable data in these additional text boxes (for text boxes requiring dollar amounts, do not type a dollar sign ($) or comma (,) in this box. You can use a decimal point (.) to specify cents).
[image: ]
Figure 85: Text boxes
4. Click the Save Changes button.
The buttons on the Edit Line Item Page perform the following actions:
Save Changes: Saves the changes made to the line item and displays the View Line Item Page (Figure 86).
Reset: Clears data you have typed or selected.
Cancel: Closes the Edit Line Item Page and displays the View Line Item Page. No edits to the page will be saved.
[image: ]
Figure 86: View Line Item Page
[bookmark: _Toc393705858]Browsing Schedules
The ACO and CA user roles can browse schedules.
A schedule is associated with a line item. Only line items where the Line Item Type is P-Product may have schedules. Schedules are not applicable to services.
To browse the schedules for a line item, do the following:
1. Locate the MOD whose line item schedules you wish to browse. See the topic Browsing Contract Modifications or Browsing Delivery Orders to locate a MOD; also, see the topic Browsing Line Items.
2. On the Browse Line Items Page, in the CLIN column, click the link for the line item whose schedules you wish to browse. The View Line Item Page appears (Figure 87). A Schedules tab is displayed on the View Line Item Page.
[image: ]
Figure 87: View Line Item Page
To view a schedule associated with the line item, on the View Line Item Page, in the Schedules tab, Delivery Date column, click the link for the schedule you wish to view. The View Schedule Page appears. See the topic Viewing a Schedule for more information.
To add a schedule to the line item, on the View Line Item Page, click the [image: ] add link. See the topic Adding a Schedule to a Line Item.
[bookmark: line_items_t_browsing_schedules__507]To delete a schedule from the line item, on the View Line Item Page, in the Schedules tab, click the [image: ] delete icon for the schedule you wish to delete. The schedule is deleted.
To view the MOD, on the View Line Item Page, click the Contract Number link. See the topic Managing a Contract Modification or Managing a Delivery Order for more information.
To browse line items, on the View Line Item Page, click the OK button. The Browse Line Items Page appears. See the topic Browsing Line Items for more information.
To edit the line item, on the View Line Item Page, click the [image: ] edit link. The Edit Line Item Page appears. See the topic Editing a Line Item for more information.
To see the View ACRN Page, on the View Line Item Page, in the Line Item tab, click the link for the ACRN. The View ACRN Page appears. See the topic Viewing an ACRN for more information.
[bookmark: _Toc393705859]Viewing a Schedule
The ACO and CA user roles can view a schedule.
To view a schedule associated with a line item, do the following:
1. Locate the MOD whose line item schedule you wish to view. See the topic Browsing Contract Modifications or Browsing Delivery Orders to locate a MOD or delivery order; also, see the topic Browsing Line Items.
2. On the View Line Item Page, in the Schedules tab, Delivery Date column, click the link for the schedule you wish to view. The View Schedule Page appears (Figure 88).
[image: ]
Figure 88: View Schedule Page
To edit the schedule, on the View Schedule Page, click the [image: ] edit link. The Edit Schedule Page appears. See the topic Editing a Schedule for more information.
To view the line item for the schedule, on the View Schedule Page, click the OK button. The View Line Item Page appears.
To view the MOD, on the View Line Item Page or View Schedule Page, click the Contract Number link. The Manage MOD Page or Manage Delivery Order Page appears.
[bookmark: _Toc393705860]Adding a Schedule to a Line Item
The ACO and CA user roles can add a schedule to a line item.
A schedule is associated with a line item. Only line items where the Line Item Type is P-Product may have schedules.
Schedules are not applicable to S-Service Line Item Types.
To add a schedule to a line item, do the following:
1. Locate the MOD to whose line item you wish to add a schedule. See the topic Browsing Contract Modifications or Browsing Delivery Orders to locate a MOD or delivery order; also, see the topic Browsing Schedules.
2. On the View Line Item Page, click the [image: ] add link (Figure 89).
[image: ]
Figure 89: Add link
The Add Schedule Page appears (Figure 90).
[image: ]
Figure 90: Add Schedule Page
3. The CLIN from the line item is displayed. Type or select information for the remaining fields as follows (an asterisk (*) indicates that the information is required):
Ship To: Type the DoDAAC receiving the goods or services.
Mark For: Type the DoDAAC for which the goods or services are marked.
Delivery Date: Type the delivery date using the format dd mmm yyyy; or, click the [image: ]  calendar icon to select the date from a pop-up calendar. Indicate whether the delivery date is Estimated or Actual by selecting the applicable option button.
Quantity Scheduled: Type the quantity scheduled for delivery. Note that the quantity scheduled cannot exceed the quantity ordered.
MILSTRIP: Type the MILSTRIP associated with the CLIN, schedule, and contract.
4. Click the Add button.
Buttons on the Add Schedule Page perform the following functionality:
Add: Adds the schedule to the line item for the delivery order or contract. The new schedule appears on the View Line Item Page. See the topic Viewing a Line Item for more information.
Reset: Clears data you have typed or selected.
Cancel: Cancels the current action. The View Line Item Page appears. See the topic Viewing a Line Item for more information.
[bookmark: _Toc393705861]Editing a Schedule
The ACO and CA user roles can edit a schedule.
To edit a schedule, do the following:
1. Locate the MOD whose line item schedule you wish to edit. See the topic Browsing Contract Modifications or Browsing Delivery Orders to locate a MOD; also, see the topic Browsing Schedules.
2. On the View Line Item Page, in the Schedules tab, click the Delivery Date link for the schedule you wish to edit. The View Schedule page appears.
3. Click the [image: ] edit link. The Edit Schedule Page appears (Figure 91).
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Figure 91: Edit Schedule Page
4. The CLIN from the line item, Ship To DoDAAC, Delivery Date, Quantity Scheduled, and Quantity Shipped are displayed. You can edit information in the remaining text boxes as follows (an asterisk (*) indicates that the information is required):
Ship To: Type the DoDAAC receiving the goods or services.
Mark For: Type the DoDAAC for which the goods or services are marked.
Delivery Date: Specify the delivery date. Use the format dd mmm yyyy or click the [image: ] calendar icon to select the date from a pop-up calendar. Indicate whether the delivery date is Estimated or Actual by selecting the applicable option button.
Quantity Scheduled: (Required) Type the quantity scheduled for delivery. Note that the quantity scheduled cannot exceed the quantity ordered.
MILSTRIP: Type the MILSTRIP associated with the CLIN, schedule and contract.
5. Click the Save Changes button.
Buttons on the Edit Schedule Page perform the following tasks:
Save Changes: Saves the changes to the schedule. The new schedule appears on the View Line Item Page. See the topic Viewing a Line Item for more information.
Reset: Clears data you have typed or selected.
Cancel: Cancels the current action. The View Schedule Page appears. See the topic Viewing a Schedule for further information.

[bookmark: _Toc393705862]Attaching a File
The ACO and CA user roles can attach a file.
To attach a file, do the following:
1. Locate the MOD to which you wish to attach a file. See the topic Browsing Contract Modifications, Browsing Delivery Orders, or Browsing EDA-Only Contract Modifications to locate a MOD.
2. On the Manage MOD Page, Manage Delivery Order Page, or Manage EDA MOD Page, in the Attachments tab, click the Manage Attachments link (Figure 92).
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Figure 92: Manage Attachments link
The Attachments page appears (Figure 93).
[image: ]
Figure 93: Attachments page
3. In the Document Description text box, type the description of the file you are attaching.
4. Click the Browse button. In the dialog box that appears, locate and select the file you wish to attach. You can attach only one file at a time. In the dialog box, double-click the file or click Open to select the file. The dialog box closes. The Document Location text box displays the path and file name of the file you selected to be attached. Acceptable attachment file types are .bmp, .doc, .jpg, .mpp, .msg, .pdf, .ppt, .rtf, .tif, .txt, .vsd, .xls.
5. Click the Add button. The file appears in the Attached Documents tab (Figure 94).
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Figure 94: Attached Documents tab
To view an attached file, on the Attachments page, in the Attached Documents tab, click the [image: ] view icon for the file you wish to view. A dialog box appears, allowing you to either save the file or to view it.
To delete an attached file, on the Attachments page, in the Attached Documents tab, click the [image: ] delete icon for the file you wish to delete. In the dialog box that appears, click the OK button.
To return to the previously viewed page, click the [image: ] close link.

[bookmark: _Toc393705863]Browsing Changes
The ACO and CA user roles can browse changes.
The Browse Changes page shows the differences between a contract modification or delivery order as originally generated versus the edits made to it since it was generated.
This functionality is not applicable to EDA-only contract modifications as those data are all provided by one or more user roles, not by existing contract data.
To view changes to a contract modification or delivery order, do the following:
1. Locate the MOD whose changes you wish to browse. See the topic Browsing Contract Modifications or Browsing Delivery Orders to locate a MOD.
2. On the Manage MOD Page or Manage Delivery Order Page, click the view changes link (Figure 95).
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Figure 95: Manage MOD Page with view changes link
The Browse Changes Page appears (Figure 96).
[image: ]
Figure 96: Browse Changes Page
The Change Description column lists the changes to the MOD since it was generated from MOCAS data.
To undo a change, on the Browse Changes Page, click the [image: ] delete icon for the change you wish to undo. The contract modification or delivery order shows the original rather than the new value and the change no longer appears on the Browse Changes page.
To return to the MOD, click the Contract Number link. The Manage MOD Page or the Manage Delivery Order Page appears. See the topic Managing a Contract Modification or Managing a Delivery Order for more information.

[bookmark: _Toc393705864]Canceling a MOD
The ACO and CA user roles can cancel contract mods, delivery orders, or EDA mods in their workloads. Once the MOD is canceled, it no longer appears on the View My Work Page.
You will not be able to recover a MOD that you have canceled, but you can create a new MOD.
To cancel a MOD, do the following:
1. Locate the MOD you wish to cancel. See the topic Browsing Contract Modifications, Browsing Delivery Orders, or Browsing EDA-Only Contract Modifications to locate a MOD.
2. On the Manage MOD Page, Manage Delivery Order Page, or Manage EDA MOD Page, in the Actions tab, click the Cancel link (Figure 97).
[image: ]
Figure 97: Actions tab with Cancel link
The Confirmation tab appears (Figure 98).
[image: ]
Figure 98: Cancellation confirmation page
To proceed with canceling the MOD or delivery order, click the Cancel MOD button or Cancel Delivery Order button. The MOD will no longer appear on the View My Work Page, and cannot be recalled.
To leave the page without canceling, click the Back to Manage MOD button, Back to Manage Delivery Order button, or Back to Manage EDA MOD button. See the topic Managing a Contract Modification, Managing a Delivery Order, or Managing an EDA-Only Contract Modification for more information.

[bookmark: _Toc393705865]Submitting a MOD to the ACO
The CA user role must submit mods to the ACO for review. Only the ACO user role can release a MOD to EDA and MOCAS.
When the CA submits a MOD, it appears on the View My Work Page for both users, but on the CA's View My Work Page, the link in the MOD's action column changes from View to Recall, and the status updates to read, Waiting for ACO Approval.
Once the CA submits a MOD, the ACO reviews it. The ACO should review the MOD because that user role has permission to view the signature blocks that appear in the PDF version of the MOD. The CA user role will not see the signature blocks on the PDF. The ACO may cancel, release or reject the MOD. Upon ACO release, the MOD no longer appears on any View My Work Page.
A CA may recall a MOD after it has been submitted to the ACO, if it has not yet been released or rejected by the ACO.
To submit a MOD to the ACO, do the following:
1. Locate the MOD you wish to submit to the ACO. See the topic Browsing Contract Modifications, Browsing Delivery Orders, or Browsing EDA-Only Contract Modifications to locate a MOD.
2. On the Manage MOD Page or Manage Delivery Order Page, click the [image: ] Submit to Contracting Officer for approval link (Figure 99).
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Figure 99: Submit to Contracting Officer for approval link
The Send My Work Page appears (Figure 100).
[image: ]
Figure 100: Send My Work Page
3. In the Contracting Officer Email Address text box, type the ACO's email address (for example, Jane.Doe@dcma.mil). The CA may submit a MOD to any ACO. MDO 4.0 does not restrict users to an organizational element.
4. Click the Send to ACO button.
The buttons on the Send My Work Page perform the following tasks:
Send to ACO: Sends the MOD to the ACO specified. The modification now appears in the ACO's workload with a status of Waiting for ACO Approval. The ACO does not receive an email message notification. Users must monitor the View My Work Page for status of mods. Upon ACO approval/release, the MDO document will disappear from the CA and ACO's View My Work Page.
Reset: Clears data you have typed.
Cancel: Cancels the current action and displays the previous page.

[bookmark: _Toc393705866]Transferring Mods
The ACO and CA user roles can transfer work to another individual who has access to MDO 4.0.
To transfer your work to another person, do the following:
1. Click the My Work link on the menu bar. The View My Work Page appears.
2. Click the Transfer My Work link on the menu bar (Figure 101).
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Figure 101: View My Work Page
The Transfer My Work Page appears and displays all of the mods assigned to you (Figure 102).
[image: ]
Figure 102: Transfer My Work Page
3. To transfer all of your work, in the Transfer My Work tab, click the All My Work check box.
To transfer specific mods, in the Contract Modifications tab, Delivery Orders tab, and/or EDA Modifications tab, click the check boxes for the mods you wish to transfer.
4. In the Transfer To E-Mail Address text box, type the email address of the person receiving the work.
5. Click the Transfer Work button (the Reset button clears the check boxes you have selected and data you have typed; the Cancel button returns you to the View My Work Page, but no work is transferred). A confirmation page appears (Figure 103).
[image: ]
Figure 103: Confirmation page
6. Click the Go to My Work link to see the results of the transfer.

[bookmark: _Toc393705867]Recalling a MOD
You can recall a MOD that you have transferred, rejected, or submitted.
A CA can recall a MOD if the ACO has not yet approved or rejected it.
If the ACO rejects a MOD, the ACO can recall it and the CA can view it.
You cannot recall a MOD that has been released to MOCAS and EDA.
To recall a MOD, do the following:
1. Click the My Work link on the menu bar. The View My Work Page appears (Figure 104).
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Figure 104: View My Work Page
2. Click the Contract Modifications tab, the Delivery Orders tab, or the EDA Modifications tab to display the tab.
3. Click the Recall link for the MOD you wish to recall. The Manage MOD Page, Manage Delivery Order Page, or Manage EDA MOD Page appears.

[bookmark: _Toc393705868]Rejecting a MOD
The ACO user role can reject a MOD that has been submitted for review. Once the MOD is rejected, it appears on the View My Work Page with the status Rejected. The ACO can recall a rejected MOD, if necessary.
To reject a MOD, do the following:
1. Locate the MOD you wish to reject. See the topic Browsing Contract Modifications, Browsing Delivery Orders, or Browsing EDA-Only Contract Modifications to locate a MOD.
2. On the Manage MOD Page, Manage Delivery Order Page, or Manage EDA MOD Page, in the Actions tab, click the Reject link (Figure 105).
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Figure 105: Reject MOD link
The Reject Page appears (Figure 106).
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Figure 106: Reject MOD Page
3. In the Reject tab, type the following information (an asterisk (*) indicates that the information is required):
CA Email Address: Type the email address of the CA who should see that the MOD was rejected.
Rejection Reason: Type a reason for the rejection.
4. Click the Reject button.
Buttons on the bottom of the Reject MOD Page perform the following tasks:
Reject: Marks the MOD as Rejected on the View My Work Page. The person rejecting the MOD sees the Recall link. MDO 4.0 routes the MOD to the CA's View My Work Page based on this information. MDO 4.0 does not send an email notification of the rejection.
Reset: Clears data you have typed.
Cancel: Cancels the current action. The Reject MOD Page closes and the Manage MOD Page, Manage Delivery Order Page, or the Manage EDA MOD Page appears.

[bookmark: _Toc393705869]Releasing a MOD
The ACO user role can release a MOD to MOCAS. Once the MOD is released, it no longer appears on the View My Work Page for any user. You cannot recall a MOD once it is released.
To release a MOD, do the following:
1. Locate the MOD you wish to release. See the topic Browsing Contract Modifications, Browsing Delivery Orders, or Browsing EDA-Only Contract Modifications to locate a MOD.
2. On the Manage MOD Page, Manage Delivery Order Page, or Manage EDA MOD Page, in the Actions tab, click the [image: ] Release link (Figure 107).
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Figure 107: Release MOD link
The Confirmation Page appears (Figure 108).
[image: ]
Figure 108: Confirmation Page
3. Select whether the MOD or delivery order shall be released with your title as Administrative Contracting Officer or as Termination Contracting Officer; click the appropriate option button. If you are releasing a delivery order, you will be asked to select whether you are releasing Delivery Order Form DD 1155 or SF 1449; click the appropriate option button.
4. Generating an FPDS CAR might or might not be necessary:
· If generating an FPDS CAR for the MOD or delivery order is necessary (refer to FAR/DFAR for reasons to generate an FPDS CAR), see the topic Generating an FPDS CAR. 
· If generating an FPDS CAR is unnecessary, click the OK button to release the MOD to MOCAS as usual (click the Cancel button to leave the page without releasing the MOD). The release confirmation page appears.
5. On the release confirmation page, click the Go to My Work link. The View My Work Page appears and no longer displays the MOD.

[bookmark: _Toc393705870]Mass MODs
[bookmark: mass_mods_mass_mods_htm][bookmark: _Toc393705871]Mass MOD Types
Both ACOs and CAs are able to initiate a mass MOD and revise a mass MOD in Draft status.
 
There are 5 types of Mass MODs, which may only change specific contracts or contractor data.
· Physical Address Change
· Name Change
· Novation/Change-of-Name
· Block Change/SPI MOD
· Workload Adjustments
 
Attachments may be added to each type of Mass MOD. There is a 12MB attachment size limit for each attachment to a Mass MOD.
Questions to be answered are determined by the type of Mass MOD selected, and in some instances, previously answered questions.
 
Physical Address Change Mass MODs support changes to the physical address of the contractor in the event of a contractor relocation (Figure 109) and (Figure 110).
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Figure 109: Create Mass MOD page for a Physical Address Change
[image: ]
Figure 110: Create Mass MOD Questions for a Physical Address Change
 
Name Change Mass MODs may only change the contractor name upon an approved change of name agreement (Figure 111) and (Figure 112).
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Figure 111: Create Mass MOD page for a Name Change
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Figure 112: Create Mass MOD Questions for a Name Change
 
Novation/Change-of-Name Mass MODs can change the contractor name and/or the obligated party and must follow a Novation Agreement (Figure 113) and (Figure 114).
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Figure 113: Create Mass MOD page for a Novation/Change-of-Name
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Figure 114: Create Mass MOD Questions for a Novation/Change-of-Name
 
Block Change/SPI MODs allow a PDF to be generated for any modification which does not meet the criteria of the other available Mass MOD types (Figure 115) and (Figure 116).
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Figure 115: Create Mass MOD page for a Block Change/SPI MOD
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Figure 116: Create Mass MOD Questions for a Block Change/SPI MOD
 
Workload Adjustments are created to realign the workload (Figure 117) and (Figure 118).
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Figure 117: Create Mass MOD page for Workload Adjustments
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Figure 118: Create Mass MOD Questions for Workload Adjustments
 
 
[bookmark: mass_mods_generating_a_mass_mod__8265][bookmark: _Toc393705872]Generating a Mass Mod
To generate a mass MOD, click the Search for Contracts to Generate MASS Mod link on the Modifications & Delivery Orders - Home Page. The Create Mass Mod page appears (Figure). Initially, the page is blank. The user must search by CAGE and then by contract. This page assists with filtering (Figure 119) and (Figure 120).
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Figure 119: Create Mass MOD page before filtering
 
[image: ]
Figure 120: Create Mass Mod page once filtered
In the Select Type of Mass MOD tab, select the Mass MOD Type using the drop down list box. 
Search for and select one or more CAGES and one or more contracts. You may choose to add all of the contracts with the [image: ]  add all link or remove all contracts from the selected contracts section using the [image: ] remove all link.
The Mass MOD can be changed on the questions page by clicking the Change Mass MOD Type button. Once the Mass MOD has been changed, the questions will change and populate for the new Mass MOD type. 
If any selected contracts have null paying offices, an error box will appear. 
To correct the null paying office issue, see Correcting a Mass Mod.
Click the Create Mass Mod button. Questions are populated based on the Mass MOD Type selected (Figure 121). 
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Figure 121: Mass MOD Questions page
Required questions are noted with a red asterisk. Answer all required questions. Add any necessary attachments using the [image: ] Add Attachments link. Click the Save button. The Mass MOD is created and added to the appropriate tab under the Mass MOD tab on the View My Work Page. The status of each Mass MOD will appear on the View My Work Page.
Note: The Mass MOD is in the "created" status at this point.
The ACO and CA create a Mass MOD in the same way. The CA must then submit the Mass MOD to the ACO. 
To submit the Mass MOD to the ACO, the CA types the ACO's email into the ACO Email text box under the Submit to Contracting Office for Approval tab on the View My Work Page (Figure 122). Click the boxes of the Mass MODs to submit. Click the Submit to ACO button.
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Figure 122: CA Mass MOD Workload page
To view, edit or delete the mass MOD, click the VIEW link, EDIT link or DELETE link, respectively, in the Action column.
To preview the generated PDF in the application, click the PDF link in the Action column on the View My Work Page. This action can also be completed using the [image: ]view as PDF link on the View Mass Mod page.
To submit the mass MOD to the FIRM, see Submitting, Rejecting, and Releasing Mass MODs.
To create a new mass MOD from the View My Work Page, click the [image: ] New mass mod link.
[bookmark: mass_mods_correcting_a_mass_mod__869][bookmark: _Toc393705873]Correcting a Mass Mod
If contracts with null paying offices are selected, this issue shows in the Selected Contract tab and an error box will appear stating corrections need to be made before continuing (Figure 123). 
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Figure 123: Contracts with errors page
To correct the contracts with null paying offices, click the [image: ]  edit link next to the contract in the Action column. This opens the Mass MOD Correction page (Figure 124). Every contract with null paying offices will be listed.
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Figure 124: Mass MOD Correction page
The Correction Link column on the right allows the user to correct each null paying office. Clicking the link takes the user to the validation screen where a paying office can be selected (Figure 125). Click the Save button when finished.
[image: ]
Figure 125: Mass MOD Correction Validation page
After saving the paying office information a confirmation page is displayed.
 
 
[bookmark: mass_mods_submitting_rejecting_a_5014][bookmark: _Toc393705874]Submitting, Rejecting, and Releasing Mass MODs
An ACO has the ability to submit a Mass MOD to the FIRM for approval or rejection. A CA must submit the Mass MOD to the ACO, who can then submit them to the FIRM. The CA can submit the Mass MOD to the ACO in two ways.
 
To submit a Mass MOD to an ACO is to enter the ACO's email address in the ACO email text box under the Submit to Contracting Office for Approval tab on the View My Work Page. Click the check boxes in the far left column next to the Mass MODs needing to be submitted. Then click the Submit to ACO button. 
The Mass MOD must be submitted to a valid ACO. The Mass MOD cannot be submitted to a non-MDO user, a CA, or a FIRM center user.
 
To submit the mass MOD to the FIRM, the ACO selects the box in the far left column next to the mass MOD to be submitted and click the Submit to FIRM button. A confirmation box appears. Click the OK button to submit the mass MOD. The selection box on the left disappears (Figure 126).
The ACO can also click on the view link next to the Mass MOD to be submitted and click the Submit to FIRM button. A confirmation box appears. Click the OK button to submit the Mass MOD.
Note: The Mass MOD is in the "submitted" status.
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Figure 126: Mass MOD Workload page
Once submitted, the mass MOD appears in the FIRM Center User's Workload (Figure 127).
[image: ]
Figure 127: The FIRM Center Workload page
To View the Mass MOD, click the VIEW link. The View Mass Mod page appears. The FIRM Center User reviews the Mass MOD and notifies the ACO of any required changes.
To Assign a MOD Release Date, the FIRM Center user selects the Mass MOD to be released using the radio button on the left or through the View link under the Action column. Click the Review Complete button or click the View link which then takes the user to the Mass Mod View page where a Review Complete button appears. The Assign Release Date page then appears (Figure 128).
The FIRM Center user may also click the view link, then click the Review Complete button to assign a release date.
 
[image: ]
Figure 128: Assign Release Date page
Add dates in the date range fields using the [image: ] calendar icon. Click the Assign Release Date button. 
Note: The Mass MOD is now in "Approved" status.
Once a release date is assigned, the ACO receives an email with the following information:
The following Mass Mod has been approved for release by the FIRM Center:
New CAGE: CAGE1
The release date assigned by the firm is 1 July 2014 to 4 July 2014.   
Once the FIRM Center approves the Mass MOD, there will be a Release link in the Action column of the Approved Mass MOD. Once clicked, the Mass MOD will move to the "Staged" status. The Mass MOD will then be released when the nightly job runs on that date.
A nightly job will run to create all the individual mods for each contract under the Mass Mod. After that is complete, the ACO will be able to release the Mass Mod within the release date range. Once submitted, the next sequential MOD number is assigned.
When a Mass mod is released, each individual contract mod is released just like the original mod process.  In addition, a PDF is released listing information about the overall Mass Mod, including a list of all the individual mods under the Mass mod and a list any attachments added to the Mass Mod.  Any attachments to the Mass mod will be released in the same manner as the original mod process. 
 
To Reject a Mass MOD, the FIRM Center user selects the Mass MOD to be rejected using the radio button on the left. Click the Reject button. A confirmation page appears advising the mass mod will be rejected. Click the OK button to continue. A Mass Mod Rejection page appears (Figure 129). Enter the reason for the rejection. Click the Reject button.
[image: ]
Figure 129: Rejection Justification page
If rejected, the Mass MOD returns to the ACO for revisions. An email is sent to the ACO with the text entered in the Mass Mod Rejection Justification page.
The email will contain the following information:
The following Mass Mod has been rejected by the FIRM Center:
New Name: 1
The mass mod was rejected for the following reason, provided by the FIRM Center:

"This is a sample rejection!"
 
Once rejected, the Mass MOD returns to the ACO's workload page. The ACO can make any needed revisions to the mod.
 
[bookmark: mass_mods_submitting_rejecting_a_6291][bookmark: _Toc393705875]FPDS Mass Mods
Only ACO users will be able to view and approve any FPDS CARs created during the Mass Mod process. An ACO can only view the FPDS page when the Mass MOD is in "Generate FPDS CAR" status. While in this status, an FPDS link is in the Action column. Click the FPDS link to access a Mass MOD FPDS page. The Mass MOD FPDS page displays any FPDS CARs created for the Mass MOD that are in the "FPDS Draft" status (Figure 130). The ACO can attempt to validate and approve the FPDS CAR b clicking on one or more boxes in the first column and then click the Validate button. This will attempt to validate the FPDS CAR(s). If validated, the ACO can attempt to approve them. 
The "Generate FPDS CAR" status follows the FIRM center approving the Mass MOD for release and the nightly job has run to create the records for the individual Mass MOD in FPDS. After the individual mods are created, MDO attempts to create the FPDS CARs for any base contracts (13 alphanumeric characters, also known as PIIN) under the Mass Mod.
The FPDS tab on the ACO's View My Work Page allows the ACO to view the current status of the FPDS CARs (Figure 131). The ACO can validate any number of FPDS CARs by clicking the validate button. MDO will compare the status of each FPDS CAR against what is actually in FPDS.
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Figure 130: Mass MOD FPDS page
 
[image: ]
Figure 131: FPDS CAR Workload page
 
 

[bookmark: _Toc393705876]FPDS CARs
[bookmark: logging_into_fpds_htm][bookmark: _Toc393705877]Entering Your FPDS Login Information
The FPDS (Federal Procurement Data System) Login link appears on the menu bar for the ACO user role. ACO user roles should type their FPDS user ID on this page or they will not be able to create FPDS CARs in MDO.
 
To enter your FPDS login information into the MDO application, do the following:
1. Click the FPDS Login link on the menu bar. The FPDS Login page appears (Figure 132).
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Figure 132: FPDS Login page
2. Type your FPDS user name in the Username text box (Note: Your FPDS user name is your DCMA email address).
3. Click the Save button.
[bookmark: mdo_fpds_process_flow_htm][bookmark: _Toc393705878]MDO-FPDS Overview and Process Flow
[bookmark: mdo_fpds_process_flow_htm_dcma_p_5556][bookmark: _Toc393705879]DCMA Policy: Brief Overview
Before MDO 3.1, MDO reported, validated, and approved FPDS CARs (Federal Procurement Data System Contract Action Reports) automatically. DCMA changed the review and approval process to comply with DPAP-mandated system changes supporting strict compliance with FAR 4.604(b), which requires that FPDS CARs be reviewed for accuracy prior to release of the contract action.
The former two-step process required ACO's to issue contracts in MDO, then separately access the FPDS Web site to manually review any resulting FPDS CARs.
The newer integrated process provides an interface between MDO and FPDS that gives ACO's the capabilities of reviewing, validating, and approving FPDS CARs within the MDO application. MDO now has an FPDS CARs tab that enables CO’s to manage draft CARs pending validation and approval.
A button within MDO launches the FPDS Web site and generates draft FPDS CARs; links within MDO launch the FPDS Web site and open existing FPDS CARs for specified MDO transactions.
Data from MDO is pushed to the FPDS application in real time.
[bookmark: mdo_fpds_process_flow_htm_proces_456][bookmark: _Toc393705880]Process Flow
If a ACO determines that generating an FPDS CAR is necessary, the new MDO-FPDS process flow is as follows (Figure 133):
[image: ]
Figure 133: MDO-FPDS Process
1. Contract Administrator (CA) generates modification or delivery order within MDO.
2. CA submits modification or delivery order to Contracting Officer (ACO) for review within MDO.
3. ACO reviews modification or delivery order prior to initiating the release process.
4. ACO initiates the release process for the modification or delivery order from MDO.
d. ACO clicks the Generate FPDS CAR button on the MDO Confirmation Page (see the topic Releasing a MOD).
d. The Generate FPDS CAR button generates a draft contract action report (CAR) for the contract action [MOD] and opens the FPDS Web site to the specific screen used to manage the CAR.
d. The draft CAR is generated using data pulled from MDO and the existing base CAR pre-loaded in FPDS.
3. CAR details are stored within the MDO database, CAR status set as "Draft."
d. ACO reviews, validates and saves the draft CAR within the FPDS GUI.
i. The "Approve" button within this screen is disabled to prevent ACO approval of CARs prior to MDO release.
5. ACO returns to the MDO Confirmation Page and releases the contract action [MOD], triggering the following automatic actions:
a. MDO CAR data resent to FPDS, ensuring synchronization between MDO and FPDS datasets.
b. FPDS CAR is revalidated.
1. For Validation Issues [Problems]: ACO receives error message, the automatic approval process terminates, the FPDS CAR remains in "Draft" status.
1. Validated/saved FPDS CAR automatically approved within FPDS; FPDS CAR status set as "Final" within the MDO database.
[bookmark: generating_an_fpds_car_before_re_4968][bookmark: _Toc393705881]Generating an FPDS CAR
The ACO user role can generate an FPDS CAR before releasing a contract modification or delivery order.
· The ACO user role should refer to FAR/DFAR to determine whether generating an FPDS CAR is necessary.
· Generating an FPDS CAR is solely the decision of the ACO; MDO provides no validation as to whether an FPDS CAR is necessary.
· Because a correct Treasury Account Symbol (TAS) is required to validate an FPDS CAR, the ACO may want to review the following topics before proceeding to generate an FPDS CAR: Viewing an ACRN, Adding an ACRN (including subtopic DCMA Policy: LOA and FPDS), Editing an ACRN.
To generate an FPDS CAR before releasing a MOD, do the following:
1. Locate the MOD for which you wish to generate an FPDS CAR before releasing the MOD. See the topic Browsing Contract Modifications or Browsing Delivery Orders to locate a MOD.
2. On the Manage MOD Page, click the [image: ]  Release MOD link; on the Manage Delivery Order Page, click the [image: ]  Release Delivery Order link. The Confirmation Page appears.
3. On the Confirmation Page, click the Generate FPDS CAR button. The FPDS CAR (that is, the FPDS Graphical User Interface (GUI)) appears in a new window within the FPDS application (Figure 134). The Save Draft, Validate, Print, and Help buttons are displayed within the FPDS application.
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Figure 134: FPDS CAR GUI
To validate and approve the FPDS CAR, see the subtopic Validating and Approving an FPDS CAR within this topic.
[bookmark: generating_an_fpds_car_before_re_6166][bookmark: _Toc393705882]Identifying FPDS Base Documents
The MDO-FPDS data exchange can accommodate cases where new FPDS CARs need to be created for the following:
· Modifications to contracts or orders with multiple FPDS CARs (that is, instances where multiple base CARs were posted to FPDS for the same contract action)
· Modifications to contracts or orders issued through a Federal Supply Schedule
ACO's can view each of these CARs before selecting the correct one to be used with the current contract MOD or order action.
To identify base documentation, do the following:
1. On the Confirmation Page (see the topic Generating an FPDS CAR), click the Generate FPDS CAR button. If multiple base CARs were posted to FPDS for the same contract action, the Select Transaction for CAR page appears, from which the ACO can view and select the requisite base CAR (Figure 135).
[image: ]
Figure 135: Select Transaction for CAR page
2. On the Select Transaction for CAR page, click the option button for the applicable transaction.
To view a transaction, click the View link for the transaction.
3. Click the Generate Draft CAR button. See the subtopic Validating and Approving an FPDS CAR within this topic.
[bookmark: generating_an_fpds_car_before_re_3474][bookmark: _Toc393705883]Generation Errors
· If you click the Generate FPDS CAR button and do not receive any error messages, the CAR will appear in your FPDS CARs tab with the FPDS CAR Status of "Draft."
· If you receive error messages (due to errors in MDO or in FPDS), the FPDS CAR will appear in your FPDS CARs tab with the FPDS CAR Status of "Error" (Figure 136). See the topic Browsing FPDS CARs to view FPDS CAR statuses.
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Figure 136: FPDS CAR Statuses
[bookmark: generating_an_fpds_car_before_re_5748][bookmark: _Toc393705884]MDO-FPDS Equivalencies
The following FPDS GUI fields should be edited in MDO; data in MDO overwrites data in FPDS (see the Editing topics within this user's manual to edit MDO data). MDO equivalent data is also shown (Figure 137):
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Figure 137: FPDS fields and MDO equivalent data
[bookmark: generating_an_fpds_car_before_re_5841][bookmark: _Toc393705885]DCMA Policy: Resolving Generation Errors
The following scenario describes receiving generation errors and the process for resolving generation errors:
1. ACO clicks Generate FPDS CAR button on the MDO Confirmation Page.
a. The link opens the FPDS GUI, but the attempt to generate a Draft CAR for the delivery order or modification fails/[user receives] errors.
b. An error message is displayed within the FPDS GUI.
c. Details of the error are stored within the MDO database, CAR status set as "Error."
d. The CAR is listed on the ACO's View My Work Page, FPDS CARs tab in MDO with an "Error" status (see the topic Browsing FPDS CARs for information on viewing statuses).
2. ACO may proceed to release the modification or delivery order from MDO.
2. A warning message appears; the ACO must acknowledge that the associated FPDS CAR has not been completed and that unresolved issues shall be resolved as soon as possible.
1. ACO consults with a DCMA FPDS Administrator for support with CAR errors.
3. DCMA FPDS Administrator generates the Draft CAR within FPDS.
3. CAR details are updated within the MDO database; CAR status changes from "Error" to "Draft."
1. ACO accesses the Draft CAR from their View My Work Page, FPDS CARs tab to complete FPDS review, validation and approval (see the subtopic Validating and Approving an FPDS CAR within this topic and the topic Managing an FPDS CAR).
4. The CAR remains in "Draft" status within the MDO database until the CAR is approved within FPDS. Once approved, the CAR status is updated to "Final" within the MDO database.
[bookmark: generating_an_fpds_car_before_re_8330][bookmark: _Toc393705886]Validating and Approving an FPDS CAR
An ACO can validate and approve an FPDS CAR.
Note: Make sure that the Draft FPDS CAR does not contain a Treasury Account Symbol error before releasing a MOD or delivery order containing a new LOA. The LOA cannot be edited after the MOD or order has been released. As a result, it may be necessary to issue a modification to correct the erroneous data. See the subtopic DCMA Policy: LOA and FPDS within the topic Adding an ACRN and the topic Editing an ACRN. 
To validate and approve an FPDS CAR, do the following:
1. If you followed the steps for Generating an FPDS CAR and immediately wish to validate and approve the FPDS CAR, you should still have the FPDS CAR window open. If the FPDS CAR window is open, proceed to step 2. If the FPDS CAR window is not open, locate the FPDS CAR you wish to validate and approve. See the topic Browsing FPDS CARs or Managing an FPDS CAR to locate an FPDS CAR.
2. In the FPDS CAR window, review and, if necessary, edit the FPDS CAR information.
3. Click the Validate button. The FPDS CAR window should refresh and the message "Award successfully validated" should appear.
If the "Award successfully validated message" does not appear, you may get error messages instead. Correct the errors and revalidate the FPDS CAR. Proceed to step 4. The FPDS application has its own help. Click the Help button in the FPDS CAR window for help with the FPDS application.
4. Click the Save Draft button. The FPDS CAR window should refresh.
5. Close the FPDS CAR window.
6. In the MDO application, on the Confirmation Page (see the topic Releasing a MOD), click the OK button. The release confirmation page appears.
The MOD is released to MOCAS; the FPDS approval may or may not have been successful:
If the FPDS CAR approval is not successful, any error messages related to the unsuccessful FPDS approval are displayed on the MDO release confirmation page.
If the FPDS CAR approval is successful, the MDO release confirmation page is displayed normally and the CAR disappears from the FPDS CARs tab.
 
[bookmark: generating_an_fpds_car_before_re_5433][bookmark: _Toc393705887]FPDS Mass Mods
Only ACO users will be able to view and approve any FPDS CARs created during the Mass Mod process. An ACO can only view the FPDS page when the Mass MOD is in "Generate FPDS CAR" status (Figure 138). While in this status, an FPDS link is in the Action column. Click the FPDS link to access a Mass MOD FPDS page. The Mass MOD FPDS page displays any FPDS CARs created for the Mass MOD that are in the "FPDS Draft" status. The ACO can attempt to validate and approve the FPDS CAR b clicking on one or more boxes in the first column and then click the Validate button. This will attempt to validate the FPDS CAR(s). If validated, the ACO can attempt to approve them. 
The "Generate FPDS CAR" status follows the FIRM center approving the Mass MOD for release and the nightly job has run to create the records for the individual Mass MOD in FPDS. After the individual mods are created, MDO attempts to create the FPDS CARs for any base contracts (13 alphanumeric characters, also known as PIIN) under the Mass Mod.
The FPDS tab on the ACO's View My Work Page allows the ACO to view the current status of the FPDS CARs (Figure 139). The ACO can validate any number of FPDS CARs by clicking the validate button. MDO will compare the status of each FPDS CAR against what is actually in FPDS.
[image: ]
Figure 138: Mass MOD FPDS page
 
[image: ]
Figure 139: FPDS CAR Workload page
 
  
[bookmark: generating_an_fpds_car_before_re_6731][bookmark: _Toc393705888]DCMA Policy: Approving an FPDS CAR After MOD Release
The subtopic Validating and Approving an FPDS CAR within this topic addresses attempting to approve an FPDS CAR before releasing the MOD.
The following information describes the process of attempting to approve an FPDS CAR after a MOD has been released:
1. ACO accesses the FPDS CARs tab within their View My Work Page of MDO.
2. CO clicks the View link for the specified FPDS CAR. The Manage FPDS CAR Page appears.
a. Clicking the View FPDS CAR link on the Manage FPDS CAR Page will automatically
1. Resubmit MDO data to FPDS for the specific contract action [MOD].
1. Open the FPDS GUI.
1. Open the CAR for the specific contract action [MOD].
3. ACO reviews and validates the CAR within the FPDS GUI.
a. If the ACO receives validation errors related to MDO data, The ACO will ...
i. Delete the FPDS CAR by clicking the Delete FPDS CAR link on the Manage FPDS CAR Page within MDO.
ii. Issue a contract modification to correct the validation issue(s).
b. For errors that cannot be resolved by the ACO (i.e. issues within the base FPDS CAR):
i. ACO consults with associated PCO/Buying Activity to resolve validation errors.
4. ACO returns to their MDO View My Work Page, FPDS CARs tab and clicks the Approve link on the Manage FPDS CAR Page, triggering the following automatic actions:
a. MDO CAR data resent to FPDS, ensuring synchronization between MDO and FPDS datasets.
b. FPDS CAR is revalidated.
i. For Validation Issues: ACO receives error message, the automatic approval process terminates, the CAR remains in "Draft" status.
c. Validated/saved CAR automatically approved within FPDS.
d. CAR status set as "Final" within the MDO database.
[bookmark: generating_an_fpds_car_before_re_3338][bookmark: _Toc393705889]Validation Errors
When you attempt to validate an FPDS CAR, errors in the Treasury Account Symbol, Dates, or Amounts fields in the FPDS CAR must be corrected in MDO.
The following scenario describes receiving validation errors and the process for resolving validation errors:
[bookmark: generating_an_fpds_car_before_re_4841][bookmark: _Toc393705890]DCMA Policy: Resolving Validation Errors
1. ACO receives validation errors [within the FPDS GUI] while reviewing and validating FPDS CARs initiated from MDO.
a. For errors related to MDO data: ACO will close the FPDS GUI, revise the modification or delivery order as needed using MDO, and re-initiate the MDO release process.
1. ACO clicks the Regenerate FPDS CAR link on the Manage FPDS CAR page. See the topic Managing an FPDS CAR.
b. For errors that cannot be resolved by the ACO (i.e. issues within the base FPDS CAR):
i. ACO may proceed to release the modification or delivery order from MDO (see the topic Releasing a MOD).
a. A warning message appears; ACO must acknowledge that the associated FPDS CAR has not been completed and unresolved issues shall be resolved as soon as possible.
b. FPDS CAR details are stored within the MDO database; FPDS CAR status set as "Draft."
c. The CAR is listed on the ACO's View My Work Page, FPDS CARs tab with "Draft" status.
ii. ACO consults with associated PCO/Buying Activity to resolve validation errors.
c. ACO accesses the Draft CAR from their MDO FPDS CARs [View My Work Page] to complete FPDS review, validation and approval (see the subtopic Validating and Approving and FPDS CAR within this topic and the topic Managing an FPDS CAR).
i. The CAR remains in "Draft" status within the MDO database until the CAR is approved within FPDS. Once approved, the CAR status is updated to "Final" within the MDO database.
See the topic Additional Resources for additional help with LOAs and FPDS.
[bookmark: browsing_fpds_cars_htm][bookmark: _Toc393705891]Browsing FPDS CARs
The ACO user role can browse FPDS CARs. ACO's will only see CARs they have initiated on the FPDS CARs tab.
Only FPDS CARs with the FPDS CAR Status of "Draft" or "Error" appear in the FPDS CARs tab. If an FPDS CAR is generated, validated, and released, it will not appear in the FPDS CARs tab. The approved and released FPDS CAR will, however, appear in the FPDS application with the status of "Final."
To browse FPDS CARs, do the following:
1. Click the My Work link on the menu bar. The View My Work Page appears.
2. Click the FPDS CARs tab. The FPDS CARs tab is displayed (Figure 140).
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Figure 140: View My Work Page with FPDS CARs tab displayed
The column headings that appear on the View My Work Page, FPDS CARs tab are as follows:
· Action: Displays a View link to view the Manage FPDS CAR Page.
· Contract Number: Displays the contract number of the contract being modified.
· DO/MOD Number: Displays the Delivery Order number or MOD number.
· CAGE: Displays the CAGE.
· Contractor: Displays the contracting company name.
· Release Date: Displays the date the MOD was released from MDO. This is blank if the MOD has not yet been released.
· FPDS CAR Status: Displays the FPDS CAR's current status.
· Assigned To: Displays the name of the CA or ACO who currently has the MOD.
· Assigned From: Displays the name of the CA who assigned (or sent) the MOD.
· Notes: Displays Notes typed in the Manage FPDS CAR Page.
To manage an FPDS CAR, click the View link for the MOD whose FPDS CAR you wish to manage. The Manage FPDS CAR Page appears. See the topic Managing an FPDS CAR for more information.
To view an FPDS CAR, on the Manage FPDS CAR Page, click the View link. The FPDS CAR appears in a new window.
To reassign work to another person, on the View My Work Page, click the Transfer My Work link on the menu bar. See the topic Transferring Mods for more information.
To see the current contract modifications, on the View My Work Page, click the Contract Modifications tab. See the topic Browsing Contract Modifications for more information.
To see the current delivery orders, on the View My Work Page, click the Delivery Orders tab. See the topic Browsing Delivery Orders for more information.
To update the View My Work Page, click the [image: ] refresh link.
[bookmark: managing_an_fpds_car_htm][bookmark: _Toc393705892]Managing an FPDS CAR
The ACO user role can manage an FPDS CAR.
To manage an FPDS CAR, do the following:
1. Click the My Work link on the menu bar. The View My Work Page appears.
2. Click the FPDS CARs tab. The FPDS CARs tab is displayed.
3. Click the View link for the MOD whose FPDS CAR you wish to manage. The Manage FPDS CAR Page appears (Figure 141) and (Figure 142).
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Figure 141: Manage FPDS CAR Page without Approve FPDS CAR link
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[bookmark: _GoBack]Figure 142: Manage FPDS CAR Page with Approve FPDS CAR link
The following links appear on the Manage FPDS CAR Page, in the Actions tab: View FPDS CAR, Approve FPDS CAR, Delete FPDS CAR, and Regenerate FPDS CAR.
The Approve FPDS CAR link only appears if the MOD or delivery order to which the FPDS CAR is assigned was released. See the topic Releasing a MOD and the subtopic DCMA Policy: Approving an FPDS CAR After MOD Release (within the topic Generating an FPDS CAR) for more information.
To view the FPDS CAR, on the Manage FPDS CAR Page, click the View FPDS CAR link. The FPDS CAR appears in a new window within the FPDS application. See the subtopic Validating and Approving an FPDS CAR within the topic Generating an FPDS CAR. The FPDS application has its own help. Click the Help link in FPDS to view the application's Help topics.
To approve the FPDS CAR, on the Manage FPDS CAR Page, click the Approve FPDS CAR link. The Approve link resends MDO data to FPDS, revalidates and (if the CAR is valid) approves the CAR.
To delete the FPDS CAR, on the Manage FPDS CAR Page, click the Delete FPDS CAR link. The FPDS CAR is deleted from FPDS and the record in the FPDS CAR tab is removed.
To regenerate the FPDS CAR, click the Regenerate FPDS CAR link. Regenerating an FPDS CAR deletes the current CAR from the FPDS system and starts the FPDS CAR process from scratch, as if you clicked the Generate FPDS CAR button on the Confirmation Page. See the topic Generating an FPDS CAR.
The Notes tab on the Manage FPDS CAR Page contains the FPDS CAR Error Reason drop-down list box and the FPDS CAR Notes text box.
· If necessary, make a selection from the FPDS CAR Error Reason drop-down list box for any errors that may have occurred during the FPDS CAR generation/validation process.
· If necessary, type additional information in the FPDS CAR Notes text box (FPDS CAR Notes can include any efforts to resolve CAR errors/issues).
To save changes on the Manage FPDS CAR Page, click the Save button.
[bookmark: additional_resources_htm][bookmark: _Toc393705893]Additional Resources
The following resources provide detailed information on LOAs, FPDS, MDO, and related policies, as well as, Points of Contacts to assist you when necessary. If you are unable to identify the Treasury Symbol, you should contact the PCO, FPDS Agency Representative, and/or the DCMA FPDS point of contact (preferably in that order) for assistance.
Line of Accounting:
· PCO Contact: EDW, EDA, & FPDS Agency Representatives (see "Additional Resources")
· Treasury Account Symbol Reporting Frequently Asked Questions
· DFAS Manual 7097.01 Treasury Symbol
· DoD Financial Management Regulation (DOD FMR 7000.14-R): Reporting Entity & Fund/Account Treasury Symbol (Vol. 6A Appendix A)
· DoD FMR 700.14-R, Volume 12, Chapter 1
· US Marine Corps Instructions on Construction of a LOA
Dictionary, Generation Data Elements
FPDS-NG Government User’s Manual (Version 1.4, April 2012)
DoD FPDS-Policy Memos
MDO eTool Training Web Site
Contracts Modification Policy Point of Contact: Sam Davis
DCMA FPDS Points of Contact: Daisy Pierce and Michael Deslippe

[bookmark: _Toc393705894]Glossary
A
ACO: Administrative Contract Officer
ACRN: Accounting Classification Reference Number. A two-letter code that represents the control number associated with one Long Line Accounting Classification Citation Number for the contract.
B
Browse: Refers to pages where you can see a list of the generated mods, ACRNs, line items, schedules, or special provisions.
C
CA: Contract Administrator
CAR: Contract Action Report
CLIN: Contract Line Item Number
Copy of manage: Refers to pages where you can see details about a specific mod, ACRN, line item, or other type of record. Same as view.
D
DoDAAC: Department of Defense Activity Address Code
F
FPDS: Federal Procurement Data System
M
Manage: Refers to pages where you can see details about a specific mod, ACRN, line item, or other type of record. Same as view.
MILSTRIP: Military Standard Requisitioning and Issue Procedures. Associated with the CLIN, schedule and contract in SDW. Format is DoDAAC/YYYY or Julian Date/alpha-numeric serial number (total length equals 14 characters). MOCAS will reject any MILSTRIP that fails to use this format.
Mod: A contract modification, delivery order, or EDA-only contract modification.
P
PSC: Product Service Code
R
Release: Refers to the ACO's task of releasing the mod to EDA, EDI, and eventually, MOCAS.
S
Submit: Refers to the process where the CA sends a mod to the ACO for review and consideration for release.
T
TCO: Termination Contracting Officer
V
View: Refers to pages where you can see details about a specific mod, ACRN, line item, or other type of record. Same as manage.




image74.png
POSITION
LOA

3 4 5 6
0 0

7
0

TREASURY ACCOUNT
9 10 N 12
118 0 6

13

14

15

16

17

18

19

20




image75.png
DEPT TREASURY ACCOUNT

POSITION |1 2|3 4 5 6|7 8 9 10 |11 12 13 14 15 16 17 18 19 20
LOA 1 7l0 0o 0o o1 5 0 & Uu 5 B M




image76.png
DEPT | FY | TREASURYACCOUNT
POSITION 112 4 5 6 |7 10 |11 12 |13 |14 |15 |16 [ 17 | 18 | 19 | 20
LOA 117 1 8 0 |4 A 5 A 2 5 7 0 0 0 1





image77.png
DEPT FY | TREASURY ACCOUNT
POSITION 112 7 819 (10 | 12 |13 | 14 |15 | 16 | 17 | 18 [ 19 | 20
LOA 117 1 8|0 |4 4 A |5 A 2 5 7 0





image78.png
DEPT FM FY | TREASURY ACCOUNT
POSITION 112 4 6 |7 819 (10 | M 12 |13 |14 [ 15 [ 16 [ 17 |18 | 19 | 20
LOA 9|7 1 X |8 214 |2 2 8 0 8 0 0 0





image79.png
DEPT FMS.. FY | TREASURY ACCOUNT SUB ACCOUNT
POSITION 112 |3 6 |7 [8]|9]10 1 12 |13 |14 |15 (16 |17 (18 [ 19 | 20
LOA 9 (7 |1 X |8 |2(4]|2 2 8 0 8 0 0 0





image80.png
DEPT BEGINNING FR ENDING FR TREASURY ACCOUNT
POSITION 112 3|4 5 6 7 8 9 10 M 12 13 14 15
LOA 0f2 12 0 1 2 2 0 1 2 2 0 2 0





image81.png
DEPT | BEGFY EndFY | TREASURY ACCOUNT
POSTION |1 2|3 4 5 6 |7 & 9 10 [11 12 13 14 15 16 17 18 19 20
LOA 2 1|1 21 2|2 o2 0 o o o A 5 7 F B 3 2




image82.gif
Agency
Identifier

Main
Account

Agency Main  Sub

. ) o
This example would be reported as:  Gantlar fcoount Account
Treasury Account Symbol: |17 1506
e
PrjoctDiocive
G omand St
Woapons Sysiom o anagemment
Budget Activity Ovrsight
{00, cogi0
‘Command ‘Accounting Station !c&&w%
Aepropriaion sgppsnkon
Subailotment
AA 17 9395 1506 4 1 AV 031 BZ 276 0 28 000000 01030 MAS 0020
[ cwew
oot Mamont
‘and Budget
Cost Code
Paniipatng
Manager Contractor
Ending Support
Fiscal Requiring Cost Codo
s P
Manager
Source: DOD, Sub
Account




image83.gif
vy
elools

Welcome

HELP | FEEDBACK | EXIT
R AT ME R0 - Orelers 4.0~ |

Browse ACRNs Page

This screen displays a list of ACRNs associated with this Contract,

You are browsing
Contract Number

ACRNs s0d
A ACRN USD Obligated Amount USD ULO Amount Foreign Obligated Amount oreign ULO Amo
4 0.00 0.00
s 0.00 0.00
001 2.:2[-]00





image84.gif
HELP ACK | ExIT

BRI v ©rdiers 4.0 [ ]

Edit ACRN Page Vou are browsing
This screen allows the ACRN details to be edited. Contract Number SPM7L612V0754

ACRN Bx
Cancelled Funds Indicatar
*USD Obligated Amount Decrease Obligation | Increase Obligation
USD ULO Amount i
Foreign Obligated Amount 00
Forsign ULO Amount 00
Budgstary Exchange Rate 000000000
Dollar Rate Indicator
Long Line of Accounting

Save Changes





image85.gif
Scipt Prompt ok

e the st of the decrse: it ol s o o
o . J Cancel

20082




image86.gif
Scipt Prompt ok

e the amount of thercease: (i i ol i and o corrs]
o . J Cancel

50013




image87.gif
Pavment Rate
Browse Clauses and Provisions





image88.gif
HELP | FEEDBACK | EXIT
PR E R MERIDR v Ordlers 4.0 [

Welcome O'Brien-Arm:

Section I - Clauses and Provisions Page You are browsing

Contract Number.
This page displays a list of Clauses and Provisions assodiated with tis Mod,

add

PROGRESS PAYMENT AUTHORIZED

001,100





image89.gif
| Special Provisions D add

L Regulation/Supplement Clause Number Effective Date
© FR 123456789012 Test Clause 2013-05

001,100





image90.gif
HELP | FEEDBACK | EXIT

N
elools IR MR v Ordlers 4.0 [

Welcome

Add Mod Special Provision Page You are browsing
Contract Number DAABO701DMO130013

This screen allows you to add a Special Provision to the selected Contract

Specal (A IQUIDATED DAMAGES FAR 52.211-11 (2000-09) z

Provision
Save Changes





image91.gif
HELP | FEEDBACK | EXIT

v
elools Blodification v i PSRRI

Welcome

Add Mod Clause Page You are browsing

Contract Number DAABO701DMO130013
This screen allows you to add a Clause to the selected Contract:

Regulation/SUBBIEMeNt |Please Choose. [

Clause Number
Title

Effective Date (YYYY-
MM)

Save Changes





image92.gif
[Browse Line Items





image93.gif
HELP | FEEDBACK | EXIT

IS
£160ls Modifications & Delivery Orders 4.0 [§]

Welcome

You are browsing

Browse Line Items Page
Contract Number

This screen displays a list of Line Items associated with the Contract.

2dd

AFATDS 10 4,533,938, & 000

/ AFATDS 110 866,061.44 0.00

rd DaTA 110 0.00 0.00
003,00





image94.gif
HELP | FEEDBACK | EXIT

"\ eTools i 2 stlivaery Ordeers 4.0 [

Welcome b

View Line Item Page You are browsing
This screen allows you to view a selected Line Item associated with the Contract. Contract Number DAAA099IE0002
7 edit

CLIN [ Requisition Number

ACRN X Line Item Type P -PRODUCT

Order Quantity 3 Unit of Measurs 23

USD nit Price 28,76 Foreign Uit Price 0

USD Total Line Item Amount: 89.28 Foreign Total Line Item 0

Amount
PQA Sits 5 - Source Price Indicator A-actusl
Inspection

National Stock Number 5310014626279

Noun WASHER,FLAT Part Number 7628670219-42409-106

Quantity Variance Over FOB Site S - Source (Government pays shipping

expenses)

Quantity Variance Under First Article Accept Date

Acceptance site 5 - Source Days For Acceptance o

Servics Completion Date Transportation Priority

Product Service Code -

Line Item Deseription

DFARS CLIN Level Special Payment

Instruction

Pricing Arrangement

0K
[ Schedules S P
18-DEC-1 WISNI4  WOIRN4 WO1RN42324027 78
00 1.1-]00





image95.gif
HELP T

.\ eTools Modifications & Delivery Orders 4.0 [

Welcome b

Add Line Item Page You are browsing
This screen allows you to add a new Line Item to the selected Contract. Contract Number FAS10211F0002

SEH 005 Reduisition Number

ACRN (No ACRN Selected) [~ Line Item Type P - PRODUCT[»

*order Unit of Measure
Quartity A
(don'tuse )

“usbunit  gop Foreign Unit Price (11,
Price (don't (don'tuse § or )
use § or )

USD Total Foreign Total Line [,
Line Item Item Amount (don't
Amount use §or,)

(don't use §

or,)

“PQASIte (5. Source Inspection [~ Price Indicator  [Piease select =

National  prefi Basic NSN “cceptance Site |5 Sowce <
Stock
Humber Suffix
(dor't use
dashes -
or spaces)
*Noun Part Number

Quartity FOB Site - Source (Government pays shipping expenses) |~
Variance . Eays chipping experses)

Over
Quantity First Article Accept.
Variance Date

Under

Days For

Acceptance

Transportation 5 =
Priority

Product Q
Service Code

Line Itsm  Please limit your entry to 100 characters or less. Click here to check your character count.
Description

DFARS CLIN  [Please select. =
Level Special

payment
Instruction

Pricing Please select =
Arrangement





image96.gif
Product Service Code Search

Code Type
Portfolio Group

Portfolio

Portfolio Category
Portfolio Sub-Category
PSC Group Name

PSC Description

PSC Code

D ciose

Product

Select One.

Select One.

Select One.

No Records Found ...





image97.gif
Product Service Code Search

D ciose

Code Type Product

Portfolio Group 4. Sustainment S&E
Portfolio Select One.
Portfolio Category
Portfolio Sub-Category
PSC Group Name

PSC Description

PSC Code

Aircraft & Airframe Structural Components

Search Results

SELECT 1550 4, Drones
Sustainment.
SEE

SELECT 1560 4. Engines,
Sustainment  Components &
SEE SptEq

4psc| Portfolio Portf
action | Code | Group Portfolio | Category

001202

sul PSC Group PSC
Category Name Description

Aircraft &
sirframe
Structural
Components
fireraft &
sirframe

Structural
Components

UNMANNED
AIRCRAFT

AIRFRAME
STRUCTURAL
COMPONENTS





image98.gif
Message from webpage

Ifthe Pricing Arangement Value of recard i being modified, the
modification of the Pricing Arangement Value must be clearly
referenced in the Remarks Section of the Modification or Delivery
Order.

=

oK





image99.gif
SR
Payment Instruction
Pricing Arrangement

Estimated
Cost
Fixed Fee

Not to
Exceed
Amount.
(Funding)

icasy SEIECL

Cost Plus Fixed Fee





image100.gif
) eTools

Welcome b

Edit Line Item Page

Franklin, P

This screen allows you to edit the selected Line Item associated with the Contract.

HELP ACK

sl i stlivaary Orteers 4.0 [

You are browsing
Contract Number DAAAD99IE0002

© delete
*CLIN 0001 Requisition NUMber 12345678910111213
ACRN B = Line Item Type  [p - PRODUCT[=.
*Order Quantity (don‘tuse ) 3 Unitof Measure  ga
*USD Unit Price (don'tuse § 2 75000 Fareign Unit Price
or) (don'tuse § or ,)
USD Total Line Item Amount g3 25 Forsign Total Line
(don't use § or ) Ttem Amount (don't
use § or )
*PQA Site - Source Inspection | Price Indicator A Actual B
National Stock Number (don't  pygfi, Basic NSN “Acceptance Ste 5. Souce  [v
use dashes -
or spaces) 5310014626279 Suff
R WASHER FLAT e Ry 7628670219-42409-108
Quantity Variance Over FOB Site - Source (Government pays shipping expenses) |
Quantity Variance Under First Article Accept
Date
Days For Acceptance 0
Transportation |- B
Priority
Product Service Cade Q
Line Item Description Please limit your ertry to 100 characters or less. Click here to check your character court.
Testing B
DFARS CLIN Level Special 252.204-0002 Line tem Specific: Sequential ACRN Order (SEP 2009) -
Payment Instruction
Pricing Arrangement Cost Plus Award Fee B
award  ogp
Fee
Estimated 10,00
Cost
Fixed Fee 509
Notto  3p
Exceed
Amount
(Funding)
Save Changes | [ Reset | [ Cancel |





image101.gif
HELP | P =

.\ elools it 2 stlivasry conders 4.0 [ )

B )5 welcome n

View Schedule Page R
Contract Nurber DARAGSI3E00D2

This screen allows you to view the Schedule for the selected Line Itemn

7 edit

CLIN 0001
ship To wash14

wark For WOIRN4

Delivery Dats 19 DEC 2012 actual
Quantity Scheduled 3

Quantity Shipped 0

WILSTRIP Wa1RN4232402778





image102.gif
S HELP | Fi

2\ eTools Modifications & Delivery Orders 4.0 [{}]

Welcome b

Add Schedule Page TR

Contract Number N6 13401205203

This screen allows the Schedule to be added

cLIN 0001
*Ship To

Mark For

“Delivery Date

Estimated © Actual
*Quantity Scheduled
MILSTRIP





image103.gif
HELI XIT

il 2 sty Orders 4.0 ()

3 elools

Welcome b

Edit Schedule Page

You are browsing
Contract Number DAAAD99IE0002
This screen allows the Schedule to be edited

LN o001
*Ship To W25N14
Mark For WITRN4
*Delivery Date 190Ec2012 | © Estimated © actual
*Quantity Scheduled 3
Quantity Shipped 0
MILSTRIP WH1RN4232402778

Save Changes | [ Reset | [ Cancel |





image104.gif




image105.gif
AT
i\ eTools

) welcome

Attachments

This page allows the user to manage attached documents

HELP

You are browsing
Contract Number

| FEEDBACK | EXIT

i st 2 elivsary ordesres 4.0 (@)

X close

*Dacument Description

*Dacument Lacation
(File to upload)

Brawse.

No Records Found ...





image106.gif
vL
elools

Welcome

Attachments

This page allows the user to manage attached documents

HELP | FEEDBACK | EXIT

i st 2 edlivsery Cordesnes 4.0 ()

You are browsing
Contract Number

X close

*Dacument Description

*Dacument Lacation
(File to upload)

Brawse.

Action 4 Document Name!

test_doc.tt

OO 101

Test Attachment





image107.gif




image108.gif
HELP | FEEDBACK | EXIT

fications & Delivery Orders 4.0

Home | My Work | Reports

You are browsing
Contract Number SPM7L612V0754

Manage Mod Page
This screen displays the Contract Mod details

view as PDF

Cancel Mod | & submit to Contracting officer for approval

View changes

Mod Number 400001 Mod Effective Date _ Kind of Mod 8 - Bilateral Type of Mod Change Order Number of CPanges 0

2t

Contract SPM7L612V0754 USD Total Contract  1700.79 Foreign Total Contract 0.00
Utemper | Amounteg L AMANt g g





image109.gif
HELP | FEEDBACK | EXIT
i st 2 elivsary vdesnes 4.0 ()

Browse Changes Page You are browsing
This screen displays the list of current changes. Contract Number SPM7L612V0754

The Payment Office is changed fram 9 to null
The Kind of Contract is changed fram 1 to 2.
The Contractor Size of Business is changed from B to Z.

003,300





image110.gif
HELP | FEEDBACK | E

elools Modifications & Delivery Orders 4.0

Welcome

Home | My Work | Reports

Manage Mod Page You are browsing
This screen displays the Contract Mod details, Contract Number SPM7L612V0754
view as PDF
{Cancel vod | & submit to Contracting Officer for approval
view changes
wod ADOOOL Mod Effective 07 AUG  Kindof B - Typeof  Change  Number of 3
Number Date 2013 wod Bilateral  Mod Order Changes

—— —





image111.gif
HELP | FEEDBACK | EXIT

o
eloaks i st 2 ey oridesres 4.0 [ )

Welcome

Confirmation

Are you sure you want to cancel this Modification?

Cancel Mod
Back to Manage Mod





image112.gif
HELP | FEEDBAC

Bar
eTools e 2 Wiy ¢t 4.0

Welcome
Home | My Work | Reports

Manage Mod Page You are browsing
This screen displays the Contract Mod details. Contract Number DAAB070 100130013
Cancel Mod | & submit to contracting officer for approval

view changes

Mod Number 14 Mod Effective Date  Kind of Mod B - Bilatersl Type of Mod _Change Order Number of Changes 0

view as PDF





image113.gif
HELP | FEEDBACK | EXIT

o
2o Modifications & Delivery Orders 4.0 [§]

Welcome

Send My Work Page You are browsing
This screen allows you to send your work to a Contracting Officer. Contract Number SPM7L612¥0754

*Cantracting
Officer Email
Address

Send To CO





image114.gif
HELP | FEEDBACK | EXIT

i st 2 vedliveary Crdesnes 4.0 (@)

Transfer My Work Page
This screen displays my assigned work and helps you transfer it to any other user.

ansfe 0  refresh

[T it My work Transfer to E-Mail Address

My Work:
[T =T | Delivery Orders ||EDA Modifications
[T Cortroct number | Mod Number] CAGE Assigned 1o | Assigned From

[C] DAABO7DIDMO130013 1A 37695 RAYTHEON Workin  Cathy O'Brien Cathy O'Brien-
COMPaNY process -Armacost  Armacost

[] sPM7Le12v0754  ADDOOL 04835 JAMAICA Workin Cathy O'Brien Cathy O'Brien-
BEARINGS CO process -Armacost  Armacost
me

Transfer Work





image115.gif
HELP | FEEDBACK | EXIT
I e AL v Orclers 4.0 [ ]

Confirmation

Your Work Ttem(s) were successfully transferred.

Go to My Work





image116.gif
3 eTools

Welcome

View My Work Page
This screen displays my assigned

Recall NDOD24D3DEG0G10S8 1A





image117.gif
HELP | FEEDBACK

elools sl 2 Wiy COrtlees 4.0 .

Welcome b
Home | My Work | FPDS Login | Reports

You are browsing
Contract Number FAS10211F0002

Manage Mod Page
This screen displays the Contract Mod details

view as PDF
Cancel Mod | @ Release Mod  ( Reiect Mod

view changes
Hod AQDODL Mod Effective 12 AUG  Kind ot B - Tyneof  Chanre Number of 2





image118.gif
.\ eTools
Reject Mod Page

This screen can be used to reject a Mod
Reject Mod

HELP | FEEDBACK | EXIT

i 2 dlivaary Orteers 4.0 [§)

You are browsing
Contract Number FAS10211F0002

Contract FA10211F0002
Number
*caEmail

Address

Rejection

Reason

Reject

[ Reset | [ Cancel |





image119.gif
HELP | FEEDBACK | EXIT

Modifications & Delivery Orders 4.0

Welcome b
Home | My Work | FPDS Login | Reports

Manage Mod Page Vou are browsing
This screen displays the Contract Mod details Contract Number FA810211F0002

Cancel Mod (Y Release Mod ) Reiect Mod

Fm view changes
w APOPOL M E- ¥ 5 124U Kindref " EE S — Nimer o B3

view as PDF





image120.gif
HELP | FEEDBACK | EXIT
i st 2 ey ordeeres 4.0 ()

You are browsing
Contract Number FAS10211F0002

Canfirmation to release this document.

*1 am issuing this document as a;

® administrative Contracting Officer (ACO)
Termination Contracting Officer (TCO)

Generate FPDS CAR





image121.gif
Create Mass Mod
Search Contracts.

Select Type of Mass MOD

© add attachments

Mass MOD Type:

The mass mod is applicable to which CAGE?

GE Search Results

Physical Address Change ~

77272 - THE BOEING COMPANY

Select all peselect all

77272 - THE BOEING COMPANY

=
=

eselect all

The mass mod is applicable to which Contract?

P seon | cace |

@  DAAHDI993R001 77272
©  oannzsooconss 77272
©  oansoicoozs 77272
©  oannzsoicoiss 77272
©  oansoinozzs 77272

o 72

© e
[aciol v — [ | Gee | pvopmvorace |
QD337 ©  Daanz301D0274 77272 1Q0337

HQo337 ©  Daanz30200307 0422 77272 1Qo337

HQo337 ©  Daanz30300204 o025 77272 1Qo337

HQo337 ©  Daan230300204 0031 77272 1Q0337

o7 00 14 - 00

<

‘Search Contracts

D sga a1





image122.gif
HELP | FEEDBA(

Modifications & Delivery Orders 4.0 [§]

Create Mass Mod
Physical Address Change

lect Type of Mass MOD

© add attachments

Mass MOD Type: Physical Address Change ~

Selected Contracts

[pon I Jcace ] PmnseavorFice ]
DAAHD1993R001 77272 1Q0337
DAAH2300C0044 77272 +Q0337
DAAH2301C0149 77272 +Q0337
DAAH2301C0028 77272 +Q0337
DAAH230100274 77272 +Q0337
Q0 1505 - 00

“Will this Mass Mod involve a change to one or more addresses?

©Yes ONo

“Does this address change require 3 CAGE change? ©Yes ONo
“Will this address change be applicable to the hard copy check remittance address (Payee Data)? Oves ONo
“Will this address cause a change to the office of Administration? ©Yes ONo
“If 5o, willthis address cause a change to the pay office? ©Yes ONo
“Does this Contractor have 0DO Contracts? ©Yes ONo
*Does this Contractor have pay only contracts? (Not administered by DCMA but paid by DFAS?) Oves ONo
“Comments

Esucc | CRBRAIYBRBRGISGYic oM ES

en s B=&s
suie -] Fomt -] Font e

Change Mass Mod Type | [ Save | [ Reset | Cancel |

Is Training

Links  Privacy.

Bast viewed using Intarnet Explorer v6.0 at 1024 x 768 resolution.




image123.gif
HELP | FEEDBACK

Modifications & Delivery Orders 4.0 [§}]

Create Mass Mod
Search Contracts.

Select Type of Mass MOD

Mass MOD Type:
‘The mass mod is applicable to which CAGE?

77272 - THE BOEING COMPANY 77272 - THE BOEING COMPANY
S sa bassn s S sa bassn s
‘The mass mod is applicable to which Contract? “Search Contracts

Contract Search Results

Lacoacl dom Lo crce | s omarmee _lm-
DAAH01993R001 HQU337 ©  DAANH230200307 0319 HQU337
e, = e By e oo
e = ) =
ST = e =

DAAH2301D0274.
DgH2302C0093

DAAH2300C0044.

HQV337





image124.gif
a ) eTools

Modifications & Delivery Orders 4.0 (@]
() D K

Create Mass Mod
Name Change

Select Type of Mass MOD

© add attachments

Mass MOD Type:

Name Change

Selected Contracts

[pon ___ _____________Ison  Jcace ] Pmnseavorrice ]
DAAH2302D0307 0319 77272 Q0337
DAAH230200307 0420 77272 Qo337
DAAH230300204 o032 77272 Qo337
DAAH230300204 77272 Qo337
DAAH2300C0044 77272 +Q0337
Q0 1505 - 00

0ld Name of Contractor T BOEHCICOM AN “New Name of Contractor
“What is the date of the DACO/ACO/AGO Signature on the Name Agreement? E—
“Is agreement attached? OYes ONo
“wil this Name Change be applicable to the hard copy check remittance address (Payee Data)? ©ves ONo
“Does this Contractor have ODO contracts? Oves ONo
“Does this Contractor have pay only contracts? (Not administered by DCMA but paid by DFAS?) Oves ONo
“Comments

B | QDRI BREEGHISGYIo o |#%|EH

end B=&E
Stle -] Fomat - Font -] see
Change Mass Mod Type | [ Save | [ Reset | [ Cancel |

Is Training

Links  Privacy.

Best vieved using Intarnat Explorar v6.0 at 1024 x 768 resolution.




image125.gif
Create Mass Mod
Search Contracts

Select Type of Mass MOD |

Modifications & Delivery Orders 4.0 [§}]

FEEDBAS

Mass MOD Type:

AGE Search R )

The mass mod is applicable to which CAGE?

77272 - THE BOEING COMPANY

[Select all peselect all

‘The mass mod is applicable to which Contract?

Novation/Change-ofName ~
12712

77272 - THE BOEING COMPANY

[Select all peselect all

‘Search Contracts

0257
o054
o042
z814

Q00 1404 - D0

77272
77272
77272
77272

Q0337
Qo337
Qo337
Qo337

9 Remove Al

[acioo] soon — | ooin | once | P pnvormice |

@  W5ERGZ04G0023 0282 77272 HQo337 WSERGZ04G0023
@  wssRGZ04G0023 0203 77272 HQuz37 g WSBRGZ03G0009
@  wssRGZ04G0023 0296 77272 HQuz37 ©  WwssrGZ08D00SS
@  wssRGZ04G0023 0287 77272 HQuz37 ©  WwssRGZ04G0023
@  wssRGZ04G0023 o288 77272 1Qo337

@  wssRGZ04G0023

N~





image126.gif
HELP | FEEDB x

Modifications & Delivery Orders 4.0 [§}]

Create Mass Mod
Novation/Change-of-Name

Select Type of Mass MOD

© add attachments

Mass MOD Type:

Novation/Change-oFName -

Selected Contracts

[pon I Jcace ] PmnseavorFice ]
DAAHD1993R001 77272 1Q0337
DAAH2300C0044 77272 Q0337
DAAH2301C0149 77272 Q0337
DAAH2301C0028 77272 Q0337
DAAH230100274 77272 +Q0337
Q0 1505 - 00

“Will this Novation or Restructure Change also cause a change to the CAGE Code, Contractor Name and/or Contractor Address?
“Will this Novation or Restructure be applicable to the hard copy check remittence address (Payee Data)?

#If 5o, will this address cause a change to the office of Administration?

“If so, will this address cause a change to the pay office?

“What is the date of the DACO/ACO/AGO Signature on the Novation Agreement?

“Does this Contractor have DO Contracts?

*Does this Contractor have pay only contracts? (Not administered by DCMA but paid by DFAS?)

“Is agreement attached?

“Comments

(Esuce | 1R DRI BRBRBEISYio ~|#M%
en s

-] size

(=
B=&s

Change Mass Mod Type | [ Save | [ Reset | [ Cancel |

Links  Privacy.

Best viewed using Intarnat Explorar v6.0 at 1024 x 768 resolution.




image127.gif
Modifications & Delivery Orders 4.0 [§}]

Create Mass Mod
Search Contracts

Select Type of Mass MOD 3 © add attachments

Mass MOD Type: Block Change / SPIMOD ~
The mass mod is applicable to which CAGE? 17272

CAGE Search Results d CA Y

77272 - THE BOEING COMPANY 77272 - THE BOEING COMPANY

[Select all peselect all [Select all peselect all

The mass mod is applicable to which Contract? ‘Search Contracts

© cempue
= EEEE e _lm-
‘SPN4AL03G0004 77272 ©  SPMAAL09G0004 77272
SPM4AL03G0004 8400 77272 HQo337 @  sPMeA109G0004 8400 77272 1Qo337
SPM4AL03G0004 8402 77272 HQo337 @  SPMeA109G0004 8402 77272 1Q0337

SPM4AL03G0004. 8404 77272 Qo337
SPM4AL03G0004. 8408 77272 Qo337

00 1303 - 00





image128.gif
eTooIs

ome Durr,

HELP | FEEDBA

Modifications & Delivery Orders 4.0 [§]
Create Mass Mod
Block Change / SPI Mod

lect Type of Mass MOD

Mass MOD Type:

Block Change / SPIMOD_~

© add attachments
_ sprin _ PINS PAY OFFICE

‘SPMAAL09G0004 77272

SPM4AL09G0004 = 77272 b
SPMAAL09G0004 8402 272

Q0337
Q00 1303 - 00

*Does this Contractor have ODO Contracts? ©Yes Ono
“Does this Contractor have pay only contracts? (Not administered by DCMA but paid by DFAS?) ©Yes ONo
*Block Change / SPI
Esucs | DRBRAI BRBREISYIio oM
u % & B=&s
Style -] Fomat -] Font Size

Change Mass Mod Type

[ save | [ Reset | [ Cancel |

Is Training
Best vieved using Intarnat Explorer v6.0 at 1024 x 768 resolution.

Links  Privacy  FOIA





image129.gif
3 A

Modifications & Delivery Orders 4.0 (@]

Create Mass Mod
Search Contracts

Select Type of Mass MOD

Mass MOD Type: Workioad Adjustments  ~
“The mass mod is applicable to which CAGE? 77272

[ cace seorch results 3
77272 - THE BOEING COMPANY 77272 - THE BOEING COMPANY
S bassn o S bassn o

‘The mass mod is applicable to which Contract? “Search Contracts

Contract Search Results Selected Contracts © remove Al

[aciool spon oo cee | psomvormce Ml acionloon | o | o | eivopmvorae |
DAAHD1993R001 77272 HQ0337 ©  DAAH2303D0204 0035 77272 1Q0337
DAAH2300C0044 77272 HQo337 ©  DAAH2399G0007 77272 1Qo337
DAAH2301C0028 77272 HQo337 @  Dan2303D0204 0032 77272 1Q0337
DAAH2301C0149 77272 1Qo337 00 1303 -00

DAAH2301D0274. 77272

HQo337





image130.gif
elools
o5

Modifications & Delivery Orders 4.0 [§}]
s o

Create Mass Mod
Workload Adjustments

Select Type of Mass MOD © add attachments

Mass MOD Type:

Workload Adjustments

[pon s ] cAce | PINSPAYOFFICE
DAAH230300204 0035 77272 HQD337
DAAH2399G0007 77272 HQD337
DAAH230300204 o0z2 77272 HQD337

Q00 1303 -00

“Is this workload realignment a result of 3 General Order?

©Yes ONo

“Is 2 CMO being disestablished? ©Yes ONo
*Is 3 CMO being established? ©Yes ONo
“Will this workload realignment cause a change to the office of Administration? ©Yes ONo
“Will this workload realignment cause a change to the pay office? ©Yes ONo
*Does this Contractor have ODO Contracts? ©Yes ONo
“Does this Contractor have pay only contracts? (Not administered by DCMA but paid by DFAS?) ©Yes ONo
*Comments

B | QDRI BREEHISGYIio o |#%|EHS

LATIEE =SS
Style -] Fomat -] Font -] siee

Change Mass Mod Type | [ Save | [ Reset | [ Cancel |

Is Training

Links  Privacy.

Best viewed using Intarnet Explorer v6.0 at 1024 x 768 resolution.




image131.gif
" o

Modifications & Delivery Orders 4.0 [§}]

Create Mass Mod
Search Contracts

Select Type of Mass MOD © add attachments

Mass MOD Type: Physical Address Change ~

‘The mass mod is applicable to which CAGE? 7
o

No Records Found ... No Records Found ...

‘The mass mod is applicable to which Contract? ‘Search Contracts

D ago A d Co © remove Al

No Records Found No Records Found ..

Links

Site In acy  FOIA  Accassibility





image132.gif
IS

Durr, ki

HELP | FEEDBA

Modifications & Delivery Orders 4

Create Mass Mod
Physical Address Change

lect Type of Mass MOD © add attachments
Mass MOD Type: Physical Address Change -
Selected Contract
[eon  __ _____________lsonolcace ] Pinspavorrice |
DAAH230200307 0005 77272 1Q0337
00 1-1.1-00
P ociated information. J
“Will this Mass Mod involve 3 change to one or more addresses? ©Oves ONo
“Does this address change require 3 CAGE change? Oves ONo
“Will this address change be applicable to the hard copy check remittance address (Payee Data)? Oves ONo
“Wil this address cause a change to the office of Administration? Oves ONo
“If s0, will this address cause a change to the pay office? Oves ONo
“Does this Contractor have ODO Contracts? Oves ONo
“Does this Contractor have pay only contracts? (Not administered by DCMA but paid by DFAS?) Oves ONo
“Comments
B | QDRI BEEHISGYIo oM %|EH
L B=&E
Stle -] Fomat -] Fort -] see
Change Mass Mod Type | [ Save | [ Reset | [ Cancel |
I= Training Uinks _ privacy.

Bast viewed using Intarnet Explorer v6.0 at 1024 x 768 resolution.




image133.gif
HELP | FEEDBACK EXIT

Modifications & Delivery Orders 4.0 (@]

View My Work Page
This screen displays my assigned work.

| Delivery Orders | EDA M | < refresh
Physical Add T | Name Change With No Other Chanae | Novation/Change-of-Name | Block Change SPMOD | Workload Adiustments
1 ch ith No Other Ch: | ch 2 | Block ch | Workload Ad | New mass mod
B OF EDIT D DBA BOEING ROUTE 291 & STEWART AVE RIDLEY PARK PA 19076-1099 260UN Kris  Created
2014 purr
‘Submit to ACO





image134.gif
EEDBACK

Modifications & Delivery Orders 4.0 [}

Create Mass Mod
Search Contracts.

© add attachments
Mass MOD Type: [Physical Address Change [~
The mass mod s applicable to which CAGE? — (o)
AGE Search R 1 d 1
77272 - THE BOEING COMPANY, 77272 - THE BOEING COMPANY.
Select ol pessiect al Select ol pessiect al
The mass mod is applicable to which Contract? —
D aga a1 ntracts Remove Al
e seo  Jcace [ emspavorrce ] e T e A PINS PAY OFFICE
@  SPH4AL09G0004 2U5 77272 HQU337 'NAS2000013898 77272
@  wserazosGo023 o 77272 HQo3z7 SPMAAL09G0004 o0z3 77272
@  oamosszcoosz 200 22222 590337 SPMAAL09G0004 5055 77272
@  seusat09G0004 o wthage 00000820087
@  wserazosGo023 To0000ES G246
@  semsaco7Ds00s nablets it coneetiontothe elowing tem(e: & DAAH01993R00L 0357
@  SPHeA105G0004 A procesd 9 fem(e): e 77272 HQo337
SPMAAL09G0004 T300c0343 . | p 77272 Qo337
g SPM4A109G0004.  One or more selected contracts have erors,please address the errors ©  Daanzsoico0zs L ::JJ‘.’;.L""."','.T s ‘:ud;ny;‘ oL e HQo337
©  semeacorDsoos and try again. ©  OAaH230iCOI4s  correction screen by clicing the pendlnextto 77272 HQo3z7
@  semaatoscooos ©  omvmnionaye Poblemeontidsorthe redexcmation 7757, Hao337
@  sPusa109G0004 @  Daanzozcooss 77272 Qo337
@  oaanzsscoore @  oasnzsozcoiss 77272 Qo337
@  sPusa109G0004 @  Daanzsoznoz07 77272 Qo337
@  sPusa109G0004 sa7v 77272 HQu337 ©  Daanzsozn0z07 o005 77272 Qo337
@  sPusa109G0004 a6z 77272 HQo3z7 ©  Daanzsozooz07 o094 77272 Qo337
@  sPusa109G0004 6238 77272 HQoza7 @  Daanzsoznoz07 o157 77272 Qo337
@  paanzsoz00307 o481 77272 HQo3z7 @  Daanzozn0z07 o292 77272 Qo337
@  sPusa109G0004 a2 77272 HQo3z7 @  Daanzoznoz07 0204 77272 Qo337
@  sPusa109G0004 sas1 77272 HQo3z7 @  Daanzsoz00307 o305 77272 Qo337
@  oamossscooz 0244 77272 HQo3z7 @  Daanzozn0z07 o311 77272 Qo337
@  sPusa109G0004 8409 77272 HQo3z7 ©  Daanzsozn0z07 o319 77272 Qo337
@  ozza11i00001 77272 HQo3z7 @  Daanzoz00307 0337 77272 Qo337
@  wserezieP00s0 77272 HQo3z7 ©  Daanzsozp0z07 o362 77272 Qo337
@& pasnzsoznozor o311 77272 Ho0337 A& pasnzsozoozor 0413 77272 Ho0337

s

ST S e

o

A ®100% -




image135.gif
HELP | FEEI

Modifications & Delivery Orders 4

Home | MyWork | FPDSLogin | Reports

Mass Mod Correction
Validation Screen

PIIN SPLIN CAGE PINS Pay Office Error Message Correction Link
NAS2000013898 77272 Missing Paying Office Elick Here To Fi

SPMA4A109G0004 00z3 77272 Missing Paying Office Click Here

SPMA4A109G0004 6056 77272 Missing Paying Office Click Here

T0000082G0067 77272 Missing Paying Office Click Here

T0000085G0246 77272 Missing Paying Office Click Here

Cancel

L e

Best viewed using Internet Explorer 6.0 at 1024 x 768 resolution.





image136.gif
elools

e
Home | MyWork | FPDSLogin | Reports

Mass Mod Contract # NAS2000013898
Validation Screen

HEL

Modifications & Delivery Orders 4.0

FEEDBACK | EXIT

Please Resolve Error

i L4701
e e R e e el

@ Localmranet | Protected Mode: OFF

G v ®10%





image137.gif
HELP | FEEDBACK | EXIT

Modifications & Delivery Orders 4.0 (@]

View My Work Page
This screen displays my assigned work.

ontract Modi ICEEAITIETIT | Delivery Orders || EDA Modifications _ | EPDS CARs |  refresh
P dd STTEH | Name Change | Novation/Change-of-Name | Block Change SPIMOD | Workload Adjustments @ new mass mod

No Records Found ...





image138.gif
HELP | FEEDBACK EXIT

elools Modifications & Delivery Orders 4.0 [§]

Welcome U

Mass Modifications Workload
This screen displays my assigned work.

| Physical Address Change | Name Change | Novation/Change-of-Name  (EIT eI TS Ll | Workload Adjustments | C refresh
Select te Tssued
One | Action| Attachments CAGE Contractor Name Block Change jated | Creator| By a

No Attachments 4FY21 ZAVDA TECHNOLOGIES, LLC “This is the ATC automated test 15 JUL Test  S1111A Submitted

2014 ET1
Q0 1141 - 00
Review Complete. Reject

Best viewed using 6.0 3t 1024 x 768 resolution.





image139.gif
.27\ eTools

7 J%) Welcome Bracken, Todd

Assign Release Date
Assign Release Date for Mass Mod

Justification

HELP | FEEDBACK | EXIT

Modifications & Delivery Orders 4.0 [}

FROM: Hl 1o
Assign Release Date

Please enter a mass mod release date range:





image140.gif
HELP

Modifications & Delivery Orde:

Mass Mod Rejection
Reject Mass Mod

[ Sustication 3
Please enter a justification:

R

‘Something is missing in this mass mod. -

B4

Reject | [ Cancel |





image141.png
HELP | FEEDBACK | EXIT

N
) €Tools Modifications & Delivery Orders 4.0 [§]

Welcome Shaun G. Smith

Mass Mod FPDS
Validation Screen

Mass Mod Type Name Change
was Multiple Companies
1s Best Contractor Inc

Contract # 0/Mod Number _CAGE Contractor Release Date _FPDS CAR Status
M6785407D5028 | ADD0OS 98247 | Best Contractor Inc | 06 JUN 2014

Validate ][ Cancel

Best viewed using 6.0 at 1024 x 768 resolution.




image142.gif
HELP | FEEDBACK | EXIT

Modifications & Delivery Orders 4.0 (@]

View My Work Page
This screen displays my assigned work.

| Contract Modifications | Mass M | Delivery Orders || EDA Modifications _ [ZS7SE0 L refresh

No Records Found ...





image143.gif
HELP | FEEDBACK | EXIT

Modifications & Delivery Orders 4.0

FPDS Login
In order for any FPDS CARS to be saved in FPDS Under your username, please enter your FPDS username

*Username:





image2.gif
elools

Welcome Maddox-Franklin, Ptricis A





image144.gif
S0d4 01 U9 eIeg OGN

Validate &
Save CAR?

Re-Validate
CAR?





image145.gif
Save Draft) © Validate Print
Help
Award Type:  DeliveryfTask Order Prepared Date:  112020131921:59 | PreparedUser:  DCMATEST2
Awara status: rat Lost Modified Date: 112002013 1821:59 _ Last Modified User:  DCWATEST2

i |

Agency  Procurement dentifier Modification No Trans o
Award 1D 9700 ) aass 0 0
Referenced IDV ID:" 8700 FAB72107D0009 o
Reason For Modification:
Soliitation 1Dt
antiter Mocount Sosount LT
Setect One -

Treasury Account Symbol

Date Signed fmmidiyyyy) 0812012013 Action Obligatior $0.00
Effective Date fmmiidiyyyy) 082012013 Base And Exercised Options Value:" $6.00
Completion Date iy Base And Al Options Value:" $6.00
Est. Uttimate Completion Date frridyyy) - Foe paid for Use of IDV:" $0.00
T |
Contracting Office Agency 0y’ 9763 B Contracting Office Agency Name: ~ DEFENSE CONTRACT MANAGEMENT AG
Contrasting office I ss1028 ) Contracting Office Name: HQ DEF CONTRACT MANAGEMENT AGE
Funding Agency 10 s700 B Funding Agency Name: DEPT OF THE AR FORCE
Funding Office I FagT2l ) Funding Office Hame: FABT21 AFLCMC PZE G
Foreign Funding:” Not Applcable -
|Contractor mrormation |
M Exception: @
buns Ho: 883504854 street: 3572 DAYTONXENIA RD STE 210
Vendor Hame: BTAS INCORPORATED W) streetz:
DBaN: BUSINESS TECHNOLOGY AND 50LU city: BEAVERCREEK
state: OH  zip: 45437238
Country: UNITED STATES
Phone:
Faxho:
Congressional District: OHI0 10
Business Category Show Dot
organization Type: Socio Economic Data i

/Minorty Owned Business
/Hispanic American Owned
state of Incorporation: ioman Owned Business.

[Humber of Employees: 275

Country of Incorporation:
[annual Revenue: 528,000,000
e |

1ype of Contract i Fce Price -
Matyear Contra o

Mojor Program:

Hational Interest Action:" MNone -

Cost or pricng pat Vs

purchase Cord Used As Payment Method: "o -

undefinitized Action:” No. -

pertormance Based Service Acquiston: No- Servios where PBA s natused.

7Y 2004 and prior; 80% or more specified s performance requirement

¥ 2005 and fators 50% or more specitied as performance requirement

| Contingency Humanitarian Peacekeeping Operation:" Select One -
Contract Financing: Not Aplatle -

Cost Accounting Standards Clause: Sokatone

| Consolidated Contract:" No -

wumber of actions? 1

et amastes ™ R |
Clinger-Conen act: o Principal Place Of Performance  State Location Gountry

Service Contract Act: ot Applicable Code:" OH usA

wotsh-Healey Act: ot Anable s Pace orPerformne e

Davis Bacon ct ot Applcatie e

nteragency Contracting e e ek S BEAVERCREEK

| Authority:" Ecanamy Act 7 Congressional District Place Of 10

other intoragency Contracting Statutory Authority: Porformancs

(1000 characters)” Place Of Performance Zip Code(+d)” 45432 |"2838 [~ USPS ZIP Codes

|Product or service nrormation |

ProductiService Code:’ R707 Description: SUPPORT- MANAGEMENT: CONTRACTIPROCURE

Principal HAICS Code: 541710 3 Description: RESEARCH AND DEVELOPMENT IN THE PHYSIC,

Bundied Contract Not a bunled recuiremert +
System Equipment Code:
Country of Product or Service

Description:

Usa ) UNITED STATES

ori
Place of Manufacture:” Select One .
Domestic or ForeignEntity: | Select One-
Recovered olicy on Sustainable
= o Clauses Included and No Sustainabity ncluder! ~|OMB Poficy oh Sustaimabl
Materials Sustainability: Acquisition
InfoTech Commercial tem
s Select One -
Claimant Program Code: ] -3 Description: SERVICES
Sea Transportation: Unknown
‘GFEIGFP Provided Under This
Transaction daes not use GFEIGFP +

Actior
Use O EPA Designated

5 Select One -
Products:
Description Of Requiremer PASS Basic IDIQ E
(@000 characters)

|

Extent Competed For Referenced IDV: Full and Open Compeition after exclusion of sourc:
Extent Competed: Full and Open Competion after exchision of sources
Solicitation Procedures: Subjecto Mulple Award Far Opportunty

Type Of Set Aside: ‘Small Business Set Aside - Total

Evaluated Preference: o Preference used

SBIRSTTR: Select One
Fair OpportunityLimited Sources Select One -
Other Than Full And Open Competition: Select One

Local Area Set Aside:” SelectOne ~

FedBiz0pps ot Applcable

A76 Action: o

Commercial tem Acquisition Procedures: Commercial tem Procedures nat used

Humber Of Offers Received:" 10

‘Small Business Competitiveness Demonstration Program:

Commercial tem Test Prograr o

|Preference programs rotherpata |

Contracting officer's Business Size Selection: Small Business
subcontract Plan: Select One

Price Evaluation Percent Difference: 3





image146.gif
Select Transaction for CAR You are browsing
Select a transaction from the list below to report your CAR. If multiple transactions are listed, report your CAR against ~ContractNumber F1962802F8161

the transaction with the greatest dollar amount.

Lo acton ] Referenced I Award ID
View GS35F4891H F1962802F8161
view GS35F4a1H F1962802F8161
view GS35F4a1H F1962802F8161
Generate Draft CAR

Training _ Site Inde:




image147.gif
HELP | FEEDBACK | EXIT

IS
E100ls Modifications & Delivery Orders 4.0 [§]

Welcome b

View My Work Page
This screen displays my assigned work.

| _Contract Modifications | Delivery Orders | EDA Modifications | [EVEIZLE  refresh
TFPDs

DO/Mod Release | CAR | Assigned | Assigned

action| _Contract Number | Number | cAGE| _contractor Date |_status To From
SPM4D001D40SBZ2E 10 52661 UNITED 05NOV Draft  PatriciaA. Patricia A.
TECHNOLOGIES 2013 Maddox-  Maddos-
CORPORAT Frankin  Frankiin

HB22410000008  B6PT 1KGE4 WESTWIND 090CT Draft  PatriciaA.  Patricia A,
TECHNOLOGIES, 2013 Maddox-  Maddos-
me Frankin  Frankiin

FAG7210700009 Q088 07GBS BTAS INC Draft  Patrician.  Patritia A,
Maddox-  Maddos-
Frankin  Frankiin

003,300





image148.gif
FPDS CAR FPDS Element MDO Screen MDO Data Value
Section Name
Document Procurement N/A PIIN/SPIIN
Information Identifier
Document Modification No Modification Mod Number
Information
Document Reason For N/A Derived value based on
Information Modification change in financial amounts
Document Treasury Account  |ACRN Long Line of Accounting
Information Symbol (Positions 1 & 2)
Agency Identifier
Document Treasury Account  |ACRN Long Line of Accounting
Information Symbol (Positions 7,8,9 & 10)
Main Account
Document Treasury Account  |ACRN Long Line of Accounting
Information Symbol (Positions 3 & 4)
Sub Account
Dates Date Signed N/A Release Date
Dates Effective Date Modification/Delivery  |Effective Date
Order
Dates. Completion Date Schedule (Product) or |Latest Delivery Date
Line Item (Service) | (Product) or Latest Service
Completion Date (Service)
Dates. Est. Ulimate Schedule (Product) or |Latest Delivery Date
Completion Date Line Item (Service) | (Product) or Latest Service
Completion Date (Service)
Amounts. Action Obligation ACRN Total Obligated ACRN Amount
(Delivery Order) or change in
Total Obligated ACRN Amount
(Modifications)
Amounts. Base And Exercised |Modification/Delivery |Total Contract Amount
Options Value Order (Delivery Order) or change in
Total Contract Amount
(Modification)
Amounts. Base And All Options | Modification/Delivery _|Total Contract Amount
Value Order (Delivery Order) or change in
Total Contract Amount
(Modification)
Purchaser Contracting Office ID_|N/A DoDAAC associated with user
Information releasing the _action
Purchaser Funding Agency D |N/A Derived value using Issue By
Information DoDAAC
Purchaser Funding Office ID N/A Derived value using Issue By
Information DoDAAC

Contract Data

Type of Contract

Delivery Order

Type of Contract

Contract Data

Undefinitized Action

Modffication/Delivery
Order

Derived value based on Kind
of Contract

Contract Data

Contract Financing

Modification/Delivery
Order

Derived value based on
Special Provisions

Principal Place of | Country, N/A Lookup Value using Vendor
Performance CAGE

Principal Place of |Place Of Performance |N/A Lookup Value using Vendor
Performance | Zip Code(+4) CAGE

Product Or GFE/GFP Provided | Modification/Delivery | Derived value based on
Service Under This Action | Order Special Provisions

Information





image149.gif
2 W A0S

Welcome b

Manage FPDS CAR Page
This screen displays the FPDS CAR detalls

HELP | FEEDBACK | EXIT

sl i stlivaery s 4.0 (@)

View FPDS | Delete FPDS | Regenerate FPDS
[ CAR CAR

FPDS CAR Information

Cantract Number
Delivery Order Number
Cage

Contractor

FPDS CAR Status
Release Date

FA872107D0009
Qqse

07686

BTAS INC

Draft

*FRDS CAR Error Reasan

FPDS CAR Nates





image150.gif
HELP | FEEDBACK | EXIT

i\ eTools bl 2 stlivaary s 4.0 [

Welcome b

Manage FPDS CAR Page
This screen displays the FPDS CAR detalls

View FPDS | Approve | Delete FPDS | Regenerate FRDS

i e, ' EE b

FPDS CAR Information

Contract Number SPM40001D9405B228

Mod Number 14

e soses

ey UNITED TECHNOLOGIES CORPORAT

FPDS CAR Status. Draft

Release Date 06 NOV 2013

T g P =
S





image3.gif
User Information_J

Name: Maddox-Franklin, Patricia A.
Division: ‘

CMO Name: .

Team: -

DODAAC: .

Role: .





image4.gif




image5.gif
HELP | FEEDBACK | EXIT
Modifications & Delivery Orders 4.0





image6.gif
HELP | FEEDBACK | EXIT

NS
}) eTools Modifications & Delivery Orders 4.0 [§]

Welcome

Modifications & Delivery Orders - Home Page
Welcome to the Modifications and Delivery Orders application. This application allows the creation and submittal of Modifications and Delivery Orders.

for Contracts to Generate MASS Mod @

EEEE





image7.gif
elools

Welcome Hoage, Susan L.

View My Work Page

This screen displays my assigned work.

Contract Modifications

'SPE4A712M2666

A00002

| Delivery Orders

aH3FA

PRECISION HYDRO TOOLS INC.

QO 101

Contract Number T _Mod Number cAGE ‘5_ Assigned From

HELP | FEEDBACK | EXIT
Modifications & Delivery Orders 4.0 (I

Q search | & refresh

13 MAY 2014 ‘Work in process Suszn L. Hogge Susan L. Hogge





image8.gif
Bast viewed using Internst Explorer v6.0 at 1024 x 768 rasolution.




image9.gif
Contract Modifications

| Mass Modifications | Delivery Orders | EDA Modifications_

| EPDS CARS
_-
View  M6785404D50160017 45152 OSHKOSH CORPORATION
View  DAAE0703CS089 A00006 45152 OSHKOSH CORPORATION 06
View  M6785404D50160021 18 45152 OSHKOSH CORPORATION 06
View  WS56HZVOSC0390 AD0001

45152  OSHKOSH CORPORATION 12




image10.gif
11-200f 45 v,





image11.gif
Q0 110017 -/00




image12.gif




image13.gif




image14.gif




image15.gif




image16.gif




image17.gif
X cose




image18.gif




image19.gif




image20.gif




image21.gif




image22.gif




image23.gif




image24.gif
v




image25.gif




image26.gif




image27.gif
HELP | FEEDBACK | EXIT

Modifications & Delivery Orders 4.0

b Ruth

Home | My Work | FPDS Login (_Reports

View My Work Page
This screen displays my assigned work.

(IR | Delivery Orders || EDA Modifications | EPDS CARs Q soarch | S refresh

Mod Last Assigned | assigned
Contract Number | Number | caGE Contractor action |_Status From





image28.gif
elools

Welcome Ruth Ble

HELP

FEEDBACK | EXIT

Reporting Interface 3.1.8

Report List for Modifications & Delivery
List of reports for this business area.

Orders 2.0

[ Report List 1
[ view [ __AReportName Data Refresh
& MDO Detail Report 24an 2011 Modliications & Delivery Orders Detail Report Immediate
5 MDO-FPDS CARS 30Dec 2013 This Report displays new FPDS CARS sent through  Immediate
= Submitted Report MDO to FPDS.
5 MDO-FPDS Detailed CAR 30 Dec 2013 This report provides detailed information per contract ~ Immediate
= Report action
& MDO-FPDS Office 30Dec 2013 This report shows Draft, Error, and Final FPDS CAR  Immediate
= Breakdown Report status broken down by DCMA Office
& MDO-FPDS Office Rollup 30 Dec 2013 This report shows Draft, Error, and Final FPDS CAR  Immediate
= Report status rolled up by CHO.
© [150i5-] O
@) HTML Format - best used for viewing on screen; offers batter performance.
Excel Format - best used for manual manipulation of data
;) Unformatted Excel (CSV) Forma - best used for manual maripulation of arge data sets
E PDF Format - best used for formatted printing.





image29.gif




image30.gif




image31.gif




image32.gif
HELP | FEEDBACK | EXIT

Reporting Interface 3.0.8

Cube List for Modifications & Delivery Orders 2.0
List of cubes for this business area.

4 Cube Name [ Vesondate ] Desapion | DataRefrest |
11Jan 2011 Modifcations & Delivery Orders cube.. Nightly
‘J MDO by Contract Kind 113an 2011 Modifications & Delivery Orders - by Contract Kind. Nightly
‘J MDO by Contract Type 113an 2011 Modifcations & Delivery Orders - by Contract Type. Nightly
MDO by Deartment and Buying Activity Code 113an 2011 Modifcations & Delivery Orders - by Department and Buying Activity Code. Nightly

0 1404 - 0 ‘
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eTools cations & Delivery Orders 4.0

Welcome Bennett, Mark A

Home | MyWork | FPDSLogin | Reports

Modifications & Delivery Orders - Home Page
Welcome to the Modifications and Delivery Orders application. This application allows the creation and submittal of Modifications and Delivery Orders.

Q
Q. search for Contracts to Generate MASS Mod @
Q search for Contracts to Generate Delivery Order
Q  search for Contracts to Generate Mod for Contracts Not in MOCAS (wil post to EDA)
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b Ruth

Contract Modification Search Page

HELP | FEEDBACK | EXIT

s il s 2 ey nidesnes 4.0 ()

This page lets you search for a contract to generate a Contract Modification,

Contract Number
Admin By DODAAC
CAGE Code
ACO Code

Query |
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HELP | FEEDBACK | EXIT

Modifications & Delivery Orders 4.0

b Ruth
FPDS Login |

Home | My Work | Reports

Browse Query Results Page
This screen displays a list of contracts returned as query results.

Query Results

4 Contract Obligated Effective | CAGE
Number Contractor Amount Amount Date Code cMO

Create NODD14-04-C-  MSSC COMPANY 0.00 000 D9DEC 68606 DCMA
0224 INC 2004 PHILADELPHIA

Create S0701A-05-D-  ITT POWER 0.00 0.00 13SEP 66613 DCMA HARTFORD
0821 SOLUTIONS INC. 2005

Create SPM7L3-11-H- ITT POWER 0.00 000 21DEC 68613 DCMAHARTFORD
2317 SOLUTIONS INC. 2010

003,300
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b Ruth

Create Mod Page
This screen allows the population of Contract Mod details

Contract  DAAADS-93E- *Mod  apoppy UsD 0.00
Number  gop2 Number Obligation
Amount
Contractor OWDA4: TALON MANUFACTURING CO INC. Foreign  0.00
Obligation
Amount
Kind of B- Bilateral [=] T¥Pe of |Change Order ~| Kindof  g. Other B
wod wod Contract
Admin By 539154 ACO w4
DoDAAC cade
Cancel
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Modifications & Delivery orders 4.0 [}

Ruth

The Contract Modification was successfully created and will show Up in your My Work Screen.
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Welcome Bannat

HELP | FEEDBACK | EXIT

View My Work Page
This screen displays my assigned work.

(T[{=[7I7M | Mass Modifications | Delivery Orders | EDA Modifications | FPDS CARs Q, search | C refresh
M6785404D50160017 45152 OSHKOSH CORPORATION 06MAR2012  Waiting for ACO approval Mark A. Bennett
DAAE0703CS089 200006 45152 OSHKOSH CORPORATION 06MAR2012  Waiting for ACO approval Mark A. Bennett
M6785404D50160021 18 45152 OSHKOSH CORPORATION 06MAR2012  Waiting for ACO approval Mark A. Bennett
WS6HZV06C0390 200001 45152 OSHKOSH CORPORATION 12MAR2012  Waiting for ACO approval Mark A. Bennett
0000NAS303128 00001 64737 SUNPOWER, INC. 051UL2014  Workin process Mark A. Bennett Mark A. Bennett
0000NAS303128 00001 64737 SUNPOWER, INC. 051UL2014  Workin process Mark A. Bennett Mark A. Bennett
QO 1606 - 00
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2/ \\ B0

Manage Mod Page
This screen displays the Contract Mod details

HELP | FEEDE

ExIT

it 2 stlivaary s 4.0 [

You are browsing
Contract Number DAAAD99IE0002

[“actions 1 view as POF |
Cancel Mod | @ peleasemod | ReiectMod
[ Mod § view changes
Mod Number 400002 Mod Effective Date 01 NOV 2013 Kind of Mod B - Bilateral_Type of Mod _Change Order Number of Changes 3
[ Contract ¥ Z et
Contract. DAAADSIZEND2 USD Total Contract  5.00 Foreign Total Contract 0,00
Number Amount Amount
Contractor OWDA4: TALON USD Obligated 0.00 Foreign Obligated 0.00
MANUFACTURING CO INC. Amount Amaunt
ésrmmstered 539154 : DCMA PHILADELPHIA  USD ULO Amount 0.00 Foreign ULO Amount 0.00
ACO WB4 USD Cost 2.00 Currency Indicator USD - US Dollars
USD Fee 3.00 Contract Effective Date 29 MAR 1993
Payment Office HQO337 Faility Code CAR Section 3 - Dormant / Pending Legal
Action
CAR Part A - Dollar Value
DPAS Priority DOAS Contractor Size of B - Other Small Business
Business
Kind of 0 - Other SS0716%****10294954
Contract R9 Remarks
1-Source 1-Source  Surveillance Criticality C - Low-Urgency
Inspection Acceptance eupeilen
o-
Remit CAGE Definitization Status Definitized
Remittance  TALON MFG CO INC
Remitt Discaunt 1
HC 69 BOX 594 Discaunt 2
Discount Days Net
HERNDON Wy 24726
Type of S - COST CONTRACT
Contract
Estimated Cost 2.00
Mot to Exceed Amount (Funding) 3.00

ACRNs §

Line Items 3

[Browse AcRNS

[Browse Line Items

Section I - Clauses and Provisions

Free Text

Pavment Rate
Browse Clauses and Provisions

ladd and Edit Free Text

Attachments 3
manage attachments
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Section I - Clauses and Provi

Pavment Rate
Browse Clauses and Provisions
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HELP | FEEDBACK | EXIT
Modifications & Delivery Orders 4.0 (]

View Payment Rate Page Vou are browsing

Contract Number
This screen allows you to view Progress Payment Rates

7 edit

Progress Payment Rate

US Progress Payment Rate 0%
FMS Progress Payment 0%
Rate

US Liquidation Rate 0%
FMS Liquidation Rate 0%
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v
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Welcome

Edit Progress Payment Rate You are browsing

Contract Number
This screen allows you to edit Progress Payment Rates

US Progress Payment Rate 1

FMS Progress Payment g
Rate

US Liguidation Rate 100
FMS Liquidation Rate 100

Save Changes
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W) etonss Modifications & Delivery Orders 4.0 ]

Welcome O'Brisn-An

FEEDBACK | EXIT

Contract Modification Text Page e
This page lets you enter Contract Modification Text. Contract Number SPM7L612V0754

Contract Modification Text

Purpose of Modification

b BB(GY|B 7 U|Fn =

Special Payment Instructions

U 58 Y B 7 U -

DFARS Cantract Level Special |please select A
Payment Instruction

Closing Remarks

L BRB(GY|B 7 U 5

Save Changes | [ Reset | [ Cancel |
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Welcome b

Edit Contract Page

This screen allows editing of the contract mod details

sl 2 stlivaery Orders 4.0 [

You are browsing
Contract Number DAAAD99IE0002

Values for Mod Number, Mod Effective Date, DPAS Priority, Contractor Size of Business and Total Contract Amount fields are required.

* Mod *Mad Effective Kind of  |B_ ilateral [«] TYP2Of |Change Order B
Number  AP0%02 1 pgee 01 NOV 2013 wod wod =
Contract  DARAD9SIEDDDZ *USD Total 500 Foreign Total o
Number Contract Cantract Amount
Amount
Contractor  DWDA4 TALON MANUFACTURING CO INC USD Obligated o Foreign Obligatsd 0
Amount Amount
Administered gag15a USD Cost 2m Currency Indicator  USD - US Dollars
By
Aco wed USD Fee 300 Contract Effective 29 4R 1993
Date
Faclity Code CAR Section 3 - Dormant / Pending CAR Part A - Dollar Value
Legal Action
Payment
Bl Ho337
*DPAS Priority poag Sy B - Other Small Business -
Size of
Business
Kind of 0~ Other = RS Remarks 550716%*+** 19204954
Contract
Remit CAGE Definitization D - Defintized [~ surveillance C - Low-Urgency =
Status Criticality Designator
Remittance  TA ON MFG CO INC
Name
Remittance  HC 9 BOX 59A Discount 1 % for day(s)
Address (use 3 Number
from 1o 99,
you can also
enter fractional
values eg. 0.1)
Discount 2 % far dErfe
(use 3 fumber & EC)
from 1o 99,
you can also
enter fractional
values eg. 0.1)
Discount Days
Net
HERNDON W\ 24726
Type of S - COST CONTRACT
Contract
Estimated Cost 20
ot to Exceed Amount 309
(Funding)
Save Changes | [ Reset | [ Cancel |
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L
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Welcome

Delivery Order Search Page
This screen allows you to search for a Delivery Order to generate a Delivery Order Modification

Basic Instrument
Admin By DODAAC
CAGE Code
ACO Code
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Welcome O'Brisn-An

Browse Query Results Page
The screen displays a list of contracts returned as query results.

["Query Results search
Foreign
4 Contract USD Obli Effective | CAGE
Number Contractor Amount Amount Date | Code cMo

Create DOONNA-10-D- HAMILTON 0.00 000 270CT  0VIV4 DCMAAPO HAMILTON

A41C SUNDSTRAND SPACE 2010 SUNDSTRAND

Create DOONNL-08-A- TRIUMPH AEROSPACE 000 000 281N 8Y173 DCMANAVAL SPECIAL

A108 SYSTEMS - 2008 EMPHASIS

Create DDONNL-09-A-  ITT SPACE SYSTEMS 000 000 osSER  3EE7 DCMA DAYTON
at1c Lic 2009

Create 034601-00-D- PARKER-HANNIFIN 000 000 09APR 26055  DCMA GARDEN CITY
0363 CORPORATION 2003

Create 091CRB-09-D- SARTEK INDUSTRIES 000 000 28MAY 30643  DCMA GARDEN CITY
0037 me 2009

Create DAAADS-D2-D- KELLOGG BROWN & 000 000 14DEC 3619 DCMA AMERICAS
0007 ROOT SERVICE 2001

Create DAABD7-00-D- EXELIS INC. 000 000 14APR 31550 DCMA DAYTON
cas1 2000

Create DAABD7-D0-D- GENERAL DYNAMICS C4 000 000 MR 67032 DCMA BOSTON
oot SYSTEMS 2000

Create DAABO7-D1-D- BREN-TRONICS INC 000 000 23)UL 51828 DCMA GARDEN CITY
504 2001

Create DAABD7-D1-D-  GENERAL DYNAMICS C4 000 000 28MeR 67032 DCMA BOSTON
Fen2 SYSTEMS 2001

OO 11002000 |00
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Modifications & Delivery Orders 4.0

N Home | My Work | Reports

Create Delivery Order Page
This screen allows you to create a new Delivery Order,

Delivery Order

Basic DACA31-94- *Delivery Order Number Basic 29 SEP 1094
Instrument  p-o062 (use ALL CAPS &.g. GG11) Effective Date
Contractor  8RA42: ECOLOGY AND ENVIRONMENT INC. opas N Foreign N[

Priority Indicator
Payment QD337 Requisition Number Facility Definitization [ Un-Definitized [+
Office Co Status
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View My Work Page
This screen displays my assigned work.

ications | IFTRTSAI IS0 | EDA Modifi

s

|| EPDS CARs |

Q search | T refresh

No Records Found ...





image50.gif
i\ eTools

Welcome b

Manage Delivery Order Page
This screen displays the Delivery Order details.

Actions

HELP | FEEDBACI

exir

o 2 stlivaary rders 4.0 [

You are browsing
Contract Number 000NNA10DA41C

view SF 1448 as PDF | view DD 1155 as PDF |

Cancel Delivery Order

| Release Delivery order

| Reiect Delivery Order

Delivery Order |

view changes

Kind of Contract
Contractor Size of Business
Remittance Name
Remittance Address

Delivery Order 1234 Foreign N Number of 0
Number Indicator Changes
T 2 et
Basic Instrument DOONNALODA41C USD Total Contract Amount 0.00
Contractor 0YIW4: HAMILTON SUNDSTRAND SPACE Foreign Total Contract Amount 0.00
Administered By 507034 : DCMA APO HAMILTON SUNDSTRAND  Currency Indicator USD - US Dallars
Facility Code USD Cost 0.00
Payment Office USD Fee 0.00
DPAS Priority N Contract Effective Date 20 NOV 2013

1 - Supply Contract and Priced Order
B - Other Small Business

Surveillance Criticality Designator

Discaunt 1
Discaunt 2
Discaunt Days Net

Definitization Status U-Un-Definitized

R
Type of Contract. Firm Fixed Price

S

Funds 3 [line rtoms 3

Browse ACRNS

[Browse Line Items

Section I

Clauses and Provi
Browse Clauses and Provisions

Free Text
ladd and Edit Free Text

Attachments

[uanage Attachments
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3 elTools sl 2 stivasry Ordeers 4.0 (@)

Welcome O'Brizn-An

Delivery Order Text Page e
This page lets you enter Delivery Order Text. Contract Number DACA3194D0062

Delivery Order Text

Opening Remarks P BB &Y(B 7 U =
Spedial Payment Instructions L BE@BY|B 7 U|m 5
DFARS Contract Level Special | Pleass select 2
Payment Instruction
Closing Remarks S BRB|&Y|B 7 U|fm s
Save Changes | [ Reset | [ Cancel |
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27\ eTools

Welcome b

Edit Delivery Order Page
This screen allows editing of the Delivery Order details.

Delivery Order

You are browsing
Contract Number 000NNA10DA41C

HELP

Modifications & Delivery Orders 4.0

B

Basic Instrument

Contractor
Administered By
Facility Code
Payment Office

*DPAS Pricrity
Kind of Contract

*Cantractor Size of
Business
Remittance Name

Remittance Address

Remit CAGE

*“Type of Contract

Firm
Price

ODONNALODA41C

0¥34 HAMILTON SUNDSTRAND SPACE

S0703A

N
1~ Supply Contract and Priced Order

B - Other Small Business

Firm Fixed Price

“Delivery Order Number (use ALL
CAPS eg. GG11)
*USD Tatal Contract Amount.

Foreign Total Contract Amount
Currency Indicator

USD Cast

UsD Fee

Contract Effective Date

Surveillance Criticality Designator

Discount 1 (use a number from 0 to
99, you can also use fractional
values eg. 0.1)

Discount 2 (use a number from 0 to
99, you can also use fractional
values eg. 0.1)

Discaunt Days Net

Definitization Status

Save Changes

[ Reset |

Cancel

1234

0

0
USD - US Dollars

0
0
20 NOV 2013

NONE

for
(s)

for
(s)

U- Un-Definitized

day

day
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Welcome

Contract EDA Mod - Search Page

Contract Number Delivery Order
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Welcome b

Contract EDA Mod - Search Results Page

Contract Number 1122334455667788990 AAL1
This contract does not exist in MOCAS.

Search for Contractor

Search Criteria

CAGE Code

Contractor Name
Contractor Address
Contractor City
Contractor State

1P Code

[ Search | [ Reset | [ Cancel | [ Generate EDA Mad
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HELP

) elons sl 2 stlivasry s 4.0 d

Welcome

Contractor Search Results Page

Search Results

CAGE Contractor| Contractor
n( on | Code Contractor Name S e g S 6wl e
19253 CHC INC 15 LAMBERT DR NEPEAN keHSva  DOMA
AMERICAS
© L9254 AMBASSADOR BUILDING 628 MONMOUTHRD  WINDSOR NeY aL1
MAINTENANCE LIMITED
©  Lo2ss PUZZLE MASTER G328 CYNTHIA ST sascaToon sk sisz7 pcws
INCORPORATED AMERICAS
© L9258 WELLINGTONPLASTICS INC  45744BYALERDW  CHILLIWACK  BC vzpone  Doma
AMERICAS
©  Lo2s6 GALION INC 1076 RUE PRINCIPALE  PREVOST ac 108 170 DCwa
AMERICAS
© L9257 ABSOLUTE NDE 1400 AV STIEAN- QuEBEC ac GeESB7  DCMA
INTERNATIONAL INC BAPTISTE, BUREAU 230 AMERICAS
© L9250 SUPERIOR SAFETY INC 782 MACDONELL THUNDER By 7B a6 DCMA
STREET AMERICAS
© 1925 PRESEARCH INC 2351 SJEFFERSON  ARLINGTON va 22202-3876  DCMA
DAVIS HWY MENASSAS
© 31925 WEAR CHECK INTERNATIONAL 57 WALTON STREET N/ ATLANTA aa 30303 Dema
me ATLANTA,
© 4925 PETROLEUM EXTENSION DRAWER 5 UNIVERSITY  AUSTIN T 0712 ocwa
SERVICE STATION DALLAS
QO 10.13[-]00
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Create EDA Mod Page

This screen allows the User to create the modification details for contracts not in MOCAS

HELP

bl i dlivaary s 4.0 [

R R “Kind B - ilateral [« *TYPe [ Additional Work
Number Effective of of

Date wod wod
Contract Number 1122334455667788990

Contractor Infarmation

Contractor

Address
Address
City
State
2IP Code

Administered By 506024 : DCMA DENVER

Kind of Contract 0- Other

*Cantractor Size of
Business
Contract Effective Date

Type of Contract.

Payment Office
Information

DaDAAC

Payment Office Name
Address

Address

City

State

2IP Code

*DPAS Pricrity

<] Facity Code

Surveillance Criticality
Designator

Generate

[ Reset | [ Cancel |

(None)
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Welcome Bennett, Mark A
FPDS Login | Reports

Home | My Work |

View My Work Page
This screen displays my assigned work.

Contract Modificat

ns || Mass Modifications | Delivery Orders [T ¥ T {58 | EPDS CARs

HELP | FEEDBACK | EXIT

ications & Delivery Orders 4.0

o
Q search | C refresh

ls Training  Site Index  Links  Privacy  FOIA  Accessibility
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HELP | FEEDBACK | EXIT
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b Ruth

Manage EDA Mod Page You are browsing
This screen displays the modification details for contracts not in MOCAS fontract Number 1122334455667788990
[“actions ¥ view as PDF |
Cancel Mod | @ peleasemod | Reiect Mod
EDA Mod
Mod Number 14 Mod Effective Date 17 JAN 2014 Kind of Mod B - Bilateral _Type of Mod _Additional work
| Contract ¥ Z et
Contract Number 1122334455667788990
Contractor Information Payment Office Information
Contractor DopAAC
Address Payment Office Name
Address Address
City Address
State city
21P cade State
1P cade
Administered By 506024 : DCMA DENVER DPAS Priority HIGH
Kind of Contract 0 - Other Faciity Cade
Contractor Size of Business C - Large Business
Contract Effective Date Surveilance Criticality Designatar
Tyne of Cantract Cost No Fee
Estimated Cost 5.00
Not to Exceed Amount (Funding) 200

Manage Free Text

Attachments

[uanage Attachments
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HELP | FEEDBACK | BXIT

i 2 sty Ontes 4.0 [§)

EDA-Only Contract Modification Text Page You are browsing
This page lets you enter EDA-Only Contract Modification Text, Contract Number 1234567890

EDA-Only Contract Modification Text
Purpose of Modification = B
(Authorization and Opening SD@SY|B U
Remarks)
(This will cover supplies/amount, description, inspection and acceptance and schedules)
Line Item Text (Supplies or = 5
ey P S EI& e sy
ACRNS Text (Actounting and = -
aprapratien Data) LIS YR 2
Spedial Payment Instructions Lo rl&%ie 2 ou|mm -
DFARS Contract Level Special  [Please select =
Payment Instruction
Closing Remarks L& vie 2 ulmm 8
Save Changes | [ Reset | [ Cancel |
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B )7 welcome n.

HELP | F T

bl 2 stlivaary s 4.0 [

Edit EDA Mod Page You are browsing
This screen allows the user to edit the modification details for contracts not in MOCAS Contract Number QQQQQQ 1234567
* Mod Mo “Kind (8- Bilateral [=] "TYP® | Change Orch B
Number Effective 20 AUG 2013 ofbog e of g | M
Date
Contract Number  QQQQQQ1234567
Cantractor Payment Office
Information Information
Contractor — {pMVE  : ICF CONSULTING GROUP, INC. e
Address Payment
9300 LEE HWY o ymon
Address Suite 3 Address
city FARFAX Address
State oy city
zZPcode  ouziane State
21P cade
Administered By 505134 : DCMA SANTA ANA *DPAS Priority DoAl
Kind of Contract 3 ther = Faclity Code
Type of Contract | Fim Fixed Price -
*Contractor Size ¢ - Large Business B
of Business
Contract Effective surveillance (None) B
Date Criicality
Designatar
Save Changes | [ Reset | [ Cancel
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Refutiane 1T QOVE . wivt SOLUTIONS

P Discaunt 1
DBA APPLIED COMM SCIENCES Discount 2
ONE TELCORDIA DR Discount Days Net

PISCATAWAY N) 08854

[Browse Line Items

[Browse ACRNS

ladd and Edit Free Text

o Payment Rate
Browse Clauses and Provisions

Attachments

[uanage Attachments
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Modifications & Delivery Orders 4.0

Welcome

57 Home | My Work | Reports

Browse ACRNs Page You are browsing
This screen displays a list of ACRNs associated with this Contract. Contract Number DAABO701DM0130013

O aud

CRN | USD Obligated Amount | USD ULO Amount Foreign Obligated Amount Foreign ULO Amount
4 0.00 0.00
s 000 0.00

001 2.2-]00
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Welcome

57 Home | My Work | Reports

You are browsing
Contract Number DAAB0701DM0130013

Browse ACRNs Page
This screen displays a list of ACRNs associated with this Contract.

O aud

s A(RN USD Obligated Amount [ USD ULO Amount Foreign Obligated Amount Foreign ULO Amount
0.00 0.00
/ 8 0.00 0.00

001 2.:2-]00
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Modifications & Delivery Orders 4.0 [§}]

View ACRN Page You are browsing

This screen displays the selected ACRN associated with the Contract. Contract Number DAABO701DM0130013

2 it
‘acRN -

Cancelled Funds Indicator
USD Obligated Amount
USD ULO Amount

Foreign Obligated Amount 0.00
Foreign ULO Amount 0.00
Budgetary Exchange Rate 0.00000000

Dollar Rate Indicatar
Long Line of Accounting

[ox]

ACRN

CLIN Order Quant ly Purchase Ui USD Total Line Item Amount Foreign Total Line Item Amount

000148  AFATDS Lo 0.00

001,100
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Welcome

Add ACRN Page Vou are browsing

Contract Number SPM7L612V0754
This screen allows adding an ACRN to the selected contract.

ACRN BY

*usD
Obligated
Amount
(don't use
$or,)

Forsign
Obligated
Amount
Budgetary
Exchange

Rate

Dollar  [p[=
Rate

Indicator
Long Line of Accounting (don't use spaces or . or ,) (Sample LOA: 170606160670BA04592400000070R2D045924000706K7013F)

[ NavyiMarine LOA | [ Army LOA | [ Air Force LOA | [ DLA/Other DD LOA |
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HELP | FEEDBACK

Modifications & Delivery Orders 4.0 L]

Navy/Marine LOA
This template allows you to add a Navy/Marine LOA to the selected contract in the format needed.

LOA Template

* DeptCode *  DeptCode *  Fiscal * Treasury Limit Object: Bureau Sub B Accounting
(1ssuing) Year Acct Code. Subhead Class Control Allotment Station
*  Transaction Property Cost. Document FMS Country
Type Accounting Code Reference Code

Submit LOA | [ Reset | [ Cancel |

eTools Training  Site Index  Links  Privacy  FOIA  Accessibility
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B )5 wetcome

Army LOA
This template allows you to add an Army LOA to the selected contract in the format needed,

LOA Template

Department Cade

Department Cade (issuing)
Fiscal Year

Treasury Account Number
SubheadjLimit

Accounting Station Number
Program Year

Operating Agency Code
Allotment Serial Number
Project Account

Element of Resource
Standard Document Number
Account Pracessing Cade

CPN Recipient/Organization

Subrmit LOA





image71.gif
.\ eTools

u Welcome

Air Force LOA

This template allows you to add an Alr Force LOA to the selected contract in the format needed.

LOA Template

HEL €t

Modifications & Delivery Orders 4.0

@

Department Cade
Department Cade (issuing)
Fiscal Year

Treasury Account Number
SubheadjLimit

Accounting Station Number
Fund Code

Program Year

Operating Agency Code
Operating Budget Acct #
Budget Prog. Activity Code
Material Program Code
EE/Investment Code
Program Element Cade

CPN Recipient/Organization

Standard Document Number

Subrmit LOA

[ Reset | [ Cancel |
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DLA/Other DoD LOA
This template allows you to add a DLA/Other DoD LOA to the selected contract in the format needed.

LOA Template

Department Code
Department Code (issuing)
Fiscal Year

Treasury Account Number
‘Subhead/Limit —
Accounting Station Number
Program Year

Allotment Serial Number
Cost Code

Object Class

‘Standard Document Number

CPN/Recipient Organization

‘Submit LOA

Links  Privacy  FOIA  Accs

sibility
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Pattern #1 - Navy

DEPT TREASURY ACCOUNT

POSITION ‘1 2|3 4 5 6 7 8(9 10 1 12 {13 14 15 16 17 18 19 20

LOA 17 0 0 0 Of1T 5 0 6 u 5 B M

Pattern #2 — Navy Enterprise Resource Planning (ERP)

DEPT | FY | TREASURY ACCOUNT

POSITION 1123 |4 5 |6 |7|8|9|10 |11 [12 |13 [14 |15 |16 [17 |18 [ 19 | 20
LOA 11712 |1 8 [0 |4 4|A |5 A 2 |5 |7 (0 |0 |O 1

Pattern #3 — Navy Foreign Military Sales (FMS):

DEPT FM FY | TREASURY ACCOUNT
POSITION [1[2[3 [4[5]6 |7 [8 910 |11 |12 |13 |14 |15 [16 [17 [18 [19]20
LOA ol7]- J1]1[x s [2]4]2 2 [8 Jo [s o Jo Jo

Pattern #4 — Army GFEBS:

DEPT BEGINNING FY ENDING FY TREASURY ACCOUNT
POSITION 1.2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20
LOA 0|2(1(2|0|1|2|2]0f1 |2 [2 |o |2 (o |0 |0 [0 |A [5




